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EXPLANATION OF MANUAL 



PURPOSE 



This manual is prpvided to help the adult teacher 
incorporate and i mp I epjent competency-based sk-ill* in 
i^nstruct i ona I act t vi t ies. The material is intended to 
be a frame of reference from which the teacher c^ih 
build a total instructional prograin designed around a 
cdmpetency-based and ski I l-based purr icul'um. This 
manual should not; be considered a complete program of 
study, -rather it should be used to complement the 
overall i n5tr*uct i ona I prograwi. * ' 



CONTENT 



J One.^undred four Sample Activities are provided. 

These activities are categorized under tWe foHowing 

tallies: Ofccupational Know l^edge; ^ Heal t'h; Government 

and LaW; Consumer Economics; and Community Resources. 

Each activity pertains, to one of -these subject sireasr 

The forrtiat of each activity includes an introduction,' 

direction, and performance section, as well as answer^ 

key (when app I i cable), the activity pcqv ides general 

information regarding the subject area ..and offers the , 

i ■ i I \- ' .' . : ■ 

student ait ophortunity to apply reading, writing, 

computat i dn, and/or problem solving skills. 



USE 

I : 



To I (^ate appropriate activities for each student, 
the teacher may refer to the IJst.of subject areas at 
the front off-the manual. Each activ>ty is listed 
under an. appropriate heading. The teacher should make 
certain the student understands his or her task with 
each activity. * 
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|*f ythe Aduit APL Supvey is administered, it may 
be used for. diagnostic and prescriptive purposes.. 
The teacher can iit i I ize the program sheet at the front 
of the manual. Relevant aotivities are* suggested for 
eacJ} item on the survey. The teacher and student may 
determine if the suggested Sample Activity is appropriate 
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SAMPLE ACTIVITY 1 Determ I nlrtg Interest 
. . and Aptitude^ 

I NTRODUCTlOfi Your edMcation, interests, and experience 

^ affect the kinds of employment you can pursue, . 

Recogn i ? i ng the type of work that is right for 
you is one of the first steps in preparing for 
■ ^ 'employment.. 



DIRECTIONS Put an" X next tp one from each pair. 

I WOULD LIKE TO WORK WHERE \ ,. 
work under pressure 



tvork with little or no pressure 



^have dead! ines to meet ^ 
have no time limit to finish work 



^ help people 

w ork with things -/^ 

^ *' ■ ' " ' 

^ ^ am alwaysydoing new things 
X am doing the same thing most of the time 



work w i th 1nach i nes 
^work with people 

^se I I products ^ 
se II i deas 

^solve people's problems 
so I ve mpchan i ca I prob lems^ 

^am alone 

am with other people * 

^am at a desk most of the day 

^am moving ar^nd most of the day ^ 

know exactly how much" money \ wi l l make 
make more money if t work harder 



I WOULD LIKE TO WORK WHERE 1 



carry al I the responsibility 

jcah share the^ respohs i b i I j with soroeohe else 
s^e plans on paper 

^bu i a product '* . / - 



use my brain 

^use my physical abilities 

*^ ' ' 

^work with nujnbers' or figures 
vor'k with idfeas or products 

sell something ' ^ 

buy something . . 

- ■ ' . .. . - ^ 

t rave I a lot • ' ' 

^&<;ay home ^ost of the tim^ , V 

can discover new. ways of doing thin;9l^ 
^h^ve no prcfssure to f i nd new ways of' do mg thi ngs 

am outdoors in the weather 5 
am inside in air-conditioning - 



_^must plan the work 
have work p I anned ^,f or ttie 



^take risky chances 
_^take no risks 

^have regular hours 
_have no regular hours 



can be neat and clean 
^can be messy if I >;^ant to 

work With clothing 
work with machines 



can ! i sten to V>eople 

can tell peop4e what to do 



^work with plants or animals 
^dea I w i'th peep le , 



^vwork with plants or animals 
work with* machines ) 
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SAMPLE ACT {Y1TY 2 



Determi n i ng |i^J:^rest 
on J Apt i tude 



INTRODUCTION 



y A| l>of us are differentti We have our iike% 
an^ dislfkes". Lucki ly> there are diffenent jobs 
which appeal to orur i nterests and aptitude. 
Interests are things you think are important or • 
that make you curious w Apt i tude i s your natural 
abi I tty or talent. * ^ ^ ' v > 



'DIRECTION^ 



Circl^^the number ^r numbers that intere^ 
you the most;' then rank the ci rpied statements 
from the most important to the least. 



I WOULD LIKE A JOB WHERE I CAN: 



1. work with things or objectsu , 

2m do business with people. 

3- be involved wi th he lp?i ng peop le. 

4» be admired by people. 

Sm be involved in communicating ideas. 

6. do work of a scientific nature or work involving a 

special skill. /> 

7m be involved in new things. 

8. make or do things that are useful and satisfying to 
people. 

9- work as foreman or overseer. 

10. entertain people. 

11« care for sick people. * 



1 WOULD UXE A JOB WHERE t, CAN: 



1, do many different things. . 

. 2, do the same thing all tbe tin^» 

3» receive instructions. < 

/ 4. give i nstrufet i ons.' " , ' ; ' 

5« work with people* ... s 

6. work a 1 ones," - • 

7« i nf I uerice people's feel ings or thoughts about ideas 

, and th i ngs, : * ^ 

8. perform uoder pressure or; when taking r*isks» 

9ir make decisions 'based -on knowr^ facts. . 

10. make decisions based on facts and f^elingS|i 

IX m be precise and accurate. f 
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."SAMPLE. ACTIViTY 3 Awarenefes of Job Qua I ifications 



INTRODUCTI'^N 

. ■ ? r. . 



Educational and job experiences are required 
or recommended for- specif ic occupat i oncPi , cate- 
gories.'^ How much do you know about various careenrs? 
Following this activity., you'may.wish to resear9h 
occupat j ons wh i-ch i nterest- you and the requ i rements 
for' those ocqupations. 



DIRECTIONS . . -Circle the correct ansjw^ to' each of the 

fol low-ing questions. ■■/ .1 



1. Which one usually attends school the mo&t years? 



A. : lawyer * . 
. : ■ B, Ai^t j-st,;; • . :'l 
Cm Adver,tising manager 

D. Accountant. . . * 

. ■ • J,' ^ ' ■ ■ ^ ' 
2m Which one usual ly attends schoo I the niost- years? 



Am Lab technician 

B . I nter i or decorator 

C. Cash ier 

D. Pharmaci st 



.3. Which one usually has a f our-yeaii^i2o I lege degree? 



A. Barber 

B. ^ Chemi st 

C. Store clerk 
J D« Dancer 

4. Which one requires, the least amount of training? 



A . Nurse' 

6 . Mach i n i st 

C , Spr V i ce stat: i on ^tendan^t 

D, Watch repair person 



5 m Which one is usually required to pass a state j i cens i ng t^t? 



A. Beaut i c i an 

B« Store manager 

C. Secretary 

D« Company president 
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Which one usually make« the most m^ney pe/ day' 



A, Master carpenter 

Ef, TeacKer's aide ^ . ' f . ' 

Zm Taxi dr i ver 
D, -Orderly, 

,^ ■ , ■ . , ♦ • . . . . . 

. 7, Which one usua^l ly spends the most time working outdoors? 

A. Bookkeeper ^ ^ ^ ~ 

B« Airplane' mechanic • 

C. * Pol ice officer v 

D. Bank teJ ler / * " 

5. Which one usual ly spends the most hours working on the job- 
during a v/eek? 

A. ^ Doctor , ' 

B. Fire fighter 

C. School teacher 

D« Printing press operator 

9. What kind of work does a stenographer usua I ly do? 

A. Tel I s workers how to organize the ih time 

B. Repa i rs stenci I machines 

C. ' Purchases bui Id ing materials ) a 
D- Takes dictation and types 

10. What kind of work does a construction foreman usually do? 



A, Drives cranes and heavy trucks . ' 

B. Digs ditches f or^root i ngs * ' 

C, Installs electr^ical wiring 

D. Tells other workers what jobs to do 

■, ■ < 

Mm Wh i ch dne usua I ly works the most with other people? 

A. Social worker • 

. B, We Ider ' - 

Tcuck dr i ver - ' . v , . 

Da Repair person 



I. 
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An ^nglneer g^suai ly'-work*^ in the f iefd qf 



* A. Re a I estate 

. B, Health s - * 

C « Ranch i ng 1 
X D« Science 

13» A cartoon i st usual 1 y works in the field of 

A« CoRstruction ^ jf. 

^ Pi nance ' 
C« * Commun i cat i on • 
*. D* : Education 

14. An optometrist usually works inH^k^ field o,f 

A. Health 

• B « Mathemat i cs ■ ^ 

^Cm Music 

D» Transportat i on ; ^ ; 

X5m An accountant usual ty works in the field of 



f 
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A, Bus i ness 

B « E n t e r t a i nme nt 

Cm ' Med i c i ne 

D« Po I i ce work 



0 ^ 



In which occupation is the ability to work with your hands 
most fmportant? . - ^ 



A* Li brar i an , 

Bm Mus i ckan • . 

C. Repair person " 

P* Store manager 

17* Which occupation requires the most physical strength? 

■ ' ■ I 
A . Br i ck I ayer 

f B » Ma i I carr i er %^ ' 

C, Banker 

bw Dry c I eaner 

l8. In what occupation is the ability to talk most impot^tant? 



A m Teacher 

B » Bus dr i ver 

Cm Fire fighter 

Dm Cook 
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19 • I n wVi ch situation the ab i I i ty to ' use your own imagination 
nibst important? 

A. Painting'^a house 

B« Designing a sales advertisement . ^ 

C. Writing an of-f i ce* memorandum 

, Dp Bakir^ bread . 4 

20. in which situation is the ability t^. write clearly most 

^important? . ^ » 



A# Repairing a television 

B. Operating a keypunch machine 

Cm Driving, a delivery truck 

D. Managing an off ice.' 





ERIC 



ANSWERS: Activity 3 



1." 


A 


•> 


n 


3- 




4. 


C 


5. 


A 


(u 


A 


7. 


C 


a. 


A 


- 9. 


D 


10, 


D 


11- 


A 


12. 


D 


13. 


C 


14. 


A 


* 15. 


A 


16. 


C 


17. 


A 


■ 18 .- ' 


A 


19-i 


B 


20. 


B 



\ 



( 



J 



t 
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SAMPLE ACTIVITY 4 Awai^eness of Job \Oua I if i cat i ons 

INTRODUCTION What qua I i f i c«st i oris are i mportant i n tKe 

field of busifiCHs, education, construction? What 
can I do to qua I i I'y l or a job? 



DIRECTIONS 



Use -the form -be I ow to eval uate a parti qui ar% 
job or jobs which interest ybu^ 



I. DESCRIPTION OE-THE OCCUPATION 
A- -Name occupat I on: 



B. Nature of the 'work: (What kind of Job is it?) 



C« What duties does one acljua I I y pferf orm dur i rig the typical 
day 1_ • • 




D. What related duties ar^ there? 



4t 



E.' Is this occupation localized or national? 

If local, what areas ? 

' Is the work se,asona I ? 



I f yes, what does 



one do during the off-season? 
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F, What is th^ future o-f this occupation" 



G. What are the opportufil t ies for promotion' 



QUALIFICATIONS AND TRAINING - 



^^ What skills are required of this ocqupat i on?_^ 



— ■ " ' r ' ■ ' 

What^ skills do i have? 



What skil ls must I acquire?. 



How do I acquire these sk i lis? ' ; / - ■ ' 

B, Training Needed Years of Training ; 

Adult Educatiorx 

Vocational School- . - _;■ , „ , , \ 

Junior College ' : ';" ■ ^ ' ' ^ . 

. College :'y^ - ■ ' ^ 

Graduate School ■ • \ ' 

Pr!vai:e Vocational School ' ' ■' ■ . 

U« S« Armed Forces School 
H i gh ScKoo i 
On the job tra i n i ng 
Apprenticeship 
I nternsh i p 
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C. Is license or certification ret|uired? Yes ■ ^Q, , ^ , , - 

D. Estimated expense to begin job? (include cost of tools 
. un I f tfrms^ , etcg ) $ „ 



11 



II. REMUNERATION 

A. Wages or salary: Beginning $^ 

Max ifSum $ , 



AvePcige $ 



How long does it take to feach 



max I mum 



Bn Benefits: . Group insurance?^ 

p I an? ' 



Pensi6ni or retirement 



Sick leave? 



Vacatioti with pay?^ 
Other? 



IV. WORKING. CONDITIONS 

A. Wh^re is the actual work carried cm? / . 

m 

B. What are the hours of probable employment? 



C. Are there dangers to physical health involved? 



FIELp EXPERIENCE - FIELD TRIP DATA 
Name of employer 



Name of person to contact^ 

Addres s 

Phone 



Posi tri on 



Date of contact 
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SAMPLE ACTIVITY 5 Factors A1H;ect i n^g -Job Choices 



INTRODUCTIOM 



3 A-iH^( 



The first thing most people ask 'when looking 
for a job is "How much does this job pay?" Salary, 
of course, i s an important factor; however, these 
are other factors, wh i ch should ^ffect one's job 
se I ect i on : . v 



(1) 

(2)- 
(3) 
C4) 
(5) 
(6) 
(7) 



onefs skill and ability , 
one's goals 

joi> avai labi I ities and requ i rements 
working conditions . 
promotional ^pportun l;fc i es ^ 
sa I ary needs 
fringe benefits 



DIRECTIONS 



Use this job selection check l ist as you 
read the following situations and respond to each- 



Situation 1 



Dan Newman i s a construct i oh worker for an 
independent guilder. His salary provides his 
fami ly with a good standard of I i ving and Dan I ikes 
his work- Last month, Dan had to borrow money to 
pay hospital expenses for his w i fe , and denta I care 
for hi s children. What job factor might have 
helped Dan meet his med i ca 1 expenses? Explain why* 



SJ tuat i on 2 



Jar\e was waiting for her ypung children to 
start school before she pursued a life-Jong 
dream — working in a'hospital. Jane loved helping 
peop/e. She knew her sma M salary would help 
supplement the family's i hcomej^ too. When Jane went 
to the hospital to apply for a nurse's aid, the 



administrator told her that she did not qua I i fy 
because she did not have a high school dipioma? 
What aspect of employment had Jane overlooked? 
What should she do? ^ 



J 



Situation 3 



Wi-thin the past year, Wilma hagt worked at 
three different office jobs. She has done good 
work and been pleased with her salary and benefits 
each time- Hc>wever, in each situation Wilma has 
f^ound her co-worke,rs lazy |nd her boss overbearing 
If Wi lma^J*opes to avoid this situation 'in the 
futurev what aspect of employment should she i-f>~ ' 
vest igate carefully? 



% i tuat i on 4 



As a bachelor, Louis'ha? enjoyed a good 
living making $325 a month as a gas station ^ 
attendant a He is planning to marry in the summer 
and move out of his parent's home* With Louis' 
new respons i b i I i t i es, what aspect of^ job se lect i on 
should he examine carefully? 



29 ' 
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Situat 10^45 



When the personnel director finished 
describing the trainee program to the job 
applicants, she asked for questions. Bob raised 
his hand and asked, "Is there a manager for each 
departitient and what are the requ i rements f or 
becoming a manager?^ Based on Bob's question^ 
what aspect of employment keenly interests him? 



Sitiiation 6 Computer technology fascinates Elmer. He 

. Vas worked hard in Kis science and math ^classes 

to prepare^^il^r, a career in computer programming, 
^ ^ When Elmer finishes high School/ he plans to 

enlist in the armed services so he can study 
computers and gain exp^r i|i|iice in that field* Then 
\ \ he hopes to use his education and experience in 

* private industry • Would you say that Elmer is goal 

■ ■ ■ ' ■ 'i ' ' ■•'< ' ' 

oriented? Are his goals short-term or |ong--term? 

Exp 1 a i n. \ ! ' . 
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ANSWERS: Activity 5 



S i tuat i on 


1: 


(7) 


fringe benefits 


^ 1 4* i 1 i r\rk 


2- 






Si tuat i on 


3: 


(4) ' 


wor k i ng * cond i t 1 ons 


Si tuat i on 


4: 


(6) 


salary needs 


S i tuat i on 


5: 


■is) ' 


promotional opportunities 


♦ 

Si tuat f on 


6.1 


Yes. 


Both . " . 
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SAMPLE ACT IV I TV 6 



Reading Job Descriptions 



INTROOUCTION 



DIRECTIONS 



When you begin look'Ing for a job, you probably 
will read many job descriptions. Some will appeal 
to you more than others. Your ability to be selec- 
tive due to your ability and aptitude is importan|;» 



'Listed below are some interests, ab/lit 
hobbies, etc, for different people* Circle the job 
that you think best 'suits each person. i * 



LINDA . 

•^ioves to do th i ngs i nside 

I i kes to draw 
^iikes Home Economics class 

best . ^ ^ 

'^works with hands and fingers 

well i ' 
''^has goodi color perception 
^1 i kes tol work with things 

rather than people 

* I ■ , 

JOHN 



a. recept if)r\i;St 

bm teacher 

Cm telephone operator 

d« interior decorator 

e« minister 

fn lawyer 



•^'wants to help people 

'^likes to write down ideas 

^* i s ere at i ve 

-is good with finances 

■^''is familiar with commun i ty 

services 
'^does volunteer work 
■^"wants to go to college 
^^wprks summers at a camp foi7 

crippled children 
^'has strong belief in the im- 
portance of the development 
of independence 



an 

b. 

c, 

d. 
e« 
f. 



art i st 
br i ck I ayer 
soci a I worker 
dent i st 

personne I manager^ 
restaurant emp I oyee 



MILLIE 



i s creat i ve 
,1 i kes to draw 

likes studying the vay th i ogs 
..are put together 
works well under pressure 
wants a responsible job 
likes to listen. to people 
I ikes detai led work 
has a- good eye for line, 
form, and color 
i s f lexi b le 



a. carpenter 

b, receptionist 

Cm .commercial artist 

d« psycho! ogi st 

e. cook ' ■■ . . 

f , mode ! 



JANE ., 

-spends time at courtroom 

tr i ai s 
"is a good speaker 
■5^1 ikes to read 
"has good grades in English 
" i s a leader 

1 i kes to so I ve prob I ems 
"likes to work with people 
^'is intuitive 



a* accountant 
b, florist 
c • chem i st 

d. 'physician 

e. lawyer 

f. speech therapist 



DA V ID 

^-^'is not easi ly distracted 
^1 ikes to take things apart 
""'has good hand dexterity 
■^"wants to go to vocational 
school 

■^"^works half of each day in 

work Experience 
'^can read we I I 
^not interested in col lege 
^enjoys watching television 
'"has a strong body 



a, business executive 

b, carpenter p 

c, sales clerk 

d« television repair person 

e. engineer 

f. upholsterer 



i 
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i s qreat i ve - \ ^ ^ 

"^^is quiet but interesting/ 
-is a good typist 
^has as his hobbies cenaaics 
and photography 

l ikes to work his own hours *j 
loves the outdoors and people 

^^likes to create a product l ike 
a book ,5^ 
I ikes to trave l 

^doesn't., want to teach 



a« 

b. 
c. 



airplane pi lot 

carpenter 

tnave I agent 

se I f-^mp1 <yed typist 

writer * f 

i nsurance |agent 



/ 
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INTRODUCTION 



SAMPLE ACTIVITV 7 Erap I oyroent Agencies - 

special i zes i placing people in jobs for which 
they are berst suited, Soroe people are reluctant 
to use an employment agency because they know 
very I ittke about its operation. State epiploy- 
ment agencies perform services to their clients 
free-of '•charge. However^ private employment 
agencies charge for thei r servi ces. The fol low-^ 
Vng activity is presented to acquaint you with 
general information about- pri yate employment 
agenci es. 



DIRECTIONS 



Read the fol lowing items and circle the 
best response to each. 



1. The pressures of being unemployed often cause an appi icant 

■ ■■ ' ' • 
to consider only one thing — getting a job. In this 

* • ' ■ ■ ^ 

situation the applicant will quickly sign an agreement with 

an employment agency. Often the applicant fails to read * 

and understand the terms of the contract. 

This paragraph means that: 

a. No one should use an emp I oyment agency when seeking 
r emp loyment 

b. No one should sign a contract unless he understands 

c. No one has to sign a contract with an erop I oymerit' agen^ 

2. Any fee charged by an emp I oyment agency should be written 

i^n your contract or i n a schedule provided by the agency, 

if; any oral promi ses are made^ they should t^e iticluded 

« 

in the written contract. 
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This paragraph means that! \ *^ 

a, AH agreements should be i^ecorded in writing 

b. A fee m.4^y be agreed upon after a job is secured 
Oil All orajjagceements are binding 



The applicant may decide not to take a pgsit i on that is 
6ffer*ed« The applicant . is obligated to pay a fee if, and 
when, he or she accepts a position through the agency. 

This paragraph means that; 

a. No applicant can refuse a position located for h^ra of 

her by the agency * ? 

» , ' ■ ' . ' ' ■ ■ '> 

b. If an applicant refuses a position^ the agency will 
i not find another one for him or her 

c« If an appticaht refuses a position, he tor; she does not 
have to pay the fee 

''Fee paid^ positions should be fully explored and understood 
by the applicantp tf a position is I i sted as /Tee Pa i d'^, 
it should mean that the employer has agreed to pay the 
ent ire agency fee, 



"Fee Paid'' means that ^j>e fee is paid by: 
a, the applicant 
b« the eiTip I oyment agency 
c. the employer 



The applicant should carefu I I y conisi der accepting any 
position. It is the agency's riesponsi bi I i ty to set-up 
interviews. it is the indi viduat 's rea^onsibi 1 ity to 
select the be^t job for him or her* 
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When seeking a job, the applicant should 

a, accept the first offer that comes along 

b, follow the agency's advise about accepting a position 

c, decide for himself or herself which position is * 
suitable ' 



r 
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ANSWERS: Activity 7 



1. b 

3- c 

4. c 

5. c 



.1 
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SAMPLE ACTIVITY 8 Employment Agencies 

How can you best use ^ private employment 
service to get a good job? The Better Business 
Bureau offers some heslpful suggestions for using 
W \ an employment agency ■ 



r 



D|RECTIONS\ Read the foNowi ng i nforwati on about 

emp I oyment agency servicesa Discuss these tips 
with your i nstructor and fellow students. * 



NINE SUGGESTIONS 

!• Use an eoiployment agency onfy if you are fully aware of, 
and able to meet the te^ms of the contract governing fees» 

2, Be certain that the employment agency which you. select is 
reputable. The Better Business Bureau maintains files on 
most employment agencies* Call for a responsibility 
report* 

3» If an agent gives ora I V^romi ses of conditions contrary to 
those i n the contract, be sure that these are in writing, 

• V I ■ I. 

and signed by the agent. 

^ ^ ^ ■ , ' ■ •' 

4^ ^ Read and ful ly understand your contract with the agency 
before signing. 

5« Be honest^with the agency. If you withhold adverse infor- 
mation about your background, the truth will come out 
eventually and be more damaging than if you had been honest 
in the beginning. 

6i „ l^f you di scover tjiat an agency has sent you to a company _ 

which has not requested applicants or listed an opening 

• ■ *^ 

with the agency, have no further dealings with the agency. 
The same is true if the agency sends you to jobs for which 
you are over- or under- qualified. 
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Cooperate v/ith the agency. It t s to your advantage. When 

* * 

you are sent on an interview, let the empioyment agency 
kfiow the results immediately. - 

Giye careful consideration to thfe acceptance of a position 
An .agency 's' responsi bi I i t^ i s to get you interviews. It 
is your responsibility to accept the job "best" for you, 

T^ke the time to properly prepare for your interview-. An 

H ' ■ V 
emptoyment agency's efforts are useless if you fail to 

convince an employer that you are the best person for the 

job. ' * 
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SAMPIE ACTIVITY 9 Newspaper Ads 



INTRODUCTION 



Want ads can' help people l^ind jobs.. Want 
ads Vare usu^i I ly- i n a section in the back of the 
newjpapepi, They c^n l?e helpful to U^e job seeker 
if t\e or she knows .how to read tlvem*' 



DIRECTIONS 



The fo I I owi ng i s a I i st of common want ad 
words, .Refer to a dicti'onary or dis^cuss any 
uhfami liar words with your instructor. Then^ I 
match these words with the abt?rev f at i ogs, on the 
foMowifig pages. \ 



LIST OF WAtJT AD WORDS 
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advert^i s i ng ' 


. execut i ve 




morn i 09 


a'f ter 


exper i ence 




necessary 


afternoon ,or evening 


extension 




north 


aiuj soon . 


future 




of f i ce [ 


apartment 


genera 1 




operate 


aptpo.i ntment * 


good^ 




operator 


assi stant 


graduate 




pa i d ^ ^ 


fl o it 1 1 d U V 1 




■ 


n^^pt Qt* o<?r»t t t 


Personal Research 


heavy 


♦ 






1 


prefer ^ 


begin 


h i gh schoo 1 




phone , "1 


beg i nn i ng 


hosp i ta 1 




recept i on i st 


between 


hour 




references 


bu 1 1 di ng 


hoxirly 




sa I ary 


bus i ness ' ^ 


hours 
» 




secretary 


c t e r k 


including 




sien J or 


CO 1 1 ege 


i ndustr i a 1 




shorthand 


comm i ss i on. 


jun i or 




• temporary 


company 


Lake Park 




tra i nee 


construct ion 


1 i cense 




typ i ng or^ typ i st 




♦ 


\ 
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corporat i Qn 
department 
\l\ rector 
d i V f s i on 
electric 
emp I oyment 
equipment 
even i ngs 
exce I lent 



I iylit (u I ittle) 

mach i ne 

ma i ntenance 

manager 

manufactur i ng 

m^chan i c' or 
mechanical 

medical 
month 



rtlnderwr i ter 

( i nsurance sa I esman) ' 

ut I I i t i es 
we'^k 

worker v 
words per minute 
year 



i 



. * J 
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ma i nt ,^ 
e I ect 
mach 
emp i 
rie c « 



secy 
grad«_ 



wkr »_ 



etc. 
1 i c^ 
hvy , 



eves, 
i nd. 
exc* 
, I nc I . 



mech . 
hr ly . 
medi 
temp, 
hr. 
mgr. 
sr. 



trnee . 
^iqtrs. 
sh. 
mo. 



typ. 



hosp. 
apt. 



u t i Is, 
op. 
oper . 
ref s. 
pd. 
pt . 
pref . 
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wpm. 










p.m. 
















recept ' st » 








/ 

4 

























ji ph. 






i 










asst. 






t nd ' 










ID 






equip. 










Assoc* Peps. Kes. 


L - L ^ 




oo 1 ■ 

















V 
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S/^Pll ACTIVITY 10 Newspaper Ads 



INTRODUCTION Newspaper ads are commonly written with many 

abbreviations; they save s{>ace and money. Can you 
read-abbreviations used i n 'c I ass i f ied ads? 

DIRECTIONS Use the fo 1 1 ow i ng worksheet from a classified* 

« ad section. You can make up more if you wish. 

Circle the abbreviations in the descriptions below 
and write the words for each abbreviation. 

. ab&revi'ation ads 

1. We I de p Fore man - 2 yrs. exp, nec, Hvy, equip, maint. Gd. ^ 
pay. Mach. shop N, of city. Call for an appt. aft. 5 p.m. 
46:2-66-54. • ' 

am b» . Cm 

\im_ ' e^ ■ " f ■ 

g. ^ h„ i * 

^^^^^_^^^tei^MMa*«tai^M^^^^^^^^^^ta^ ^^^^^^^^^^imma^^^^^^m^^^^^^^^^^^ ^^^^^^^^^^^^^^^^^m^^^^^^^^^^^^^^^ 

t 

Im ^ ■ kn • I ' ■ ■ • : 



2m Recept rst , - For med. off. Age 22^35*. 1 yr« ^xp* Typ« 45 wpm« 
Exc, ftr. Sal. open. Ph. 261-4435 bet. 9 and 11 a.m. 



A 
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-t^lan and W om an team ~ Asst., mgr, and matnt,, 82 unit apt. 
house in L.P,, good sal., plus apt, and utils, S45/-l877» 

a- b . • Cm « 



d, e. " , ■ f 



4» P-T Receptionist - Earn $3-75/hr, 20 hps. Fee pd. Lega 

« 

or R.E. expp Good typing. Assocn Per.s. Res* 655^856li, 

a, bm Cm : 



9. ' h, 



5» De I I very Dr I ver - Wholesale Co, 5 days^ Yr. round only.. 
Chauffeur^s l^c. 21 or ovcpm 689-5912 aft. 9 a.]n. 



an b, 

d« • e, 



6« Busting Up - Exp* tire changer needed for a large co. Must 
be able to use a tire macKp $3-50 per hr^ Call AAA Emp I . 

• • ' ■ ■ ■ • . X 

Fee I2 wk, saU 110 N. Ocean Avenue^ Boynton Beach. 

a._^ b. - Cm 

d, . . . . e \ ■ f i> / 

-Qn^ ^ - ■ 



7« Exp , I nst i tut i ona I Sa 1 es Asst . Local territorial mgrn 

opportunity. Draw $250. per wk« Call Sally Parks for appt 
305-423-0241 Orlando^ FJorida. 



a. b._ 

dm e. 
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Keypunch - $3-35 per hr« exp. Sick leave, med. benefits. Call 
AAA Empl. Fee l], wk, sa U 110 N. Ocean Avenue, Boynton Beach, 



b, • c. 



e. . r 



Wrench Sender - Top exp. All around gen« mech« with lown 
tools and front ea,d exp, needed for super cb. 5 days. 
Sa i « depends on you. Call AAA Empl. Fee l| wk. saK ^110 
N, Ocean Avenue, Boynton Beach, 

'a« \ ' ' .- ■ ■ 'b. ■ c, . 

.g. t ■ h , ■ i. 



J 
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SAMPLE ACT I VJTY 11 Writing a letter 



INTRODUCTION Information about job openings can be pbtained 

- from friends, state employment services^ and the 

he I p wanted ads. It is your responsibility to foil oi 
up this infprmation and apply for the job that 
interests you, When applying for a job sometimes 
the best way is to inake a telephone calK Sy doing 
this, you can find out if the job i s stj I I available 
obtain add i t Lona I i nf ormat i on about it$ and set up 
an appointment (if you are interested). 

Sometimes the persona I v i s it is the best way 
to get detailed i nf ormat i on about the job opening 
and to apply for the job^ 

Sometimes the only way ±c^ apply for a job is 
|bo write a letter of application* Some want ads ^ 
* , j i st a box number as the only address. , The ad * 

requests that yt>u send a lettet'i. Employers who 
request letters of app I i cat i ons in answer to their 
ads may be trying to find out ho\v much effart you 
will make to get th^ job* They may also wani to ^ 
know how well you can express yourself » 
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HPS FOR GOOD LETTER WRITING 



In Have the letter typed if possible. 



2. 



I f the letter must be handwritten^ use ink or a ballpoint pen 
and write neatly'. > 



3- Be sure that your words are spe Med- correct I y , Use a dictio- 
nary to check your spe I I ing. 

Am Make, sure that your sentences are complete and not too long. 

5» Keep your letter short, byt include the needed information. 

6„ Get to the point. Tell why you are interested i n^he job, 
your qualifications, and list a reference. 



7. Be brief, but def i n i te about your education and experience. 
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S, Be isure to ask for a perSipnal interview in order to giye 
more details about your qual i fi cat-tons,, 

9. Make your fetter interesting and let it reflect your 
personality and style. 

lOn Place your name, address, c i ty, state, zip code, and today's 
d^te in tf\e upper right hand corner of the page* 

' ,■ ■"■ . , i . ■ ' ^ , 

11, The name and address of the person to whom^ you are writing 
should be slightly below yours and at the left-hand side of 
the *page, - » 

12, Begin each word in your address with a capital fetter • Eachi 
word i n the name ^nd address of the person to whom you are | 
wi*itir^g should begin with a capital letter also. . T 

12m Use a comma to separate the name of the city from the name 

of the state in the addresses. Remember to use the zip code 
numbers i» , * 

14« In the date, use a comma to separate the day .of the month 
from the year. | 

15- All important words in the greeting should begin with a 
capita I leJfcr. Spell the last names correct ^^y. 

l6. If you are writing an informal letter to a friend or close 
acquaintance, for the greeting of your letter write. 
Dear , . Use the first name of the person to whom you 

are writing. Example: Dear Wendy,. • , 

17 « If you are writing the greet i ng or salutation of a business | 
letter, use Dear and Miss j> or one of the following 

abbreviated titles: Ms. : , Wr^s. : # Mr ^ _ : 

, . \ : « Use the same title as the one i n tjie _ 
I person's return address. . , 

^ t ^ * . ■' 

48. Use a comma after a person's name in an informal letter^* ^ 

,19 m Use a colon after the name in the greeting of a business letter. 

■ • . • ■,'■>- 

20. Use a per i od after each sentence that urakes^a statemen^b. 

21. Use, a question mark after e^ch sentence that asks a ^question. 
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22, Uses Yours truly. Cordial iy yours, or Sincerely yours, as the 
\^ losing phrase of your letter. Note: pr\ly the first word 
of the closing phrase begins with a capital letter^ 

23- Place the closing phrase near the right hand side of the page 
and just below your last sentence, 

24. Place a comma after the closing phrase. 

25. Sign your name below the closing phrase. 

26. _ Each part of your name should begin with a capital letter. 

27. If you use an initial in your name, capitalize it and follow 
it with a period. •> 

■ * • 
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DIRECTIONS On the tines at the right of Tom's letter, 

write the number of the correct things that he 
included. The first one i s done for you. 



Tom D, Alexander ^ 
1470 Second Street ^ 
i West Palm Beach, Florida 33401 



July 6, 1977 

Ms. Joan Rich 

310 45th. Street * ^10 
West Palm Beach, Florida 33407 : — 

' * ' ■ '* * ■ 

Dear Ms« Rich: 

.» ■ . • • . 

I am writing to you to apply for the 
job as assistant service stat i on manager 

that you advertised in the Miami Herald ^ ' ■ , - ' 

on April 15 • Here are my qualifications: . 

I ^ 20 years old and a graduate of 
South Technical School. I completed my 

courses in auto mechan i cs ,and have also . ■- , 

had courses in drafting^ electronics, 
and bookkeeping. A transcript of all my 

courses is enclosed. ^ 



Last summer I worked full time as 
an attendant at the Texaco Service 
Station, 7049 Lake Worth Road, in Lake 
Worth* My boss was Mr. Fred Violette, 

r 

1 a I so have my own car and make 
all the repairs on it myself. 



U am sure 1 could do a good job 
for y6u as an assistant service station ^ 
manner. I would greatly appreciate a ^ 
persona r i nterv i ew. If you wish to call j . ^ 

m!?x J^y tei |_ephqr^^ i^umber i s 848-'9090 » _ _ 



S i ncere I y yours> 



Tom D. Alexander 
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DIRECTIONS On the lines at the right of Lee's letter, 

write the number of correct things that she 
included. 



Mrs, Lee Downing 

345 Bayberry Drive 

Lakfe Park, florjda 33403 

October 15, 1977 



Mr. John Parker , * 

Marvel Restaurcint 

423 First Street 

Lake Park, Florida 33403 

Dear Mr, Parker, 

I am writing to you to apply for the 
hostess position that you advertised in the 
Pa Im Beach Post-T i mes on September 5« My 
qualifications are the following: 

I have worked as a hostess at the 
Sunny Lar^ Restaurant, 3350 Iris Way^ in 
Miami, Florida £pr fifteen years. My boss 
was Mrs. ^ean w9B*efield. 

Recenlbly, my husband and I have moved 
to Lake ParK and I am interested in i ^ 
working closW to home. 

I • am sureVthat 1 could do a good job 
for you as a hoJstess. I would appreciate 
a persona I i nterv i ew as soon as posa i b le ■ 
If you wish to call me, my telephone 
number is 8'44'-34l6» 

Yours tru I y. 



Mrs. Lee Downing 
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SAMPLE ACTIVITY 12 



Writing a^l^tter 



INTRODUCTION 



When you have completed your letter of 
app 1 i cat i on, you w i I 1 want to mail it in an 
envelope that is addressed correctly. The following 
rectangle represents the envelope used by Tom D« 
A lexander Notice, the name placement^ capital 
letters^ coftjrjias^ and zip code numbers on the envelope 
The name of the person sending the letter is placed 
in the'upper Ifeft-hand corner of the envelope. The 
name of the person receiving the letter is placed 
in the center of the envelope* Remember to place 
a stamp in the upper right-hand corner. 



ADDRESSING AN ENVEIOPF 



^ Tom D. Alexander 
. 1470 Second, Street 
West Palm Beach ^ Florida 



33401 



Ms. Joan Rich 
310 ^5th Street 
West 1 Pa I m Beach ^ 



Florida 33407 
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DIRECTIONS- 



Use 

you' vyou I d 
p lacb the 



the space below to address an envelope 
use for a leti>^. Be sure that you 
addresses in theScight place?. ^ ' 



1 
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DIRECJIONS It is very important to address ^correct I y 

the envelope with your letter of app I i cat i on . 
' The following rectangle represents the envelope 

used by Mrs. Lee Downing. Circle t]ie mistakes on 
* the f p 1 I ow i ng enve 1 opeg 1 f someth i ng has been left 

out, write that item on the envelope. 



Mrs Lee Down i ng • 
345 Bayfcierry ,d|*ive 
lake »park Florida 



\ ^ ^ Mtm J ohiL Parker 

~2> ' * marvel restaurant 

.423'' Street 
I ake park 



... •■ r ■ .' ■■ ■ <■■■• ■■• ■ ■ ■■• .,.,.,„■■ ■■ .V . • . • , : 

* • f . ^ .-, . ■ - 

• • * - •• • 

♦ 

-SAMPLE ACTIVITY. i;r Making a cal l 

. ■ V' . ' , ■ ■■' • ■ ■ ■. . • . 

INTRODUCTION Some want ads re^^uest that the appjicant apply 

by letter br in person;* others require a phone call 
only* A phone ca I j seems simple; yet "the impression 
one makes over the phone' may determ \ ne whether or 
. 'not a job offer will be made. Here are isome im- 
portant pointers on how to use a telephone when 
applying for a job: * — 

Iti Clearly mark the ad so that you can easi ly refer to the 
number you wish to call / . 

2m Speak in a clear , pol ite tone \ 

3» Give your name at the beginning of the cdnyersat i on ^ 

4n Askyto speak with the person in charge of hiring 

5« State the purpose of ^our call at the outset 

6« Know in advance what i nf ormat i on you wish to obtain 

7- If an interview is scheduled, be sure you 'understand its 
' date, time, and place. J ' ■ . ' 

. ' • ' , ' ' ' - 

8. Get "the name of the person you are speaking with and/or wi/l I 
be ca I I i ng on i , , 

9« Be alert^and sound confident about yourself] 

* $ 

\ ' ' . ; ■ ^ 

iO« Pract i ce courtesy throughout the conversation 

DIRECTIONS , Read- the fo I lowing teUph one>/convensat i on • 

Answer the questions wh i ch f o II ov 
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Mr. Elmore: Hello, Tidy Diaper Service 



Tom: Yeah, I have a friend Mel Bryang He has been working 

. for yu'M about two ycarsi Drives a truck, 1 thinkm 

Mr. Elmore: 'May 1 help you? 

Tom: ' That job i saw i n the paper; it looked pretty good- 

Let me see, that one was for a delivery position, 
wasn't it. Or maybe I'm thinking about Apex Supply. 

Mr. Elmore: *\ thiHk you should speak with our personnel manager, 

Mr. FIsk. He is at lunch right now, but I expect 
him back at 1:00 P.M-. 

Tom: ' Okay^ 1 t I be down there then». Bye, 

■ " . ^ ■ . ■ ■ " " " . ■ ■ . ■ • 

' 1, Did Tom give his name at the beginning of the 

conversation? 

' 2m Did Tom ask to speak with the person in charge of 
h i r i ng? 

3, Did- Tom state the purpose of his c^ll a^the outset 

of the conversat i on? 

' ^ 4. * Did Tom have a clear understanding of questions he 

■ wi shed to ask? ^ . ' 



Do you th i nk^''T6» TO^.t| a good first impression on 
the telephone, Wh^?" 



ANSWERS: Activity 13 



1. 


No 


2. 


No 


3. 


No 


4. 


No 


5 . 


No 



V 
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SAMPLE ACTIVITY 14 App 1 i cat ion Forms 



INTRODUCHON 



Application forms are a very f mportant part 
of the hiring process. Many employers reciuire 
that' each job app I i cant comp lete an app I i cat r on 
form. If you are un*able to adequately complete 
such a form, you may be thwarted in your attempt^ 
to get a job. The old saying "practice makes 
perfect*' may apply in completing an app I i cat ion 
form. If you practice completing the fo 11 owing 
form, you may be better prepared wFj,en the "real, 
opportunity" arises. 



DIRECTIONS 



Complete th^ following application form 
with neat, thorough, and accurate responses. 
Your instructor may assist you with any items 
you do not understand. 



APPLICATION FOR EMPLOYMENt 



Date 



I, PERSONAL . 
Fu I I Name 



Soc i a I Secur i ty Number 



(Last) 



( F f rst) 



(Middle) 



Date of Birth 



Place bf Birth 



(Month) 



(City) 



(Day) 



(Year) 



(County) (State) (Country) 



We i ght lbs. He i ght_ Color'of hair^ 

Color of eyes 



Are you ^United States Citizen? 



Yes 



No 



Present hc?nie addre^^ 



40 



Home phone 



Service organ i zat i ons^ clubs^ hobbiesr^ interests 




I I . MARRI AGE 



Fu I I name of spouse^ 



Occupation of .spouse 



(First) 



(Middle) 



Is your spouse In favor of your becoming a law enforcement 
' officer? Yes . No 



If no, fJlease explain the reason_ 



III. RECORD OF PARENTHOOD 

Name of chf Id , Date of birth 



IV. EDUCATIONAL BACKGROUND 
Years 



P 1 ace of b i rth 



Locat ton _ ._D i p I oma Earned ^ 
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EMPLOYMENT RECORD 

■ t 

Mofith - Year 



Reason 
for 





' ■ t . 








— ■ ■ . i ■ ' ' ' ' ■ 

\ ■ ■ 
























■ . ■ ' ^ 




— — -i 











Mi LITARY 

^er i od of mi I i tary servi ce 
Branch of the Service ■ 
Serial Number 



Type of Discharge_^ 



Reason for Cis.charge^ 



From 



Rank 



To 



CRIMINAL and JUVENI LE RECORD 

Have you ever been arrested or detained by any law enforcement 

officer? . ^ Yes ^ No« 

. ■■ ^ ■ 

tf "Yes", indicate, on a separate sheet (l) The Police Agency 
(2) the charge (3) the f i na I di spos i 1 1 on (4) the date : 
(5) details of the case (Th i quest i on a I so app I i es to those 
instances in whFch you may have been judged a juvenile 
delinquent, youthful offend^, or wayward minor.) . 



Yes 



Have you ever been reported as a m i ss+KTa person? 

If "Yes", indicate on a separate sheet of paper (l) complete 
details (2) including jur i sd i ct i on dates and (3) final 
di spos i t i on. » 
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*'Vlll, MOTOR . VEHICLE OPERATOR RECORD %" 

Can you operate a motoc vehicle? Ye s ^ ^ . Nc. 

Do you possesvS a va i igd dr i ver's license? Yes No • 

Driver's license" type- Chauffeur's^. ... Operator 

^ . • , . . . 

License No« ' : ■ Expir'ation Date ^ 

Date of 1 ssuance * 

Has your driver's license ever, been revoked or suspended? 
■ ■ ■ ^ Yes' _No. , ■ 

■ y ^- : ,■ \ 

If "Yes'% i^icate on a separate sh^et (l) the state ,(2) date" 
and (3) airHetaiJsp ' ^ 

■ ; ' , , .■ ■ ■ \ ^ ■ :, I *■ • .■' . 

' ^ ■ Was your I i cense ever restored? Yes Nog 



I f so^ when?^ 



Havfci^ you ever been i nvo I vied in a motor vehicle accident? 

Yes NoQ ' ' . , , - ■ .■ I 



I "Yes", indicate on a separate sheet (l) the da.te . 

(2) location (3) injuries (4) charges and (5) final disposition 
of any police charges oi^ ,c i v i I I i ab i I i ty, \ 

Have you ever rece i ved ' a .traffl c ci tat i on { non-park i ng) ? 
■ Yes- • " ' ■No- • ' * ■ / ' . ■ 



If "Yes'', indicate on a separate sheet (l) the city, county, 
and state (2) name of agency issuing the citation (3) date ' 
(4) charge and (5)' final disposition. . 

Vx. REFERENCES ■ l ^ . ' • 

Fill in below the 4^ames of three persohs not related to you 
and not former employers, who have known ydlr for B^t least 
five (5) years. All persons -to wl^om you refer may be asked 
to appraise your character, ability, experience, persc^nality^ 
and other qualities. 
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Name 



Residence Phone_ 
r-1 



Profess i on 



Years Known 



Business Address 



Home Address 



Bus I ness^ Occupat i on or 



Name of Business 



Business Phone 



Name 



Res i dence Phone_ 
Profession 



Years Known 



Bus i ness Addres^^ 



Home Addre-ss^ 



Business, Occupation or 



Name of Business 



Bus i nes^s Phone 

■1 . . ' 



Name 



Home- Address 



Res/dence Phone . 

■ / ^ ^ 
Professi on 

1 — — 

Years Known 

Business Address 



Business, Occupation or 



Name of Business 



Bus i ness Phone 



'f 



SAMPLE ACTIVITY 15 Form W-4 



JNTRODUCTION 



Federal I aW requir^&s your employer to 
hold back some of your p$iy from each pay period 
When you go to work, ' ^ coraplete an 

Employee's Withholding E^cemption Certificate, 
Form W-4« The rnformation on this form lets 
your emp I oyer ,>know how much of your pay must 
be withheld for income taxes. 



DIRECTIONS 



Read the i nstruct i ons for comp^l et i ng 
-4- Complete thi 
given to your employer, 



^ Form W-4. Complete the form >iihich would be 



K 



t 



\ 



W4 



Form 
(Hm^ Umy 1977) 

Inter ruj RtvtflU* $«fvka 



EMPLOYEE'S WITHHOLDING ALLOWANCE CERTIFICATE 
(Use ior Wa£es Paid After 31, 1977) 

This Mrtlflcate Is for Income tax %^*thhokUng purposes only. It irill re- 
main in effect untif you change it. If you claim exemption from withholdings 
you witi have to file a new certificate on or befcra April 30 of next year. 
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Type or pnnt your full n#me . 




Your aodal aecurity numbtr ^ 


Honve «iddrei;s (nuniber and street or rural route) 


Marital 
Status 


["] Single [j Married 

I^T] MarriodL but withhold at higher Single rata 

^tola: tf married^ but legally sopiirated, or spouse 
is a nonresident alien, check the single block. 


City or town, State^ and 2IP code . * 






2 Additional amoypt, if any, you want deducted frx^m each pay (if your employer Agrees) . . v • • • • • • 

3 1 claim exemption from withholding (see Instructions). Enter "Exempt" . / . . . , , . \ . • , . . 







P«riufy, I certify that th« number, of withholding «xemption» arKl altowimc«s claimed on this ccrtifiait« not txc«^ tt>e 
numUr to which t am «nt;tl«d. (f claiming txtmptlon from withhoWing. 1 certify that I incuirwl no rt»bUity for f wkr ai mcoix^ tax for iait y«»r an4 
tluit I »nticipata that i wiU incur no iiabUity fjCM* rtdaraJ Incoma tax for this yaar. ^ • 

■ . ■ t ' ■'■ 



o«ie ^ 



D«tach ilomr this line 

Give the top part of this form to your employer; keep the lower part for your records and Inforrhatlon 

\ns^ additional withholding ailowaoces 
based on itemized deductions, check the 
worksheet on the back to see that you are 
claiming the proper number of aHowances. 

How M^^ny Withhofding 
Allowances May You Claim? 

Use the schedule below to determine 
the numbi?r of allowances you may claim 
for tax withholding purposes. In determine 
ing the number, keep in mind these points; 
if you are single and hold more than one 
job, you may not claim the same allow- 
ances with more than one emplo^r at the 
same time; or, if you are married j^nd both 
you and your sppuse are employed, you 
may not both claim the same allowances 
with your employei^ at the same time. A 
nonresident alien, other than a resident of 
Canada, Mexico, or Puerto Rico, maycla^ 
only ohe personal allowance. 



A 

Instructions 

The explanatory materia! below will help you 
determine your correct number of v^ithholding 
allowances, and will assist you in completing the 
Form W-4 at the top of this page. 

Avoid Overwithholding 
or Underwithholding 

By claiming the number of withholding 
: allowances you are entitled to, you can fit 
the amount of tax withheld from your 
wages to your tax liability. In addition to 
the allowances for personal exemptions 
to be claimed in item (a), be sure to claim 
any additional allowances you are entitled 
to In item (b), "Special withholding al- 
lowance/' and item (q), "Allowance(s) iofA 
credit(s) and/or deduction(sy/' While y 
may claim these allowances on Fo 
W--4 for withholding purposes, you J^ay 
not claim them under "Exemptions on 
yoMrtax return Form 1040 or Form 1040A. 

You may claim the special withholding 
allowance if -you are single with only one 
employer/ or married with only one em- 
ployer, and your spouse is not employed. 
If you have unusually large itemized deduc- 
tions, an alimony deduction, or credit(s) 
for child care expenses, earned income, or 
credit for the elderly^ you may claim addi- 
tional allowances to avoid hauing too much 
income tax withheld from your wages. 
Please note that alimony is no longer an 
itemized deduction, but rather is an ad- 
justment to gross income. It may be to 
your benefit to take the standard deduction 
•n lieu of itemizing deductions because of 
this change. 

If you and your spouse are both en> 
ployed or you have more than one em- 
ployer, you should make sure that enough 

#has been withheld. If you find that you 
need mctrfe withholding, claim fewer €3^ 

"emptfons cr ask fo/ additlohal withholding 
or request to be withheld at the higher 
''Single^' status. If you are currently clalm- 



are entitled to one or 



Completing Form 

If you find you 
more allowances in addition to those you 
are now claiming. Increase your number 
of ' allowances by completing the form 
above and filing it with your employer* 
If the number of albwanciesyou previously 
claimed decreases,' you must file a new 
Form W— 4 within 10 days. (If you expect 
to owe more tax than will be withheld^ you 
may increase your withholding by claiming 
fewer or "0" allowances on line 1, or by 
asking for additioiial withhotding on line 
2, or both.) 

You may claim exemption from with* 
holding of Federal income tax if you had 
no liability for income tax for last year^ and 
you anticipate that you will incur no liabil- 
ity fqr income tax for this year. You may 
not claim exemption if your joint or Sep- 
arate return shows tax liability before the 
allowance of any credit for income tax 
withheFd. Tf you are exempt, your employer 
will not withhold Federal income tax from 
your wa^es. However, social security tax 



will be withheld if you ane coverid by tha 
Federal insurance Contributions Act. 

You must revoke this exemption (1) 
within 10 days from the time you anticipate 
you will Incur income tax li^ibility for the 
year or (2) on or before December 1 if yoi* 
anticipate you will incur Federal income tax 
liability for the next year. If you want to 
stop or are required to revoke this exemp- 
tion, you must file a new Form W-4 with 
your employer showing the number of 
withholding allowances you are entitled to 
claim,. This certificate for exemption <rofn 
withholding will expire oo April 30 of next 
year dniess a new Form is filed before 
thatdate« 

The Following Information 
is Provided in Accordance 
With the Privacy Act of 1974 

The internal Revenue Code requires 
every employee to furnish his or her 
employer with a signed withholding allow- 
ance certificate showing the number 
of withhotding allowances that the em- 
ployee. claims (section 3402(f)(2)(A) and 
the Rieguiations thereto). Individuals are| 
required to provide their Social Security ' 
Number for pro;>er identification and proc* 
^ssing (section 6109 and the Regulations 
thereto). 

The principal purpose for soliciting with- 
holding allowance certificate information 
is to administer the Internal Revenue laws 
of the United States.. 

If an employee does pot furnish a signed 
withholding allowance certificate, the em- 
ployee is considered as claiming no with- 
holding allowances (section 3402(e)) and 
shall be treated as a single person (section 
3402(1)). 

The routine uses of the withholding al- 
lowance^ certificate information include dis- 
closure to the Department of Justice for 
actual on potential criminal prosecution or 
civil litigation. ' 



(a) 
<b) 
<c) 
(d) 



Rgure Your Total Withholding ^Allowances Below 

Allowance(s) for exemptlon(s) — Enter 1 (or each personal exemptton'you claim cm your F&deril Incom tax return* . 
Special withholding . allowance — Enter 1 if single with I en^ployer, or manied with 1 employer and spousa not employed** 

Anowance(s) for credit (s) and/or deduction(s)-^tcr number from line (k) on othar side** • 

Total (add lines (a) through (c) above)— Enter here and on line 1, Form above 
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•If you art In doubt a$ to whom you m»y claim at • cl«p«nctent tri« Inttniction* that cam« wtth your iMst F«deral Incoma tax ratum or catJ 
your tocaf Inttrnai RavADUt S«rvlca off ica. ^ \ 
»»Thia airownca la uMd >o1giy for purposaa of figuring y<H ir wfthholdlnir tax. and cannot be clalmad wf^an you fila your tax rttum, 
' i,^ 1 

t 



65 



Form W-4 <Rtv. 5-77) 



Estimated 
Moines 
and wages 



Table Datermintng Number of Withholding Allowances Based on Tax Credits" 



^ 2 



Number of additional withhoWIng aUowarKrM for the amount of tax credit! for child care 
expenses* earned income, or credit for, the ektorty from the appropriate column (see Um (c> 
on other side). For an explanation ol these credits, see the Inrtnictioaa for Form 1040. 



Parti 



Under 

5,000 
7.001 
10,001 
15.001 
20.001 
25.001 
30,001 



$5,000 
- 7,000 
10,000 
-15,000 
-20.000 
-25.000 
-30,000 
-35,000 



NO 
$75 

125 
175 
200 
250 
400 
800 



Singl e E mployee s 

At fluti«ss At 
hast than letst 

ADDITIONAL ALLOWANCES 



75 
125 
175 
200 
250 
400 
800 



or 



200 
260 
370 
450 
525 
700 
more 



200 
260 
370 
450 
525 
700 



300 
400 
550 
670 
800 
or mora 



300 
400 
550 
670 
800 



or 



or 
or 



But l«u 
tlua 

mora 
530 
70O 
more 
more 



At 

hurt 



At 



Btdtess 

tlUB 



At 

lust 



But less 



530 
70O 



650 
or mom 



€50 770 770 of mor» 



Part II 



Under $5,000 NO 

5,000-^10.000 $90 

'10,001^15.000 50 

15.001-20,000 1 

20,001^25.000 1 

25.001^30.000 1 

30,001-35,000 75 

35,001-45,000 \ 475 



Head of Household Employees 



AQplTIONAL ALLOWANCES 



90 


210 


210 


340 


50 


210 


210 


400 


1 


190 


190 


400 


1 


120 


120 


350 


1 


75 


75 


375. 


75 


350 


350 


620 


475 


750 


750 or 


more 



340 475 
400 560 
400 610 
350 630 
375 640. 
620 or more 



475 600 

560 ,725 

610 aoo 

630 or more. 
640 «• mor» 



600 1710' 
725 Of! more 
800 or more 



710 or itiors 



Part III 



Under $7,000 

7,000-15,000 
15,001-20,000 
20,001-25.000 
25,001-30,000 
30,001-35,000 
35,001-45.000 



Married 
NO addTITonal allowances 



irried Employees (When Spouse Is Not Employed) 



$125 


125 


250 


250 


390 


390 


525 


ISO 


ISO 


375 


375 ^ 


540 


540 


700 


210 


210 


420 


420 


630 


630 


800 


240 


240 


480 • 


480 


720 


720 or 


more 


270 


270 


550 


550 


800 


800 or 


mora 


425 


425 


750 


750 or 


more 







525 
700 
SCO 



or 
or 



660 

more 

more 



'660 800 800 or mcyre 



Under $8,000- 
aOOO-l 0,000 
10,001-12.000 
12.001^14.000 
14.001-16,000 
16,001-18,000 
18,001-?0.0(X) 
20,001-25,000 



Part IV 



NO 
$150 

220 
300 
450 
560 
650 
800 



parried Employees (When Both Spouses Are Employed) 



ADDHIONAL ALLOWANCES 
150 pr more 
more 

more ^ „ 

590 590 

710 710 or 

more . 

more 



or 

or 



220 

300 
450 
560 

650/ or 
800 or 



670 
more 



670 or more 



* u^^.. 



Determming Wiihholdmg Allowances for Itemized Deductions and Payment^ of Alimony 
The worksheet below will be helpful to you in determining whether your expected itemized deductions and adjust- 
ment to gross income for alimony payments entitle you to claim one or mn^e additional withholding allowances 



(e) Total estimated annual salary or wages (from all sources) 

(b) Total estimated Itemized deductions - . • . . , ... . • . . - . » • . 

(c) Enter $3,200 for joint return or $2,200 for all others . . . • 

<d) LineH) or line (c)^ whichever. is larger • 

(e) Total estimated deduction for alimony payments . ... • . ...... « 

(f) Add lines (d) and (e) 

(g) Appropriate amount from column (A). <B), or (C) in thetable below, . . . . . . ^ 

(h) Balance (subtract line (g) from iine (f)). If less^than $1, you are not entitled to additional Withholding allow^ 
ances and may tie having too little tax withheld. You can generally avoid this by claiming 1 less allowance 
than the total number to which you are entitled for each.$750 by which line (g) excels line (f); 

You are entitled to 1 allowance for each $750 or frection thereof that fine (h) exceeds 

$1, Enter number here . .... » 

Wrthholding allowances from Part L II, III, or IV I . 

Total of lines (i) and (j). Enter here and on fine (c) on the other side . . . . . . • 



a) 





Table for Determining Number of Withholding Allowances Based on Deductions 



Estimated 
ttfaries 
mmd wages 



(A) Single Employees (With Om 
job) andH^ld of ^ 
Household Employees 



(6) Married Emplt^ees 
(Wife or Husband 
is Not Working) 



(C) Married Employees (Both Husband and 
Wife Working) and Employees Woikiiut 
in More Than One Job 



ERIC 



Under $10,000 . . . . . . . . ; $2,500 . . 

.10,000-1^^ 2,500-. . 

15,001-20,0d0v . ... , . . . 2,500. . 

20.00 1-25,000 /^. ........ 2,600 . . 

• 25,001-30,000 2,&X) . . 

30,001-35.000 . ........ 3,600. ; 

35.001-40,000 4,700 . . 

40.001-45,000 . 6,000 . 

.45,001-50.000 .^ ........ 7,600. .* 

Ov«f $50,000 . . . . . . . I 21% of^imated 



sai3ri€»an 




•ages-. 



. $3,500 . . 
. 3f&00 • . 
. . 3,600 . . 

3.600 . • 
, 3,600 . . 

3,600 . . 
. 3,900 . . 

4,600 . . 
• 5,600 . . 
15% of estimated 
salaries and wages 



•{ 



. $4,300 

5,100 
. 6,000 
. 6,600 
7,300 
8,000 
. 8,900 
9,800 
. 10,900 
24% of estimated 
salaries and wag 



SAMPLE ACTIVITY 16 Resumes 



INTRODUCTION 



Before you have your j.ob interview, you may 
be asked to give the employer a resume. A resume 
is a brief descript'ion of your educational back-^ 
ground, emp 1 oyment \record, work re I ated sk i I I s, 
experiences, and interests. |f,you write a ,0 
resume, remember these points? ; 

1. Keep your resume cponcise^ 

2. Write legibly and ^9eatly 

3. Check carefu II y forVcorrect. sp^l I i ng, 
punctuation, and inrtprraation 

4. Keep on file a samp I e\ resume 

5. Update your information 



DIRECTIONS 



Study this sam» I e resume .\ Using, t^he suggested 
format, construct a resume which is suitable for 



RESUME 



Donald L. Foster < 
1060 Elm Street 
Springfield, Illinois 
Telephone: 224-6539 



62703 



Personal I nf ormat i on 



Age : "* >■ 
P I ace of B i rth : 
Height arid Weight: 
Health: 



Ldgan^^ Utah 
6'!''^ 175 pounds 
Exce 1 i ent ^ 



EDUCATION 



H i gh Schoo I : 

Degree: 

Major: 

Grade Average: 



Burbank High School- ' > 

High school diploma, pending graduation 

Business manageiiient - Academic 

B+ (Upper 15^ of graduating class) 



Schyoo I Act i v i t j e s | 

Member of varsi ty baseba I I team for three years, 
shortstop during juruor arur senior years., 



Regu I an 



PrcH i dent o T Jun i or Ach i eve men t C I ub during junior year. 
Formed the Allied Products Company^ which manufactured and 
^ so Id .tie racks, 

* ■ - • ' . , •■•■,'* • 

Strident body treasurer during senior year. Prepared purchase 
requ i s i t ijoqs and kept records Q,f receipts and d i sburseraents 
of student body funds. * 

Work Exper t ence ^ 

Newspaper route for one year. Delivered 120 papers a d^n 
' Mad^p collections monthly. f : 

Glerk^Typt st ' in an insurance office for two summers^ Typed 
i nsurance^ f S?rms af\d I etters, sorted company ma i I , and did 
other general clerical work. 



Re Terences ( by perm i ss i on ) 

Upm Charles Wheel ock j, Boys' Adv i ser ; Burbank High School; 
525 N. GleRoaks Bod^levard; Burbank/ Ca ! i forni a 9l502 

Mr/ Lloyd B-a rt ho jomte^ Business I nstructor; Burbank High / 
School; 525 N.Glenoaks Bou I evard; Burbank, California ^1502 

Mr ^ Edward NTe I sbn ^ Of f i ce Manager; Western States Insurance 
Corrtpany; 26l3 W. jD T ive Avenue; Burbank^ California 51506 



ERIC , 
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-RESUME 



T 



Persona I I nf ormat i on * 

- ■ ' '.' ' ' " P'f* " * ' 



Educat i on 



Schoo 1 Act I vi t i es * 

■ o 



Work Exper i ence 



• ■ - / 

> Rel ferences 



: 69 



ERIC 



SAMPLE ACTIVITY 17 Appearance 



tNTI^OnUCTION 



Persorial appearance \ i s a keen factor each 
person should cons i der when seek i ng emp 1 oyment •» 
Employers genera I I y pi ace a high value on one's' 
personal appearai^Ce^ * - 



DIRECTIONS 



From the category appropr i ate for you> 
check the item which you think i s most important 
for making a good i mpress i on. 



PERSONAL APPEARANCE FOR WOMEN 



A, Clean^ pol ished shoes 

B, Expensive, fashionable shoes 




A« C lean f i ngerna i I s and hands - ^ 

B. Extra I ong' n^1 I s w i th bright polish 

A crushing or limp handshake. ^ 
A handshake whrch is firm 

Heavy makeup and strong perfum,^ 

Modest makeup and fresh scent 

' * '.^ . 
• ^ / 

A, Flashy, new clothes ' ' 

R, Clean clothes that are right for the job 



- B. 



Looking tUc irvterviewer squarely '^in the eye 
Gas'i ng around the room - 



PERSONAL APPEARANCE FOR MEN 



3. 



_.A. Relaxing as you chew gum or S|noke» 

Listening attentively 

. , " ■ ^ ^ ... c. 

C^ean shoes In good shape _ 
^xpens i ve, new shoes 

C lean ;c I othes that are right for the' job 
' ' -S, Flashy, fashionable clothes 



-A A. 

A. 



^A. Ga?: i ng around the room 

B« Looking the i ntervii ewer square I y in the eye 



49 



_Ag A limp or crushing handshake 

B. A firm handshake 

__A, A clei^n shave and {\cat hair 

_-R, An unkempt beard and huir 




ANSWERS: Activity 17 
Women 



A 
A 

B 
B 
B 
A 



Men 



B 
A 
A 
B 
A 
B 



\ 



I 



i 



ERIC 



SAMPLE ACTIVITY l8 Interviews 



INTRODUCTION 



The job interview is a crucial step in 
securing a jobi^ It can "make or break" your 
chance of getting the job you want. More jobs 
have been gotten because the i nterviewer I i ked 
the app I i cant than for any other reason. Of 
course^ one has to be qua I i f i ed, bu^ you've also 
got ta be liked — for your appearance, attitude, 
and honesty. . 

What can you do "to sell yourse-lf to the 
interviewer? Here are some important suggestions 
concerning the. interview. 



DIRECTIONS 



Read and discuss these items with your 
instructor and/or fellow students. 



SUGGESTIONS 



'1. Show the employer that you are really interested in the type 
of work for which you are applying. 

' ' ' ■ 

2m Introduce yourself to the employern 

3» Watch your appe^rancBn Be clean, neat, and dress in a 
manner suitable to the job for which you are applying. 

Caution: Donft overdress or wear gaudy clothes 
or makeu|>« 

4. Don't smoke even though .the employer offers you a cigarette 
^ Thank him but decline politely. Don't chew gunf. 

5. Don't take anyone with you. The employer wants to talk only 
to yoilii 

6. Watch your posture. Do not slouch in the chair. Try not to 
display signs of nervousness. 

7» Answer alt the emp loyer's quest ions 'accurate I y, hcttaestly, 

frankly, and promptly. Never say anything on which you wou I 
. b^ unaBle to make good. Don't argue. 



Be able to give a continuous record of a| j your jobs^ daties 
of employment^ wages received^ the exact nature of your work, 
and the reason you left. This information is important to 
the employer because he wi f I want to know your qualifications 

Be able to point out value of past experiences derived from 
other jobs which may add to your qua I i fi cat ions for the job 
you are seeking. * 

Be able to give as references the* names of at least three 

responsible and reliable people who know you weJ I » 

i 




\ 



SAMPLE ACTIVITY 19 'interviews 



INTi?ODUCTION 



DIRECTIONS _ 



Each job and i ntervi ew i s different. You 
cannot anticipate the exact questions and answers 
for ah interview. However^ there are some fcasic 
features of interview for which you can prepare. 
Your preparedness for certain questions wi I I 
improve your chances of se I I i na yourse I f to the 
interviewer- * 

I n a ro I e p I ay i ng situat ion, have someone 
pl ay the p<prt of the i nterv i ewer and" present 
these questions to you. Prepare your answers 
in advance using the suggested outtin«; for 
responses. 



r. INTERVIEWER: 
APPLICANTS* 



What kind of job do ypu want? 
Be specific and realistic. 



I 



i 



n. INTERVIEWER: What 
APPLICANT: Tel I 



is your working experience? 



a) 
b) 

d) 



where you have worked 
for how long 
what kind of job it was 
, what your salary was * 

e) promotions or raises you received 

f ) vhy you qu i t 



t- 



m. INTERVIEWER: 
V^APPLICANT: 

IV. INTERVIEWER: 
APPLICANT: 



What \^ your schoo I i ng a|d job training? 

Be specific about your performance in schopi 
and job qua I i f i cat i ons* 



Where do you I i ve and do you have transportation? 

Give your residence's loca^feiaiv^^ the job and 
your anticipated means of transpo>%a± i on to 
work. 



INJERVIEWER: What about your family lif^? 

APPLICANT: Tell a |ittlte about your family, but do not 

dwel l OIL domestic problems. 

INTERVIEWER: How is your health? 

APPLICANT: Do you have any handicaps or health problems 



Sample activity 20 eehavior^-"Attitude, and Work Habits |, 

.... . . ' ... ^ _ _ 

INTRODUCTIOX Ortce you've. landed the job you want^ your 

success on-the-jop wi II be greatly influenced 
^ by your behavi or^ 1 att i tude^ and work habits. To 

be successful you' ^ant to exhibit a positive, 
eager^ enthusi ast i c att i tude. 

DIRECTIONS Read the following items; check what you 

consider the best response, 

' * ■ ' • ■ ' ■ ■ . 

1, Dewey's company requires that he sign-in when he reports 

to work. His work day lasts from 8:00 a.m. until 4s30 pura 
Tuesday the traffic was helavy and Dewey reached work at 
8:07 a.m. When he signs-in for work,. he should; 

a . Sign- in for 8:00 and hope he doesn't get caught 

b g Pretend to forget to sign- in ^ 

C m Sign-in for 8:07 

i ■ ' <; 

2. At the end of the day, Dewey's SAjpervi sor talked to Dewey, 
about reporting late for work. Dewey should; 

^. ag| Give a lot of excuses for his tardiness 

bm \ Apologize and offer to be on time in the future 



^Cg \Argue that he had worked har;d to make-up his 
tardi ness f 



Lisa's new »f<|reman was explaining how c|:»ates were to be 
loaded from the assembly line 'and placed in order for ship 
raent, Lisa was unsure of where to place crates marked "G" 
"and "X". Lisa shouldr • 

. a. Wait and watch what is done by the other workers 

b » Ask the foreman to ^xplain'the procedure once 

\^ ■ agai^n ' ■ ■ ' ■ 

\ . . '• ' ■ . 

■\ " ■ ■ ' ■ ■ \ 

■ c .-. Put- the crates where she th i nks they, be I ong 



As a cafeteria worker^ Janie prepares and serves food to 

many people. One of the regulations for her work i s/that 

■■ ■ V ' ■ ' ■ \ ■ / ^ 

she wear a net over Sier hair* Janie thinks the net is 

unattractive; |;herfore, she often "forgets" to put it on. 

If Janie cont i nueS thi s practice, she probably will be: 

a. Promoted to cashier so that she wilb not have to 
wear a net , * 

, • b« Fir^d because she does not follow company po I i cy. 

Cm Hired by someone else beca^^s^ she l^oks attractive 



There are 15 workers in Amy's secretary pool. They are 
given a fifteen minute br^k every morning and afternoon^ 
Because the workers are not strictly supervised/ many \ 
them take I onger breaks ;nore often than allowed. If Amy \ 
hopes to be promoted ib her office she should: 

a. Abide by the rules and perform her %vork thoroughly 

b» Take breaks when the other workers do so they will 
I i ke -her - 

^c. Report the other wdrkers^to her supervisor 



Sebring Manufacturing Company poys timerand-a half for 
overtime work. All overtime pay must be authorized in 
advance by the supervisor in charge' of ^ach department. 
If Ralph Troy wishes to be paid for overt i me^ ^ he shou I d: 

a m Ask the supervisor, in another department for 
additional work 

1 . 

b . Stay late feoriie days^ then report | his wock 



Ask his supervisor to schedule h 
when it is necessary 



\Milly^ will miss work Friday to take her 
hearing specialist in a nearby town, Sh 



i m for o^ert i me 



daughter tci^the 
^ should: 



; . ^ a « Call in sick and take her daughter to the appointment 
b. Ask , her boss for a day off and explain why she\ieeds 

Cm Tell one of her fellow employees where she will be 
in case she is needed 

Bill's grandmother died and his family is 901 ^g to the 
/funeral,- Bi U is expected to go to help with th^ funeral 
arrangements* He should: . 

a » Pretend to be sick the day of the funeral and stay 
home 

bm Go to the funeral wi thout I ett i ng ^h i s boss know 
. what happened 

Cm Explain the 's i tuat i on to his boss and request time 
off to go to the funeral 



--- -- «^ 




SAMPLE ACTIVITY 21 S^pclai Security 



! NTRODUCTION 



Sociail S^purity nusibers should be memorized. 
When they have to bt& rertiembered often enough, they 
wi \ I be. The numbers are t ssued upon request^ ^nd 
they wi I t never change, throughout a I ifetime. 
They are |nore i mportant . than your name because 
they are never duplicated. There may be another 
Gary Brooks^p but there will never be anot^her 
#324-34-3011. ' I . : / 

This is the number state universities may 
use as an f«D.| number. This is the number your 
employer uses -in tel l ing the government how much 
you earned. I.R.S. refers to -itii Your bank uses. 

it. . ■ . ^ ■ i. 



Although you MAY get along in life without 
obtaining a Social Security Number, it is highly 
unlikely. Therefore, when you pick up a Social 
Security application blank at a local office, be, 
sure to do these things: 



1. Read all of the directions on the 
form. 

2. Print or type all responses. 

3. Use i nk. 



i 



4« Be complete. 
5» Be accurate. 



I 



DIRECTIONS 



PractJce filling out this Social Security 
form. . I 1 



ID CN 00 

APPLICATION FOR A SOCIAL SECURITY NUMBER 



O NOT WRtXI^IN THE ABOVE SPACE 



'Sie« Instrurtions on RicK. 



Print In Bl.ick or D^jrk Blue Ink or Us« TypfNv;it/*f 



'1 



J 



PUnt FULL NAME 

YOU Wit, L USE tN WORK 

OR BUSINESS 



(First N^mt) (Middl* Namt or tnitUNf none, Uraw line. 



(Last Namt) 



VOU AT BIRTH 



^LACC i 4Clty) 
OF ♦ 
BIRTrt 



(CcHinty H known) 



MOtHCR'S FULU NAME AT HER BIRTH {H«r fMidtn namt) 



FATHER'S FULL NAMC (Rtsftrdltsi of winttlitf Uv^9 or dead) 




YOUR (Monlh)(Day5CYcar) 
DATE OF 

BIRTH ^ 

YOUR FRESENT AGE 
(A9« on last birthday) 



YOUR SEX 

YOUR COLOR OR RACE 
Whitt Ntfro Othtr 

_□ n , n 



Kavt you tvtr t)tf ort apph*d (If "YES** Print STATE In Which you applitd and OATE yoii applied and SOCf AL SeCUR- 
for or Kad a United SUtev Social No Don't Know Yes « • iTY NUMBER if known) 

_StCMfity> RjiUroad, or Tax Account No.?p| D Fl j | ^ ' 




YOUR 

MAILING 

ADDRESS 



(Nymbtf an^ Strttt. Apt« No^ F.O. Box, or Rural Routt) (City) 



(SUU) 



(Zip Code) 



TODAY'S DAT? 



TELICFHONE NO. 



S' NOTICE 
causes to 
fln« f t\i 
I r< ' ^ ' 



Whoever, with Intent to falsify hU or somtont tIseH trv« idratity« wMfutly furnishes or 
be furnished f^sUt information in applyinq for a Mciiil te^itrU/ numOtr. Is siibjeci |o a 
ot more than $ 1.000 or imprisonment for up to 1 year, or both. 



Sign YOUR NAME HERE tOo Not Print) 



( IR^CREEN p^ASJilGN f~| OUP ISSUED 



Return completed application to nearest 

SOCiAi. SECOKt i V AOniinii^i r«MTiunf urFftCfe 



' Informelicin FurnUlitd On ThU Form is CONFIDENTIAL 

^ INSTRUCTIONS 
Oo« Number Is All You Ever Ne«d For Social Stourity And Tax Purpo$*s 
Special Attention Should B« Given To lunu Listed Below 

Fi« In'li^if f<?rm completely and correctly. If any Information Is not known 
a^d U unavailable, write •*wnknbwf|.'* Use typewriter or print legibly in dark 
Mk. . ^ a 



Your social security card will, be typed with Ihe name you show In item 1. 
Howevtr« U yau want to use the name shown In item 2« attacti a si9ned re- 
quest to tbic form. / 

ff not l»orn In tht USA, tnter tht name of the country in which you were 
born. , ! * 

If a sttpfalhtr, adopting father, or foster father Is shown, include the refa* 
tionsnip aft^p n;^me;for txampl^ •♦John H.Jones, stepfather." 

M yo*i navt tvtr before filled outran application like this for a social secur* 
tjY, railroad, or tax number, checic "ya** even If you never received your 
caret. If yi^4i checK "yes*\ give the name of the Sti(e an<l th^ approKlniate 
;>n which you apohexf. Also enler your social security number if you 
dtd rtfc«:ivt tne card and remember the number. You may find yournum- 
iMr an old tax return, payroll slip, or wage statement 

tf^ycHi fjeh your mail in the country, without a street address, show your 
f<.D< Ruute, and Box number; if at the post office^ sttow your P.O. Box 
No.; If there is no such way of showino your mail address, show the town 
Or post office name. U miil under your namt is not normally received at 
the adtfrf is »*4h*ch you shoA^, use an "in care of" address. 

Sim your name as usually written. >)o not print unless this is your usual 
ii m^ii^re. (If unable to write, make a mark witnessed l^y tvyo persons who 
can write. The witnesses preferably shouid be persons who work with the 
applicant and botli must sign ttiis ^ippiication. A parent, <juardian, or cus- 
todian who compfetifs th<* forni on behjir of another person should sign 
llfS Own name foUowed by his ttlie 0f relationship to the applicant; f or ex- 
ample« *'John Smith, fathtr.*'J 



FOR DISTRICT OFFICE USE 



FOR BUREAU OF DATA PROCESSING 



Si 



-SAMPLE,ACTiVITYX62 
INTRODUCTION * 



Secur i ty 



Today, socio! security i s the nation's 
bas i c method oT 'proy'i d i ng a cont i nu i ng i ncomc 
when f ami ly earuii ngs are reduced or stop be- 
cause of r^st I rement, di sabi I liy, or death. -You 
or your family probably has a stake in social 
secur Ity • ' ^ 



DIRECTIONS 



Fi I I i n the blanks with the correct word 
^ or words fr^om the box be l o>i. 





SOCIAL SECURITY 




worki ng - 


» . : ■■ ■ V' • ■ ■ 

So<:ial Secur Number 


fami ly (2x) 


Secur i ty 


Soc i a4 Secur ity 


V You . ; \ . 


government 


payment ( 2x) 


paycheck ( 2x) 


boss (2x) 


number ( 2x) ^ 


Social Security Office 


insurance (2x) 


Post Off Ice ^ 


amount 


workers * 


. Sbcral ' [ )■ ^' 


_ you '1 


money ^ 


[ work 


s i ck • 



Social 



car 



and your^ 



or I i f e 



:^ls a k i nd of |AsuranQe» ^ It Is I i ke 

■ . . ■ 3 f ' 



it Ke tps protj^i^Aou 




tax. 



♦ ■ 7 



When you work you pay a 

• 6' - 

. / pay a few cents from each 



^ you peceive. '^quv'- 

out of your paycheck. He a I so /takes \t1ie same^ 



^takes the money 

10 . 



f rom h i s own bbcket* Then he sends the money to the ^ 

" —12 

(Hher ^andjtheir bosses a 1 so pay i-nto ■ 



S^cwr? i ty , 



'■V 



"■This money builds up a protection for_ 



n 



You n '^ed th i s ca$e you become 

. '• ■ ' ' •: ■ ■ . ' ■ . 16 ■ : ^ 

.or disabled and are not ab'levto > for .a long time^ 

f this happens, you will receive a each month 

f fro^m tl>e Socia-I Security Offit:e. It will replage part of your 
lost pay. There is al.^o a protection i n case of d^sth. ^Social 

»>Security will -then pay yo.ur . , _each month. 

/ You don't have to be sick or di.sabled to rpceive bene<fits. 
If you are 62f you may waf\t to stop _ , ; « You would 

no longer receive a '* , but you would receive a 

: 21 ;• - ,. , . / y. '* ■ ' . . , ■ 

■ ' each montii fnom Social Security, 

: ■ ' ' " ■ . ■ . . 22 , 

■\ ■ . • . » » 

To reqe i ve thi s^protect i on you must app 1 y sf or a ^ 



Jl^m When you get a new job, you* show .your 



this nuniber," 'No one else has^ the same 



that you have. Don't let anyone e { so, use this number* You 

25 ' . 26 . - ' \ 

may apply for your at any ' ' ^ . ' ■ 

27 ■ 



ANSWERS^ 



Act i v i ty 22 



1 . Secur i ty 

2. insurance 
3/ insurance 
4. famify 

5- Social Security 

6m you , ' 

7 u paycheck . 

8. boss 1 

9« amount ^ ll • 

IP. government 

11. workers 

12,. Soc i a I 

13. you ' . . ^ 

14« money 

15. s i ck 

*l6'« work . 

17 m foment 

l8'. f am i I y ' 

'19. working ^ . 

20. paycheck 

21. ^ payment ' 

22. " Socia I Secur i ty Nuint>er 
23,i boss 

24. nutnber 

25. number ' 

26.., SocVal Sftgurity Office 

27. Post Office ■ 



, SAMPLE ACT I V\TY 23 -Computing Salaries 



INTRODUCTION 



V 

Each time" you are given a paycheck, you 
probably will find a pay stub Attached to it. 
The pay voucher is* a short statement of y.our 
salary and deductions. The following terms 
may be used to i nd i cate ^your pay and deductions; 



SALARY 



DEDUCTIONS 



Gnjp^s - total wages before 
deductions are 
subtracted 



Net 



actual take-home 
pay 



DIRECTIONS 



Fft i vCtfAM 

With. 

H'osp. 

Union 
Ponds 



- social security tax 
-federal income tax 

- state unemp I oyment*' 
i nsurance 

- company health 
p I an 

- union dues 

- buy i ng seeur i t i es 
through the 
company . 



Compute TOTAL DEDUCTIONS and NET PAY for; 
ithese sample pay stubs. 



* 

EMPLOYEE 


PXr PERIOD 
ENDING ' 


1 


DEDUCTIONS 


GROSS PAY 
152.80 


Brenda Otts . 


' 2/5/78 ■ 


F. 1 .C.A. 


With. 


4 ns. 


Union 


TOTAL 
DEDUCTIONS 


... 

SOCIAL SECURITY NUMBEI^ 


9il2 ■ 


18.24 


3.08 


f 


15^ - 33 - 6341 . 




NET PAY 



EMPLOYEE ^ 


PAY PERIOD 
. ENDI-NX; 


DEDUCTIONS 


GROSS PAY: 
490.60 


Robert Bea 1 le 


12/1S/77 


F.i'.C.A. 


With. 


1 ns . 


U n i on 


TOTAL- 
DEDUCTIONS 


SOCIAL 'SECURITY NUMBER 


29.40 


73-50 




5-62 


200 - 01-463 ■■ 




NET PAY 



\ 

\ . ■ 



EMPLOYEE' 


PAY PERIOD' 
ENDING 


' ■ * . 

DEDUCTIONS 


GROSS PAY 
268.45 - 


Earl Smith ' 


: 4/30/78 


F. 1 .C.A. 


WUh. 


1 ns« 


Un i on 


totaI 
deductions 


SCJCIAL SECURITY NUMBER . 


11.90 


37.52 


3-10. 


2.50 


561 - 33 042, 


A 

• . .■ ■ 

1 ■■ ■ ■ . ■ ii — 


NET PAY ' . 



ANSWERS: Activity 23 



Brenda Otts: 



\ Robert Be a I le: 



Jotal Deductions $ 30-44 

Net Pay. $122.36' 

I 

Total Deductions $108,52 

Net Pay ^2.08 



€arl Smith: 



Total Deductions $ 55.02 
Net Pay , $213-43 



\ 



I 



SAMPLE ACTIVITV 24 Computing Salaries 



iNTRODllCTION 



" ' Some workers are paid an hourly rate based 
on the number of hours they work. Most companres 
have l) a fixed payment or base pay for each 
worker and 2) a usual number of hours to work 
(regular hours) . 



Any hours worked over the regular hours 
are called overt ime» The overtime pay rate is 
usually higher than the base rate. Time and a 
half means that the hourly overtime rate will 

Doub I e t i me 
be twice the 



be I2 times the regular pay rate, 
means that the overtimet rate wiJI 



regujar pay rate. 



DIRECTIONS 



Fill in all the blank spaces on this 
^ayrol I register. ' 



1 



■ ' . TYPE OF \ 

TOTALHRS. REGULAR REGULAR REGULAR OVERT! ME OVERT I ME OVERTIME .OVERT I ME GROSfe 



■ 

James Lee 


> 

. 46 . 


40 


2.00 




•f 

■ 1 


a' 


N 




1 

l ■ 


1 [ 

Crirol Jones 


50 ,.; 


. 40 


2.15- 




t'" , 


2 . ■ 








Levy Redix 


48 


40 


2.60 
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ANSWEf?S: • Activity 24 



fjjegular Overt 1 me ^ Overtime . Overtime Gro^s 



James Lee 


$ 80.00 


6 ■ ■ 


' $3.00 


$i8.pO , 


' $ 98.00 


. , ■'■ ■ * ,' 
\ Carol Jones 


' $ '86.00-' 


- 10 


$4.30 


$43.00 


$129„oq 


Levy Red i x 


$ 164-00 




: $3.90 


$31.20 


$U5r20 



9n 



\ 
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/SAMPLE ACTIVITY 25 Compar i ng Benefits 



jNTR0:DUCTy3N 



The. foremost consideration of most workers 
is how much money they wiil be mijking. Wages 
are important^ but there also a^e job benefits 
to consider. Some employees prefer a sma I ler 
salary with greater be nef its because of the 
security provided on a long-^term basis* Employee 
benefits include such th i ngs -as health and re- 
tirement plans, rest periods, vacations, sick 
leave, and good wages. 



DIRECTIONS 



term. 



1 » comm I SS I o 




2. group insurance 



s I ck leave 



Jim soc%|^l security 

workman's 
compensation 

6« payroll deductions 
for bonds 



Niaxch each I etter w i th an appropr i ate 



a« time off from work' with 
pay for i I I ness 

b« form of savings 

c« extra pay 

d« opportunity to learn 
new sk i M s 

e , i nsurance wh i ch covers 

individuals in a group of 
employees or persons 



7 m on the job 
training 



fm mQney paid to a person for 
selling something 



8. bo 



nus 



__9 •» hosp i ta I i zat i on 
10, I pens i on 



h. 



a federal retirement 
system 

insurance which helps* pay 
hosp i ta I expenses 



i. ret i rement pay 

j. money paid an employee 

for injury which happ^scd 
in confiectjon with' bos job 
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ANSWERS: Activity 25 | 



1 . 


r 


2. 


1 


3. 




4. 


9 


5. 




6. 




7. 


d 


8. 


c 


9.- 


h 


10. 


i 



Co 



p 
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SAMPLE ACTIVITY 26 ' Labor Unions 



INTRODUCTION 



Labor un i on's have p layed an i mportant role 
i n the ecdnom i c deve 1 opmei\|| of our country « 
Un ronSy through the i r goa I s and act i v i t i es, have 
i nf I uenced the. stanclard of I i v i ng For many 
amer i cans, . 



DIRECTIONS 



Read the following paragraphs,r Select tbe 
best response to each numbered item. 



Waldo was a new employee at the printing shop. As the 
evening whistle blew^^Waldofe friend, Joe, invited him to a 
union meeting that night. Waldo said/ "I'm rvot in the ukioni 
Do I have to join?" ■ i* 

''No," replied Joe, "this is an open "shop. That means 
you don't have'^to join. But, you' 11 probab I y be Contacted 
about joining." * 

1^ Op<^n shop means '^hat: ^ 

a« Not>ody joins the union . ' 

b« You don't have to join the union L 

c. Everybody jo iriS' the union ' ; * 



That night the i/n ion's president conducted th^ meeting. 
The secretary-treasurer gave a report about the financial 
condition of the local union, TheVbus't ness manager talked 

■ • ' ^ . • . . . , ■ ' ' ^ 

about getting new members. V ^ 

2^ In. each local' union 

a . There are officers with special duties 



^b. AIT members "are equal because thpre are no 
of f i cer s . - ' - 



c« I^at i ona'i of f i cers run the I oca I bus i ness 



; The nexf^^ciay at work, Ron Simmons fntroduced himself to 
Wjido. "I am .the'^ shop steward," he saidi "I'jij tf^e h^ad oT, ' 

^ \ ■ • • ' .■ ^ . ;■ ~ ■ • 

the unidn for--thXs blant. »l sec. tha't our union contract is 



1 



maintained." 

^ 3- What pos i t' 



on dofjs th"^ shop" steward hoid 



an Repi^esent i ng p I ant* manaaement^ 
Heac( foreman of the p"l ant 
Head of the ' uhi oh- f or the plant 



V ■' 



Wa f'do w^s iri,terested. ip I earning, more about the union. 

He' asked Ron; "What' is the purpose of the union?" 

■ ■■ ■ " » . • . • ■ " ' . . ■ 

."Our itla in , purpose, "' replied Ron, ' s t o improve working 
conditions at the plant." , r- * 



"HowJ can you ^o that?" askeS Waldo. "You don't own the 
'"^^^^lan't.-" " • ,.V ^ ■ " ■ 



^ . BecauSfe the union, represents; mo^t of th0 worker si we use 
-collective bsirgaininy with the .HTianat|femerit of the^ plant. 



.4. 



How does the un 1 on i mproye job copditions at the ' * 
plant? , ' • ^ . ^ ^ ^\ 



^a . "By^ mak/ng a comprom i,se. : 
b. Through' CO ri ect i ye barga i-n i.ng 
_c. By p I ead i ng ' f pp\f avor S ;-^ p 



V 



■ v 



"What kinds of ^ things does the . u'n i on negotiate?^" a sk'edj 



Wa 1 doi 



"We^ recomm&hd bas i c p'^y 'sea les as. we M . |is overt i me pay 
:and 'dead' t ime pa^/" rep I i e~d- Ron . - , ' . ^ \ ' ■ - u-^ ' 
/'What* in the wOrldVfs, dead time p^y?" asked Waldo. ."^^"^ ' 

"That's wheh yoi^ are I a i d of because ' of' equi pment f a i- 1 ure ■ 

■ ' ■ » - ^ . ■•• ^ '■'■'■"^ • ^' . ■ ■ ' •■' ' , ' ■ - 

*or de^lays in g^tt i ng mater.i a I s to work with," Ron e'xpiaioed-. 



V- 
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* 5 . • De ad t i me is. - • ,. * • . . 

an pay. due to* equipment failure*. 



pay one receives due ta^^-dR, acc i dent on, the job 
• , ■ ^ • • ^^^^ • ' *■ 

c; the fault' of *the worker 



. ' 'n,n addition to negotiating types of pay^ cont t nued 

Ron^ "the union is concerned with working conditions, espefciari 

Siifety regulations and work hotihs, and fringe benef i"t^ . 



• ' , 6. The union i«s concerned with 



on ly wages of \ its members 



b« wages, working conditions, and ben 
c company profit 



,^;The union asks for certain th i ngs, doesn '^t it?", asked 
Waldo. ... 

"Ri^it,» negotiate wi th '^nanagement, replied Ron, 
"Once both' management arid fabor agree ort the terms, a union 
marj-agemfent cpntr^ct\ i'S signed. It binds both sides to the 
wrlttten agr-eement ^ 

7% What guarantees the* a'greements made by the 'un'ioV aiid 
management V -» ^ ^ • . ^> 

Bm A gentlemen's oral agreement , 



b, A policy st^ten^nt written by management 
A written union-management contract - 

/. •' ' ^' ■ ' 

"What , happens if representatives from -the* two sides 
cannot agree on the terms of a contract?" Waldo -Jsked. . "Wi M 
the labor union then sTri^ke?" ' * ' . 

* . "Not necessarily," Ron replied. "Both sides can ask fo^A' 

■ ^ ' . ■ ' . / ■ ' f 

help from federal or# state arb i trators « Sometimes^ a neutral? 

party can help draw* up an , agreement • " ^ ' ./ • 



»■ 



xS, Contract arb.i1>f^dtors come fronf: 



b, .uK^ion ofricers 



state and/ior federal government 



leaving ttiougf^^^^^^^^^^ unions do^ Waldo was interested 



• in joining tb^i^W unibnti I n order >fco do sO/ he had to apply 

a for membei^g^lirp and be votecT in isy the- "members, , 

./ MOT'V, Joe told Waldo that he had been accepte* 

for ^^inbe^sh ip i n the union. "Now^" said Joe, "you' ii need 



, tj>^^ initiation fee and month ly ^ues/' 

'.p^'-' 'Union members usual I y . , 

V - . , ■ .. „ ; : , • ' ; ■ , ■ . ■ ■ 

■ . a. ' pay monthly dues to the tin ion 
' y have no financial obligations to the union 




are paid iso join a union 



V 

f 



, Waldo worked hard at the printing office* One day h6 
was suddenly fired» Waldo and t*he union thought that he ha5 
been treated unfairly* /B^pcause one of iiis members^ had a 
legitimate gr I evance^r/ thet union argued Waldo's point with 
manageme-nt. / • ' 



10, A uriipp wi 1) support and represent Its member when 



the* m^ember 




y ■ /■ 



/■'■// 



commits 1 Mega I atsts on the job 

_b, ' has a I eg i 1 1 mate d j sagreement w i th the 
management ' ' " 

_^c,~ fosps his job due to improper conduct 
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ANSWERS: Activity 26 



1 . 


b 






o • 




4. 


b 


5. 


a 


6. 


b 


7- 


,. c 


^ 8. 


c 


9. 


a 


10. 


b 



f ) \ 



/ 



r 
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. SAMPLE ACTIVITY 27 Signs of Illness 



69 



INTRODUCTION 



DIRECTIONS 



If you have an ache or pain, what do you 
do? When is it necessary to seek roedicail 
attention for yourself or membersi of your family? 
Awareness of signs and symptoms of certain i I l- 
nesses wt I i aid you in evaluating the need for 
medi cal he lp« ' ^ ' 

Research the diseases on the f o I I owi ng 
chart.' Encyclopedias and/or dictionaries will 
aid you in completing the information, . 



I 



. < 



^ ■ 



\ 
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4-1 



erIc 





NAME. OF DISEASE 


SI GNS AND SYMPTOMS 


TRANS- 
MISSION 


PERIOD. OF 
INCUBATION 


CONTROL AND 
PREVENTION 


CENTRAL NERVOUS SYSTEM 


c ■ 

Men i ng i t i s 




4 


■ ♦ 




Polio * 






1 

1 , 




GENITAL URI NARY TRACT ' 


■ «- 

Gonorrhea 






• 

/ 


• 

1 ' 


— - # - 
Herpes 

^ — __ — 


• 


■ * 


■ t 

1 




Syph i 1 i s 


i 


') 

4 


> 





1 0 0 
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NAME OF DISEASE 

• ♦ ■ \ ■ ■ 


SIGNS 'and symptoms 


TRANS- 
MISSION 


PERIOD OF 
INCUBATION 


CONTROL AND 
PREVENTION 


^ 4 


1 nfeCft*ous- 
Mononuc 1 eps i s 

\ .' ■ : ■ 






f • - 


• 

« 


GLANDU L 


■ A / ■ 
. \ {' 

■ - \ ■ ' 
. ' ^ \ - ' ^ 

Mumps 








• 


o 
<: 

*j 
<: 

H- 

co 


Dysentary . 
(Viral and 
Bacter 1 a 1 ) 




•\ 


• 


* 


I nf ect i ous 
Hepat i 1 1 s 

• 
• 


I 


/ 


k 




"Intestinal Worms 
(Pinworms, Round** 
worms^, etc.) 


« m 




f / ' 


4 ~ 



1 
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"name OF DISEASE 


SIGNS AND SYMPtOMS 

; . 


TRANS- 
MISSION 


PERIOD OF 
INCUBATION . 

* 


— ^ t:. — 1 .-..I 

CONTROb.AND 
P4? EVENT ION 




Ch 1 cken Pox 


" m 










I mpet i go . ^ 




... i * • 

/ 

•>* 


« 


. 4 


SKIN 


Measles 
( Regu 1 or 
German) 




V 


• 






Kingwarra and 
Creeping Eruption 
(Hookworm) ^ 


» 

• 

* 










f 

Scab ies ) 


« 

« 

■ f 

* 


• 
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- NAME OF.T)ISEASE' 


* ■ SIGNS AND SYMPTOM^ 


TRANS- 
MISSION. 


4>ERI0D OF ■ 
. INCUBATION 


CONTROL AND 
[PREVENTION' 


■ • 

f 

Common Co I d ^ 


- , ■ • ■ # 
* • 






« 

* € 


Irif luenza 


* 

» « « . . *" 


If ■ 




* • 


^ ■ - • • • 
* • • . . . " 

• ' Pneumopi a * 


. '■ ■ ■ • ' - 






, " (. • : 


Strept Thr^oat 
and Scarlet; 




■, . ; ■ 






TubercCH os i s 










■ ■ . • • 

Whoop i ng Cough 

4 ' 








* ^ \ ' 
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SAMPLE ACTIVITY 28, Si gns . of ■ 1 1 l^^n^^^^ 



INTRODI^CTION 



DIRECTIONS 



. Cancer and heart disease ^^ twcyragjor 
diseases which plague n»;ahy Araer|cans«/ BotK J> 
diseasesjr in many * /Cases# can be /cur ejd or* , ' 
control led if discovered in tijrie-. ,/ 

■ • ■ /• ■ / . - ' ■ ■ ■ ^ 

■ . / /■ , ■ ■ ^/ > ' 

« . ■ ■ ■ / ■ ^ . ■/ . '■'// 

* Study ^:he wat^nihgs^^ T health 
harard; then answ<sr .the quest ig^i© that *fol low.. 



: WARNIjiG f I GNS 



CANCER WARNING. SIGNS ' 

1. Persistent indigestionV 
or dif f i cujty.' in 
swa I I ow i ng. 

2m Changes in nbrntal bowel 
habits. " " 

3 , A bul obdy di s^har ge from 
any bodi ly, opfe hi ng« 

*4. A lump or th i cl<en i ng >! n, 
the breast qv el.sewlyere, 

5« A sore that does n> 
heal, particular 
the mouth « 

6. Change i n - a waoft' or 
mo I e-. 

7.. Persistent tj^ughing or 
hoarseness*^ 



- HEMT ATTACK WARNING SIGNS 

1, A continual feeling ofs. 
•tirednegs and fatigue, j 

I. .Shortness of breath. 

3« A. pa in or tightness in 
• the* chest, often extending 
. down the left arm. 

4. Swe I I i ng arounjd the anklet. 

5» Persistent stomach distress, 

6. Dizziness or light- 
headedness. 

7, Doub I e V i s i bn« 



What should you do if you develop any of the warning signs? 



Which^f the two health hazards from above has double vision 
listed as its warning signs? \\ _^ 



Which of the tw<^--Kealth hazards has a. sore that doesn't^ . 
heal as a warning sig^j^ - " * 



Which of the two heaith hrazards has a lump or thickening in 
Jbhe breast or e I sewhereH^sted as a warning? 

, — _: ■ , ■ _ ~ — ^ ' w r- 

Which of the two health he^zards has a pain ^r ^tightness in 
the chest often extending down the left arm listed as a 



warning sign? 
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ANSWERS: Activity 28 

U Con't^j^ct a physician 

2. :• Heart Attack ' 

3i Cancer 

4. Cancer 

5a. Heart: Attack . 



.. :/..v 



I 

I- 



,■ . I 
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iAMPLE ACTIVITY 29 



Medical Facilities 
io.the Community 



76 



I NTRODUCTI ON 



.-/■ 
/. 

/ ■■ 




0/| REC1tiONS 

i^forkation'; 
alcoholism' 



^ Many nat i orva I organ izat i ons prov i de free 
information about diseases and illnesses. Some 
of; t tie organizations that can give you a lot of 
qood information are listed below. * 

Defjne any.- i I i-nesses wh i ch are unfamiliar to 
you. F.or example^', if you , are unfami I iar with 
leukemi aV . you might. researcK that il iness to find 
th^t 'it is a disease which affects blood cells. ' 

.■>.•' ■ • . ' p~ ■ 

NATION^ ORGANIZATIONS THAT PROMOTE GOOD HEALTH 



m 9 9 m m m 



/arthritis 



W 9 9 



BLINDNESS 



% m 9 m 



CANCER. 



childbirth 



Nat ipna I Coiiihcl I on ' A I cohoi i sm. Inc. 
2 -East I03rd 'Street" ' . 
New Yorlc^ N., Y. J0029 

The Arthritis and RhewRiatism Foundat ipn 
10 Columbus Cijrcie 
NewjYork-, N. Y. 10019 

The -National Foundation . 
800 Second Avenue * 
New York, Ij. Y. 10017 

• • ■ 

American Foundiat ion for the Blind- 

15 West l6th Street 
New York, N. Y. 10011 

National Society for the Prevention of 
61 i ndness, I no. 

16 East 40th Street 
New Y6rk> N. Y. 10016 

American Cancer Society, Inc. 
521 West 57th/Street 
New YorM, 7^, Y.~ 10019 



• Planned Parenthood Federation of America 
SOl Madi son. Avenue . 
New York, N.' Y, 10022 ^ 
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CRiPPLEDt . . 



• • » « 



DEAFNESS. . . 



DIABETtS- . . 



> 



CEREBRAL PALSY. 



« . « m « m m 



dYSTIC PI BROS IS 



m- M- m m K 



EPILEP5Y. . . . 



HEART DISEASE 



■ s « 



KIDNEY DISEASE., - . - ♦ 



LEUKEMIA. 



.National- Society for Crippled 
Chi Idrcn ■ ' ^ 
2023 West Ogden 

.Chicago, I I I inois 60603 - / 

•American Hearing Sot iety 
919 IS^th Street ^ 
Washington, D. C. 20006 

.American Diabetes Association 
1 East 45th Street 
New York, N, Y. 10015 

.Qnited Cerebral- Palsy Association, 
* Inc. , 
321 West 44th' Street 
New York, N. V. 10036 

•National Cystic Fibrosis Research 

Foundat ion - . \ 

521' Fifth Avenue • 
New York, N. Y- 10019 

« 

.National EpiJepsy League, Inc. 
203 North Wabash Avenue 
Chicago, I I I'inois 60601 

• ■ 

Un i ted Ep i lepsy Association, Inc. 

Ill West 57th Street 

New York, N. Y. 10019 * 

.American Heart Association, Irc. 
44 East' 23 Street ^ 
New YoV'k, N. Y. lOOlO 

.National Kjdney Disease Foundation, 
I nc. ' • 

143 East 35th Street 
New York, N. Y. 100l6 

.Leukerhr-a Society, Inc. 
405 Lexington Avenue 
New York, N. Y. 10010 



MENTAL ILLNESS, . . . . 



. .The National Association for Mental 
Health, Inc. 
10 Columbus Circle 
New York, N.^Y. 10O19 ' 
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MULTIPIE SCLEROSIS. .... .National* Multiple Sclerosis Society 

.* 257 Paris Avenue, South 
. New York, N. Y.- lOOlO 



MUSCULAR DISTROPHY 



a a • ■ 



MYASTENIA GRAVIS.* ; 



.Muscular Distrophy Association of 
Amer i ca, I nc. 
1790 Broadway 

New York;' N. Y. 10019 • 

The- Nat iona I Foundation for 

Neuromuscu!^ Diseases ^ - 

250 West 57tli Street, - • 

New York, N, fJ 10019 

.The Myastenia Gravis Foundation,:- 
I he. 

155 East 23rd Strjeet 
New York, N, Y. lOOlO 



UROMliSCULAR DISEASES 

.■ .* . 



tt M m m 



POLiqWYLITIS, 



RETARDATION 



RHEUMATISM, 



SPEECH-' DEFECTS. 



a . a .> 



The National Foundation for 

Neuromuscular Diseases 
250 West 57th Street ' ' ^ 
New York, N. Y. 10019 , ^ 

, The National Foundation for 

Po I i.omy litis 
80j0 Second Avenue 
New York, N. Y. 10017 

.National Association for Retarded 
•Ch i Idren, I nc. ^ 
386 Park Avenue, South 
New York, N. Y. IOOI6 

The Arthritis and Rheumat i sm 

Foundat i on 
10 Columbus Circle 
New York, N". Ya 10019 

a 4 .American Hear i.ng Society ^ 
919, 18th Street, N. W. 
Washington, D. C. 20006 " 



TUBERCULOSIS. 



* . a 



aNational Tuberculbsis Association 
' 1790 Broadway 
New York, N. Y. 10019 



\ 



Ill 




■ : ' ■■ . ■ . ■■■ , • ' . 

VENEREAL DISEAS^. ... . . .Operation Venus 

. * ,> 1'220 Glover Streeft 

PhiUdelphia, Pa/ 19107 

•(800) 523-1885 





1 ^ 
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sm?ll ACTJVITY 30* 



Medical Facilities 
I n the Comrouni ty 



INTRODUCTH^N 



An important part of preventing illness 
involves knowing whore to go or who to call. 
There are man>jr-sourci^s of help other th^n a 
private doctor. ' Listed below are ^ few sources 
found in most, jconimuni ties- You may know of 
others in your community. 



DJRECTIONS 



Read the situations below and write one 
of the below facilities that best suits the 
situation in each bhank. 



COMMUNITY {FACILITIES 



1. Are^ Drug Afc^use Center 

2. Ainbulance Service 

3. American Cancer Society 
4- American Lung Association 

5. American Red Cross 

6. Arthritis Foundation 

7ii Catholic Service Bureau 

8, Center for Senior . 

C i t i zens 

9, Child Abuse Center. 

10. Fire Department 

11. Chi Idren's Home Society 

12. Police Department 

13- > Crippled Chi Idren's 

Society 

14- Diabetes 

15. Epi lepsy 

16. March of 



Foundat i on 
Foundat ion 
D i mes 



17. Heart Associiation 

18. Hospital emerge licy 

rooms 

19. La Leche League 

20. Muscu I ar* Dystrophy 

Assoc! at i on 

21. Leukemi a Soc i ety of 

America 

22. Extension Se^'vice. ' 

23. Mental Health Clinic 

24. Planned Parenthood 

25. Poison Center , 

26. Public Health 'Department 

27. " Salvation Army* 

28. Sickle Cel I Anemia • 

Program 

29. United Way 

30. The Lighthouse for the 

Blind 



Your friend is thinking about commiting 
facility does that person need? 



su i c i de 1 



Which 



81 



2. YoUr brother has-a problem with taking too many sleeping 
pills. What facility can help your brother?^ 



I 
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3, Your I itt brother needs a smallpox vaccination before, 
entering kindergarten. Your fami ly can't .afford the 
doctor's fee. 'Where can the vaccination be obtained ^ree 
of charge? ' . ' ' 

4, YoUr two-year-old child just swallowed some bleach. The 
iabel isn't on the bottle and you don't know what antidote 

* to give. Which facility can hel-p? ■ 




5, this facility sets up emergancy hospitals, wate.r supplies, 
and medical tare for tornado and earthquake vici^iros. What 
facili-ty is it? s 

6. mother has nine cHiidren, She works long hours and 
is unhappy because her childreVi demand so much of her time 
She is extremely depressed. What facility can help her? 



7. Your father is 65 years old. He> needs medical c^re and a 

safe, quiet place to I i ve with' people his age. What facility 
can help him? . ^ 

-8. You are getting a new job. Your emp4oy€r requii*es that you 
have a Tubercu I i n Test, At this place, you can have the 

t 

test administered free of charge. What place has the 
•» 1 



facilities and gives this t6st free of charge? 



i 



!2 

. ■ . ■ ■ ■. : ■ ; ■ ■ ■ " 'i/ 

9. You are play ing basketba I i , You slip and fall, knocking^ 
your head on the concrete <?ourt« Your head is split open. 
What transportat ron facility will get you to the hospital 
quickly? 

10« Your friends and neighbors thpnk your area should have a 
12 million doj^lar hospital, but dpn't know where to get 
that roucj^ money. What . f ac i I i ty cou I d he I p? * 



11, One of your friends is Catholic^ pregnant, and unmarried. 
H^r parents ^aVe refused to let her live with them during 
her pregnancy. What faQility will find her a famU ly to 
live with free of charge? . 



12. It is Sunday and you need a doctor ^ You are i n great pain 
and think that your appendix has ruptured. Si nee you can't 
get in touch with your doctor, what facility will you need? 



13» You can hear your iHeighbors scream i n^—«rt their child. The 
chi Id has large bruises qn the face and apm areas. What 
faci l-ity shoujd you call about this situation? 



14* You want some information about breast feeding your baby. 
What facility can help you? y 



15. Your hoyse caught on fire. You are on a limited budget and 
do not have the money for food, clothing, and shelter for 
yoiiir fam,i ly and yourself. What facility will provide these 
essentials free of charge? . 

ERIC \ ' Ho 
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16, A cKild'.is left abandoned in yciur neighborhood. What 
faci I ity can he I p? ^ 



17- Your child needs a wheel chair i n i ca I treatments 

■ due to a muscular disease* What facility can help you 
because it provides cfinics to treat patients, wheelchairs, 
and braces for those patients who need;them? 



18. You have a friend who is blind. Where can^ you get some 
tape recordings of books for him? 



' ' ■* 

19m You and your ^JPIfc have been trying to start a fami ly 

without any success, "^You begin to quarrel over whicJh one 
of you is at fault. What facility can give you some good 
^ marriage counse I i ng and adv i ce on i nferti I ity? 



20. Which or^nization is primarily concerned with birth defects 




ERIC 



IIG 



ANSWERS: Activity 30 



1. 


Mental Health Clinic 


2. 


AOAC 

• ■ ^ ■ ^ 


^ ».>■ 


-Publ i Heaii:W DeDartRient 


A 


Po t cir>r\ C^on+nn 1 Center^ 


c 




/; 

u • 


M^n4-i4l H^r^l-fK Confer 

n1C?llT^€l| flwCli^dl V^r^llvC*! 

. " i . 




Center f^or Sen ior Citizens 


8. 


Publ i c' Hea 1 th Department^ 


9- 


Ambu 1 ance SeKvi ce 


10. 


United Way a 


11. 


Xathof ic^Service Bureau 


.:.!'i2; 


Hospital Emergency Room 


13. 


Child Abuse Center ^ 


14. 


La Leche League 


11. 


OulVuXlOn f\f my 


16. 


Children's Hpme Society 


;7. 


Mu scu* I ar. Dystrophy 


18. 


TKe Lighthouse for the Blind, 

• • 


19. 


Planned Parenthood 


20. 


March of D i mes 



w ■ ■ 
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SAMPLE ACT! VI JY 31 Medical Instructions 



INTRODUCTION 



^ Following medical i nstruct i<>ns carefully 
is. an important pspect'ol* health care. All 
labels a^d instructions should be understood by 
the patient. Improper use or drugs i s a danger- 
ous fprm of drug abuse. 



DIRECTIONS 



Read the following labels and answer the 
questions by writing an alphabet letter in each 
b I ank. / 



^1 



MEDICINE LABELS 



B 



WARNING: Persistent sore 
throat or sore throat 
accompanied by fi i gh fever, 
headache, nausea or vomit- 
ing usually indicates a 
severe infection. Consult 
^ physician promptly if 
sore throat persists more 
than 2 days. Do not 
administer to children 



under 3 years 
d i rectcd by a 



of age unless 
phy s i c i an. 



Take one capsule four 
ti mes da i ly . 
CAUTION: Federal law 
prohibits the transfer 
of this drug to any 
person other than the 
patient for whom it was 
prescribed. 



D 



Ta4<e 1 capsule 
4 't i mes a day 
unt i I gone. 
Take between 
mea Is and not 
with mi Ik, 



Take one capsule 
every 3-4 hrs. as 
needed for cough; 
NO REFMLS. 



USUAL DOSE: 
One tablet 3 
t i mes a, day 
at meal *fclmes 
and two tablets^ 
at bedt i me, . 



One. or two tablets every 3 to 
4 hours as needed for pain„ 



G 



Directions: Adults: 12 
yearns and older. 2 tea- 
spoonfuls* fib more than 
15 teaspoonfuis dai ly. 
Chi Idren 6-12 years — 1 
teaspoonfuU No more than 
7 teaspoonfuis daily. 
WARNING: % Do not exceed 
the recommended dosage 
unless directed by the 
physpfcian. Persons with 
a high fever or persis- 
tent cough should not use 
this unless directed by a 
physician. This pre- 
paration may cause '\ 
drowsiness. Do not drive 
or operate maohi nery - 
while taking this. If 
re I i ef does not occur 
within three days, dis- 
continue use and consult 
a physician. Keep out of 
the reach of chi Idren, 

——7—— - 



Adu tt Dose: 1 or 2 
tablets with water. every 
4 hours, a's necessary^; up 
to 12 tab let$ a day . 
WARNING: Keep this and all 
medicines out of the reach 
oT children. In case of 
overdose, contact a 
physician i tnmed i ate I y « 



WARNING: If you have kidney 
disease or are undeh a salt 
restricted dieti do not use 
except under the advice and 
superv i si on of a physician. 
DRUG INTERACTION PRECAUTION: 
Do not take this if you are 
presently taking a pre- 
scriptive antibiotic drug 
containing any form of 
tetracyc I i ne« 



J 

^ -, _ 1 • - - - -— -2.-- L.- 

DIRECTIONS . 

Adults*. • .2 tablespoonful s 
Qhi Idren: accord i ng to age: 
10 to 14 years - 4 

teaspoonfuis 
6 to 10 years - 2 

teaspoonf u I s 

3 to 6 years - 1 

'teaspoonful ■ 

Repeat above dosage every . 
ij to 1 .hour if needed unti I 
8 doses are taken. . 

"Act i ve I ngred i ent : b i smuth 
V subsa I ! cy I ate 

-CONTAi^^NO SllGAR 



't 1 
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. . 1, ^hich label can^if be ref i I led? 

"2. Which label tells you hotto take the medicine with milk? 



3. Which label indicates that the medicine can only be used 



for the owner of ^he prescr i pt i on?__ 



,4. Whdt labels. warn you to keep the medicine out of the reach 

" ' ' ' • ■ ■ . 

of ch i I dren? ^ 



5. 'Which laSel tells you that the medicine is a pain pi 11^? 



6. Which label tells you to take more than one tablet at 
bedt i me? , I ■ % 



7. Which medicine can be taken by children, but not. those 
under 3 years of age? 

S,,' Which label tells you to go to your physician If you take 
ah overdose? 

9. Label G tells adults to' take . wh i ch of the following?^ 

(a) 2 teaspoonfuls 7 times a day 
• (b) 12 teaspoonfuls 2 times a day " 

(c) 7 teaspoonfuls 1 time each day 

(d) 2 teaspoonfuls at a time, but no 
more than 15 teaspoonfuls a -day, 

" 1 . ■ , ■ 

10. Which label tei I ^ you that the medicine can't b'e taken while 
driving? . ' ' , 

11. Whifh label tells you that the patient can't take more than 
8 doses of the medi c i ne? - 

12. Which medicine^ containing no sugar, could be used safely 
bv ^^Tabet i cs ? 



1-1 ,9 
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ANSWERS: Activity 3 1 



* * 


D 




G 


j>» 


B 


4. 


G ^nd 


5. 


F 


6,. 




7. 


A and 


. 8.: 


1 


9. 


(d) 


10. 


G 


Vi. 


J 


12, 


J . 



\ 



1 



I 
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SAMPLE ACTIVITY 32 Giviiyg Medical Inforroatibn / 



INTRODUCTION £v;<;i'^yonc luiti^s ca 1 I a doctor uimc^yessari ly. 

Howtivcr, there »U'e times when medical utt<^ntion ,is 
vital td good health. If you cull a doctpr, fojloW 
' these basic rules: ' 

~' ; , ,. ■ . • > . ^ ' I i i . " 

(l) Ca I I the doctor yourse I f rather than jfiav i ng 
^ someone else relay the information.,' 



(2) Call during regular office hours (ijjhejnever 
possible). 



(3) Give the nurse or doctor only the |pertinent 
facts about your problem, 

(4) Give the nurse your full name, wh^n /you last 
saw the doctor, the type of raed i c i ne you're 
presently taking, and your present Condition, 

(5) Have a pi^ncil and paper near to jot/ down |what • 
you are- isupposed to do. ^ . 



DIRECTIONS Complete the fo I lowing health service 

informationi 



HEALTH SERVICE INFORMATION 



t 



Date; 
Name ; 
Address: 



(Street) " (City) ' (State) (Zip) 

I 

Tc { ephone ; Date of Bi rth; 



Pr i mary Language:^ 



I n Emergency^ Gal I : 



Address; ^ ' Te I ephone : 



(StreetO (City) (State) 



My doctor i s; ■ ^ „. . . ' 

f 

Address; Te lephone : 

(Street) (City) (State) 

r have the fo I I owi ng important health problems: 



I am a I lergi c to: 



t have taken the following nonprescr i pt i on raedi c i nes: 



1 • Name of drug^: 
Dosage; 



— — , — 
2* Name of drug: 



Dosage; 



I have taken the f^o I lowi ng prescription medi ci nes: 
1 , Name of drug : 

Dosage . 



2. Name of drug: 
Dosage : 



My physicTah considers the following vital sign readings within 
the range of normal for me: 

p'u 1 se Respiration Rate ' • 



B I ood P-rejsure We i ght_ 



res 



122 V 



When examining me^ please note: 

I wear a pacemaker. 

/ / I wear contact I ensess 

. \ wear dentures. ' , 

rn I hard of hearing. 

\ havfe poor vision. , 



/ / \ have a speech defect, 

/ / I have cerebra I pa j sy . 

n ' \ have epi lepsy. 

ni \ have a tumor.. 

I ^ I I have anemi a« 



\ have had the f o 1 lowing i mm^n i zat i dns or tests on the dates 
shown: v 



Tetanus 



0 i pth^r i a-Perti/ssus-Tet.anus^ 
Chicken Pox 



D i pthe^r ia-Tetanus^ 
Mumps 



Regular Measles 



German .Measles (Rubella-S day)^ 

1^ ■ 

Influenza 



Pol i o 



Typhoi d 



Tubercu I i n Test , 



Chest X-ray 
|^%> Smea r 

T4ifeW work or hobby activities might affect my condition 



SAMPLE ACTIVITY 33 Givl ng Medical Information 



INTRODUCTION There are certain disease* which young 

' people often catch a« they^row up. ilan^ of * 

these diseases can be prevented' if i «mun i zat t ens 
are provided in time. A recommended; t imetab I e 
for immunizations if given below. \ 

DIRECTIONS Check which shots and booster shots you 

have had. Do the same for each of your chi Idren. 



RECOMMENDED TIMETABLE FOR IMMUNIZATION 



■ • r ■ 








Check • Di sease 


Ideal Time 
to 

Start SerieQ of Shots 


Ideal Ti me 
for 

Booster Dose 


. Oi phther i a 




1 year after 
1 ast dose 


Whooping Cough 
Tetanus ^ 

' (DPT shots) 


* Begin at 2 months of 
age and give total 
6f three doses at one 

^ month intervals 




Polio ■ 


(Ora 1 vacci nat i on) < 
Begin at 2 months 
and give second ; 
dose 2 months later 


1 year after 
last dose 


Smd I I pox 


Between 9 months 
and 1 year 


5 or 6 years 
of age 


Measles 


At 1 year of age 


None needed 


Rube Ma 


Between 1 year and 
puberty 


None needed 


Mumps 


Between 1 and 2 
years of age 


None needed 
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SAMPLE ACTIVITY. 34 «fe«lthful Practice* 



INTRbDUCTION The common housefly i« a familfar pest to 

residents of Louisiana* To promote hoalthfui 
pract i ces, .the common fly must be controlled* 

DIRECTIONS Read the following information about the 

common housefly and answer the questions which 

f -i. ■ fol low, ■ , . 



^ The common housefly ought to be called the ^disease 

fly.** Flies live on garbage and other filth. They swarm 
around manure piles, and outside toi lets* They feed upon body 
discharges of men and animals. The ieg« of f I ies are covered 
with tiny hairs. These hairy legs are ideal for picking up 
germs and. carrying them to people or food. The fly may also 
carry disease germs in its mouth and body ^nd may spread 
disease through Its body wastes. Flies spread a countless 
number of diseases. i 

There are four stages in the fly's life cycle. The 
fly can^ be destroyed in any of its -stages. The female lays 
from 100 to 150 eggs at a time. I n 24 hours these hatch into 
white worm 1 ike maggots ca i led I arvae. 

In four or five days each maggot_takes on a brownish 
shell and is then in the pupa stage. In four or five days the 
fu| I grown fly breaks out of the pupa. In two weeks the newly 
hatched femalie is ready tb lay eggs. As you can see a vast 
number of flies can develop in a short time. 

An adult female fly will lay about twenty batches of 
eggs i n her lifetime of about four months. 

Flies usually lay their eggs in garbage, manure or 
decaying vegetables or animal matter. 

- — The first step is getting rid of aH places where 

ffemale flies can lay eggs. Keep garbage cans clean and- covered. 
Decaying vegetables or animal matter should be removed or 
buried. If decaying vegetable matter or manure is spread thinly 
over fields, it soon dries out. Larvae cannot live in decaying 
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matter that dries out. Outdoor toilets should be screened and 
fitted with a tight self-cTosing door. Seat covers sHould be 
weighted so they close automatically, * 

The fly 'swatter is 'familiar to ail of us, but there 
are more effective ways to ki I I flies.* Sont^ of the insect 
sprdys stop up- the body openings through which the fly breathes, 
When the fly cannot get 'am jt dies. Poisons which the flies 
eat or drink are also eff:fe.ctlve ways of getting rid of flies. 
Whatever method is used you should use according to the 
directions given, on the c^rrtainer. For a big f I y-k i I li ng job 
consult your Extension Agent or Health Officer* 



1, The feniale fly can lay how many-eggs i*n one batch? 



2. What are the four stages in a fly's life cycle? 



3, Where do flies usually lay eggs? , 



4. Why are flies harmful? 



5, Who can assist you in ridding ^n area of flies? 
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ANSWERS: Activity 34 



1. 100-150 

* ■ ■ 

2« eggs> larvae, pupa, fly. 

3m garbage, manure, decaying matter 

4« They spread numerous diseases 

5- Agriculture Extension Health Officer 



1 
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SAMPLE ACTIVITY 35 Nutrition 

You are what you eat. What^ a true state- 
ment! Vdur body needs food for fitness. Proper 
nutrition is important because it provides 
energy^ growth^ resistance to infections, and 
prevent ion of di seases. V 

A proper diet should include daily 
se 1 ect i ons f r<yii the four basi c food gro^ups- 
meat; milk; fruit and vegetable; and bread and 
cerea 1 • 

Study the following food chart. Plan a 
five-day menu for yourself • In planning a 
balanced diet, choose the right number of 
servings from the '^^our basic groups each day. 



MEAT GROUP 



C^[^ Sources 


Serv i ngs 
Per Day 


Amount Per Serving 


meat; pou 1 try; 


2 or- 3 


' ■ ■ ' . m 

meat — 2 to 3 02 • 


v^ggs; f i sh; 




poultry — 2 to 3 oz. 


peanut butter; 


* 


eggs =1 


dried peas, beans. 




f i sh = 2 to 3 02. 


or 1 ent i Is 




peanut butter — 4 tablespoon 






dried peas = 1 cup 



MILK GROUP 



, Sources 


Serv i ngs 
Per Day ^ 


Amount Per Serving 


* 

mi Ik, cheese, i ce 


3 or 4 


whole mi Ik — 1 cup 


cream 




cottage cheese = 1^ cups 






■ ice cream = 2 cups 






cheddar cheese = 2 inch cube 



\ NTRODUCTION 



DIRECTIONS 



• t- . - 

FRUlT/VEGETAklE GROUP 





■ . ■ • ^ " • 
Sources 


Servings 
Per Day 


Amount Per Servi ng 


c i trus f ru its; 
loafy vegetables; 
berries; potatoes; 
fleshy fruits 


4 


♦ * 

« 

f ru i t == 2 ^^P 
vegetable = 2^^P 
citrus juice - \ cup 
raw fruit — 1 medium 



BREAD/CEREAL GROUP 



Sources 


Sery i ngs 
Per Day 


Amount Per Serving 


rice^ grits; 


% or. 4 


bread = 1 si i ce 


bread; macaroni; 




^ cereal === 1 oz« 


noodles, spaghetti; 




cooked cereal ^ 2 cup 


cereal 




noodles = \ cup 



MEAL PLAN 



BREAKFAST 



LUNCH 



F i rst 
bay 



Second 

; Day 



Third 
Day 



Fourth 
Day 



Fifth 
Day 



DINNER 



4 

x7 
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SAMPLE^ACHVITY 36 Nutrition 
r 



INTRODUCTION 



This chart summarizes tbe key nutr i entS/ 
some reasons why each i needed, and foods 
that are good sources of each nutrient* It wi I I 
help you under stand-nwhy you should edt a wide 
variety. of foods to be I j -nourished and healthy 



DIRECTIONS 



Study the chart and^ answer the questions 
wh i ch f o I low. ' 



NUTRIENT 



Protei n 



WHY NEEDED ^ 

ir"*B\ji Ids and maintains 
a I 1 t i ssuesii 

2. Forms an important 
part of enzymes^ 
horn^ones, and 
body flu i^dsn 

3« He^lps form anti- 
bodies to f I ght 
infection. 

4. Supplies energy. 



SOME 

IMPORTANT SOURCES 

Proteins of top 
qua I i ty for 
ti ssue bui Idi ng 
and repa i r are 
found i n jean 
meat^ pou I try, 
f i sh, seafoods, 
eggs, mi Ik, and 
chee se « Next be st 
for proteins are 
dry beans, peas, 
and nuts. Cereals, 
bread, vegetables, 
and fruits also 
provide some pro- 
te i n but of I ower 
qua I i ty . 
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Ca Ici un 



1 . Bu i ! ds bones and. . 
teeth. 

2« Helps blood to 
c lot« 

3. He Ips. nerves, 

muse I es, ^hd heart 
to function 
proper I y. 



( 



J 



f od i ne 



1. Combines with 
prote i n to make 

* hemoglobi n, the • 
' red substance of 

b I ood wh i ch 

carpi es o^^^ygen 
/,Tnom the lungs to 

mascies, brain, and 
" other parts of the 

body. ' 

2. - Helps ce I I s use 

oxygenn 

1. HeISs the thyroid 
proper I y • 



Mi lk*-whole, low- 
fat, "skim, bu^ter- 
roi Ik-fresh, dr i ed, 
canned; cheese, 
espec i a I I y cheddar- 
types; ice cream; 
ice mi Ik; leafy 
vegetables such 
as CO I I ards, 
dande I i on, ka I e, 
mustard and turnip 
greens* 

" ■ » ■ 

ti ver, kidney, 
heart, oysters, 
lean meat,' egg 
yolk, dry beans, 
dry peas, dark- 
green leafy 
vegetables, dried 
fruit, whole grain 
and enriched bread 
and cereals, and 
molasses. 



I odi zed sa 1 1 . Sa 1 1 
water f i sh and 
other seafoods. t 




Vitamin A 



\ !♦ Helps eyes adjust 
to dt m li ght. 

V 2, Helps keep skin 
healthy. 

. 3, He Ips keep H ni ng 
of mouthy nose^ 
throat, and 
di gesti ve tract 
healthy and re- 
si stant to ;^ 
i nfect i on» " 

4- Promotes growth. 



Liver; dark-green 
and deep'-ye I I ow 
vegetables such as / 
brocico I i , turn i p ; 
and^ other leafy 
greens, carrots, 
pumpk i n, sweet ^ 
potatoes, winter 
squash; apr i cots, 
"cantaloupe; butter, 
fortified wargaripe. 



^ Th i am i ne 



1. Helps body eel Is 
obtain energy from 
food. 



2. Helps keep nerves 
in healthy con- 
di ti on. 



L,ean pork, heart, 
kidney, I i ver, dry 
beans and peas, 
whole grain and 
enriched cereals 
and breads, and 
some nuts. 



3.' Promotes good 
appetite and 
d i gai^t i oT^ . 



Ascorbic Acid 
(V i t ami n C) 



1 . He Ips ho Id body 
cells tpgetber and 
strengthens wa M s 
of blood vesse^s* 

2. He Ips i n hea I i ng 
wounds. 

3- Helps body to 
/ bu i I d bones and 
teeth» 



Cant a I oupe, gr^ape- 
f ru i t, oranges, 
*strawberr ies, 
brocco I i , Brusse I s 
sprouts, raw 
cabbage, colfards, 
green and swe'et red 
peppers,^ mustard 
and. turnip greens, 
potatoes cooked in 
jacket, and 
-toma-toes. ~ ~ 



Niaci n 



Ip Helps the cells of 
the body use oxygen 
to produce energy. 

2» Helps to muintdin 
health of skin/ 
tongue, digestive 
tract, and* nervous 
system. V 



Li ver, lean meat, 
pou I try^ f i sh, 
peanuts and peanut 
butter, beans and 
peas, and who lo 
grain and enriched 
breads and cereals* 



•1 



Vitamin Q 



1 • Helps body use 
calcium and ^ 
phosphorus to 
build strong bones 
and teeth, im- 
portant i n grow i ng 
ch i Idren and 
during pregnancy-^' 
and lactation. 



Fi sh I i ver oils; 
f ood s fort i f j ed 
with Vitamin 0, 
s^ch as mi Ik. 
Oi rect $un I i ght 
produces v i tarn i n 
from cholesterol 
i n the sk i n. 



D 



Carbohydrates 



1. Suj^ly food energy, 

2. Help body use fat 
efficiently. 

3» Spare prote i n for 
purposes of body 
bu i I di ng and 
repa r r . 



Starches: Breads, 
cerea I s, corn, v 
grits, potatoes, 
rice, spaghetti, 
macaroni and noodles. 
Sugars: Honey, 
molasses, syrups, 
sugar, and pther 
sweet s» 



i 



Fats 



1 . ^upp I y. food energy 
in compact form 
(weight for weight 
supplies more than 
twt ce as much 
energy as carbo-* 
hydrates and 

_ _ prote i ns ) _ 



Cook i ng fats and 
oils, butter, mar-^ 
gar i ne, sa I ad 
dressings, and oils. 



2. Some supply 

essent i a I fatty 
aci ds.. 
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3. Helps body use 
certa i n other 
nutrients. 
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Water 



1. - jropprtant part of 

al l eel Is and 
f 1 uids i n body. 

2. Carrier of 

: nutrients to and 
waste from cells 
in the body. 

3. Aids in digestion 
and absorption of 

• food. ^ 
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^verages^ 
soup^ TruNts and 
vegetablesy Most 
foods coftra i n some 
,water* 




4» Helps to regulate 
body temperature. 



1. Which 3 nutrients are essential to the growth of bones and 
teeth? 



2. -Which 4 nutrients provide energy? 



3. Seafoods are an important source of which nutrient? 



I *4. Dark-green and yellow vegetables are a good source of - 
which nutrient? ' ^ , 



A poor appetite might indicate a deficiency of which 
nutr i ent? * - 



6, Which nutrient helps regulate body temperature? 



The inabi lity of the skin to form a scab over a wound 
might indicate a de^ciency of which nutrient? 
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S^PIE ACTIVITY 37 Drugs 



INTRODUCTION Drug abuse is one of the biggest prob I ems 

'faci n^our country today. You shou Id know more 
about it. A drug is any substance which people 
* can tak^ to produce changes in their physical 

or mental feelings. Drugs may be classified as 
stimulants, depressants/ and ha I i uc i nogens. 

DIRECTIONS ^ Study the fo I I owi ng chart; then test your 

"Drug I. Q." by responding to the items'which 
fo I I ow. 
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CLASSIFICATION 


OF DRtfGS 








— 




DEPENDENCE 




CLASS 


DRUG 


SLANG NAME Physical 


Psychologi cal 


TOLERANCE 




Morphine 


white stuffy M, 
dreamer 


YES 


JYES 


YES 
' — 


RCOTIC 


Heroin 


H, horse, scat. 
Junk, smack^ scag, 
stuff, Harry 


YES 


/ YES t 


YES 


■ •< 


Code i ne 


schoolboy 


YES 


- - ■' ■' ■ ■ "» 

YES 


YES 




Methadone 


dol ly 


YES 


YES 


YES 


N390N 


Marijuana 


pot, grass, 
rias»nisn ^ sx. r o n g 
type), tea, gage, 
reefers jo i nt, 
number st i ck 


NO . 


YES? 


NO* 

■ \ 


LLUCI 


LSD 


aci d, sugar, big 
Dj cubes, trip, tab 


NO 


YES 


YES 


•< . 


r a 1 y\M y L/ 1 1 1 


mushrooms 


NO 


YES 


YES 




Mesca 1 i ne 


button, cactus 


NO 


YES 


V cc 
T to 




Coca i ne 


snow, Stardust, 
-coke, Berni ce f jake, ^ 
go 1 d dust 


NO 


YES ^ 


YES ■ 














^«it(Dhet— 
amines 


bennies, speed 

dex i es, wakeups, 

1 id proppers, 

hearts, pep pills, ^ 

math * 


NO 


YES 


YES 

% 




Tobacco 


jjcbtt 1 n na M , 
f a^^ weed. 


YES? 


YES 


7 



X 





Barbiturates barbs, blue devt 


YES 


. YES 


YES 


DATIVE 


candy, ye 1 1 ow 
jackets, phennies, 
peanuts, b 1 ue 
\ ■■' heavens 










Alcohof booze, juice, 

shot, dr 1 nT< 


YES 


L YES 


YES . > 


'■^Produces reverse to i erance--that is, person 


needs 


less to produce 


desired effect. 














'■ ■ V 






v 


\ . 










w _ 
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1. Amphetamines are used to: j 

lower blood pressure 
b. treat infection 



c, control weight and ward pff .f^atigue 



2. Stimulants which speed the action of the central hervous 



system are« 



a, cocaine and tobacco 
_b. marijuana and LSD 
_c. .heroi n aq^ codei ne 



I 



3. The number one drug problem in our country is: 



LSD 

b, alcohol 

c, cocaine 



i. 



i 



a. usually appears nervous and quivering 
b ■ is easy to recognize 
. Ct may appear normal 



I, 



5« When a personjtt body chemi stry becomes dependent on a 
drug: ^ 

a I, his body can functi on norma I ly without it 

b ^ he has ai physical dependence on the drug 

C p he has a psypho I ogi ca I dependence on the drug 

6. If a person who has become physi ca I I y dependent on drugs 
fails to get doses at required intervals; ^ 

a, he becomes i 1 1 and quite unhappy S! 

b. he continues in a normal ^tate ' ■ ^ 
I c, he exhibits a happy appearance 



7. Psychological dependence is hard to detect and treat 
because: 

. a. it has little effect on one's personality 

b. fewer drugs cause a psycho t ogi ca I dependence 

c. it effects one's mental andemotional condition 

■ t ' * 
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1. 
2. 
3. 
4. 
5. 
6. 
7. 



c 
a 
b 
c 
b 

c 
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SAMPLE ACT! VI TV 38 Drugs 

' ' ■ '\ ' ■ ■ 

INTRODUCTION Major campaigns have been organized to warn 

people of the hazards of pigarette smoking. Yet, 
V smoking continues to be a major health probl^-' 

I ■ . ; 

DIRECTIONS' Rea.d the following information about. why 

teenagers smoke. Answer the questions which 
i)p I I ow , . 



At one time or another roost teenagers have heard alj 
the reasons why they should not smoke. Still some of them do 
it. Why do they? •. 

Not long ago a study was made about teenage smoking. 
The study was made to try to answer two questions. 

1, What kind of teenager sraokes\ 

2. I How did he get stai^ted? ^ 

The study revealed some interesting things in regard 
to what kind of teenager smokes. 



1. Teenagers who smoked usually were not active 
in clubs or organ i zat i onsii They were the 
"lone Wolf" type, or had one or two companions 
who smoked, also, 

' 2» Teenagers who smoked came mostly from families 
where one or both parents smoked, 

• 3. Teenagers who smoked were often failing in 
schoo I . ' , . 

4, Teenagers who smoked were frequently hostile 
toward their parents," 

f What kind of picture does this give you of the teenager 
who smokes? Does it sound like he smokes because: 

1. ile does not "belong," 

2. He has learned by imitation. 

3. He is frustrated by schoo i-wopk or parents and 
gets relief- in smoking, jM ^ 

^ . ./~ 



The second question as to how he got started also drew 
some interesting answers: 

1. Many teenagers began smoking in response to a 
dare by someone who wanted company in smoking* 

2m Some immature teenagers started smok i ng because 
it made them feel grpwnup. It actually gave them 
the fee^ling that they were "big shots„" 

3- Some teenagers started out of curiosity and 
experimentation and then could not stop* 

4« Younger teenagers who kept company with older 
teenagers started *so they would not appear 
'^chicken,'' 

« ■ 

No one in the world can make you smoke. If you begin 
it will be your own decision — no matter what the situation. 

. Tobacco^is an enemy" of f itness. It irritates the nose 
and throat. That is why many smokers develop a "cigarette" 
cough. Many tests show that tobacco Jjawers the ability and 
performance of athletes. Tobacco disturbs the functioning of 
the heart, and is harmful, to the stomach of some people causing 
irritation and contributing to gastric ulcer, 'A large number 
of studies show tha^dung cancer is more common among smokers 
than non-smokers, , . 



5 ■ 



1, Most teenagers who smoke are active in school 

organizations and do well in school subjects, 

Hi ' , ■ ^ 

2, The child of parents who smoke i s more likely to 
develop the smoking habit than a child whose parents 
do not smoke , it 

3, Many teenagers start smoking because of a desire to 
belong to a group. 



lit 



4- Tobacco can strengthen the 
heart because it increases 

5« Lung cancer is more common. 
non*^smokers« 
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functioning of the ^ 
its rate* 

•J 

among smokefs than 

4 
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SAMPLE ACTIVITY 39 Pregnancy 



I NTROIJUCTION pregnancy i s on cxciti ng^ime for parcntH 

^ of an, unborn ch i Id. Having a baby is normally . 
a happy, satisfying experience. Due to modern 
medicine it^is safer today than ever bef ore- 

All babies have at least one thing in 
. common: Each one spends the first few aw nth s 

of his life in a special kind of relationship 
. with his mother. It is she who keeps him warm 

and safe within her body and gives him the 
nourishment he needs in order to grow. 

Prenatal care is concerned with the 
baby's development prior to btrth. ' 

• ' ■ . » ■» . » 

♦ . . .. ■ ■ • ■ 

DIRECTIONS Read the following passage about a ^ - 

baby's development. Match the items which 
fol low. 



THE DEVELOPMENT OF THE BABY IN THE UTERUS 

Bur i ng the f i rst week of uterine life, the mother's 
future baby is just a group of tiny cells- In the beginning 
there is but the one cell, formed' by the union of two sex 
cells-'^a spermatozoan and an ovum. .This original, single 
5:6 1 I soon divides into two cel ls, which stay together. Each 
of these two' divide, again into two, and so the process goes 
on. It is through this on-going eel I di vision that al l human 
beings grow and develop. Th i s en I argi ng cluster of cells is 
cal led at'f i rst , a zygote, then an embryo, then a fetus. 

About . jbwo weeks after conception afi^ embryo i s st i I I 
barely large enough to be seen w i th^ the^naked eye. The place 



where a head and brain will later dfeyelop is growing very fast, 
hpwever^ and there are little indentations where the eyes' wi ll 
•be- ■ 

At the end of four weeks the mother's baby i s sti I I 
only about a quarter of ^n inch long. This is a particularly 
important time because how the internal organs — heart, liver, 
digestive system, brain and lungs — are beginning to form.VThe 
heart begins to beat, although no one wilt.be able to hear it 
for many weeks.: This is when you are probably beginning to 
•think that you may be pregnant. ^ , / 

At five weeks the embryo i s the shape, of a tiny 
quarter-moon. His backbone has started to form. His head is 
growing much faster than the rest of his body, and will keep 
on doing so unti I after h^ is born. Tiny limb-buds appear, 
the beginnings of his arms and legs. At six weeks, he is 
almost half an inch long. The four I imb~buds have grown into 

arms and legs. , 

By the seventh week ears and e)^ I i ds are .formi ng and 
the internal organs are moving into place. The embryo is now 
floating in a sac of fluid which is somet i raes ca I led the ''bag 
of wat^." I f you are wonder i ng why 'he doesn't drown, there 
is a simple answer: He cannot because he does noH; use his 
lungs to get"o>icygen unti I he comes out into the air at birth. " 
He gets all the oxygen he needs from t>e mother's blood. The 
fluid. keeps him evenly warm and also acts as' a shock absorber 
to protect him from any jolts or buipps he might get from your 
ordinary activity. t 

After the eighth week the embryo is called a fetus. 
In the third month of pregnancy, he is aboutv:2| inches Jong 
and weighs about an ounce. Your abdomen is beginning to 
'ertlarge. The baby's fingers and toes are usually well formed 
by the fourth month and t iny nai I s begin to show. His back is 
still curved like a bow, but his head is straightening up. A 
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little hair, usua I I y dark/ • s starting to gf'ow on his scalp 
and hi a teeth are forming, do^p in his gui/s. In both ^exes, 
the external sex organs have now appeared. At' si xteen weeks 
the fetus is 4 to 5 inches long and weighs about 4 ounces. 
His muscles are active and you may possibly feel their con- 
tractions. ^ sy^ 

Sometime during the f i f th month the doctor may hear 
the first, faint fetal hetfrtbeat through his stethoscope. 
You will probably notice light fluttering movements as the 
fetus stretches his arms and tegs. These movements begi n 
about five calendar months before the expected time of birth, 
so i t is we I I to make a note of the dat e « At twenty weeks 
the baby i s about * 8 i nches I ong and lOj ounces in weights 
Npw your pregnancy real ly begins to-show. , 

From thi s time on^ your abdomen will get bigger 
quite rapidly. By the si xth month the baby's rooyements are 
real thumps. You may at times be able to see them. Some- 
times he lies on one side, sometimes on the other, sometimes 
with his head dovyn, somet t raes wi th it up* When he is about 
seven months ^^along^^ he will f^robpbly take one position and 
keep it ^J^^^ l after he leaves your body. At times you may 
not fe^r hifH^ at al l. Babies have periods of waking 3nd 
sleeping before they are born, just as they do afterwards* 

During the last two on three months of uterine life, 

a baby grows "tall" very fast, gets his body fat, arid rounds 
himself out. From the sixth month on unti I shortly before 
birth, he i s covered with downy fu22, A soft creamy substance: 
ca I I ed verni x begi ns to form on his body at about the seventh 
month . 

Pur i ng the e i ghth and ni nth months he becomes more and 
more like the typical f u I I -term ch i I d. The carti leges of his 
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nose and ears develop. His nails, still paper thin, grow 
beyond the tips of his fingers and toes. The bones of. his 
skull become harder and are becoming more closely knit. The 
hair on his head grows longer. His ©yes, like the eyes of 
all newborn babies, are slate-blue. You wi I I itot be able to 
tell, when he is born, what color they wi I I be later. 

This is indeed a sketchy account of a child's growth 
during the /first nine months or so of his existence. If you 
want to learn more about your baby's development, ask your . 
physi ci an, pub I i c health nurse or librarian to suggest some 
books on the subject. In a prenatal c(ass, you will have 
opportunities to find out many of the things you want to know. 



V 



Ill 



1. 


Fourth w^elc • 




heart begins to beat 

". ^ ■ . 




r 1 rxn week 




rerus Decodes rui i**rerra 








child 




Sixth week 












doctor can detect fetal 


4. 


Seventh' week 




heart beat 


'> c 


Eighth week 




credMy substance roriis 








over body 


o» 


Third inonth 










embryo is a 1 most one-ha 1 f 


7. 


Fi fth month 




inch long 


8. 


Sixth aantt\ 


f. 


backbone begins to form 


0 


06V6nwn^ monx^n 




embryo we i gh$ about one 








ounce 


10. 


Ninth month 












internal organs move into 








' p^ace 




. ■ ^"^ ' \ 

\ 

\ t 


• 

1 • 


'embryo becomes a fetus 



baby's moveaents are quite 
noticeable 
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a 


2. 


f 


3. 


e 


4- 


h 


5. 


i ' 


6. 


9 


7.: 


•c. 


8- 


« 

J 


9. 


d 


10. 


b 
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iNTRODUCT4«3N 



SAMPLE ACTIVITY 40 Famiiy Planning 

' ' ■ . ■ * * • 

i With birth control its easy to . « . 

1. Have only as many chi ldren aa you want» 

2„ Have chi ldren when you want the|i« 

3» Have a happier \ex life because you won't 
be afraid of '^g^tting caught** when you^'re 
not ready for a tjaby* 

4. Have your babies far enough apart so you 
can stay healthy and be better able to * 
give each child the attention, clothing and 
schoo 1 i ng he needs to get a good start in. 

I ife, 

. . . . • , 

5. Plan your family be^cause birth control is 
safe, inexpensive and real ly works. - ^ 

You can get birth control from i « • ' 

1. Your own doctor, 

2, Louisiana Fami ly Planning Program, for^ 

I information about methods of birth control, the 
location of the clinic nearest you, or for 
an appointment^ see your local phonebook. 

Zm Louisiana Department of Health. for j nfor- 
mat^ion about the cl i ni c nearest you, cal l 
your local Health Clinic. 

4. Your nearest state hospitals I 

5. Any drugstore or pharmacy. 



When choosing a method of birth cootrol, it 
i s important to remember that the *'best' method^ is 
probably the one that makes you and your par|:ner 
feel most natural "^and jnost comfortable. 



DIRECTIONS 



Study this chart: Methods of Birth Control. 
Answer the questions which follow. 
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METHODS OF BIRTH CONTROL 



LUJ). 



CO 



SOME REUABLE 

METHODS OF 
BIRTH CONTROL 



PILL 



OcPo 




DIAPHRAGM 




GONDOM 



FOAM 




STERILIZATION 



J 




WHAT IS IT? 



A pUl nude of a combiiutk>n 
of synthetk hormones ttau>*i 
the SI me as those created by 
the ovaries in a woman. 



A small plastic object with 
nylon threads attached; In- 
serted into the womb by a 
physkian. 



A small, fk^bk. cai^shaped 
device made of rubber. Is in- 
serted in ^e vagina before 
tntercoiuse and used with vagi* 
i nalcrea^n or jelly. 



The condom is a thin covering 
made of rul^r or aimilar ma- 
terial* Placed on the erect 
penis (like a glove )« 

Foam is a diejnical inserted in 
the vagina. Cofl^a in an aero- 
sol coAtaiw^c. 



The mak operation is called 
vaiectono^. 

The female operation k caUed 
tubal ligation. 



HOW DOES IT 
WORK? 



Prcvt;;iij the ovary from re- 
leasing w mg cell. With no egg 
cell pvesenKa woman caniutt 
become prl^ant. 



Exactly how it works is not 
known. The most widely ac- 
cepted theory is that it pt- 
vents the eg| from ic^^lanti^g 
in the woAb.i 



Prcventi sperm from passif^ 
into the womb. Cream and 
jeUy kills sperm. 



. Both prevent the ^^cm from 
reschissg the e^. 



% 



Cuttir^ and tyi^.ol the tubes 
in mtle or femak to prevent 
sperm or egg^ from moving 
into r^xoductive system. 



HOW IS IT USED? 



One pill muit be taken eich 
day according to instr\lctioxu* 



Inserted by a i^skrian. After 
each menstrual period* the 
woman should check the 
threads to make sure the iUD 
is in pbte. 



A physician must fit the wom- 
an with the diaphragm. Can be 
imerted up to 6 hours before 
intercourse^ and must not be 
remove biefore 8 hours after. 



The condom is placed on the 
man*s perus after erection Init 
befctf e the cUma^ii. 

Foam should be used accord- 
ing to^instructioQ on package, 
Uaed before each act of inter- 
course. 



Consult a physician a fam- 
ily planning clink neareat ypu. 



HOW REUABL]&^ 
IS/rf? 



Highly effective if us^ 
cording to directions. 



ac- 



Highly effective. Not as effec- 
tive as the pill< 



Highly effective if used cor- 
rectly. 



Each ts effective. 

Highly effective if 
gcther. 



to- 



The most effective method of 
birth conirfil. 



ARE THERE SIDE 
^ ^ EEEECTS? 



May cauae weight gain, breast 
tenderness, nausea. Normally, 
th^ mii^r side effects dis- 
appear within three months, 
ttet recommended for won«n 
with omain medical psobkssu. 
May ckar ^cne. ktaen aampe 
and tesaen mbA rcfulatc men- 
strual tk>w. 



Many women have no problem 
but the IUD cannot be used 
by aU women. Somednks the 
body "pushes" it out. May 
cause ' crampSi ^t^ecdmg or 
spoilsag. ( 



Some women may have diffi- 
culty placing it correctly. 



Condoms are an exceikm me- 
thod of pfcventing VD. 

%Dth condom and foam may 
cxssae uTitation in rare cam. 



All surgery has some risk, but 
new procedures make t^eic 
operatioita simpk and safe. 



pOES IT AFFECT 
SEX? 



Convenknt, teltabk am! not 
messy. Does i^t int^fcre with 
Kx act. May rejlkve anxkty 
om pnqpuncy, tlms improv- 
ix« sexxud relatkma. 



U not felt by either partx>er. 
May r^ve anxkty over preg- 
nrmcy* thus improving texual 
rektkms. 



If properly inserted, neither 
partner should feel it. 



May be meaiy. Some may not 
like havim to use a contra- 
ceptive before each kx act. 



Has no effect pn sex drive.' 
Many feel that removing fear 
of pn^nancy improves sexual 
rektioni. 
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WHERE CAN I 
GET IT? 



By preaoriptjoni firom f doc- 



From a doctor. 



Fron^ a doctor. 



From a drugstore. 



Vis^ctomy can be done in a 
doctor's ofllcc. Tubal ligationt 
at preaent, invi^via abort hos^^ 
I^talization. 



tu 



1# What operation produces ster i 1 i 2ation in the male? . 



■ \ 



2. MKat operation produces ster i i i zatt on for the female? 



\ 



* , 3« Wh^ch birth control method (liiust be inserted by the 

\ ' * physi c I an? \ » 

4. The condom is highly effective when used, with what other 
method? 



5« The dijaphragm^shou Id |?e removed at what . per i od fal low i ng 
I ntercojurse? • 



6m What form of birth control does not require a doctor's ; 
di recti on? ^ 

7m Other thar| birth control ^ condoms offer what protection? 
8« Name some common side effects of the birth control pill. 



t De 



9» \ Forms of bi rtli^0;bnt rot can oe obtained from what five 
v\ ^genci e|? < . ^ 



10.^ What ar^'e the advantages of pract i ci ng bi rth control? * 



1 
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ANSWERS: Activity 40 



t 

'tis- 

M 



I 



^ 



!• vasectomy 

2. tubal i gation 

3. I. U, D. 
4> fq&m 

Sm after 8 houfs 

6« ^bndom - foam 

7- against VD 

8. weight gain, breast tenderness, nausea 

"9. Doctor; toui si ana Fami ly PI anni ng Program; Louisiana 
J Department of Health; , State Hospital; Drugstore or 
Pharmacy , 

10. Ability to plan chi I Ijlr en; happier sex life; Ability to 
space birth of chi Idren, etc 
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SAMPLE AGTf VI TY 41 Chi i d Rear i ng Pract i ces 

INTRODUCTION Children learn more from what th^ see us 

do than from wh^t we tell them to do. Research 
bears out this principle of learning. , 

By watqhi ng cht Idren play ^'house^'* we can 
do a fai r job of descrtbi ng the kind of living 
that goe^ on in the home. We see one spiall 
■ chl Id pat and love her baby do I I and another 

! chi Id beat and fuss at hers. We should not 

jump to conclusions^ but we wonder if this 
^^ction in each case is what a child has seen 
at h6me. c 

The relationships between mother and 
father^ between parents and chi Idren^ and 
between brother and sisters serve as patterns 
for the young chiJd to imitate. 

DIRECTIONS • To discover some of the results you 

might expect from differer|t fami ly practices, 
.study these : 



A CHILD LIVES 


HE LEARNS / 


with too much criti^jsm ■ 


. . • .to condemn ^ 


wi host i I i ty . .. » . . « 


■■ ■ • ' . " 
^ • • - »to f i ght ^ 


with fear ■ ■ . ^ ■ « ■ ■ 


. . . .to be apprehensive 


with pi ty . ■ - • • - • • 


. . . .to be sorry for himself 


• 

with jealousy ..... i 


It « 1^ .to feel resentment 






with tolerance. . . . . . 


. ^ . . .to be patient 


with poise. .... ■ . ■ 


. . . .to be appreciative 


witK acceptiaace « « ^ i 


g , p .to Ipve 
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with fairness. • • , . . . • • .what justice is 

with honesty . .^what truth is t 

with security. . • »•..... to have faith in himself 

with friendliness. . . . . . » .that the world is a nice 

' % ^pl^ace in which to U,ye 




i 
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SAMPLE ACTIVITY 42;; Child Rearing Practices 



INTRODUCTION No two chi Idren grow and develop exactly 

- the same. Each individual is different. How- 

ever^ you can get an idea from these charts of 
^ what to look for as children grow from one age 

«nd stage to the next. 



DIRECTIONS 



Study these gharts and answer the questions 
which follow. Mark eacK statement true or false. 



FIRST YEAR 



PHYSICALLY 



MENTALLY 



SOCIALLY & 
CMOTIONALLY 



Grows rapidly. 

On first birthday 
may weigh three 
times as much as 
at bf rth. /'~\ 

Fi rst tooti) mjty 
appear at 6 ffv- 7 
months. 

Begi ns tp grasp 
things with hands^ 
to kick, and to 
craw I . 

Bpdi ly proportions 
change— head re- 
I at i ye I y I ess I ar^e 



Touch, taste^ and 
smel I help him get 
acquainted with 
world around him. 

.Redbgn i res much of 
what he sees, and 
understands spme^of 
what heV hears. 

Shows "preference 
for certain toys. 
Tries to imitate 
sounds he hilars. 



Shows anger when 
hungry or uncom- • 
fort able. Shows 
af f ect i on for 
parents. 

Around thircl or 
^fourth month/ beg i 
to respond soci all y 
to those around him, 
and to show interest 
i n what is goi ng on. 



thap^^ at 



bi rth, 



EARLY CHILDHOOD - 1 to 6 
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PHYSICALLY 



MENTALLY 



SOCIALLY & 
EMOTIONALLY 



Learns to walk 
between 1 year and 
18 months, 

* » ■ 

Toi let, si eepi ng, 
and eating habits 
gradua ( I y est:ab- 
I f shed, 

From^ 2 to ^6, large 
mu sc I e s de ve 1 op 
rapidly; motor 
coordination, un- 
even I \ Gif^l s 
usua I ly a year i 
ahead of boys In 
physi ca I develop- 
ment* 



Begins t© say*Mamrf' 
at and by 2^ 
uses short sen- 
tences* Vocabu I ary 
grows by, leaps and 
bounds. 

Like songs, nursery 
rhymes, cutting, 
past i ng, co lor i ng« 

Learns many games, 
asks Lots of 
quest ions, and sees 
relationstiip be- 
tween i deas. 



Temper tantrums to 
get own way. Says 
''no" a lot. 

PLays alone at firsts 
i nterested i n group 
activities ift third 
yearn Li kes creat i ve 

V ■ 't ■ 

Doesn/t differentiate 
much between boys and 
gi r I s. May go 
through ^riod of 
handling sex organs* 

Can c^rry Siomie 
responsibi t i'ty. 



MIDDLE C H I LD HOO - 6 t o 1 0 



PHYSICALLY 



MENTALLY 



SOCIALLY & 
EMOTIONALLY 



- Rate of growth 
si Qws down. 

1 Begi ns to lose | 
baby teetl^ and 
gets first 
permanent teeth. 

Sexual organs grow 
at si ower rate . 
than rest of body. 

Muscular coor- 

d i nat i on ,sti 11 

uneven and i ncom- 
plete. Better 
contro I over I arge 
mustles than .^ma I I 
ones. 



Learns to read, 

I s gradua i I y 
acqui r i ng other 
knowledge and 
ski I I s. 

Efi joys *myths, nature 
stories, heroic 
t:a I es, comi cs, 
/•ad io, TV, and 
movies. 

Le arris Jbest when 
can be active 
wh'i le I earni ng. 



Sexual feel i ngs and 
interests very much 
alive — 'masturbation 
may i ncr€?ase« 

Thei r feel i ngs and 
r ntere st s. very * much 
a I i ve. I nterests 
of boys and girls 
d i vergi ng--- I ess play 
together. 

More i ndependent-- 
1 earn i ng to i:ake 
responsi bi I i t>^ and 
contro I emot ions, ^ 
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Middle Chi idhood 

Manual dexterity 
and eye-hand 
coordination 
i ncrease. 

Enjoys play .that • 
uses whole body. 



Acquires some sex 
information^ — much 
of it outside the 
home* 

Recognizes differ- 
ences in how boys 
and girls are 
expected to behave, 



Some understanding 
of time and money 
values. 

Concern about *right 
and wrong. 



lATER CHILDHOOD - 10 to 13 



PHYSICALLY 



MENTALLY 



SOCIALLY & 
EMOTIONALLY 



More rapfd 
growt h--musc I e 
expand, bones- 
lengthen. 

Bodies may be - 
unga i nly and 
awkward because 
of growth changes. 

Voice changes in 
bpys. 

Gifls mature before' 
boyS|r but in .both, 
colorless hair 
appears around 
geni t"a I s.^, I n 
gi r I h i p§ and ' 
breasts round out 
and^Tfiens1:ruat i on \ 
may begi n. 



Wider range of 
learn i ng and 
greater acquisition 
of ski I I s and 
Icnowl edge m ■ ^ 

Crowi ng abi I ity to 
reason and think 
out own"* problems. 



May not fully accept 
changes in body. - - 

GroWn up one minute 
and i rresponsi ble 
and chi I di sh the . 
next. 

Great desire to be »^ 
part of th^ group 
ahd accepte<^ by 
others his own 
age. 

Awaken i ng i nterest 
i n perjsona I 
appearance. 

Boys and girls start 
a growing interest , 
in each other yet 
feel most comfortable 
with their own gender. 
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During its first year a ^chi ld's weight may triple. 

During early chiidhood boys are usually a year ahead 
of girls in physical developnent. 

Children in primary grades learn better when "watch- 
ing* rather than "dai ng*« 

Interest in sexual organs is abnormal for young 
ch i Idren. 

. . . ■ . . . . 

Chi Idren in early teens have a ^reat desire to be 
accepted by others the ir'^age. 
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ANSWERS: Activity 42 
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SAMPLE ACTIVITY 43 The Adolescent 
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INTRODUCTION We ordinarily speak of adolescence as the 

period between 12 and 20 years of age. This 
span of years covers a wide variety of changes 
physically, stental ly, emotionally, and socially. 
For most young people, "it Is the best of times, 
it is the worst of times." 

DIRECTIONS Read the following statements about adoles- 

cence. Mark each statement true or false. 
Th i nki ng ^bout these «rlatements hnd learning the 
answers may help you be^ber understand the 
adolescent stage of dev^opment. 

1. Puberty refers to a sexual maturity which marks a 
child's passage into adolescence. 



12. A -teen-ager 's ear ly I i fe expert e^cesj have little 
effect on his maturing process. 

* 

_3. Because teenagers ai:e independent, they need very 
little parental control or guidance. 

4» Adolescent skin problems may be caused from eating 

foods which are sweet and rich. 

■ If 

5. A teenager is probably more eager to please friends 
than fami ly« 

^6'. The teen years are a very easy adjustment period 
for parents and children, 

7. Boys or girls in a group will do things no one of 
them alone would have the qourage to do. 

8. The typical adolescent desires to be polite at all 
times. ^ 
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Few adolescents are pressured or influenced by their 
peers* 

tt is easier to talk over with thiidren matters 
about sexual maturation before they become emotion- 
a! ly i nvoi ved« " . 
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■\ SAMPLE ACTIVITY 44 Potential Hax^rds 

' ■ . " v- : ^ ■ ■ ■ 

INTRODUCTION Each year there are great nuabers of 

accidents in the home. Alaast a| I of these 
could have been prevented, ^ou might look 
around your hone and find sone things that 
you can do to prevent accidents. 



DIRECTIONS Use this checklist to find hazards in 

your home- 



IN THE KITCHEN DO YOU: i YES NO 

I , ' \ 

f Use nonskid wax on your floors? 

Turn pot handles away from stove' 

front but not over another burner? _ / 

Wt pe up' spi I I s Immediately? _ 

Opemoven door before turning on gas 
to light it manually? 

Havffe a rack or. compartmented tray for 
sharp knives? 

Use a step stool when reaching Into 
tiigh cupboards? 

IN THE LIVING, Dif^TNG, AND BEDROOM DO YOU: ^ 

Have nonskid back! ng on small rugs and 
V avoid use at top of stairs? 

k Keep traffic areas and exits deaf of 
^ 'furniture and obstructions? 

Have plenty of wall outlets for lamps and 
appliances, avoid octopus connections?' 

Have lamp within reach of bed? f 



:JN THE STORAGE AREAS DO YOU : ^ 

.<( ' , . ■ ' r' ■ 

* Avoid using your attic or utility noon 
for a "dufinping ground,* eapeoi al iy for 
combustible naterials? 

> Have attic floored if used for storage? 

- m 

I Keep rubb i sh and waste paper i n meta t 
contai ners? 



IN THE BATHROQM.DO VOU; _ 

Have nonskid ^ats or textured surfaces 
in tubs and showers? 

■ . ■ . ' ' ! ■• ■ ■ ' ■ 
Have a sturdy grab bar for your tub or 

shower? 

■■ ■ • \ I 

• ■ . ■ ■ . ■ • ■ \ ' ■ \ • 

Have laedicines stored safely out of the 

reach of smal I chi Idren? 

Dry your hand^ before using electrical' 
app 1 i ances—- and never operate them when 
you're i r^the bathtub. 

Avoid using hair sprays or aerosols near 
open flame or ^ when smoking? 



ON STAIRWAYS DO YOU: 

i*/ ■ ■■■■ . ' ■ ■ 

Have stur+dy handrails for outside steps 

and inside closed stairways? 

Have attic stairs we I I - 1 i ghted? 

Have stifrdy bannisters on open stairs 
and stailrwel Is? 

Keep chi Idren's toys off stairs? 

Avoid using stairways for storage areas? 

Have stairs well lighted with switches at 
top and bottom? 



Keep treads, nosing and carpeting in good 
rcpa i r? * 



IN THE WORKSHOP DO YOU: 
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YES NO 



Keep pa i nt th i nners and so I vents » n 
me'tai cans? 

. , ■ ■ , ;»■■,. « 

" ' f ' ^ '■ - ' ■ 

ICeep power tools disconnected or switches 
locked when not in use? ^ 

. Stpre bi ly rags in air-tight matal cans? 

Keep too If out of the reach of sraai I 
chi Idren? 

■ ' ■ ' 

Have a dry-powder, carbon dioxide or 
ajl-purpose fire extinguisher handy? 



ON THE OUTSIDE DO YOU: \ 

. • . , ■ ' . . • ■ \ 

•k Return garden tooip to their storafle^ racScs 

after use? / 

Get help for heavy or diffi.<^lt jobs? 

i ,■■ • ■ . ■ ^ .- • ' , " ■ ' ' 

Limit the time you work in the h^t sun 
(severe; sunburn or sunstroke is serious 
busi nes^)? 

Keep children and pets a safe distance^ 

away wh i ] e operat i ng your power mower? 

• • ■ ... - - f 

Shut of f the mower wjien <JI can ing, adjusting 
or emptying grass catclfer^ an^ never refuel 
when motor is hot? . . ■ ' ^r-r~-.' ^ 

Use charcoal I i ghter f I ui d to light your 
outdoor grill (never gasp I i ne)? 

. ^ . ■ * ,| . 

kWep' ladders in good shape— rep I ace loose 
rungs, worn ladder shoes, frayed ropes on 
extension ladders?. 
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'^SAMPLE ACTIVITY 45 Basic Safety Measures 



INTRODUCTION 



DIRECTIONS 



Tornadoes and hurricanes are both familiar 
to residents of Louisiana, In case such storms 
strike, do you have a plan for you and your 
family? The American Red Cross has some sug- 
gestions for wise weather watcherj-s. 

i • t ^ ■ V ■ ' , ■ _ , ; 

Read the following storm situations and 



pertinent facts about hurr i canesl and tornadoes, 
Consider what action you would take and write 
your plan of action in a paragraph. 



SITUATION ,1 

You live in a coastal area of the United States, On 
the radio you hear that a hurricane watch is inl effect. What^ 
should you and your farai ly do? 



FACTS 



i 



Newspapers and radio and TV stations afi c^rry hur- 
ricane watch Vi^^ Power fai lures some^im^ occur 
— fo I 4ow t-nabad storiAS. 

Peopis^ llivjng in low-lying areas are often swamped or 
marooned by hurjricane tides and high winds. Warnings to 
evacuate mean tpat i mmedi ate" evacuat i on is necessary to avoid 

injury or death* 

People who stay indoors during ja hurricane or^ severe 
storm are safer— espec i a I I y i f the building is made of brick 
or concrete. 

7^ ~l Windows are a source of danger because of shattered 
a^id f lyi>9<^l^ass. Storm shutters or boards offer protection 
from window g I ass^"*^*^.^ 
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Lc^o^e objects, nucU^ as garbage cans, tools, and garden 
furniture, can be blown about by the wind. 

I Water stored In bott les ^and .qther containers, extra 
supplies of food that reqaire no cooking, and candles and 
{flashlights cah be kept on hand for emergencies. 

When the •eye* of the hurricane is overhead, there is 
^deceptive period of calm that may last for a ha If -hour or 
longer. This lu|l is misleading since the other side of the 
storm soon strlk^ss with winds from the opposite direction. 



HOW WOULD you SOLVE THIS CASE? 



I 



f 



SITUATION II 

\ ESSA has announced a tornado watch in your area. What 

should you do i f you are at school? At home? 

FACTS „ _ .„ 

The safest p.1 ace at school is an inside wall on a 
lower level, a storm celler, or a ditcji outside. 
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I 



^ At hoae, the baseaeat is the sa^st place to be, A 

* heavy workbench or table offers some protection. Storm^ce I I ars 

or ditches are the next safest placas to be if there i s no 

basement. 

A battery-powered |>ortable radio is particularly useful 
at this time for receiving emergency instructions in the event 
of power failure,. i t 



H0W:w6uLD YOU SOLVE THIS CASE? 



i 



« 



t ■ 
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^AMPLE ACTIVITY 46 First Aid 
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INTRODlicTipN , " These safe practices spell llRST AIDS- ' 

^ is ^or* fear . Stop it before it starts. Tell 
Y "the victim he wi I I be al l right. Turn his 

head so tl^t he cannot 'see ,hi s* i njury. 

^ Is i nf ormat i on . Fi nd out? yhat the i njifry 

is bei^or6 you act. Tel I' the doctor every- 
thing you know. « 



'•it- 



^ is for reclining position . Keep a victim ^ 
Tying down. I f h.i s bones "are broken, 
movement may cause, them to cut nerves and t v 
\^ . blood vessels; tear through the skin. ' ^ ' 

|h Moving a victim with a broken bcfck may caus^ 
\ " his death. Even after ^someorte has been > 

saved from dro,wnihg and given artificial i ' 

respiration, he should be kept lying down to 
prevent strain on/His heart. , 

' ■ \ . • s " _ ■ . . . • ^ , ' , ■ 

* S i s for shock li This is a ^state of physical \ 

. and mental depression which follows injury. > 

The victim may turn 'White and gasp for 
^ breath.. Clover him immediately, and keep Kim 

warm. If he i*s conscious, give him a sniff 
, of spirtis of ammonia or a cup of tea or 

/• coffee. '". ■ " ^ 

■ ■ " . ■ . . . • . ... ■ - • ■ ■ 

^ ^ Is fo>^ transportation . ' Don't move a victim 

unless.^he is in a burn i ng bu | I d i iig or car, 

' ^ or a capsized boat. If you pick up victims 

* of auto acC,i dents and_rush them to a hospital 

" in a jouncing car, you may make their injuries 

■ worse. ' 

■ * . ■ ' ■ , ' 

A ' i s for a i r . Be sure the victim 'gets p.liphty! 

TT a crowd gathers, ask two big men to hold 

them back. ^ ' ' . 

' J-S fSJZ. i '^ . '" . edi ate treatment ' of b i eed i ng , 

suffocating , poisoning . Serious eeding may 
c ail se death i n~5 or 6 m i nute s , You should 
know the pressure points where serious bleeding 
dan be stopped and how to make tourniquets to 
* .' stop bleeding. For suffocation and drowning. 
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you : shou I d knpf . someth i ng*^about arti f i ci a I 
respi rati oh. Fop poisoning, follow the 
remedy recorootended on the container of the ^ 

poisonous solution. 

■ ■ • ' '■ . ..■ 

i s for drink . Water, tea^ or. coffee may be 
given. to persons who are conscious; if the 
-victim is unconscious, give liothing — a drink 
may choke hiro. 



' ' ' S . i s SEND for the doctor at once I 

' . • * ' ■ . - 

^5H?ECTI0NS V Refer to the practices 1 i sted above to 

answer tff© fo I low i ng quest ions. Check the 
correct response. ' 

1. You are giving first aid when you: * ■ 

:->^ ■. , • ; A ■ . . ■ , \^ 

a. 'cure injuries. " j 

b ^i give h^l p unt i I the doctor comes. ^ 



2, In case of s(?.rious accident: . D 

a. know wF)at to cfo. 
V • b . know what not .to do. 

c. know both, 4s they are equal I y ^portant. 

3« ' You prevent shock by: 

/' ' Q ' ■ getting the victim to his feet and.getting hiflbto 
walk around to improve circulation, • « 



b. keeping the vl et i m. ly i ng down and covering him 
•with coats and blankets to keep .hira' warm. 

Idly 




4. WJiep someone is bad^y hurt: 

Jim rush him to a hospital at once. 
b« keep him ^yi ng down and give first aid. 



When someone has been po i soned^ you, shou I d : 



a, induce vomiting immediately. 



* • ■' ''b . follow the directions on the container of the ^ 
poisonuus material. • 



5 




6« When a victim Is unconscious: 



jam gl-ve him coffee or tea, 



_b., give him all* the water he wants, 
^c, give him nothing. ' ' 
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; SAMPLE ACTIVITY 47 'First Aid 



First aid is the i mmedi ate and temporary 
car^ given to the victim of an accident or 
sudden i I i ness until he can be seen by a doctor. 
A person who knows how to prevent infection, 
recognize and treat shock, g'lv^ inputh-to-rao.uth 
resuscitation and admi ni ster other forms of 
first aid can prevent a more ser ious i I i ness or 
injury from developing and may actually save a 

Here are a few basic techniques that can 
easi ly be learned*and appl iedv For inpre i nf or- 
mat ion, refer to the American Red Cross standard 
and advanced ftr4t aid handbooksi^ available from 
local Red Cross chapters,' 

^ Minor Wounds , The main concern is- to 
prevent i nfecti^on. First wash your own hands 
with, soap and clean watec. Then cleanse the 
wound with soap and clean water and apply a 
sterile dressing, A dressing* is material placed 
^ directly over a wound; a bandage is the material 
used to ho Id the dressi ng i n pi ace, A dressing 
should extend we 11 beyond the wound edges. 
Bandages should be clean' but need not be steri le 
They should also be snug but not tight enough to 
stop circulation; Do not use fluff cotton as a 
dressing; tiie fibers are hard to remove and may 
causf^ infection. 

Shock , Shock is an overall condition that 
results when too little blouod c i rcu I ates through 
the body f o I Towi ng ser i ous ^ njury , Signs of 
shock .are weakness, pale ski n that i s moi st and* 
cooTei;* than it should be, frequent nausea or ^ 
vomi t i hg, and sha t fow breathing, - \ 

To treat shopk: Keep patient I y i n^g-r-down i 
elevate tiie l^wer part of . the i>ady (unless 
head is injured or the victim has trouble 
thi ng i n thi s posit ion)* If the \victim i s 
lying on the ground, piace a blanket beneath him 
to halp preven-^a large loss of body peat. Give 
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water if the pat i ent i s consc i ous, 1 f a doctor 
can't be reached imwediatelyf aive the victim 
ha I f-glass doses of a solution of one-^half level 
teaspoon of sajt and one**half level teaspoon of 
baking soda in a quart of water Jbo restore normal 
body-salts levels. Be. calm and reassuring. 

Poi soni ng . Speed is essential in treating 
po i son i ngs« Act before the body has had time to 
absorb theJpoispnR " To admi ni ster first aid for 
poi soni ngs ca I 1 a doctor* Begi n mouth-to- 
mouth resuscitation i f the vi c;ti m i s havjing 
trouble bre^thihg^ Dilute the poison with water 
or^ ml \ km Induce vomiting unless the poison is 
a strong acid or alkali or a petroleum product 
such as gasoline. If the person is already " 
unconscious^ keep him warm and get medical help , 
immedi o^tely, , , ' i 

Mouth-to-Mouth Re su so it at i on . This is a \^ 
form of artificial respiration that should be 
started when breathing movements stop or when 
lips, tongue and fingernails become blue. If 
in doubt, begin; defay ecu I d cost, the person's 
life. To give mouth-to-mouth resuscitation: ^ 

Lift neck and It head back to.\^pen 
air passage. / 

Pinch person's nose to prevent air 
leakage. . 

Make a tight seal with your mouth pver 
the person's mouth. ' ^ 

B I ow unt i I person's chest rises. 

In case of severe injury to the mouth or 
to a small child, cover nose and mouth with 
your mouth and proceed as above. *^ ' 

Answer true or" fafse to the following 
statements. Refer to the above pas&age wheX* ^ 
necessary. 



First aid should provide only temporary care unti I 
a doctor can be reached, ^, 

In treating a minor wound, the, major concern is 
shock. ■ : . ^ 

s • * ' ^^^^^ 

A dressing and a bandage serve the same purpose. 
Fluff cotton i s an excellent dressing for a wound. 

If a patient is i n shock^^ his head should be elevated 
to improve circulation^ 

A person in shocks should be kept warm* 

1 ■ ■ * * « • . ' ,. ■ 

Vomiting should not be induced if a person has 
swallowed gaso hi ne. 

When administering mouth-^to-mouth resuscitation. 

■ \^ ' ' ■ ^ , . • • I - 

you should pinch the victim's n^se shut, 

ift/hen mouth-to-biouth resuscitation is pn^erly given^ 
the victims che^t will rise. " V 

A small child shou I d nbt be given mouth-to-mouth 
resusc i tat i bn« 



I' 
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SAMPLE ACTIVITY 48 Emergency Situations 

* INTRODUCTION When an emergency situation exi sts^ you 

I must act quickly and calmly 1 One time-s^ver 

f i s a I i st of phone numbers for emergencies. 

It is a good ^i dea to have near your telephone ^ 
the numbers of these sources; 

' ■• 

Po l J ce^ Department . 



Ambulance Service 
Fire Department 



DIRECTIONS V Read and discuss this Emergency Information, 

Choose the correct answer (from the box below) for 
♦ each quest ioM« 



, EMERQENCY INFORMATION ' 

I. 'Have emergency telephone numbers roemor i zed or -conven i ent 
enough to call quickly. 

■2, 'Be brief, but accurate when you make an emergency telephone 

cal l. • ; ■ ''^ ' . , ' ^ 

3. Remember to give good directions to the address where help 
i s needed^ 



4- • If there are chest pains, go to the hospital quickly^ 

.5- Give'nurses/ doctor, med i cs, etci,, information concerning 
why you need help. — ' 

. ; ■ - ,. ' ^ . . ■ •• 

0, Te M . erne r gen c,y per sam^^^ (if you have any) 

to medicines and drugs.^ i 

7. Take only medication prescribed, for you. 

• ' ■. .' ■ ■ ■ ■■ ' ' ■ ■ ' ' ' ■ ' - ' 

8, .Take your prescriptions with you when you go on a ^vacation. 
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CortSent for medical attention for minors should be left 
(with the family doctor) by the parents and/or guardians 
if they are expected to be away from hpiae., 



10. Carry your insurance cards with you,. . 



A. ^ The poJ i de 

B. An ambu^l ance 

C. The fjre departfnerit 



..V 



1« There is a street fight^in your heighborhobd- What source 
shou \ d you ca ( I ? _ / ^ ■ \ ' 

2p There is a bad brush fire. What source 3hou I dj you ca I I ? 



Your spouse has a Keart attack i n the middle of the night. 

What source should you ca I I? . > ' , , 

. — - ... . ^ _ ■ , 1^^^ ^ . 

Your hous^ catchers pn f ir<l^ What soiirce should you Ic^l 1??^ 




7. 



There is a rfot on your college campli|^s» What "source should 

you ca I 1 ? ' \' ' ' . 

^ \ . ^ ■ . '.. , ^ , 

phe of your chi Idr^n has/a bicycle accide^nt- in nhich or)^^* . 
leg is badly injured. It happens^ after your fami ly docttfr^'s 
^ours. What source should be ca I I ed? ^ -'^ 

There is a burglary at a cornej^ .grocery store and you at^e 

a witness* Which source should you. calf:? * 
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8, On your vacation, your automobile catcKes on fire and you 
don't have a fire extinguisher. What gyourcp should you 
■ call? ■ ' ' 



A . 

■A 



> 
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SAMPLE ACTIVITY 49 Legis.lative Branch 



INTRODUCTION; the 1 ey i sT at i vc branch is t% law mal> i ny body \ 

ol* our federiil yoveriiment • Conyress coi\sii>ts of two 
branches: the Senate ^nd the House of Represetit at I ves 



DIRECTIONS Study the following charts: The Legislative . 

Branch of Government; Congressional Standing 
Committees; Congressional Powers; and How a Bill 
Becomes a Law. Answ^ the questions following each. 




THE l^EGISLATIVE^BRANCH OF GOVERNMENT 
^ %ilhe Law 'Making Body) 
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CONGRESS 



HOUSE OF REPRESENTATIVES 



SENATE 



1 • 435 members 

2m At least one member' per 
state (based on' state 
popu 1 at i on and accord i ng 
to election cesufts) . 

3« A two year term for 
members 

Ml mi mum age: 25 years 

20 comm i ttees 

Rigid rules . ' 

Qu i ck act i on i / ' 

More impersonal 

9 More cc>nser vat i ve 

10 • Mbre respons i b I e to 
voters 

11, Less prestige 

12- Policy adop'tion as ^ 
result of vot^ing, the 
Speaker of the House,, 
and the Majority Ceader 



4. 
5. 



' I m lOO meraberj& 

I" . 

2. Two members per stat^ 
according to eleij^tipn 
results \ ^ 

3» A stx-y^ar term for 
tneimbers 

Am Minimum age: 30 y^ears 

Sm l6 committees . 

6.1 Flexible rules 

' * ' - ■ ■ • ' ' . » . . . . ' " 

7 m S l*ow act i on 

8» More p^r^dnal 

9rf More liberal . ^ / 

10» Less respons i b le to 
voters ^ . " 

itm 'Moi:*e •prestige 

Po l i cy adopt i on as "a * 



12^ 



resu 1 1 of vot i ng>* the 
V i^ce P^es i dent of th^\ 
United Stiates, and the ^ 
PresidcH^t pro tempore 



How' many members make up the body of the Hduse of Represen*- 

tat i ves? - ^ : . - * ' • v. 



9 

^ m 



How; many members ma'ke up the Se-nate bod^?^ 



3h What is the" time period, for a member » to ^ serve in the House 
"ll off Representat i ves? \ . . . ^ 
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4. What is the t ime 'per i od for a member to serve in the Senate? 



. 5- How inahy -committees makeup the Ho^iee''^ Representat i,ves' 

■ . ■ ■ *\ ■ • 



6, 



How many committees make up the Senate ?_ 



What determines ihe number of House of Representatives .each 
;atate ha^? , ' > . 



8, How many members of*. the Senate are chosen from each state? 



m 

V 
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2, ■ 100 - ■ • . ■ ' • . \ , 

3« Two Years / ; ^ \ 

4 - * S i X Years'* ' ^ 

7» ' At least one member is elected i r> each state 
8. »Two members in each state 
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CONGRESS 1 ON A-L 
> STANDING 
COMMITTEES • 



HOUSE OE REPRESENTATIVES 



Agr I cu Iture • < « 

ApproRri at 1 ens 

Armed Services 

Bank I ng- and/ Currency 

D i str i ct ' of Co I umb i a- 

Education, Lalbor^ ar\d 
We I fare ' 

.foreign Affairs 

Government Operat i ons 

interior and Insular 
Af fa i rs 

Interstate and Foreign 
Commerce 

■ r 

Jud i ci ary 

Post Office and.Ci vt I 
Serv I'ce 

Rules 

Science and Aeronautics 

Ways and Means 

House Adrrt t n i strat i on 

f4erchant Mar i ne^ and 
•fisheries 

Mn^Amerjcan Activities 
Veterans Affairs ^ 



SCNATE 



Agr ipu Iture and Forestry * 

Appropriations ^^j, 

Armed Services ' 

Banking and Currency - 

District of Columbia 

Education^ laborV and . / . 
We 1 fare 

Foreign Relations 

Goyerninent Operations 

Interior and Insular Affairs 

Interstate and Foreign 
Commerce 

Judi ctary , 

Post Office and CFvi I , Service 

Rvilies and Administration 

Aeronautical and^ Space ^ 
'Sc iences , * 

Finance 
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l-ist four differences between the committees for, the House of.r 
Represehtati ves ^tj,^ the Senate, (Use.vthe j:ommii.%ees that are 
similar in nature' as your basis*) • 
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Answers? Act; vit^j '49 



1. ' Bo-th House and Seriate have an agriculture committee, but 

tjie Senate hia,s a -forestry diviaipn- . • ► 

2. " The House has a Foreign Affairs Committee but the Senate 

h£^' £l Fore i gfi - Re I at i ons Committee » 

3. .The House ha^ a Rules Committee; Senate hst^ a Rules, and 
Administration Cammittee^ 

;4ii House ha^ a Science and Aeronautics Committee; Senate 
has an Aeronaut i ca I and Space Science Commi^ttee» 
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CONGftESSIONAL. POWERS' . * \ 



A. To levy and collect taxes » • ^ ' , * * 

Bm To' borrow money , ■ ' • , ^ ^ '"^ 

" • *' • • . , . ■ - • . ^ - ' , 

C. To regulate commerce (fore i gn and domesti c) * 

D. To change the s i ze of t|ie Supreme Crfyrt (if necessary) 

E» To estabi i sh federal courts tp function linear the Supreme 
Court and eliminate old courts • 

F, To regulate the powers of courts ^ ^ 

Gj To impeach judges (when necessary) 

H. To ajSprove and confirm appointments, •* - \ 

i« To make laws 

J, To organi?:e the execut i ye -departments 

To over-i^ide .the President's veto by a two-thirds vjpte 



L« To impea:ch of f i^ci a I s ^(when necessa/*y) y^v : 

M« Jo establish the rules 'for the naturalization of citizens. 

N« To provide 'for the punishment of counterfeiters *: 

0. To punish for orime.s on thp high seas ' ^ - 

P. To provide and maintain a navy ^ ^ ♦ t 

Q« To make rules for land 4nd naval forces , ' / ' 

R. (To ra ise^ discipline^ ahd support the mi litia 

S. To promote i:he arts and sciences 

T« To protect the writings and discoveries of writers ^nd » 
' I nventors ■ . 

Urn To provide for a postal system, ^ . : . 



1, Wh i ch congress i orva I power makes provi si ons f or patents?^ 



2„ Which congressional power*makes prov i s i ops .f or- copyr i ghts ? 
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3« Whi>ch congress Tona I power regulates the nationalization of 
citrz^as? ' , * - 

• • . — — T— — 

. ■ i' 

« • • m . 

* • ■ ' ■ ♦ . ■ ♦ : ••*..• . ■ , 

4» V/h i ch *congresii ona I power controls the size of the Supreme- 

k \ ■ ' 

• Court? ' 

5« Wh i ch congress i ona I power provides for Ijie collection of 
t'axes? ■ V ' ' / 



\ 
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ANSWERS; 



1. 

'7 



\ . 

t\ 
ti 

4. D 

5. A 



Activ'lty 49 



\ ; 
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\ HOW- A SILL BECOMES A LAW/ , 

(it m^y or i g \ nate i n t he House ^ of /RepreSentat i ves 
/ ^ ^ or in the^ Senate) * 



HOUSE OF REPRESENTATIVES 



Step 1; I ntrodiice<;j the Bill 

Step 2: Referred It to the 
'Proper Commi ttiee 

Step 3: Put It on a Calendar^ 

I Step Ai Cleared by the Rules 
Comm i ttee t^o be 
brought to the Floor 

"Step 5: Brought to the Floor 
t by the Chairman 'of * 

the Committee 

Step 6: Debated and J^assed' 



Step 12^ Passed the Compro- 
mised Bill ; ' 



;SENATE- 



Step 7: Sent *to . tJie^^Senate 

§tep ^ 8; Reported by 'the 
Comm i ttee' • 

Step 9V Put i t on' a ^ . 

Stelp',40: ^Passed with Chapges' 

,Step 1 1 : ' A9r,0ed on Cpmpr 6m \ h& 
' - -Bi ll i n Conference 
; Cplnmi tt)ee Meat i ng 



Step J^aissed the Compro- 

• ' • m i sed <Bi' I I " ^ 



,PRESI DENT 



Step^ 14 : .^S i gng^d, i nto \ 

llBW or VetoedV 

* • ■,■ ■ ■ . - 

' ; by the-"Pres i dent 



Step 15: P'as^sed Again by 
Twb-*Th i rds Vote 



Step l6: Passed Again by 
Two-Thirds Vote 



Step 17^ Became a Law 
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From vyhrch branch of congress/does^ a b i I I or iginate? 



Who br ingis the b"t M to the floor?_ 



After a biif 'is vetoed by the President of the United States^ 
*what happens to i t ? , . ■ ^ ^ 

♦ . ' ' '.')■.■ , . . ■ 

What fract i oha I representation must each branch of congress 
have i n order to over-ride the President's veto? 



' ' ^ ■ . : • . ■ " • .■ 

' . ; ■ * V J ■ ■■ . , . . • ^ . . 

ANSWERS: Activity 49 , ^, ' . " . 

1. The House of Repnesentatives op the Senate 

2. The 'Cha i rman of the coram i ttee 

3. It is sent back to both houses to be voted on again 
4> Two-thirds * . 
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SAMPLE 'act I V I T'Y 50 . Ex^cut r ve BrancH 



INTR^U.CTiON The Execut i ve Branch* i s\ the^i aw enforcement' 

; body of bur federal government. The president;, ^ 

' . vice president, and members of the cabinet, exe out >4^e 

staff, and var i ous agencies compr ise the 'ej<ecut|ve 
departiiient. ' * . 



/ 



DIRECTIONS 



Study the following tnformation about tl 
composition and operat i on of the executive bnpnch 
of government. Answer the questions which ^MJow^ 
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THE* EXECUTIVE BRANCH OF THE GOVERNMENT 
. - (Tjie Law Enforcement Body) 



V.THE- PRESIDENT 
« THE VICE 'PRESI.DtNT 



-rr: 



AGENCIES & COMMISSION^ 



^CABINET 



EXECUtlVE-GFFlCt 



Secur i t i«s and Exchange. 
Comm i ss j^on 

Veterans Adm i n i st.nat i oi» 

Givil Aeronautics 

Board-, . '. O^f^rw I 

federal Reserve System 
f 

^Tennessee. Va I. ley , 
^Authority • 

^» Tar i^lp Cbmiiiission 

Interstate Commerce 
Commi ss i on ^ 

Federa I Power 
Comm i ss i qn 

Atomic Energy 
^ Comm i ss^' on 

Federa I Cbmmun i cat i ohs 
Comm i ss i on 

' Nat i ona 1 Labor 
Relations Board . 

>S, Information 
Agency 

Export - 'Import Bank 

U; S. Ciyil Service , 
_pcmm ijs^ i on 



. Department of 

Transport 
* ' tat i on' \ 

Department, of 
: Commerce^ ;^ 

Oel^artment of 
Ldbor 

t)epar^ment of 
Just i ce V 

Department of 
Agr i cjj I ture 

Department of 
the I nter Ipr 



Post Qijpce 
Department 

War 

Department ... 

. 1^ 

Treasury 

- Department - 

State 
Department 

Health 
Educat i or? "^nd 
Welfare 

I. 

Hous i ng and 
Urban 

Deve I opment 



National Secur ^t><^^ 
Counci I / ^ 

Cerv|;ra I I nte I I J^ence ^ 
■ j^gency ,f V 

Buf'^au of the ^Bydget 

Counpi I of Economic 
Advisors 

National Aeronautics ; 
and Space Council * 

dffite of Emergency 
Preparedpe^^S' . 

Office of ^Science & 
Techno I ogy 

Office of Special 

fJepresentat i ve *Fc3r 
' Trade Negot } at i ons 

Off i ce of ' Econom i c 
Opporturi i ty V 

N»^ional Counci I on 
Nfihine Resources and 
Engineering. Develop- 
inent. 

Council for Urbani / 
Af f a i rs 

Off i ce of I ntergoWrn- 
mental Relations 

Counc i I on Env i r on- 
menta I Qua I i ty 
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ifi-./, QUALinCATlOHS FOR TH| PRESIDENT AND VI CE PRESI DEH.T 
Im A natural-born citiaen oi' the Urfited States 

■."•„, -it ,. ■; , : . :.. .;■ • ■ , : 

2m'/ At least 35 years pf age/ . ^ 

3>' A resident o€ the United States at. feast fourteen years 



1- 



i ;. - ' * 'ELECTION 'OP THE PRESIDENT ' ■. 

Announcement of candidacy (announced by the person running 
for office or drafted by friends). ^ 



2. 'NofK'if^.ation by a po I i iij^i ca r-Hjarty in June, •July, op. August 
. of: an <•© I ect i oh year. ' 

3m Cawpaisn for office 



7^- 




Th^e lection occurs* on the first Tuesday of November In ah' 
e Ifect t pn ^year « The ejection is won by the Presidential and 
Vice President i^i; team that re thre most, ejectora I 

...\ voi^^m Each state ha-s as many electors as it has senators 
. and: representat i ve;^ i n Congress and therefore has that same 
./^ number of e lectoral votesg There are a total of 538"e lectors 
/ t up the membership of the House of Representatives 

alnif the^ Senate. These two Congress ibna t groups are cal led 
the €i^ctoral Colleg?.. * 

*• ' • ■ ■ . ^ ■., ■ V- . ■ ^ 

Sw The President is elected for a four' year te^rm and may be 
re--elected for one add i t i ona T J^erm^i 

•'^ ^0A% OF OFFICE. FOR THE PRESIDENT OF THE UNITED STATES: 

■■• y ■■'•^■v:.', ■ ;^ ■ ^ ■ . . ' ■ /V^ . 

"1 / ^ do solemnly swear \ 

- that I will faithfully execute the 

. office of the President of the United 

y ^ \^ States^ and will^ to the best of my / 

^i lity^ preserve^ protect, 'arid defend 
the^.Const i tuij: i on of the United States. 
' . So help me God," ^ 
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•A , ^ ■ • ■ ■ 

' ■ ^THE'DUTIES OF THE PRESIDENT . . * 

1. The Presideht^recommends legislation to Congress once a year 
agd call^ i^ditional sessions df Congress ; (when necessary ) . 

iJ^. The President vetoes bi lis, ; ; ' . 



1 



w V*f3^ The President s i gns * certa i n bi so that they can become 
laws. ■ . - . . ; . . . 

' ■ ■ ■ ^ ■ ■ ,* . " 

. ^ * ■ ■ * " 

Am, The President informs the pub I i c about t|^e passage of . 
' i eg i sj at i on through rad i o. and television media. ' ' ■ ■ 

5». As the chief executive, the'' Presi de*nt sees that Congress' 
• ; programs come into being., • 

• • ■ ' ■ • ' . 

6« As the chief protector, the President sees* that our lawsr are; 

^ enforced. • ' 

'i.' * ■ .: \ ■ ' ■ ■ ' 

7. The President inf I uences, the branches of government through^ 
the selection of people to f i M the positions on the Suprenje 
Court and the lower federal courts; and to fill the posi t ions 
for: the executive offices, the Cabinet, and agencies or .y 

' commissions. . - • v 

8. As the natron's chief foreign officer, the President -initiates 
international treaties. . * - - , 

9. The President i s the Comraan9ler in Chief of the Armed rforces 
with the authority to send troops tb protect American^ i 
interests in other parts of the world, to remove aV jgenera I ^ 
from his command, etc. ' ; - o . . 



I./ 



The President is the ceremon i a h or soqiai h^ad of the nation'. 
He enterta ins at state . functi ons and receives 1:he visiting 
leaders from other countries. ' * * 

11. The President is thp head of a political party and tries io 
improve the political party's power and posftion. 

. * ^ ' . ' . ' \ ■ ■ ■ V 

12. For additional duties, contact the Harry S. Truman ^i brary 
in I ndependence, v. M i ssour i • 
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: - DUTIES OF THE VICE PRESIDENT 

THq Vice President succeeds to the office of President if 
there'^ is a vacancy in that office. 



2* The Vice President attends Cabinet meetings. . , 

3^ In the Presidenfs absence^ the Vice President represents 
, the President// ^ ^ 

An The Vice President presides over the Senate and can vote 
? n case of a t i e ■ ^ ' - 

. DUTIES OF THE CAB I NET MEMBERS 

. - ■ t ' 

1. * The cabinet members advise the President. 

• • ■ . - . 'r /'v ' 

2, The cabinet members administer their departibe^ts, 

3p The cabinet members succeed to the Presi.d^ticy if appointed^ 
-and approved by Congress, 

THE CONSTriTUTlON OF' THE UNltED STATES OF AMERICA 

(Succession To The Office Of -Pres i dent) » , 



. ARTICLE 11. 

SECTION 1. In the case of the removal of a Pre-sident frorfi 
office, the death of the President, the President's res i gnat iojn, 
or the President's i nabi I'ity to perform the dut i es of .i;he office, 
the Vice President may assume those powers and duties Ji«f the 
Congress finds that the Vice President is unable to peFrorm the 
duties of Acting President, Congress may Provide for the removal 
of the Acting President and- dec I ^re an officer to act as President 
until a President can be elected. 

' ARTICLE XXV.- - - - . 

(An am^ndmen^ on the succession to the office of President). , 

SECTION;!, In case of the removal of the Pre s i de n't; from 
office, the death of the President, or the President's re- 
signation, the Vice President wi I I become the President. 
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SE.eTlON 2. .Whenever ^here; is*a vacancy In the Vice Presiden- 
tial office, the Pr.esf dent wi Jf! noroi nate. a V i ce President who 
wi I I 'take^/bff i ce after a confirmation by a nvajority vote of both 
Ro'uses of Congress. . ^ 

SECTfON 3-. When the President gives a written declaration to° 
the President pro tempore" of the Senate ahd the Speaker of the 
House *of' Representatives of being unable to fulfill the powers . 
and duties of the office, those duties shall be a^^sumed by th^ ^ ' 
■Vice President a's the Acting President. When the Pr^sijient . 
issues a writtefii decl arat i on ^of be i ng at>le to assume the dut4es 
of the pffice, the President may be reinstated, ^ 

SECTION" 4- When the Vice Presicfent and a majority of the 
principal officer.3 6f the -executive departments, or any body that 
Congresi^ provides by law, issues to the President pro tempore of 
the Senaie anjd the Speaker of the House pf Representat i i'es their 
written declaration that the President is unable to discharge 
the powers and duties of the office,, the Vice Pres i dent w i I I 
assujne the powers and duties of the off ice as the Acting President 

THE EXECUTIVE BRANCH OF THE GOVERNMENT . . 

0 

1« What are the ten departments that make up the President's 
Cabinet? - ^ 



What is the: purpQse of the executive branch of the government? 



Whiat ^re the qua M fixations for becoming the President or 
Vice President of the United Stdtes? 



What are the four steps leading tp the Pres t dency? 

. : ■ ■ " ' m. ' — ■ 

c: — ' — — i 



V/hat ' are the ejeven duties of the presidenfE 
■ .A — ^ ^ ■ 



A. 

B • (' 

I. 



T 



What are* the duties of the ; V^^ce Pres ident? 

A. ""' ■ 

B. ' - ' /■ . - ' ■ ; ■ 

C. . " ' ■ 
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ANS^WERS; Activity 50 ~ * ^ 

1, Ap Department of Transportation 
8« Department of Commerce 
C, Department of Labor . 
D- \pepartmer>t of Justice , - 
E- Department of ,Agr i cu I tCire . 

F. Department of the Interior ^ » 

G. Post Office Department ' • I 

H. War Department j / , .« f 
i. treasury Department . . ' 

J, State* Department. . 
K. Health Education 'and Welfare 

I. Housing and Urban Development ' " 

■■ ■ ■ ■ J. " ' \ 

2m The purpose, of the execy±iA^ branch of the government is 

** to enforce the laws'. 

3. A. A natural-*-born citiifen of the United States -"r 

B, A resident of the United States for at least fourvteen years 
' C. At least 35 years of age 

,. ■ , I ■ ^ 

4m A. Announcement of candidacy 

B. ' Nomination by a po Tit leal party in June, July, or August 

of an election year 

C. Campaign for office 
D« The election 

5. A. Recommends legislation to Congress and calls special 

sess i ons of Congress . ■ 

B. Vetoes bills * « * 

, C, Places si gna*ture on bills so that they can become laws 

D. informs the public on legislation, etc.* \ 

E. See^ that Congress' programs come into being ^; 

F. Sees that our laws are enforced ' 

G. Selects people to fill positions in the executive branch 
» of government ' / ^ 

Hm I n i t i ates i nternat i ona I treaties f 
I. is* the Comtpander in Chief of the Armed Forces 
J», Is the Social Head of the nation '"^ 
K. Is the Head of a Political Party. 

6, A. Succeeds to the PrejEiidency Tf there is a vacancy i n the 

' office of President 

B, Attends Cabinet meetings 

IC. Represents the President when the President is absent . 
0- Presides over the Sefnate and votes'in case of a tie 



293 : w 



X •• ' ■ 154 

' ■ ■ ■■ • ■•' " ■ ■■■■X. ■ • ■ / , ;• 

7m Under what four conditrc^s, would It be necessary for the 

Vice President to becomeNibe Acting President to the United 

"States? • ■ ' ."^'H--..- . - 

r. . . ' •■ ■;. ■ ' 

A. 



-a^ — 



0. 



8. Who succeeds to the office of Preis i den^jK'^ if there . i s a vacancy 
i n that offi>ce? ■ ■ ' ' ' ' . • ' ■ '" ■ ' ' - _ * . - 

9-. Who receives the written declaratioa from the President that 
the President is, vinab I e to perform the duties of that office? 



10» If there i^s a vacancy i n' the of fi ces of President and Vice' 

President/ whose responsibility is it to see that the offices 
are fill ed? 

'a,. ■ ■ ' ., , ■ ■ Z^' . '. ,, ' __ 

,. ■ bV — ^ ^ — . 

■ c . ^ ' ' 



> 



o 
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ANSWERS: Activity 50. Cont'd . 

7« A. If the President dies 

Bm If the President - resigns . . <^ ' v 

/ , C« If the President i^s removed from office ; 

D, |f the President is unable to. perform the du'tr.es of ^ 

■ ■ the office'. ■ . ■ ./ ■ ; •' . ■ 

8. .The Vice President ' ^ * » 

9m The pro tempore of the Senat^ and^ tfie ^Speaker of the House 

of Represer>tatives 

• ■ ■ * • . * * 

10« A.VThe Vice President becomes the President 

Bj, The President nominates the Vice President' , 
Cm Congress appoi nts an Acting President if the Vice 

President, was unable to perform the duties of the 

Acting President 
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SAMPLE ACTiVITY 51* Check and Balance System 



INTRODUCTIOJ^ The^C^tltution of the United States provides 

for a seTSBration of powers within the national 
' government .1-. The powers are separated among the three 
branches of government: the legislative, "the execu- 
' tive, and the jgdiciaU The check and, balance system 
prevents the ri.se of an alj-powerful dictator injjjur 
national government. . ^ 



DIRECTIONS Study the checks and balances in our federal 

government. Answer the questions which foflowi 



i 
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1 



■ I. 



EXECUTIVE 
Pres i dent 



1, ""Adpii ni steps laws 

2. Vetoes Congressional legislative 
3«. Appoints federal judges 

4« Appoints cabinet members 
5« Makes "'treat I CS 



LEGISLATIVE 
Senators & Representatives 



2. 
3. 
4 

5 
6 



Makes laws 

Can bverr;ide Pres i den- 
t i a I Vetoes 

Approves Presidential 

appointments 

■i ^ . 

Can remove President 

from office. 

Can remove judges from 
off f ce • 

Ratifies tre*aties 



JUDICIAL 
Supreme Court 



Can deciare laws un- 
con^'litut i onal 



1,1 What is meant by "separation of powers"? 



2. What is the purpose our system of "checks and baJances"? 
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3. How can Congress and the President check the federal ju$Ji- 
ciaryi . - 



4,1 List 5 \s/ays in which Congress can check the President? 



4 * - 

5. What can the President do- i f he di sapproves of a J^w? What 



can Congress do in return? 

■ t 



J 



( 
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ANSWERS: Activity 51 * ' • 

* - . ' ,. ....... 

1. The government is divided into/3 separate branehes, Eacl\ ' 
branch has^ certain power ami authority dilM-erent I'rom tJie 
otf\er branches. : \ ; 

• -^^ , ■ • ■ \r: ■ ■■ • ■ ' ■ 

2. * the system of "checks and balanc^js" pre^t^its one bnanc-h 
• oF government from b'ecom Ing too ^i^wehf u I It also • 

prevents a dictator sys^fem, , , • v 

3. V The Pfesident appoints judgeX^^with the approvaj of C^ngressi 

Congress can remove .judge's from office. ' p 

■ ' ' ■ ' , . ,f 

Am J (l) txye^^*^ i pres i de'nt i a I vetoes ' . ... 

(2) approve pres i dent i<a I appointments^ " * 

(3) remove president from office " ' ;|. 

(4) ratify treaties made by President " | 

(5) a&t ^n laws , i 




5. The PiSHRnt can veto>^ eg i s I at i' on but Congress can overMde 



h i s veto. • , V'' 

■ . . ■ 




r 
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SAMPLE -ACTI VI T.Y 52 Relationship Between Federal, . ! 
' ' . . State, and Local Governments | , 

■ . \ -j , ■ ■ ■.■ , / r,, .. ^' 

INTRODUCTION , In Louisiana, there are sixty-four parishes, 

• Aparish is a pol it ica 1 and geographicral division,. 
• similar to a county, in other states. Par>ishes are ^. 
, divided into wards and wards are' divided into 

* ^ preei nt:ts, ^ 

Dl RECTIONS , ^ Re^ad the f o t Low i ng i tTf ormat i on atfout Lou i s i ana's 

par i sh and 'mun i c ipa I governments. Answer/ the ques- 
tions wh ich follow. ^ - 



PARISH GOVERNMENT^ 
Po I i ce J ur! 

1 The Pol i ce Jury is the eh ief govern i ng »body 
in each parish except East Baton Rouge ^ Jefferson, -<f 
and Orleans Parishes, The principal duties of the 
police jury, are a^ follows: ^ 

Iv To build and ma i nta l^n par i bui Id ings 

2. To build and maintain parish rp^ds^ bridges,' 
and levees 

3. To di sburse the &xes col lected for the par ish 

* " - 

4. To call bond elections for public improvements 
i n the par i sh 

Sm To set* fees for p^ris^h 1 i censes 

6,, To regulate drainage in the parish 

7, To name and fix the sa I ary f or the Registrar 
of Voters, according to law 

8, To grant franchises for electric linesvand pipe 
I'tnes for water and gas wh i ch pass over and be~ 
side psirish roads that ^re ^1 ocated outs id'e 
municipalities » . 



9, To fix salaries for the Justi»ces of the Peace 
and Ward Constables^ according to law 

10, To make parish ordinances which are effe$:tive 
outside the municipalities concerning the. 
. f ol I ow i ng: 

a# Roads, bridges, levees, and drains 
b. Policing of taverns and houses of public 



ERIC 



enterta i nment 
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c. Speed limits on par Ish ^highways 

d. Prevention of trespassing on prfvate 

fc' .property.' , ' " : 

Regu I at i o'n of pe^ld lers 
f. Regulations for fencing property v ; 

11. To set fines for vjolatipns of parish drdinarnqes 

12, ^ To select aa of f i cia I journa 1 in which all 

notices, statements^ and proceedings are re-- 
quired to be printed 

X2m .To recei vie complaints concerning tax assessments 

Par i sh Officials 

The H i qh Sher i ff the Chief Executive of 
parish duties are as f p I I ows: „ - ^ 

♦ 

1. To investigate all cri'mes committed in the,; 
Jsh In which he is elected 



2. To serve warrants for arrest and take into^ , 
^^iistody all persons charged with crimes 

3. To look after Ijhe we I f are and -safe-keep i ng*^ of 
a 11 pr i sone^s • • 

4« To produce prisoners in court, when ordered by" 
the judge to do so 

Tcuserve sujnmpnses to petit juror s^ w itnesses^ 
etc* • ^ - . ■ ■ 

6m To'' serve as bailiff. (That is^ he attends each 
session of the cpurt for the purpose of pre- 
' servifig order and carrying out such orders as 
the presiding judge may issue) 

7m To del iver to the penitentiary persons to sef^ve 
t i me there . 

;8« to deliver to the proper menta I i nst i tut i on a I I 
persons declared insane by the court • 
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9a, To carry out al I judgments ordered in ciVil 

, ^..caees* by the court aad issued by^ the Clerk of 
' Court '■ " ■ ' * 

10 u\ Yo se i ze and se I I property i n sat i sfact i on of 
CQXjrt Judgments (in carrying out this duty^ 
thj^ sher i f f se i zes the property, and after 
^dveri^ising it for the requi^red times, sells 
the property at pub I i c auct ion, to the highest 
b i dder) - 

The Tax Co I 1 ector — col lector of property - 

taxes'. • > 

The C le r k ' of Court — - the recorder of con-! 
^veyances, mortgages, and- other acts and official 
papers - js e lected tiy the voters i n the par i sh 
in which he performs his duties for a terra of 
four years. There is a Clerk of Court in each 
pacish. His duties are as follows: 

In To issue aJ I summonses for and citations of 
. the courts 

< " , • .1 ♦ . ' ^ ■ ■ ■ 

, . . • • • , 

2. ; To keep pet it i ons., answers, exceptions, motions, 

. , and other documents in connection with civi l 

suits before the Court \ 

3g To make records for the hjjgher court of all 
that takes place in civil or criminal cases 

4« Tof place persons in court (juries and witnesses) 
under o^-^h \ • ' 

5» To, serve as ex-offlcio notary public and 

recorder of mortgages, conveyances, marriages, 
adoptions and a variety of other records 

6 m To i ssue all marriage lice,nses 

7« To perform duties with respect to success lopsr 
,wiils^ and the like 

Sm To serve ds ex-officio member of the Jury 
Commi ss i on V 



9. To act as parish custodian of voting machines 
and perform many duties in connection with * 
e lect i ons • ' 

The Tax As>sessor - — maker and keeper of 
assessment rdlls for taxation purposes for the 
par i sh , 

f The Coroney. pari-sh physician 

The D t str ict Attorney - legal advisor to ^ 
all local officers and bodres 



' Parish School Board The 4*arish Superin- 
tendent of Schools is appointed by, a^,nd his actions 
are subject to the approval of the Parish School 
Board. The principal dutifs of the parish school 
board are: 



li^ To order and ma i nta i n pub I i c school buildings 
in the parish / • 

2m . To manage school lands . . 

ii, To diyidfe publ ic school money within the, par ish 

4 1, To approve public school teachers, supervisee's, 
and all. other parish school personnel 

To carry out the I a%^s pertaining to schools 
passed by the State.Board of Education artd 
such local laws'as are made by the Parish 
School Board itself (in this connection, each 
Parish School Board is allowed to appoint a 
fu IT -time visiting teacher to enforce the , - 
compu I sory .schoo I attendance law'*) ' ;,~ 

6, To cal I bond elections for the improvement pf 
schools 

" " ^ " ; • ' ^ 4. ' " 

7, To appoi^nt a Parish Superintendent of Education 

' ' \ , , ■ / 

8, To determine the ntimber of schools 



I 
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9« To create, cons'o I i date or abo 1 i sh school 
di st r i cts 

10. To prepare a budget annually arid to submit it ^ 
for review and approval to the State School 
Budget Committee which^may amend the budget in 
whole or in part 

' CITY GOVERNMENT 

. There are three cl asses of i ncorporatied 
municipalities: the village, the town, and the V 
city. • Each municipality must have a charter 
approved by the state. All mun i cipa I i t ies i n 
Louisiana have either the Mayor^-A tderman (Mayor- 
Council) type or t^ommi ss i on type of goverr^eht, 

^ In the Mayor-rA I derman type of govor^nment^ the 
city r-s divided into precincts and from each pre*^ 
cinct an alderman ( counc i I man) i s elected by the 
voters. Together they maCe-up the City Counci I which 
i s < the I eg i s bat i ve branch of city government. The - 
mayor^ who is chosen by tl»e voters <Jf the city at 
large, li s the chief executive of the city council. 
Larger |c i t i es have many departments to care foh 
special heeds such as public works^ housing, safety^ 
etc. ■■• 

.•In the tommission type of government, "the 
C t ty Commi ssi oh i ^ e Lected by the peop le. Each 
commissioner directs the affairs of his department. 
One of the group is the mayor, who is the che i f/ 
e;^ecut i ve. , 

■ ^. .. ■ 



1, There are how' many parishes in Louisiana? 
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2m In which ward and precinct do )(ou reside? For this infor- 
mation, check with your Registrar of Voters. 



2U 
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3« ^^at govern ing body i s resppns i b le for parish roads and 
br idges? i 

4- Mortgage transfers are recorded with which government official 



^ S» What body has author ity to call bond elections for the i m- 
proveme^it of schools? 



\ 6. 



7. 



What off icer is -tKe * chief physician of the parish? Name the 
one in your parishit 



What are the two types of city government 
type does your city have? 



i n Lou i s ian ^? What 



8, Complete the following chart for your city and parish — • 



OFFICE 



Parish Sheriff 

Clerk of Court ^ 

Tax Assessor 

Coroner 

District Attorney ^ 

School Board Superintendent 

School. Board .Representative 
(from your ward) 

Mayor "XT * ' 

XouhcMmen or Alderfften 



NAME 
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ANSWERS: Activity 52 



I. 64 . 
2» (answers vary) 
3. Police Sury 
4- CI.erk or Court 

Parish School Board 
Coro^ner 



5. 
6. 
7. 



Mayor-A Iderraan 
Commission 



( 



answers van 



( 
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SAMPLE ACTIVITY 53 Vot i ng System 



INTRODUCTION . Americans are able to influence their 

government through the voting system. Voting is 
a responsibi I ity and pr i vi leqe. It i s an 
. incj,i vidua l/s opportunity to express his or her 

opinion on candidates and issu^," The following 
voting requirements apply to residents of 
■ • Lou i s i ana. 

4'. 

VOTING QUALIFICATIONS , ^ 

1. Must be a United States citizen t 

2m Must be l8 years of ^e on or before election day 

2m Must be a resident of precinct where voting 

4. After a felony cpnvjction, cannot vote until civil rights 
have beeo restored . " * 

5« Must register 30 days before election 

6- If a change of address occurs, must conta^ct Registrar of 
Voters ' ^ 

7. Must report a name change or change in party affiliation 

8p Must re--register if you haven't voted in ar\y electi^^in 
the past 4 years 



DIRECTIONS If you are not a registered voter, perhaps 

you should contact the Registrar of Voters in 
your parish* If you meet the qualifications for 
voting, you must simply provide proper identifi- 
cation and complete the registration application 
" tf^ you need" assi stance, someone i n trhe Regt strar 

of Voters office will help you. You may want to 



review t^e sample app I i cat i ont. form. 



\ 



LOUiSiAMA VOTER REOISTRATIOM APPLUUTlOia 



XfCIMffAftS USI ONLY 



164-A 



. SdClAl ilCUIltY, NO. 1 












■ r ' ■ "' ^; ' 

■ 1- 




OATf • 1 


1 ■ ■ 





NAMf 



MiOCHE at MAHklM 



HSf CM A^T NO. L 
d HI « lOX NO 



CHy 01 tOWM (STAtf) 



2IF 



sfATf' 



ciiV bi i&Wk " 
— Yiy- 



fiAd g», lAkt IU;ISUAIK>N 



*5)aT4- 



COU^~0* ITU iCTf^k Ow«> 



AOt 



OATf Of iHTH 



SIX iC.fclr C^) 



MALE 



Hm*! 



MOTHEK 5 MAIDCN NAME 



yiACE Of HHTN 



<1fy Oi 10WN 



PAit$H CM COUNTY 



AH YOU CUMINHY UNOI« AN OWHt 0# U^TKlSONAUNT fOft CONVKT^ Of A ftlpHYT YfS NO 
AffI YOU CUffifNUY UNOCII A JUOCMINt Of IKTEKOICTK>N K)IK MfNTAl MCOMTniNCi? Y» NO 



PAHTY AfflUATtON iZ'mh Om)' 



DiMOCtAT imUKAN NONi OIHCt flfM<Hf ) , 



Will fOU iKMIKt AM^STANCI AT TM{ K)ilS7 iCk«l« Om) YI$ NO If Hi. OIVC HAlONit. 



ARf YOU A MlMAfi 0# A MlNOttTY CKH^ (NTltLfD TO PRtNTfO MATEIIAiS AND lAUOIS UNOii FiOitAi VOIINC ftlCHTS ACT UCAUU 0# YOUt INAtlllTY TO tCAP AND WAITE 
fN0n>M7 (C»»tr« 0«««} YfS NO . If TU. INOKATi TNI LANGUACfi . 



wVAtNir^ AMY nttikOH OWiNO A FAl!>( AHSWCK Qt ^TATEMCNT ON THIS AfflfCATK^N 01 |N ANY CHXUMCNT •£OUiK£0 ftY TH£ £iCCTK>N C00£ SKA 

t {Kj HtftftY lOUMNlY SWf All OH AfflftM THAT THf fACTS CIVIN IT ON TNiS A^itCATlON ARE TMijf TO THE tEST Of MT KNOWiEDCE A>»> AlilEf ANO 
f AtelVM |f>* AN INWIf IHMT PlllOO Of TIMf 

'4^ $W04IN TO ANO &UiKKl»IO UK^t M£ TNIS . ^.C^Y Of. 



U IE SUftJfCT tO^I 
J« THAT I INt6^ T 



Hi fCNAaiCS 
TO IN THIi 





OffUir 



■ OPTK>liUl 



SECISTiAR Of»K:EK Aff 1ICANT'$ SiONATUK 

UfON IfQUUT. THf RfOI&TftAI tHAU fUlMlSH lACN Af f IKIANT A COfY Of m% Aff UCATK>N fOtM. 
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CHANGE OF ADDRESS 



Oil*. 



Datt. 



, Addrtu. 

. Addrra. 
. Addrftis . 
. Addr«U- 
/Addftis. 



_ Wd. No. 

Wd. No., 

. Wd.^No. 

Wd, No.. 

- Wd. No,. 

_ Wd- No- 



PcK No. 
Pet. No,, 
Pel. No. 
Pet- No.- 
Pet. No.. 
Pet. No.. 



In. 

.In, 
In- 
In. 



Out. 
Out^ 
Oiit, 
Out- 
Out, 
Qgt . 



. Oflte—^ : 

N«ryr« of cHahit: 



N«tur« of chAf^Qt: . 



Omf ' 



^ Oaia . 
Oa«9 
bat* ■ 
Data. 



CHANGE OF NAME 



( am novv Mr. Mr«. MIm, 



t am no«y Mr. Mr«. Mtta 



f am now Mr. Mr«. K^Uli 



From 
From 
prom 
Frorn , 



CHANGE OF PARTY AFF4UATI0N 



To 
To 
To 
To 



REMARKS 



i 
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SAMPLE ACTIVITY 54 Constitutional Rights 

r : ■ ' ■ -v 

INTRODUCTION ' The -Constitution of the United States ^uaran- 
- tees certain individual ^freedoms. The Bill of 

Rights^ the first ten amendments to the Constitution 
lists our basic ci vi 1 1 il?ert ies« It was added to 
the Const i tut i on in 1791 to* guarantee the people 
aga i nst 1 n^ust i ces by the national government. 
Since then additional amendments hav^ been added to 
the Constitution. 



DIRECTIONS Read and d i scuss. the exp fanat i ons of the 

amendments to our Constitution. Answer the 
questions which follow. 



i 



* THE AMENDMENTS TO THE UNUED STATES CONSTITUTION 



THE FIRST AMENDMENT: This includes the four important 
freedoms: freedom of the press, freedom of speech|, freedom of 
religion, and the right to assemble and peti;^ion the government. 
■■ « . ' ■ 

THE SECOND AMENDMENT: The right of people to bear arms and 
protect themselves. || - W 

THE THIRD AMENDMENT: Soldiers sha I I not be quartered in 
peace times without the owner of the housing's consent and i n war 
times^ in a manner as prescribed by law. 

THE fourth' AMENDMENT: People shall have the right to protect 
themselves from search. - 

THE FIFTH AMENDMENT: People shall have fair court, tr'i a I s. 
No one can be accused for a crime (except by a grand jury) that 
would mean death or "jail. No one has to go to trial a second 
time if the court freed him the first time.' No one can be made * 
to say anything against himself in court- 

THE SIXTH AMENDMENT: In criminal prosecutions, the accused' 
shall, have a speedy and public trial, by an impartial jury, 
shall be informed of thenature and cause of the accusation, 
sha I I be confronted by the witnesses against him, and the court 
shall provide a lawyer if h^i^has noneii 



THE SEVENTH AMENDMENT: In common law suits exceed! ng $20, 
the right of trial by jury shall be preserved and no fact tried, 
by a jury can be re-examined. 

,•..■<- ■ 

THE EIGHTH AMENDMENT: No excessive bail or excessive fines 
shall be imposed. 

THE NINTH AMENDMENT: The Constitution gives certain rights. 
Ji^st because a right isn''t listed in the Constitution doesn't 
mean that an individual doesn't have. that right. ' "^i 

THE TENTH AMENDMENT; AM powers not given to the Constitytion 
by the United States t^eiong to the States or the people. 

^ THE; ELEVENTH AMENDMENT: (Cases against States.) A person 
from one state or country who has a compI«iint inst another state 
cannot involve a •Federal Court in this casei 

THE TWELFTH AMENDMENT: The electors vote for one person as . . 
Presidey:it and one person as Vice President. The elector formerly ^ 
voted for two people/ and not or the |>ccupat i ona I posit i(^? of 
each one, C ' • 

THE THIRTEENTH AMENDMENT: Neither s I averV, nor involuntary 
servitude will exist i n the United States, , . 

- THE FOURTEENTH AMENDMENT: All people born in the United 
States or naturalized in the United States will receive thjg 
rights of a United States citizen. 

THE FIFTEENTH AMENDMENT: No state may keep a United States 
citizen from voting because of race^ color# or servitude. , 

THE SIXTEENTH AMENDMENT: Congress will have the power to . 
col lect taxes on incomes. 

THE SEVENTEENTH AMENDMENT: The Senate wi M be made up of 
two senators from each state and each senator shall have one 
vote. The people shall elect them for a six-year period of 
t i me * . 

THE EIGHTEENTH AMENDMENT: Liquor prohibition - The state 
legislatures needed to vote for tfirs amendme^il^ wi thi n seven 

years in order for it ^to become adopted* f 

,\ ■ ■ . • 

THE NINETEENTH AMENDMENT: Women will have the right to 
v^te.. 



THE TWENTIETH AMENDMENT: The President's and Vice President's 
terms wi i i end at noon on January 20. The senators' and re- 
presentatives' terms will end at noon on ianuary 3" The new , 
officers' terms wi il begin on those dates. \ 

THE TWENTY-Flf^ST AMENDMENT: Repeal of the Eighteenth Amend- 
ment. 

■ ' •■ ■ ^ 

THE TWENTY-SECOND AMENCSMENT: No one may be elected President 
more than twice. • 

THE TWENTY-THIRD AMENDMENT^ The District of Columbia will 
have the number of el ector»s equal to the number of senators and 
representatives that the District would get if it were a state. 

THE TWENTY-FOURTH 'AMENDMENT: No state can keep a citizen 
from voting because that citizen has not paid state poll taxes or 
other taxes. 

THE TWENTY-FIFTH AMENDMENT: In case of the President's death, 
rembva I from office, or resignation, the V i ce Pres i dent w i I I 
become the President, The President will nominate a Vice President 
should there be a vacancy in that office. 

THE TWENTY-SIXTH AMENDMENT: Any United States citizen, who 
will 18 years of age by election day, will be allowed to 
register and vote in all elections. ,^ * 

1. What are the first ten amendments to the United States ^ 
Constitution called? ' ' e 



2. How many amendments to the Constitution 4re there? 
3m Which amendment abo I i shed slavery? 



4. According to the Sixteenth Amendment what body has authority 
to col lect focome ta>ies? 



The twenty-'second amendment 1 mits the President to how many 
^erms in office? ^ 

The nineteenth amend»wnt gave what group of people the right 
to vote? , 

, i' • ' 

* . 

What age requirement Is made for registered voters? 

The first amendment guarantee^ what four freedoms? 

* ■ "* I 

Which amendment prote^s the individual from unreasonable 

^ • ■ ■ ■ , ' ' • 

search and/seizure? v 

According to the fifth amendment, does anyone have to testify 
against himself in a court of law? 



ANSWERS: Acti^^ity 54 



< 



1. Bll I 'of Rights ^ , 

2. 26 ' 

3. .13 , 

4« ' Congress , 

2 ... 

6. Women ^ 

7. l8 . ■ ■/ ' 

8. ^ress, speech, re I 19 i on, assemb ly 

9. 4th 

10. No ■ • 
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SAMPLE ACTIVITY 55 " Influencing Goi^ernment 



INTRODUCTION Amer i cans ^have a unique opportunity to affect 

their government. E lected of f i c i a I s are sens i t i vc 
* to the opinions of the people,, After ail, it is 

the peop le^ who put them in off ice; it is the voters 
who can alat> remove them from off ice • ^ 

4. • One of the best ways to express your opinions 

- to a public official is by writing a letter. .Whe^j^\ 

, you write to an official^ observe these rules: 

' !• Be courteous . * " 

. ; " " 2. Be brief ■ ' . . ' 

^ ^ , 3«, Stick to the facts 

. " 4- Be legi b le 

r ' 5 • Keep a copy of your letter 



DIRECTIONS Write a letter to a city, state or national 

' official. Express your op i n i on on a subject or 
leg i s I at iye b i I I or describe a pVoblem. ' If you 
. -cannot think of, a subjectj? write about- one of 

these sjuggested topics: 



1, poor roads in thfe par i sh 

2. the dra i nage system in the city ^ 

3« the pub I i c schoo I situation ^ ^ 

4« increased Social Security deductions 

5- the ERA amendment ^ 

6, legislation on abortion 
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SAMPLE ACTIVITY 56 I ndividual Responsibi I ities 



INTRODUCTION 



A contract is an oral or written agreement 
which can be enforced in court ■ . I nd i v i dua I s are, 
guaranteed by the Constitution the frfeedom to 
make contracts. However, eve^ryone should under- 
stand the responsibi I ities in being a party to . 
a cpntract agreement. 



DIRECTIONS 



Read -the -following mforraation about 
contracts^ From the contract descriptions, 
select the appropriate one for each situation. 



SIGNING A CONTRACT, YOU SHOUID: 



1, Read every word, even smal I print, 

2, If you don't understand the contract, get 
help from a lawyer or soipeone you trust, %' 

\m Take your time. Never sign a paper to get 
rid of. a salesman,. , ■ ' 

4ii Be sure a I I agreemejnts' ard| wr itten in the 
contract. Neyer sign a contract with blank 
spaces* ■ 

5. Get a copy of any contract you sign, : 



A CONTRACT MA-Y BE TERMINATE^D FOR TH'ESE 
REASONS: " . • * " 

1, Both parties have a mutual, agreemer^t 



2, The buyer fails to ttt|j^t^^"^^^ . 

3, The seller fails to deJ iver or perform his 
obHgations ~ " — " ^ . i- — 



4. The terms of the contract are completed 

5. One party declares bankruptcy 
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TYPES OF CONTRACTS 



•'As Is*' Contracb - 



' Bailment Contract - 



Conditional Contract - 



Gha'tte I Mortgac je - 



used to sell damaged or used goods or 

property. ; - 

. ■ V • • • ■ 

* 

used when an owner leaves his property 
w i th someone, e 1 se « Usua My the property 
is being repaired or cleanexi. 

1 • ' «♦ ' 

' *• ' ' ■ 1 " '■ 

used when a buyer takes merchandise, but 
agrees to pay for it over a period of 
tim^» Yhe^ se I I er reta i ris the title 
until the l.ast payment is made • 

• .*''* • • 
used when a borrowiBr agrees to pay' a 
definite amo4Jnt of money on a 'given ^ 
date. Banks, loan companies, and 
credit unions usually handle these* 



used ivhen title of property is "put 
up'' as security in exchange for a 
I oan» ' !! 



4 



SITUA^TlON I 



C'l ara advert is4id a Used washer in the want ads« When 
the buyer purchases this merchandise, it is understood that 
• what kind- of contract is agreed upon? ' .. 



SITUATION i I 



Mr » Reed owns h i s home. He wants to purchase another 
house as rent property. In order to obtain a I oan f or the rent 
property, her pledged his property as security. What kind of 
contract does Mr. Reed have with the loan company? • 
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SITUATION III 



' Lula took a pair of shoes to Acme Shoe Repair and left 

them to be repairedg SKe was given a ticket stub in exchange 
for the shoes. The stub represents what kind of contract? 



SITUATION IV 



Louis jneeded extra cash to pay bills. He borrowed 
$150 from his company's credit union and' agreed to repay the 
loan in ninety! days. What kind of cof»tract did he haiVe? , 



ANSWERS: Activity 56 



Si ttiat I on I : 
S I tuat i on II: 

< 

S i tuat ion 11 I : 
Situation IV: 



^As is^ Contract 
Chatte I Mortgage ^ 
6a i Iment Contract 
Prpmi ssory Note 
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SAMPLE ACTIVITY 57 Criminal Offenses 



INTRODUCTION 



Legal offenses may be classified as criminal 
or civil. Each type of offense maybe handled 
differently by the police and courts. 



DIRECTIONS 



Foi lowing is a description of criminal and 
civil offenses. Read these descr ipt ions, then 
read the situat i on whj ch might require legal or 
court action* Tell whether any lega) action 
KOuld be classified as civil or ciminalg 



There are many examples of criminal offenses. 
A criminal offense is a crime ^agai nst society". 
The following types of crimes are defined as criminal 
offenses « 

. * . - . * 

* 

1. MURDER - unlawful killing of a human being with 
malice aforethought. 

1st Degree - w i th i ntent to k i M or i n connect i on 
1^ with arson, rape, robbery, burglary. PENALTY: 
death or life imprisonment. 

2nd Degree - without premeditation. 

VOLUNTARY MANSLAUGHTER - intentional killing^ in 
pass i on caused by reasonable provocation 
without ma I i ce af orethojjght (a rash act 
w ithout reflect i on) . ^ 

CRI'MINAL NEGLIGENCE - acting in a reckless manner 
to constitute an utter disregard for/ human 
I i f e . * 

LARCENY - (stealing) may be PETTY or GRAND 

larceny depending on value of goods (varies . 
by state) « . , 



2. 



5» EMBEZZLEMEflT - misappropriation of funds entrusted 
to one' s oare. 



6, ROBBERY -/larceny and force or fear of violence, 
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7. RECEIVING STOLEN PROPERTY.- know mg or be I lev in9 

it is stolen. 

8. FORGERY - false writing with i ntent. to defraud. 

9. BURGLARY - breaking and entering with intent to 

conmit a serious crime. • 

lOy ARSON - willful burning of property. ^ 

Civil law differs from criminal law. A civil 
offense is a crime against another individual. 
Civil law covers injuries to one's body# property/ 
or reputation. Civil suits are cohcerried with 
these* situations. 



1. One private citizen sues another 

2. Property damage or accident suits 

3. Libel and slider . 

4. Injunctions (stop orders) against something 
or someone . ' 



5. Money matters fliore than $20 



>8 



6. Money suits of $10,000 or m6re 

7« False arrest or imprisonment 

8, .Civil rights ' 

9. Accident suit^ for personal injury 



SITUATION I 

Wally Jones was invblved in an automobi le 
ate i dent. Following the accident Wally 
suffered with back pa1n. Wally wishes to 
file suit against the other automobile 
driver. Will this involve cjivil or criminal 
action? 
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SlTUATIQf^ 11 ■ 

Art Williams notices that teen-aged sons are 
bringing home expensive stereo and radio 
equipment. His ch i 1 dren do not work and 
receive only a small allowance. Neverthe Ifess, 
Art allows them to keep the goods in his 
hoqie. One day a poli«^ officer comes to in- 
vestigate. Will this involve civil or 
cr i m i na I act i on? 



SITUATION I 11 is 

The pweris have" two children i n pub I i»c schoo I a 
Both are -'.being bussed J^5 mi les across town to 
attend school.^ The Owens sign a petition . 
requesting that the judpe halt this busing 
sitiiationii Will this i nvo I ve, c i vi I or 
criminal action? ^ 

4 -f ' ' ■ 



SITUATION IV 

MrSi \ 1 iams is suing her i husband for a 
divorce* She consults a ijawyer and needs 
to appear in court for th^ divorce proceed- 
ings. Wj I I this i nVolve aivi I or criminal 
act i on? 



176 

SimATlON V 



,As a cashier at Y & Z Discount Stores^ 
Angie fiarnes handles a lot of cash. She has 
been accused of taking some of the raoney from 
her ^mployer.* Wi 1 1 this involve ci vi T or 
crimtnai action? ^ 



5 



/ 



I 



r 
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ANSWERS; Activity 57 
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SAMPLE ACTIVITY 58 Legal Assistance 

\ ■ ■■ ■ ' ■■ 

INTRODUCTION. ^ Perhaps you have never needed legal assistance. 

At some time, however^ you may need to seek legal 
advice. Most areas now have a legal aid society or 
agency which Is staffed by professional lawyers. 
Their services are usually free ^;o those in need. 

' ■ ■ ■ .ir' - . ": ' ^ ■ 

DIRECTIONS Read the fol lowing situations which may 

* require legal counsel- Complete the* di rectory 
provided. Contact one of these agencies in your 
area. Try to determine how you would locate legal 
Services, if you need legal counsel. * ^ ^ 

YOU MAY "NEED LEGAL SERVICES OF A LAWYER IH 
■ \ THESE SITUATIONS: 

* ■ ' . ■ ■ ■ ■ . 

1. You neecl to sue someone , ^ 

2, Someone is suing you' 

3, You are fined or arrested . 

' '' • ■> 

4. You are served legal papers concerning divorce, 
eviction, or repossession 

f 5, You are buying or selling real estate 

6. You are making out important papers such as 
' contracts, wills, leases, or deeds 

7. You feel your civil rights h'ave been violated 

8. You receive or cause personal injury or property 
damage 

' ' ■ • . ■ ■ ' ■ , 

. I TO FIND A LAWYER, YOU MAY — ^ 

X. Contact the Chamber of Commerce for a I i St of 
reputable lawyers in yogr area. 

2. Contact the Legal Aid Society for adv i ce or 
referra I . 



i 



Call the local bar association. 



4. Ask a friend who has had a lawyer in a case 
siwi lar to yours, ^ 



Legal At^ Society 



Loca I Bar Assoc i at i on 



Address 



* Phone Nuai»er 



Address 



Phon^ Number 



t 



I 



'I 



iw Offices 
you would contact) 



Address 



Phone Number 



4^ 



. 179 

- SAMPLE ACT iVl TV 59 Rights of the Accused 

INTRODUCTION - What are my legal rights? This qiiestion . 

• usua My comes to mi ad only when one i s be i ng 
arrested^ quest ioned^ pr tr^ied for an offense* ^ 
Every American has certain rights and should know 
, about them» I 
' ' ' • ' • ' .. ■' • • 

DIRECTIONS Read the following questions and answers 

about some fundamental rules of, American justice. 
Respond true or false to the statemen>bs wh i ch 
f ol 1 ow«. 



QUESTION: If a policeman believes I have broken the iaw/ C4n he 

search me? - 

ANSWER: Yes« You should get a receipt if he takes anything from 
. you. 

QUESTION: Am I obligated to allow an officer of the law to 

search my home? 

t ', ■ " 

ANSWER: No« You may gi^^e your permission to a search or you 
may demand to see a' search warrant. 

QUESTION: Can I be taken ^:o -the po I i ce stat i on aga i nst my wishes? 

AlsiSWER: Yes. A policeman may use all forcfe necessary if he is 
arresting you for an illegal act. " 



/ 



QUESTION: Can a po I i ceman take me to jail and lock me' up with- 
out giving me a reason for his action? / 

ANSWER: No, At the time of arrest you should be told of the / 
charges you are accused of. 

• ■ ' ■ ■ „ I 

■ * 

QUESTION: At arrest^ do I have to give all information to the 
po I i ce? 



ANSWER: No. You do not have to talk. You must give only your 
name and address. 



QUESTION:' Can I cal l f<?r help i^rom the po I ice station? 

ANSWER: Yes, As soon' as you are brought to 1:1ie police statTon,,:'W 
you cat» jnake a phone x:all"to spmeone,^ />- 



QUESTION: How soon should I ^et a lawyer? 

ANSWER: You are entitled to §peak with .iawyer before and 
dur i-ng* quest I on i ng , -<^- , , ^ ' ; 



QUESTION:: What if I can't afford a lawyer? 



ANSWER: The- state must assign a lawyer for you, even if you can't 

M ^'''^ 

pay oneNi - . : - . 

■ ■ ' ' ' . ,■ , ' ■■ . . ■ V' • ■ ■ •■ . 

• ■ . , ^- * ' ■ > ■ , .\ ' . " 

QUESTION: What- happens if 1 am arrested?<v 

■4 ■ . ^ ' ^ * ' ' 

ANSWER: Firsts there will be ^n arra i g'niiient in court. You wi H 
be formally charged v ith a cri me anci^given a chance tp respond- 

, . / ■ ■ ■ •. ■ ■ ■ ' . / . ■ •, -r^^ 

QgESTION: Do i have to stay in -jail, idenfjnite^^y? ' ' 

"ANSWER: - No. Vdu- are ent i t led to a speedy, publ,ic, and fair 



,/ tp4 a I m ' ■ .V , ■ ■ . , 

.QUESTION: ' Is it possible for me to get out of ja^ I- before the ^ 

tr la! . - ' » ' / . ; , . 

ANSWER: Yes. ,Jhe j^dge can feet /a sum of mpn^y (bai I) wliich the' 
accused can put up in oeder t6 be released unti I tr-ial. 



QUESTION: Am ! automat i ca I ly presumed guilty once I am arrest;,ed 
f or, ^a crTme? ' • ^ / 



ANSW£R: No. Under our law^ you 
proven gui lty« 



are presumed 4 nnocent until. 



QUEST I ON: v> Do I' havfe-to be a vitAess at my own tria}?-* ' 

ANSWEi?: No. The Fifth amehdment\ states that nt> one. must witness, 
against i mse I f in a pourt of l^w, ' - 



0UEST1 ON: s tlow;Siiany t imes can i b^tr^eS for an offen%e? 
ANSWER: Only ohce; 



QUESTION:" Is the Qutcome of my first trial the f i nai verd i ct? 

ANSWER: Not necessar i ly«^ You may ret^^^est a new hearing in a 
h t gher court « . 



TRUE OR FALSE 



1. Everyone has the right to resist arrest. 



2. An arrested person must answer ail questions fr^om a. 
^ po I i ceman or I awyer , 

3« An arrai gnmfent is a trial for the judge to sentence 
the accused* - 

4ii^. If an '"arrested person cannot afford a lawyer, the 

court will appoint one to him« 

' ■ ^ . f ' , . 

5. At arrest, the i nd i v i dua 1 has the right to get a 
t receipt for anything taken from, h i ra« 

6,1 The same amo^unt of bail is set for every crime. 

7«" ,A person may be tried a total of three times for one 

^ offense . 

■ , . ^ / 

8. tin some cases, ap individual may not be to 1 d the 
charges against htm until his trial starts,. 

9* It i s tTie responsibility of -the accused to prove his 
t nnocence , 



^0* Aji_ appejSLL, i S a request^f pr a nevy hearing in lower 
court w • - ' • 
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ANSWERS: Activity 59 
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4. 
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5. 
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7. 
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8. : 
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9. 


F 


10. 
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SAMPLE ACTIVITY 60 The Courts 

,. ' ■ ' ' . * 

<■ ■ ' . 

INTRODUCTION The judicial branch of government is 

responsible for interpreting laws. The' judicial 
* branch is divided into various leve.ls; each level, 
has courts with different responsibilities. There 
are courts and judges onall levels of government. 
Federal and state courts have jurisdictipn over 
certain cases. . 

In Louisiana, judicial power is given the 
Supreme Courts the Courts of Appjea I, District 
Courts, and other, courts created by the Constitution 
, • Juvenile Qourts, City Courts, 'Justice of the Peace , 
Courts, and Mayors' Courts, - 

^ . On the federal level. Courts are organized 

. according to the chart provided. Study the chart 

and additional i nf ormaib i on. Answer the questions 
which foljow. . - 
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FEDERAL JUDICIAL SYSTEM 



U, S» District 
Courts wi th ' 
federal and 
I oca I jur i s-* 
diction 



(V irgi n 
Cana I 
'Guam) 



i s l ands- 
Zpne 



Supreme Court 
of the United States 



U. S« Courts of Appeals 
(11 Circuits) 



Admi ni strat i ve 
Quas i- Jud i ci a I 
Agenc les 



(Tafx Courtf 

Federa I 
* Trade 

Cdmmi ss i on^ 
/National 

Labor. 

Re I at i ons 

Board/ e^c*) 



U« S« District Courts 
with federal juris-^ 
d i ct i on on I y 



(91 di str i cts in 50 ^ 
states, the District 
of Co i umb i^ and 
Puerto, R i co) 



Court of Customs 
and^ Patent 
Appea Is* 



Court of C I aims 



^Customs Court 



Direct Appeals from 
St^te Courts in 50 
States 
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The average citizen i s affected by only four 
of theses courts: the United States Supreme Court, 
U, S, Cqurts of Appieai, U. S» D i str i ct« Courts, and 
Tax Courts of the United States, 

The Tax Court handles tax crimes. Cases' 
generally deal with federal tax laws concerning 
federal income tax, 

U, Sy Pi str i ct Courts hand le ci v i I and 
criminal case^ dealing with federal^! aws^ the U. S« 
Constitution^ things that happen *tj€t^i|i en states^ 
and civt i lawsuits over $10^000, District Court 
ca3es are usually heard by a single judge. Cases 
heard in a District Court may be appealed to the^ 
Court of Appeals. 

There are eleven Courts of Appeals in the 
United States ( C i rcu i t Courts) « Louisiana is in 
the Fifth Circuit. It has seven circuit judges 
plus an Associate Justice of the Supreme Court. 
Some of its sess i ons are he Id i n New Or leans. 
Normally, Court of Appeals cases are heard by 
three judgesV They hear appeals from the District 
G5wrt, the Court of Claims, the Court of Customs > 
and Patent Appeal S|. and sucK Quas i - Jud i c i a I Agenc i es 
as Tax Court, 

The 0. S. Supreme Court cons i sts/of n i ne 
justices: a Chief Justice and ghtAssoc) ate 
Justices. , They are appo i nted by the pres i dent and 
confirmed by Congress.- A justice/may serve until 
he d ifes or res i gas. 

The Supreme Court has both original and 
appellate jur i sd i ct i on« That .is, some cases are , 
brought d i rect 1 y . to the Supreme, Court and other 
cases come on appea I from I ower courts: state 
supreme courts. Courts .of Appea I s, and [} i str i ct 
Courts. Generally, the Court pic^ks and cheoses 
the cases it will hear. Those that it takes are 
usually ones that involve questions of const i tut i on-- 
ality or other serious national questions. Its 
chief duty is to interpret the Constitution and 
^apply ii^to cases. 



1S5 



1- The judicial brancli has^wluit two systems? 

2, What \b the highest court of the land? 

■ ' •^ t • • .■ • ^ ■ • C ■■ 

3- Which is the highest court in Louisiana? 

4. Why does the federal court system handle^ income tax cases? . 

. ■ • . ' ■ , ■ ■ \ • . • 

^Sm Are District Court cases^eard by a judge or jury? 

6m Louisiana is in which Circuit Court of Appeals? / 

^ • - ■ „ 

7ir How many judges preside in a Court of Appeals? 

•. ' . . . . 

i" , ■ ■ ' 

8„ For how long may a Supreme Court Justice s^rve? 

^ - 

9m Do a M matters heard by the Supreme Cou^t originate in that 
Court? Explain, c 



10. What is the ma i h purpose of the Supreme Court? 



/ 
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ANSWERS: Activity 60 ' 

■ • . ■ \ . r • * •, . " ■ ■ . • 

Feder|il and State , • \ , , 

2. U. S. Supreme Court I ^ ■ 

3. La. §tate Supreme^ Court f *^ « , ' : 

4. Federal income tax I a^|»s are m^de by Congress ancf i nterpreted 
tn federal court, 1| , ^ ^ . 

5» Judge ■ \ 

6,. 5th Circuit Court ' ' ^ ^ ^• 

7m 3 judges , • •''^ ' - 

' 8, Life t ime t : 

9. Noif Spme cases are appea led from I ower courts, 

10. To intftrprei; the U. S, Constitution. , i 



1 
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% SAMPLE ACTIVI FY OJ Types-pf Taxe 



INTRODUCTION 



If all ofNfche revenues of a govern'merit came 
from just o^e tax^ such as sales tax^ income tax^ 
or property tax^ the system would be very unfair. 
It would hit some much harder than others, arid 
some not at alU Our tax system aims at a fair 
taxat i on f or a I I individuals^ : 



^I^RECTIONS 



Read about the different types of taxes. 
Match the phrases of each letter with a number* 



■ ^ 

TYPES OF TAXES 



CUSTOMS TAXES — These are taxes on foreign goods 'brought into 
the United States. The,se taxes are called duties or tariffs. 
Not alMforeign gooda coming into the country are vtaxed# but 
for tb€fse that are taxable, the duties or tariff's are paid*at 
the £jme of entrance into the United States. 



PROPERTY TAXES - Property taxes are the taxes an individual pays 
on the assessed value of the i ndi vidua I 's property and oh th^ 
tax rate. The assessed valufe of a piece of property is the 
value put on*" it by the Couhty Tax Assessor 's Of f i ce for tax 
purposes. The assessed value is usually less than the actual 
vatue and is paid directly to the County Tax Assessor's Office. 

GASOLINE TAXES - Federal and state governments requ i re gasol i ne 
station owners to collect these taxes for the gasoline that is 
sold for the operation of motor vehicles. These owner s pay the 
tax directly to the government. The amount of the tax varies 
from state to state. 



INCOME TAXES - These include taxes on salaries, wages, money 
received from dividends, i nterest, prof i ts, royal t i es, and rents. 
Every corporat i on and each Indiviclual is required to pay a tax 
on their net income after certain exemptions and deductions. 
The taxable incomes are reported and ma i led to the government on 
the income tax return forms. If money i s owed to the government, 
i nd i V i dua I s i nc I ose checks with the forms. If the government owes 
the individual money, just the forms are-».|ia^^l ed to the government: « 



ESTATE AND GIFT TAXES - These are taxes on the. value of the whole 
estate of a person who has died and a t^x -on large gifts given to 
oth<^rs bipfore 'a person's de«th. Both the federal and the state 
governments tax large estates and gifts, v 

EXCISE TAXES - These are taxes placed oi?i manufactured and sold 
goods. (For example: jewelry^jr cosmeticsjr handb^gs^ luggage^ 
automobiles, a i n I i ne t i ckets^ i:e lephone service, entertainment ' 
and .amusement tickets, and alcoholic beverages.^) . ^'They are easy 
to col lect becauser the consumer pays for it -as part of the CQst 
of the item. Sometimes they are called ^luxury taxes*' because 
they are'-'taxes oh' items that supposedly the consumer does not\ 
need.' * \ 

, EMPLOYNtENT. TAXES - These are Socia l Secur i ty. taxes on wages and 
salaries p'aid byboth the employer and employee. These taxes 
are deducted from the employee's pay check with, matching funds* 
f rorti the employer b^ing paid directly to the federal government. 

SALES AND USE TAXES Sales taxes are paid in^small amounts' 
each time purchas^es are made. The governmemt col I ects^ them 
indirectly through the se I 1 er who col lects them directly from 
the cdn^\imer. The Iftcal and st^te\ governments -re'qu ire the 
consumes to pay on the average of 2-5 cents per do I I ar cost ^of 
an item in ^ales taxes. . 

Some /states have a use tax which is charged for purchases made 
by'yitizens in other states. This tax is levied to discourage 
persons from making purchases in states that do npt have sal^s * 
ta^es. -The seller is the tax collector. ; / 



1. Assessed Value 



AU ♦ Luxury Taxes 



^9 

4^ m 



3- 



Estate Taxes 

■ ■ * 

Tariffs 



5^ 'Taxes on gasoline sold for the 
1 operation of motor vehicles 



4ii Gaso I i ne Tax 
5« Sales Tax 
6. Exc i se Taxes 

7 m ^^^^ 

8. 1 ndi V i dua I ^^ neoine 
Taxes 

9- Emplbyment Taxes 
10. Property Tax 

'i ; ■ ■ ^ • 

11 • Corporation Taxes 

t ■ ■ << 
12. Gift Taxes 



Ci Taxes on I arge . presen-ts given 
to others before a person's 
; death 

Dm Taxes paid in sqiaj I amounts 
each time purchases are i^iade^ 

E« Taxes on the value of all of 
the property that a person 
leaves at his death ^ 

F. Taxes on the income of a group 
of business peop je. who are 
authorized by law to a<:t as a 
single person in carrying out 
^ the business activities 



1 



The value put'on a piece of 
property by. the-* County Tax 



Assessor's Office 



Taxes on purchias^s made in other 
states " 



IV Taxes on foreign good§ brought 
^ into the United States 

'J« Sc^cial Security Taxes f 

■f • , i ' ■ 

Km ^^axes paid on the assessed 

va i ue of someth i ng owned such 
as I andg ' etc. 




^axes on a person's salary^ 
wages, d i v i dendai, i nterest ^| 
profit, royalties, rent, ^tc^ 



ANSWERS: 



Activity 6l ^ 



1. 


G 




E 


3. 


1 


4. 


B 


5. 


D 




A 


7. 


H 




L 
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J 
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K 
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SAMPLE ACTIVITY 62 Relationship Between | 
' * Taxes and Services j 

INTRODUCTION Each January the President sends to the. 

Congress his budget recommendations for the upcomjtiy 
budgetary year. Tbe budget sets forth the Pres i dents 
proposed financial plan of operation for >the f f iederel 
Governmentu It includes recoramendat i ons fori new 
degislative proposals as we I I as for existing 
activities. , f 

The, Congress can change or eliminate programs 
... in the Presidents budget, or add programs not 
requested by the President- The Congress also 
legislates the means of r'a i s i ng revenues, most of 
which come from taxes » 

The budget significantly i nf I uences the 
Nati^on's economjc and social environment, and in 
tur;n is greatly influenced by the 'changing needs of 
\ the Ameriqan people. The budget i s a program plan 
' for specific Government activities designed to meet 
our urgent needs at home and abroad. In addition, 
^ the overall spending and taxing po I i cies reflected 
in the budget have a major impact on the Nation's ' 
economy. _ ^ \ 

Although Federal spending in^ny given year is 
in I arge part •the' resu i t of deci sions made in past 
years, the Federal budget - particularly as it 
'Mk: changes over time - is an indi^cation of nat i ona I 

™ priorities. In recent years, there has been<-a 

significant shfpt In the composition of budget 
'outlays. Defense costs dropped from 41^ of the 
Federal budget 10 years ago to 27^ in 1975. On 
the other hand, the portion of the Federa I budget 
devoted to huirarl resciurce programs - health, income 
^ security, education, manpower and social services, 

and veterans prpgrams - has risen from 30^ in 1965 
to 52% in 1975. 

^ ^ r The budget deficit was financed fargefy by — 

borrowing from the public. The Government borrows 
from the public by se I I i ng bonds and other debt 
securities to individuals, banks and other businesses 



DIRECTIONS From the i nfiopiriat i orf in the above paragraphs 

and graphs, below, answer the following que*,t:ions. 



THE BUDGET DOLLAR. 
F i I Year 197^7 Est J mate | 




Who proposes the national budget? 



Most U# S. revenues come from what source? 

■ ■ ' . *^ ■ • ' 

'Money for what k i ndsV of pHogr^ms has i ncreased s i gn if i cant ly 



How does -the government borrow from the public? 



What per cent of jthe government's income comes f rom i n^ i v i d-* 
uai income taxes? V 



The largest portion of otur t)udget goes for what? 



what accounts for the second I argest port I on of government, 
put I ay? - 



Why would the U . S» govar nmeni: owe interest? 



Vyhat k i nds of d i rect payments does the government make to 
individuals? - ' * * \ i 



•ANSWERS; Activity 62 



1. The President ' . 

2',- Taxes . . ■ "- ' ■■ ■ , . 

3. Human Resource prc^erams 

4. Selling bonds and securities to individuals, banks, ^nd 
• . _other businesses ... 

5. 39%- ^ . ■ ' .■ ' • •■ 

■ *' .... N 

6. income secCirity (Direct payments to individuals). . 

7. Nati'onal Defense ' , ' " 

8* Due to its national debt • ' . . ' 

■ • 

9m Social Security _ 
•Food Stamp'^ 
Un©mp I pyment Benef i ts 



sic 
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SAMPLE A.CTIVITY 63 ^Reasons for Social Ugislation 



INTRODUCTION Society depends on rules and regulations for 

. an orderly existence.' We have laws which br i ngl . 

ord^r to our lives. Think of what schools,* streets, 
and communities would be .1 i ke if -there were no 
rules! Bedlam an'd conf us i on" wou I d ex i-istii , ^ * . 



DIRECTIONS 



Th i nk of laws which influence or govern these 
areas of our livejs. What migfit happen if these' 
regulations were not Enforced?, ' ' 



SCHOOL: 



1. 

2. 



PARKS: 



1. 



RESTAURANTS: 1 



2. 



UNIQNS: • 



2. 
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STREETS: 




1. 



2. 



FACTORIES: 



1. 



I 



CONSUMER ECONOMICS 



BUDGETING . 



n ■ m n w m 



EFFECTIVE USE OF MONEY 



• ■ m m 'd- m. m • » « • ,■ ' • i| 



PRINClPtES OF CONSUMER'ECONOMICS. 



MARKETING TECHNIQUES. 



P.age 

193 
202 
233 
261 
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. SAMPLE ACTIVITY 64 What i s a Budget? 

> ■« ; 

INTRODUCTION- Every family has some, expenses that are 

wore or less f i xed--expenses that have to be 

paid in specific amounts at specific €lmes. It 

is a good idea to enter these fixed Expenses in 

your plan for future spending first, so you can 

see how much they are going to amount to before 

you begtn to allocate the rest of your- income. 

Start your plan by putting down the fix^d, 
expenses you expect to have every month. These 
wi I I include rent or mortgage payment on your 
home, telephone and other utility bills, and 
^ payments on iostalTroent debts, if. you have them. 

, ^ Next enter the expetisc^s that wt I I come up 

V only once or twice a yeair, such as real estate^ 

personal property^ and income taxes; car license 
^ fees and car insurance premiums; life insurance 
i premiums and vacate! ons. It is wise to put aside 
a def I nite amount each month toward these large^ 
' ^ irregular expenses to spread the cost and have 
■* fjv>ney to meet them when due* ^ 

V \ At th i's po i nt you may want to decide what 

\ you can set asi de as savi ngs and enter this as* a 

' j fixed obi igatfon^ too. I 

After you have entered your fixed expenses 
and your savings, you are ready to tonsider your 
flexible expenses. Flexible expenses are those 
that f luctuate froir^ week to" week or month to 
month. 



Estimate how much you plan to spend for 
food ^nd beverages, clothing, transportation, 
and other budget groups for the period yop have 
decided to budget for. To estimate these expenses 
go back over the records you kept (if you kept a 
record for a month or two) and see what you spent 
for each of the budget groups and decide^! f^you~ 
want to conti nue thi s pattern. You may decl.de 
^ you need to spend more on some, and less on 
others, 
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Whi le these records will be a big help in 
estimating expenses for the budget period, they 
won't be a complete guide. You wi I I probably 
have some expenses coining up that didn't occur 
while you were keeping the record, A record 
kept in July and August, for example, might not 
include such big expenses as wi nter coats -and 
suits or fu«£l. for winter hei^iting. 

. This is the place to list the amount you 
must s0t aside monthly to reach the goa I s you 
have set. ■ 

Remember to include a personal ai lowance 
for each of you, A little not-to-be-accounted- 
for spending gives a sense of freedom. 

Now you are- ready for the balancing €ict— 
■ to coi^are your total expected income with thie 
total of your planned expenses for the period 
you have planned for* \ 

If your income covers your expenses, and 
you are satisfied with the resuj ts— 'f i ne. If 
your expenses add up to more than your income, 
you'll need to look at all parts of the plan. 
Where can you cut down? Where are , you over- 
spending? You may have to decide what things 
are most important to you, which ones cam wait. 

Every couple needs adequate food, safe and 
decent hoifsing, and clothes that give a seijse of 
wellT^being. But you can be well fed on harabtTroe 
or on porterhovise steak. If you j^riefer to eat \ 
4ess expenisive but equally nutritious f ood i n ' 
order tb afford better clothes or t« live in a 
more desi rable ne i ghborhood— that i s your choice 
to rafke. 

The solution to money problems is not. 
necessarily more moneyi Sometimes it^ is an 
understanding of how to get more for, the money 
-you have, !piu^ tke pat i_^ence, energy x 'and se I f ~ 
discipline to do it. 

\ : 
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Work out a spending plan t>ased on your 
income, expenses, and goals. ^You may need to 
change some of the items. 



OUR PLAN FOR SPEND-ING 19. 



Item 


in 1 s - 

Ml? nth.. 


Mnn+h 


■ 


JftQth 


Tot a 1 


Toul money incaiBC 










Mit>ar fixed ej^>ea»^: 
Taxet 


- 


— * ^ 






* . ■ 










^ ^ , Si^ . 












Rent mortg«g<^ p«ymeaf 








■ 


lAtUTJUlce . 














^ 1 








Debt pAyraenti 










Savini* for: 
Emergency fund 








— 






" — I— " "1"' 
















Fles^iblf^ ex(>en*e#'. « • 
Food and bevei'agH , 

^ , _ 








1 

I', 


HuuiM:h4)ld uperiUk^R ind nsaiiileMnce 






'* 

1 ■ 


• 


Houtebold fumuhinfi and equip me »l 










Qothiag ^ 










\ , ■ — 

Personal 










\ 

Transportation 










Medical care 










— ^ ^ 

Recreation and education 






' ■ . ^ 




Gifts ai^ contributions 




— \ 


/■■ 




Total 






/ 





r 
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SAMPLE ACTIVITY 65 ' Deterwl ni ng Needs 

and Resources 



INTRODUCTION 



4 



* In making your financial security plan you 
wj I I need a working knowledge of financial 
security. Some of these^ways are: i 



Bank Account: 



3 A bank is a financial i nst itutioffl wHi.ch 

serves yoXJ in two convenient ways in whi dt'money 
can be held safe I y for- both current 'ajnd future 
use. Th^eeu are through check i ng and^avings 
accounts. ; ' 

Savi ngs and Loan J^ssoc I at i\on - 

Most savings and loan associations are 
mutual associations owned. by members. When you 
^ open an account with them you become a member 
and a shareholder in the association. Dividends 
are paid on the money you* have pjaced i n your 
account. 



Government Sav t ngs Bonds 

Government Savings Bonds qan be purchase^ 
fo*?* different amounts and have fi^ed cashi^in 
values before and after maturity. 



Postal Savi ngs ^ • i 

Postal Savings certificates are made avai I- 
ab I e by' the government postal service. The 
outstanding characteristic of postal savings is 
it's h i ghi degree of "safety . . * 

The[ rate of i nterest i;s lower than on 
government sav i ngs bonds, HoHe^^er\ postal 
savings is a convenient way or savrng. Money 
can be deposited or' withdrawn without charge and 
at w I 1 1 through a I oca 1 post of f i ce author i^ed 
to handle postal savings. . 
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credit Union Shares 



Credit Unions are cooperative associations 
which proVide^ tsofctrtpE of crtedit for members. 
Wembership is Hraiteicj to per-sons who have a 
common i nterest |.thr6u(^b-eccuj^at i on or assoc i at i on^ 



Since Creidit Unions vary widely in size^ 
managerial ability and service offered, investi- 
gate careful (y before you become a member, 

. ' ■ , ■ ■ '* ' ' * • . I , 

■ . I 

Li f e t nsurance t, 

Life Indwrance is a means of setting aside 
a portion of income during earning years to 
provide income for survivors when the head jof the 
fami ly dies, and to save money for future family 
goal Si Life I nsurance is avai I able i n three 
forms - ordinary,^ group and individua^l. 

Annu i t ies * 

^ Annuities are a means of saving a definite 
sum of money over a period of years in order to 
provide a fixed i ncome f or life starting at a 
stated age. Annuity* provides you with income for 
retirement. . \ « 

Soc i Q i Secur i ty V 

Old-age survivors and dl^alsl^lty insurance 
commonly known as Social Security i s a compu I sory 
contr i but i ng soci a I i nsurance p i an ifor^those 
forking In covered occapationsn 4^ 



Bonds and S tocks 

Bonds and stocks are issued by corporation^ 
municipal ities and governments to obta i n funds 
for operating, production and expansion* The 
return on the invi&stment may be in the form of 
dividends or interest and a possible increase in 
the value of the i investments,, ' 



i 



Pensions ? , /\ , , ^. % 

Many fitjms have; prof it-shari ng pens! on plans 
for workers b^sed on length of service, average 
annual pay or j other fWcts« Pensions are available 
to disabled veterans and tow income old age people 



DIRECTIONS 



Choose the correc^t income source to describe 
each of the .f o I I ow i ng s^i tTiatlons. 



1 nterest 


Pension br Company Retirement 


Certificate of Deposit 


Soci al Security 


Stocks 1 


1 nsurance 


U, S. Government Bonds ' 


Real Estate ~ 


Huni ci pa 1 Bonds 


Mutual Funds 



■ ■ ■• > - . ■ \ , '. ■ 

■■ ■ . ■ . . ■ -. ■ ■ , • \ , .■ ■ • ■ ■ , / ^ . ■ »• 

1. Betty is a person who has paid into this government source 

for twenty-five working years. Her employer has also 

matched funds with the money t«ken out of Betty's check. 

Bett^ will not receive benefit payments now, bu-^ this 

government source will send her benef iiL_payments when she 

reaches retirepient age. What is this source of income? 



1 . : 

Thi^ is money paid by a financial institution to an 

indf^vidual or individuals for the use or loan of the money 

in a savings account. What is this sour|:e of income? 



Th^re i s a section of the newspaper that gives information 
about th i s i nco m e source. When the va| ue of these i ncreases 
the owners receive higher dividend checks. What is this ^ 
source of i ncome? ' . . . _L . 




Bruce worksif or a compariy that sets aside money^-every pay 
day for its employees. The money is put into this type of 
fynd so that the emp 1 oyees will receive checks during their 
retirement years. What is this souhce of i ncome? • 



This is property (land and/or buildings) that an individual 
or ^individuals own and rent, lease, or sell in order to 
receive additional money. What is this sourcp of income?. 

This is a wri tten statement from a financial institution^ 
verifying that a certain j^erson has\a certain sum of money 
on deposit. ^The financial insti^Vion pays the person 
mbre interest for the use or l6an of this sum of money 
than\for money in a savings accopnt. Xhat^is this source 
of i ncome? ^ « . . . • . , 

These bonds aren't secured by mortgage, but rest with\the 

taxing power of the government. ^/Tix on their interest is 

not charged until they are cashed^ What is this sourc^ of 

i rfcome? ', ' . \ 

\ ' ■ - '^^^^^^ — " ^ 7 [ ' ' 

\ ■ ■ • 

These bonds ar^ interest-bearing certificates on-stat^, 
county^ city^ township, school district, etc. property, i 
What is this source %f income? . • . 



Bi I I pays a company a yearly premium for a guarantee that 
his family will receive a certain sum of money upon his ; 

death.- The money he pays for the premium earns interest. 

* '■ . • * ■ ■ 
What is this source of i ncome? . ■ 
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10. Accompany invests your money in stocks. You receive divi- 
dends quarterly. What is. this source of i ncome? , 



i 4 



T — ; t 



i 
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A^WERS: Activity 65 

1 . ' Soc i a 1 Secup i ty 

2, \ I ntorest 

3- Stocks or Mutual Funds ' 
4» Pension or Company Ret i reoiftpt 
5- Ke^l Estate * 
6n Certificate of Deposit 
7m li. S. Government Bonds 
8. Municipal ^onds 
9» "Insurance. 
10. Mutual Funds 
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SAMPLE ACTIVITY 66 



INTRODUCTION 



OIRECTIO 



Economic Factors 
Affect Budgeting 




Most consumers are gui I ty of impulse 
buying- This is part i cu I ar ly true of shoppers 
in a grpcery store. To save money and -prevent 
impulse buying, you shcju Id prepare a grocery 
list before going to the store. ' 

The following list includes 10 items whrch 
are commonly brought into our homes. Fin?! the 
total cost o|^ these items. 



1 tern 

10# bag potatoes 
lettuce 



Pr i ce of Item 



cheese 

we i ners 

groynd beef 

cereal 

mi ik i 

bread 

green beans 
eggs 



$1.69 per 
$ .59 per 
$ .95 pet^ 
$1.19 per 
$1.08 per 
$1.15 per 
$1-75 per 
$ .33 per 
$ .35 per 
$ .78 per 



bag 

head 
lb. 

pkg. 

lb. , 

pkg. 
gal . 

loaf 

can 

doz«. 



Quant ity 

1 bag 

2 hea^js 

2 lbs. ' 
1 pkg. , 
4 ibs. 

1 pkg. 

2 gal- 

3 loaves ' 
3 cans 

2 doz. • 



Cost 



AMSWERS: Activity 66 



1. 


$1 . 69 


2. 


$1.18 


;3v 


' $1.90 


4. 


$1.19 


5. 


$4.32 


6. 


$1.15 




$3.50 


8. 


$ .99 


9. 


: $1.05 


10. 


$1.56 




▲18.53 
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SAMPLE ACTiyivtt 67/.f'-inc6W Tax ? . , 

" • « ■< *^ ' . ^' ' ' « • ■ 

INTRO DUCT I ON - Income taxn 5 s a fe^iera | tax pial d -1^^^^^ 

natidnal gover^'rtment Von money 
> emp I oyer withho IBs income- taX 'f^OlTT^each^^^ 

you receive. He pays t4is mp>\ey to the federal^ ' 
- > . gavernment'. At the end''K>f each yeair, you mu3t - 
•. V report to the goyernmenV tlie . a^ourit ; of taxes yai^ 

• have paid that .year- ; ,You may f i le as soon as • 

• youv can after 4anuari/ 1> but not l ater tii^rt' 

^ -V/ . ,^Apr^'ii'i5. . ./ .i'-;;,.^ 

" * ' ♦ I f your emp loj^er has witnHef d -^60 much 

■ . money for i ncome, ta>«, you ' w t 1 1 . rece i ye a relFui^; 

• i from the IRS# If'yoy have not paid enou9h?«.Jn' 

* taxe$; you wi.l I -have to send the I RS money .to 
m^afce .up Vour' "fair share.'^ • „ ^ 

>' V' ^ . . -■ ' • '■• •/ ' ' ' 

DIRECTIONS Re a d Wh o - M u s t File ,^ Determine v/h rch 

' category is appropriate for * you. Then study and 
•* ' answer questions abo'ut^ samp I e 1040A Income Tax 

^ - . I^fetut^n, Another blank ,»^>rm is provided for ypu 
- ' to pract'f ce f I I i n^ your own return. Your I n- 

&tr1Jctor.''can assist you in preparing a sample 
form. . * 



WHO MUST FlU / ^ / 

y"^ • ♦ * ' ^- r And your " ^ 

Piie.a return if ydu.are: gross . i n6ome 

i s at least: 

.* ' * • * ' ■ ■ 

':. ■ ■ * . • . ' ' ' . * . • \ ■ • ^ N , . • 

f * . ■ , . 

!S-lngle ( I ega I I y sefjarated, d i vor.ced, or \ 
married I iving apart from spouse, with . 

dependent child)" and are under 65 • « V $2,450 
Single ( Jega I I y separaj:ed, di vorced, or 

married living apart from sojause, with . , * 

dependent chi id) and ar^ 65/or o I der • y » m , *^ 3,20Q 

A person who can be claimed as a depend- 
ent on your> -parent' s return, and -has . * ' 
taxable dividends, interest, or other ^ ^ . 
unearned income^. ■ • • « *••■ « » ■ » • ■ .» » 750 

A qual ify ing widow(e.r) with depe;ndent 

child and are under'65 • - • • » • • " 2,o50^ 



A qual i fy ing widow(er) with dependent ^ - • 

chili;! and are 6^ or <ilder . • « • • . . - li . • - 3#oOO 

Marr ied -f I I ing jointly, living together ' - 

at the eh-d of year (or at clat;e of death ( ' , 

of spouse), ^nd both ahe under 65 ■ k • - ■ - • 3,600 J 

Married f I l ing jbfntly, \iving together . . A 

at the end of year .(or at date of death /* ^ 

of spouse)v and one is 65 or older « • - • « ■ ■ 4,350"" 



Marrled^i I ing jointly, li v i ng- together 
at the erfd- of year (or at date of death 

of spous§), and both are - 65( or older |. . • - - 5#100. 

Mariried .fi I ing separate return or ' . 

jnarr^ied bilit not, I ivi ng together at end. -;. .. 
.of. year - • ■«. •_■ • » • • ■ ■ • ■ • ■ f;;.^'*.' • ".' 

A t»e/^o'n. wi^h i ncomie .f rom sources within . 
^U.-S,, possessions - - ■ » * ■ • • • • " 

' I f incpme tax was ^'i thhe4d«or i f you are "e I i gi b I e. f or the 
earned income credit, thftn'even though >ou, are not requ i red to 
-fi.le a return, you shqufd file to get a refund- 



750 



750 



20.4,... 



The finn9 rules apply to all'u. citizens and resident 
aliens, including those under 21 yenrs of age. (However, 
these,rules may not.apply if you were s/nonre^ident ai.en at 
any time -during, year-) , 

V^EN TO Fi LE . . 

File as so.ori as you can after January 1, jbut not later 
Vhan April 15, of cur re|t year, . v 



t ■ 



AS 



'f" 



, * - ••• * t'' 



t 



••\- 



^ ri n ^\ ^ * * ' - -i^ 



4 






•1 



t 
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1U4UA U.S. individual income Tax Return ll^fD 



Tht« ipM fof IRS wily 



(A 

55 



i! 

fi 



N4m« (It joint ralum. ftlv« (im rwn«s and'ittitUtft Of both) 
Amos M. &: Lula G. 


Gree 


Lj^ nam* ' 

I] -i^^ 


YOiu* ftocU]' sacutity iHimbMr 

.'^82 ri6 124.-^ 


Pf#Mnl mim« ttddrtftf {Number an^ stmt* Including »p»rtn»at numbjr, or rural rouU) 

1821 Eason Drive 

— — 1 1 ■ — y 


Mt-(U£t IZ%{ lostnictlons. 


Spousn'i jtodal fte€urt{y now ' 

118 1 62 1780 . 


City« town or poit oftkt* Stat« and 2IP ctiHd* * 

Monroe, Loyisiana 71201- 




Yours ► >Carpenter 


Si?ous«'s ►^ Secretary " ' 



1 □ Single . ' (Check only ONE box) 

2 (2J Married filing joint return («v«n if only one had iiKoms) 

3 □ Married filing separately. If Jpouse i$ aJso fiJiiw give 

spouse's social security numl^r.in designated space tbo\^ 
-^^A'^nd enter fulU 

name here .►^ • " . ' 

4 Q Unmamad' Head of Hous^^old, See pa£s 6 of InsiJi^idkw 

to see if 

you qualify h- ^- ' , 

5 Q^lifying widow(er) with, dependent .child (Year 

' . spouse died ►^IS ). See page 6 of Instructions. 

-■■ T - ■ •• ■ . .- im. 



.2 



b First names of yfiilr dependent c^Hdrsn Who 
lived wilh you , j^^f r K^Y 

£ntf r ■ 

• .. - number ^ ■ 

c Number of Other dependents (frpm line?) . ► 

d Total (add lines 6«, fai« and c) , ^ \ • . , . . 
• Age 65 or older . □ Yourself □ 5pou»e ^^Xr 
Blind. • Yourself Q Spous# ^^^iS^^^ 

f Total (add t'mes 66 and e) , , . > . , . . 



7 Other dependents: 

(a) Nam* 



(c) Uonlht livad m ywir 
•» h«m«* If bor(i er <lifii to* 
(nt ^1 wf ita e or D. 



8 Presidential Election 
* Campaign Fund * . 



Do you wish to designate $1 ef your taxes for tWs fund? ; 
If joint return^ does your spouse wish to designate $1? . 



W) OW d«p«J- 
oaat baM iMt^rne 
«l $7^ fif Mare7' 



► 
► 



1 



Yes 



Yes 



9 

12 



Wages, salaries, tips, and other employee compensation 
Dijld«n\i5.( f?°wp^*r!rr*" ) ...v i tess .xclusion 



(AttKh Fefm» W-2/ if unawail- 
ibli, Sfi paii 9 el laitrMcUoiMO 



(t) Amo4»ia fw^if^ fd fo r dapa^at'fi^ppoft 



Sy YOU. 
wdla.Aa. 



^ OTHERS 1acl4id^ 



No Wa<a: If 3^ chwk 1I« . ^Taa" 

^rUwCw) It Milt not incraasa yam tax 

I ar rtducf yeiir rilund. 



Interest income (if over $400, see Instructions at top of page 43 • • • * % • 
Total (add lines 9. 10c. and 11). (if less' than $8.000 see page 2 of instructioiis on "Earned Income Credit'l 



9 




00; 


10c 




w 


11 „ 




12 T 1«,500 



^ ll ytu have divhtemi Of inUnst Inceai^ nni cm be deimed *$ a (kpcndent ^ y aw pareari retmPy cAick hem ► □ aad see page II of InsUuctioitt, 

. — / ' . • . . n ^ . , ' ^ — ' — • ' — : ' — ^ ^ 



f omV\lQ40>J (1970) 



if you want IKS to figure your tax, see page 10 of Instructions. 

" r-^ ^ — — 



^.1 



13a Cnter amount from line 12 



b If you checked 
tiie box 0n 
Vuio » . « , « 



2 or 5, enter the greater of $2,100 OR 16% of line 13a — but not more than $2;8CCl 
1 or 4. enter the tirealer of $1,700 OR 16% of Ufie I3»— t?ut not more thSn $2^400 
3, cntqr the cheater of ifl,05"0 OR 1G% of hne 13a — but not more than %1A0Q . • 

\ c Subtract line 13fa from line 13a jjnd enter differerica . . . • > 

1I4 *MuUipjy totol numl^er of e)«ff^ptlons claimed on line 6f by $750 ^ . • . • . . . . 

15 T.jKible incSrne. Subtract lineU4 from lino 13c aod enter difference . . ^, • ^ . . • . 

j' ff line 15 is $20,000 or less, find ta< in Tax Table on pages 13--15 / \ . . 

\ If lino 15 is more than ,$20,000, use Tax Rate Schedule X/V, or 2, on page 16 j ' ' * ' 



13a 



J 

MM 

13c 



14 



16 Taxi 



17a 



17b 



140 



JL80 



^Oa 



173k Multiply $35.00* by the number of exemptions on lino 6d . . • . 
■ b vEnlef ^% cf iine 15 but n'dt more ihsfi $';S0 ($00 if box on line 3 choked) ^ • . 
^Ifia SuLitf^pct line 17c from iino IGpnd Cf^ter differcoco (but not less than zero) . . . ^ 

b Credit for Contributions to candidates fof public office (see page 11 of Instructions) . 
1$ Incumi^- tax. Subtract line ISb from, line 18a and enter difference (but not less than zero; 
20a Total Federal income tax withheld (attach Forms W-2 to front)' . . . 

b .Excess 'FICA/RRTA, or FiCA/RRT^ax withheld iiTpaaTl'MtSJi) . 
. c 1376 estimated tax payments (include amount allowed ly aedit from 1975 return) » 

d Earned incpwe credit p 2 oimstmiiani) • 

21 Total (add- ilnqs 203 t\mjgh 20d) . . . . . . ^ 1 . • • . 

22 ^ if_iina i^ris.4ai;B4^r than enter aALANCE ClUE WS . . ♦ . 
23/ (f linc'2i is larger than line\s, enter amount OVERPAID . , . , 
€4". Amount a^Jf^ 23 to be'RtFUNDE.DTO YOU . ^ • • • • • - 
25; Amou nt of line . 23 to bp credited on 1977 estimated tax . ► j 25 



15 



IS 



15,700 

IMS! 



00 
OTT 

op. 

if box on Una 3 it rhi-okpcJl^ 
&eii p3g« U of InfclruclJuns. 

17*= 180_ 00_ 

00 



12^700 



2,441 



13a 



2,261 



I8b 



2Ch_ 
20c 



20d 



bo 



. . ► 



19 '2,261 rrcT 



f'ly injqunf Cff Una 11 ' In ^1''. 
full with tli!i (%Hiin., Wfitt 

$«uflty i;uihl?fcr on y'^ 
it mona/ oiiI«r and 
pyibli to'Uttrnil Riv- 
Safvfca. 



n 



21 



22 



24 



3^ 



00 



U^rU^f reotltiss of ptf)u;>H| j dcflift th*l 1 h^vc exifnlne^ \hl% return/ InUudifig accom^fiying: *chedu!ti ind sUUments, and "to iha tmt of my Mi>wlwJga 1^4 bilifl it is tiur, corrtct. 




^aparftE (oth&f than laxp^ycf) i» 




Jointly, BOTH fiiuirsi 



✓ /Tate 



► 
► 



Fra^^irsr's .st|;nitura (and trnpioycr's nsrpe, if i/iy) 



Dale 



■ ERIC 



•^ - iOHt TA)( 



itgn av«i i! (Mjy caa Md lacomt) 



Adumslana ZIP 



Or 



206, 



What 1 s the Gr den's f i I i n'g • status' 

» ■ 

Does Mrs, Green work? If so, what is her occupation? 



How m.any dependent/chifdren do the Greens have? 

• I ■ * . , * ... 

How many exemptions do they-clai^m? 



Did the. Greens contribute^ to the Presidential Electi'Oji 
Campaign Fund? , , - . 

Does a «contr ibut ion to the Election Fund affect one^s 
refund? * ^ 4^ 

^ ;■■ ■ ■ ' , . ■ ' • 

\ ■ ' ■": — ■ ' ' - 

■ » . ' '■■■>..' ' ' * 

What was the Green's total inconie? 



9 



) 



According to* item 20a, how much federal income tax ha6 been 
wi-thheid from the Greens? " ' \ ' >■ ' 

- • ■ * / ■ ■ 

' ■■ ■ , ■ ■ ■ ■ • . • ' 

; . ■ ■ ' ' . 'f" ■ » ■. • ■ 

How much total income tax should be paid accprd i ijg'; to the 

Green's income and deductions? , " 

Have the Greens overpaid or underpaid their taxes? How - 
much? • , • • * 



ANSWERS: Activity. 67 



1, married filing* joint return 

2. Yes, Secretary 



\ 3. 
4. 



2 

5. Yes 



8 

r 9 
io. 



6. No 

7. $18,500.00 
$1,879.00 

$2,261.00 



Underpaid $382.00 



t 



It 



r 



I 



♦ 1 



.4 



J' 
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1040 A U.S. Individual Income Tax Return 



c 



N»m« Of iolnt return, «W» firtt n^m.t .nd inlti.l* of both) 



City, town or i>o»t offic«, Statt »n^ZiP cod« 



■ l □ Single ■ (Check only Ul«: box) 

2 □ Married filing joint return (eyrn if only one had income) 

3 n Married fHing separately. If spouse ^^/'^ 

spous^e's social security number in designated space above 
and enter full 

A O Unmarfied htid^f Household. See page 6 ot insuuciioS 

to'see if ^- - 
' 5 □ Qualifyin^^ with 'depeTident child (Year 

^phnf;e died K 19 ). See page 6 of Instructions. 



m 
c 

.2 

S 

K 
U4 



For Pilvicy Act Notillcitje^ 
iN 12 ef lAstructens. 



YcKir socle! fecurity numbir 

■ 1"" i ^ 



Spouse'f social security no. 



Occu- 
patkm 



Yours ► 



Spouse's ► 



fie Regular QYouruIf □ ^QSi51^:;l"^^^ 
b First names of your dependent i^ildren who 

lived with you ^ ; g~ 

number ^ 



c Numberof other dependents (from line?) * ► 
d Total (add lines 6a, b. and c> . , , . . . . ► 
e Age 65 or older . □ Yourself □ Spoiise ^J^^^, 

Bfind . • • /Q Yourself. □ Spouse 
f Total (add lines 6d and e) * . • v - ■ ' * ► 



! 

mm 

it 



7 Other clf pendents; 

I (») N«m« 



(c) Months livfti in yoi»r 
hoifit. If t»r« w ^i*** 
Ij^ y«#rj Mfitt 8 V D« 



1^ $750 «r m«i«l 



(«) Amount fui^islied for d4{Miid«nr> upptxt 
' B^liTHERrTiidwir 



^SjTYbu. u 100% 



8 Presidential Election 
Carnpeign fund 



► Do you wish to designate $1 of your taxes for this fund? 
If joint return/does your spouse wish to designate %ll . 



Yes 



Yes 



No 



No 



fM»z If yiHj cKtck tht "Yts** 
box(e9) it Mill not incrM*« yow t4X 
or reduce your rifui^d. ' 



- - ■ (Aitech F^ms If unevail- 

9 Wag*,, salaries, tips, and other employee compensation «. p^i. ? pf i«u.c»io«) ... . 

/ if ev«r $400, $w iRitfuc. y i jOb Lcss exdusion ^ B*»»ce ^ 

10a Dividends v t«>n» »t top of p*tt ^ ^ • 



10c 



11 



■ 11 Interest.mcome ' sgg pa^e 2 of Instructions on "gamed income Credit.") ■ . . I 12 | L 



Form (1D7Q 



If you want IRS to figure your tax, see page 10 of lnstructtoM> 



Page 2 



_13a_ 






1 lib 






13c 


• 




14" 






15 






16 







.5g 



- 13a Enter amount frof; li"* „\f ^ greater of $2. 1'oO 0*16=:^ of lin, h^ii not rporV than 52.^0 



b If you chocked 
tiie box . on 
fiiie »^ . « • 



1 or 4; "enter tha greater of $1.7A0 0^ ^^"/o li-^o 13»— tnjt noL-n'ore than $2,400 
- •- .. « . ocft nt» ir,«| of line 134— but not inora lhJHi $I,400 



16 Tax 



1 7b 



3, enter tha fercater of $1,050 OR 16 
, c.Subtract line 13b from lidQ 13a and entpr difference 

14 Multiply total number of axemptions clarmcd on line 6f by $750 ., , i . • .. . ' 

15 Ta.oclo income. Subtract line 14 from lino 13c arid c-nter,.eiHfQrertce . i' .- ■. . , 
If line IG Is $2Q.000 or less, find ta^x in Tax Table on paces .13-15 ■ . , . , . . 
If lino iqjs rriore tfian $20,000, use Tax FTate Sdicdule X, Y. or.Z, on page l6 

17a -.Muitiply.'^Sfe.OO by the number of exomptipns on lino 6d - ^. * 

b Lnt.r V.b oCiine iS tjut.not more than $180 ($30 if box on lififr 3 checked) V < , ^ 
ISa' SuLtrdct line 17c from lino 16 and enter difference (but not Iqss than 2ecQ) . . •. 

b Credit for contributions to candidates for public offic? jsce pago .1 pf Instructions) 
19 • Incc^ie tax. Subtract line ISb fronj iine le^umd enter diffcrencp. (but not less tha;i zero), .; . . 
20a frnai fcdcranncorno/taxwitfjheld Caftach Ws^^^^^^ 20a 

b Excels f lCA,^R>tTA, or fICA/RRTA tax Wi^hticld «t p«»in of inttiu^^^^^ . 

^ 197G C3li;n'3ted tjw payments (inclLde amount •ailov.'fid iS-VeM {rem -1975 return) . 

d "Earrwd incorne crcdi|'\from pijt ^Wpfntctieni) • • j* • • 

Totai^'CaddTines^Oa-TtlUQTjefi r;v.., r- ■•. • 

22 IfSm^ 19 is larger than line 21, enter BALAISICE DUE 1R9 . . . . 

23 , If line 21 is Idfgerttian Ima 19, enter Amount OVERPAID. . , w 

,24-. Amount of ''line^23,to be REFUNDED TO-YOU . _ v ... ^. . . i 

25 Amount of .iine 23 to bo credited on 1977 estimated tax : ► {:2S_L 



InUr 

at » 
.Of U 



2Qb_ 






20c 






20d 







4- 



SCO paga IX of Ini^lniCitons. 
17c 



_iaa 

19 

' ■'///'/,, ////^/'•'.■■''^. ^ 

.>^' fi#fl .wiU tills rttufo. Writ* 
r>^1; soclilu lecurlty fcua.bir on ^ / 
; £t»' c)( or -monc ni'dfr af«i v^^/. 
^/J^ mj>»« p^yaW« to Intcrnil Rw- 



21 










^ 


23 






24; 





■/ 



sign *^j«uf{rcniiin"e 

.'here ^ 
^ i^:OM^ TA 



2; 



V Diti 

r 
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INTRODUCTION 



SAMPLE aXtI VI TY 68 Sales Tax 



Near I y every day each of us pays taxes/on 
the things we bvy. In Louisiana arjd in sonfe 
cities the con suiter pays a sales tax, a tax on 
consumers' goods l^n general, xhich i^ added 
separately to\ the purchase price. Generajiy, et 
sales tax is from .2^\to 55^ of th'e amount of > 
each pi^rchia^e. A sales ta?* usua I I y i mposed : 
by the state and/or city- * ' . - 



DIRECTIONS 



Read the situations :sind answer the iF o I I owr 
i rtg questions, < 'A " • " y ■>; , 



V. William is going to buy a car from a used car* dealer- Tjae 

car costs $900. The sales tax is 4^. How jnuch sales tax 

■ » ' I ■ ■ I: 

win he have, to pay? • ' 

■■■ ••' " ■ ; . "■■ ' • ' , ■,- ■ ■ > ; 

2. Wilraa bought $36.00 worth of groceries. The , tax on grot^ery 
items' is 3/^. How .much.sa lea tax wi U s>ie pay? ' - 



3.* /The Brpwns bougKt furnii^ure for their bedroom. It. cost 

$2&oi' If sale« tax on furniture is 5%, what tax will they 

■pay?- . . ' - , ■ ■ ■ . ■ ■ 



Ciprothy and hep-^M Idren ate dinner at a , restauranf^'f or 



$7.80. How mu^hTBTes tax wi l l charged if the. rate i s ^ 



♦ 



5. Thetax on jewelry i s 4^. Row ' much- sa I es tax wi'M'DarIa 



pay for a bracelet ,which costs' $7-50? ' 



ANSWERS: Activity 68 



1. 
2. 
3. 
4, 
5. 



$36.00 
$1.08 
$13*00 
$ .39 
$'•30 
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' SAMPLE ACTIVITY 69 'Dct\omt nations of Money 



IJNTRODIICTION ' We use mbney^eVery day. We give money 

i (bills and coins)^in exchange for goods ^nd 

services. Often we are careless al? out a/ccepting 
'- change from a cashier or vendor. It is'^'a good 
" practice to count youp change before leaving the 

.store^, ■■ ':' ' ^ . 

DIRECTIONS Read the f o I I ow Ing s i tuat i ons and answer 

the quest i^ons. - . ^ 



4 

t 



( 



1. Oan made a I on^ distance phone cal\from a pay telephone 
booth. The operator i nstructed h i m to p 1 aCe |$-3. 30 into 
the slots. Using , the' least number of coins, this requires 
how many quarters and* nickels? 

2. . Susan's bi I I at the cleaners is $3i.l6. She gives the 

.clerk a $5 bill. What is her change? 

3. The bill is 550/ The ^ customer pays $1.00. ^IVhat change ^ 
should the customer receive? Divide the change into the 
following necessary categories using the least number of 
coins. penny (ies) nickel(s) 

clime(s) __quarter(s) - dollar^) 

4. Jane uses a laundramat in her neighborhood. She has two 
loads of wash' which require one dryer. Each wash is-35<i 

^nd each dryer is 500. Jane ha^ $1.10 in change. Is this 
enough? ' . 



o ^ 



A. 
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Jerry gave the cashier $20.00 for a bil i of $5-70.. What 
change should he receive? Divide the change into the 
fo I lowi ng necessary categories usjng the least number of 
vdoinsa p ennv( ies) n i eke I (s) ' i* 

/ ' ^ 

' dtiiie(s) ;quarter(s) dol iar(s) 



I 




ANSWERS: Activity 69 



1. 13, quarters; 1 nickle 

2.. , $1..84 

jenny __nickle 



4. i^^j- 

5. _ 



She lacks 100 
penny 1 n i ck t e 



2 ditne 1 quarters 



dol iars 



dime 1 quarters 14 do! iars 



\ 



1 



It 
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SAMPLE ACTIVITY 70 Wet^^ts.and Measures 



INTRODUCTION 



DIRECTIONS 



Many dayrto^day si tuaiifc i ons require the/use 
of weights and measures. Units of measure often 
are calculated fin cooking, sew i ng, garden i ng, and 
purchasing. ' V 

■ . ■ ■ ■ ■ ^ • . " ' * . • • ■^ ■ • ' ' 

5tudy t!i^ Table of Measures, Find the 
answers to the problems wh ich follow. 



i 
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TABLE OF MEASURES 



MEASURES OF LENGTi4 ^ 

12 inches (in:) = 1 foot (ft.) 
3 feet = -1 yard (yd.)^ . . 
36 inches =?= 1, yard * * 
, 5280 feet = 1 mile (mi.) " t 
1760 yards =='1 mije 
to ipillimeters' (mm.) = 1 ceijitimeter 
(cm.) 

10 centimeters' = 1 decimeaer (dtn.) 
10 decimeters = 1 meter (m.) 
1000 meters — 1 kilometer (km.) 
1 meter = 39.37 inches, apprqx. ' 
1 kilometei* = .62 "^i^' approx. 

"^^^ASURES OF SURFACE AREA 

144 square inches — 1 square foot 
> (sq, ft:) 7 ' 
9 square feet = 1 square . yard (sq. yd.) 
4840 square yards — 1 acre (A.) 



DRY MEASURES 

(pt.) quart^(qt.)^ 
s = 1 neck (nk.\ 



MEASURES OF Tili^E 

60 seconds (sec.) = 1 minute (min. 
60 minutes == 1 houj ,fhr:)-^ 
24 hours = 1 d^y 
7 days == 1 week (wk.) . , '* ■ 
B2 weeks = 1 year (yr.), 
30 days =r 1 month "(mo!) 
12 months = 1 year 

365 days. = 1 year . , ^ . " / 

366 days ~ 1 leap year ; 
10 years ~ I decade , 
100 years =f 1 .century 

■ ' ■■ > ■ ■ " \ * ■ ■ ' 

COOKING M^SURES - > 

3 teaspoons (tsp.) = 1 -tabiespoon 

(tbsp.)" " ; ■ ■ r : 

ie t^blesp<)ons 1 cup 
2 cups ~ 1 pint 



■ i 



2 pmts (pt.) —-1 quan ( 

- 8 quarts = 1 peck (pk.) 

- 4 pfecks = 1 bushel fbu.) 

•v ' v-'''' . ' ' ■ 

*; ;;;UpuYii;-Mf ASUR^^ ' ■■:\ ' ■ v 

V 'S^ oz.). ~ l^cup (c.)* • 

2 cups' = 1 pint (pt.) ^ 

2 pints = 1 quart (qt.)- , . » • . 

4 qiiartSs = I gailon (gal.) 

7*1/2 gallons = 1 cubic foot- (cu. ft.) 

_ 4. _ _ . . . A _ _ 



MEASURES OF WEIGHT • . 

16' ounces (oz.) = 1 pdun^ (Ih.) 
lOO pounds 1 hundredwejgh}: (cwt 
2000 pOun(^s l^ton v ; , 
1000 gram^. (g.) *= 1 kilogram (kg.) 
1 kilo^am =^2.^ pounds, approx. . 
10.00' kilograms : — 1 metric ton ' 

MEASURER OF VOUUME\ 

1 728 <ubiG iftches = 1 . cubic foot 
^7 Cpbic feet = 1 •cubic yard 



V 1. 2 lb. \ 

2, 3 lb- ; 

3;^i lb; 

4. 1^ lb. 

. 5. i ft.: 

6. 2 ft. 

7. 4 ft. 

^8. 3 sq, ft ^ — 

9. 1 yd- *^ 

10. i 9d^ V - 

11. 2 yd. 

12. 2 .sq. yd. =^ 
13- 2 pt. 

14. 4 pt. 

15. li pt. 

16. 1 qt. = 

17. 2 qt. 

18. 1 gal. 

19. 2'9al . / = 

20. 1 gaf. ' = 



J.. 

oz. 

oz. . 

oz. 

in. 

in. 

in. 

i n« 
ft. 

sq* ft. 
bz. 

^ 4 

OZm - 
OZm 

OZm ;• 

f 

qt « 
pt • 
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ANSWERS! Ajctivity 70 



•Off*:- 



1. 


32 oz. 


2 fl 


4-8 bz. 


3. 


4 Oz. 


4; 


24 oz. 


5. 


6 in.. 


6. 


24 in. 


7. 


48 *in. 



I 



-^..8. 43a sq. 

36 J n. 

\- \10,%48 in. 

11. 6 ft. , 



in. 



11, o Tt. ^ 

vx 12. l8 sq, ft. 

•^O 13- 32 oz^ 

•■■t 14. 8 oz.,. *■■ 

15. 24 oz. 

•4 16. 32 oz. . . • 

K 17. 64 oz..- 

18. 128 oz. 

19- 8 qt. ; 

20. 8 pt. , / 



/ ft 

' \ " / ■ 



i'ir .1 ■■■ 



\ 



\ V, 



V 



\ A, 



\ \ 



\\ 




r 
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SAMPLE ACTIVITY 71 MedTa of Exchange ^ 



INTRODUCTION Many people have a checking account vith 

a bank. Often a checking account is a good way 
to manage money. It is safer than carryingr^a 
large suro of cash. With a checking account, you 
can pay your bil.l,s witb a check*- You can safely 
send checks through the ma i K The can-celled 
... check, which, is returned to you by the -bank, is 

an excellent receipt and record of payment. 



Each^mbnth the bank wi M send you a bank^ • 
statement which contains a ^^ecord of all of 
your checks and deposits. It. is your responsi- 
bility -t^ make sure that your records^agr^e 
with the bank records, I'f you keep an accurate . 
record in your checkbook, balancing your account 
/is a simple matter. • 



V 



. DIRECTIONS FiM'out the checks below according to 

the i nformat ion 'provided. Have your teacher. 
I • check the work for accuracy*. Reconcile the bank 

statement prov ided to find the current checkbook 
. ba I ance. 



Check #105. 



On January 8, 1978, Bill Thomas wrote a" check to H'arold 
* Thomas. for $l8,l5. Bill was buying a ijsed'i'awn mower from 
. Harold. . . / 



Check #106 « ■ ^ 

Rita Miles needed $10,00 in cash. On Monday, March. 4, 1978; 
. 'she cashed a check f-or th>t amount at her bank, C^pi^oH Nattqnaf 
Bank. < 




: ;.. . ^ 
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Check #107 * ' , ' 

MItche I I ,Lowe paid his January ut i I itj^'. bi I I on February 
3,. 1978. He owed Southwest Power Company $73-58^ 

■Check -#108 - ■ * : 

. Each ijiphth Lul^^'^^r ight makes a mortgage payment on her, 

home to Fjrit Fide0 On Apr i f Ij, 1978^ she 

mad^ her usujil payment of $ll8,76, ^ 



10^ 



.19. 



IfeK^ ^ • ^_ 111 .S. 

laftWK or i 



(3citalNatk3n£riB«nk 



i:iii.'S-2ii7i: '•-''0 iH iif 



T 



l07 



J__I9 



Ipiipcii €ir., ' ' ■ 



Dou^Rs 



^National Bank 







}0S 




ft 


19 ' 


|%TME 

loftXNCii or ^ f 




f. 




c - 


Dollars • 


Vc^^ltetionalBank 





T 
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> NVhat is the current balance of this 
cherckbopk? , . 



piiA!.i U£ suHi 10 auySa. ^''v riH uttL.^AHGis oa st«v.ct CHAHas t^t«t^MAy /.my to YOU* Account 

V" 



tut I KS IKSIII U TO 



//7 



/If 



41; 



^5lr« ^^^^^ 




1 



■{-! 

UK , 

'4 



{•1 
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ANSWERS: Ac-tfl v ity -71 *. 

\ * ' . * ' ' 

Curirent ' bal ance as of 4/l2 - $146,84 



■» • 
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V I ces 



iNTRODUCTION 



SAMPLE ACtlVlTY i'l J Banking Ser 

A bank i^s a private bus ine'ss organization. 
J n many cases it i s owr^d and operated by Iqcal 
people. Banks in your area probably compete ' 
for you/'' .business by providing vario<is services. 
These are some banking services* 



1. 



1 



Banks accept deposits . ^i9o protect your 
moneS^r you m^y place some of your pay in the 
bank. When you put money in the bank, you 
make a depos i t and become a depositor. The 
bank keeps a record/of deposits and .you 
have an account i n the bank. " 

Checking Accounts . You may use a check i ng 
account to pay bills., Each check you Write 
is an order directing the bank to pay money 
out' of your account. This maltes it un- 
necessary for you to carry cash in order to 
pay bills." v 

Savings •Accounts , If you, have more money i. 
than you need for operating expenses, you* 
may wisli to place some of your money in 
savings account . You w i 1,1 not wr^ite checks 
• on yoUr savings* account. The bank will pay - 
interest on all deposits in this account. 

•Banks lend money . You may need to borrow ^ 
money for a short or jo.ng term. Banks *l end 
money to i nd i vi'dua I s to he l-p them pay for 
homes, automobiles, appliances, furniture, 
and many other items. 

5, Banks gi ve advi ce . Banks have special officers 
who advise custow^^s on money problems. You 



3. 



4. 




may seek the^r advice 
a home^ se^idi ng money 
your earn Trigs « These 
to assist yqu in many 



when do4isidering buying 
safely^ or investing' 
officers are trained 
money matters. 
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6.' Vau I ts » • Many banks have vaults that contain 
snia Ms boxes known as safe-depos it boxes . 
They provtile a safe plaice to' store, jewe Iry - 
and important papers. You may consider 
keeping such things as bonds, w i I 1 s, records^ 
and insurance policies in a safe-deposit box, 

^DIRECTIONS' Banks pay interest on savings account 

\ . ^ deposits. The rate and type of interest vary, 
J Study the foH owing chart on i ntere^t compounded 

quarterly. if interest is compounded, you 

receive interest on the interest already accumu- 
* -lated. Banks cbmpound this interest by -computers 

After studying the exampiesr answer the questions 

wh ich fol I ow. . 



IWTEREST COiVlPOUNWtD QUA^TERi^i 


4 

BEGlNiMINGOF P£RIOO 

• 


INTCi^UST rOH TVS- PfcRlOO AT 
A 4'X. YEAF{LY liMTfiilLS f RATt 
.04 - .01 P^K QUARTER 


ENO of PERIOii 


$100.00 
$101.00 
, • $102.01 
,$103.03 - 


$100.00 X. 01 -$1.^30 
$101.00 X .01 ='$1.01 
$102.03 X.01 -$1.02. 
.$103.03X.0.) -S1.03 . , 

II. ,, ■ 1 ■ 1 ' ■_ 1 . .^^i > .J 


S100.C^ + Sl.O0-~-S3Oi.0O 
STOr.C)0-+ $1.01.- $102.01 
$102.01 + SI. 02 -=$103.03 
•$lb3,.03 + $T;03 = $104.06 


, % 


INTEREST FOR T^HE P£R!O0 AT ■ 

YEARJ_y INTEREST RAtE 
-.05^ 4 •= .01 25 PER j^UA RT^ R ' , ■ 


• ENDOFRgRlOD ^ \ 

_ •; - — 


— i — ^ .i —J — ^ 

$100.00 • - .V 
-> $10t.25 * ■ 
$102.-52 , • 
$103.Sa. . ..jyj^ 


' ■ ;$1&;0D"X .0125 ^ $1 .25 

' , .i^TO25 X :or$5 - $ll27 

y>$f02.52 X .0125 = 81.28 
$103. 80 X.01 25 = $1.30 


$100.00 Vsi.25-S10j.ijF5 
'$101.25 + $1.27 = $10^62 
- $102.52 + $1.28 = $m80. 
$103.80 +'$1.30 =^ $105,10 ^ 


1 L- Lj^. 

BEGINNING OF PpRlpP V 


,.: '^V'*.* ' 1 

INTEREST FOR THE PERIOD AT 
•A 6% YEARLY INTEREST RAT^ 
.dS -i- 4 =^ .015 PER QUARTER 


' END OF PERIOD^ 
: ^ — 1 — ^ 


$100.00 

.$101.50 ' . • . 
. ^$103.02 : 

. »..;„1 


SIOO.OO'X .015-- $1.50 ' 
$101.50 X- .015- $1.52 , 
. $103.02 X. 015- $1.55 
$104-.57.X .015- $1.57 


$100.00'+ $1.50= $101:50 
$101.50 .+ $T.52 = $103.02 
$103.02 + 5)1. bb - $104.5:? 
-$104.5/ + $1.57 = $106.14 


BCqj^RiJMGOF PBllOO 


IMTEREST FOR THE PERIOD.AT 
'A 7% YEARLY IN TEREST fJATE • 
.07 4 .0175 PER QUARTER 


' ' END OF PERIOD 


— . — ^ 

f- $100.00 
.$^t}1.75 
' $103.53 
$105.34 


$100.00 X.01 75 -$1-.75 ' 
$101.75 X.01 73 -SI. 78 
$103.63 X .0175=^ $1.81 
. $105.34 X.01 75 ='$1.84. 


$100.00 + S1.75 = $101.75 • 
$101.75 + $1.78 = $103.53 
$103.53 + $1.81 -$105.34 
$105.34 + $1.84 = 8107.18 

f \ 


, — . — - — — — — - — 

V 1 

BEGlWNJISiGOFP.ERlOD 


INTEREST FOR. THE PERIOD AT 
AM y% YEARLY liSiTERESt RATE 
.08 ^4^- .02 PER QUARTER 


END OF PERlOa 


$100.00 
$102.00 
$104.04 
$10(4^12 - 


$i00.00X.G2 -S2,00 
$102.00 X .02-S2.04 
$104,04 X .02- $2.08 
S1D6.12 X .02-5^.12 


$100.00+ 82.00= $102.00 
$102.00 + $2.04- $104.04 
$104.04 +82.08 = $103.12 
$106.12+ $2.12- $10r.. 24 



If you depbstt $20.00 on January 1^ how much interest will - 
you earn in one quarter at a 6^ 'interest rate compounded 
quarterly? * ' 

How much interest will you earn in^he second quarter i»r 
you deposit $40.06 on January 1 at an 8i^#interest rate 
comp6unded quarterly? ^ 

How much interest wiJ I you earn in the first quarter if 
/ou depo3 it $15.00 on January 1 at a 7^ interest rate 
frnmpounded quarterly? ^ 

How much interest^will you earn in the third quarter if . 
you deposit $25.00 on January 1 at a 5^ interest rate 
compounded quarter I v? « ; 

f . . , . . - 

. If yoxj deposit $55.00 on January ^, how much interest will 
you earn in two quarters at a 4^ interest rate compounded 
quarterly? * 

How much wilPone year's savings deposit balance be on -$35.00 
compounded at ah S% interest rate compounded quarterly? 



How rtuch wi I r one >ear's savings deposit balance be on 
$25.00 compounded at a 4% interest rate compounded quarterly? 



> 
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ANSWERS: Activity 72 



1. 


; $ •.'30 


>- 


$ .82 


3. 


$ .26 


4. 


$ .32 


5. 


$ .56 


6. 


$37.88 


7. 


$2^.02 



if 
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SAMPLE ACTIVITY 73 " Credit v 



^ There are more .credit cards tU^vi peopl^e 
'u\ the United States. Amer i carts; now y(o\d nearly 
300 million credit? cards;' You can nowVcharge 
a] most any th i ng from a i rp I ane t i cket s « i ther 
lessonSiv But. should you? Although youaci people 
can- now open , charge accounts and pbta i n .other , 
types of' credit, is it" good money vmanag.^l'ient to , 
buy now. and- pay later?. 'There is no ''yes*'>or, 
"no" answer' to th i.s jquei>€l^or»« It^depends on 
the kjfid of credit, "what ft costs, and -wlietlier 
you can hand le 'credit without gett i jig i ri over 
your -head. ■ In oVher words, you have. to know 
'about credit and abqut yourself. Some credit 
is free, bwt some is far from it 



• II . 



Charge Accounts at retail stores are 
basically free if you pay th'e bill within a 
specified time. Stores see these accouiK't^ as 
a convenience for the customer. On a regular 
charge account, there i s^drd i nar i I y no extra 
charge if P^y withln-jO days after you $et, 

the bill. If you take longer, an interest 
charge is added, usually 1 or la percent a 
month, or 12 to l8 percent annual l>'. Stores 
also have other arrangements you ir^ake i n 
advance, so that you can pay for \^hht you bought 
oxer an extended period of time, such as 3 or 
6 months. Depending on the store, there^may be 
a charge for extended payments, 




Installment Sales Contracts of^er ano> 
way to spread payments over a perioc^of time 
On these contracts, yotj agree to pay^so much 
each i nsta I Iment for a one to three year per iod. 
The interest rates can vary greatly on these, 
usually running fr,om 12 to 1*8 "p^f^cent annually. 
So read the contract careful ly^* 

_ ; _ " ■ 

Some Credit Cards cost no more to use than 
if you used cash» For example/ gasol i ne credit 
c^ds charge interest only If payments are over- 
due. Bank credit cards, ^ on wbich you can borrow 
money or make purchases from stores^ charge 
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interest if the payment is not made within the. 
thirty days of the .billing date. Travel and 
entertainment cards, such D iner's C I and 
American Express, do not charge i nterest i f bi I i s 
are paid on t i me, but *tTiey usually oharge an 
annual member^h/KP feo, * , 

Shop arouncl fo^ cre'dit. The Federa I 
Truth- i n- Lending Law requires anyone who extends 
credit to state i n wr i ti ng exact I y^hat the credit 
will cost. .And th i s -statement of Mnteres't- ohust be 
f n d6 l l ars and cents,' as we I I a^s i n' the tota I 
annual percufesntage rate. If you know the. true 
co^t of credit, then you can choose f rbni a .yar I ety 
of wa^s to pay. 

> - FoT* example, let's s^ay you want to buy a 
color television set fhat would cost $400 if 
you paid cash. If instead you bought it. on a 
1 2-month" department store installment plan at 
1-| percent interest ^er month (or l8 percent 
per year), each monthly payment would be $36,67 
and the amount repaid would be $36.67 X 12 or 
$440,04, Therefore you would pay $40,04 in ' 
interest under this planii There are several 
other sources of credit you also could use for 
this purchase, such as a commercial bank, a 
finance opmpany, and a credit union,- 

\ * 

Read the sample b i M i ng statement . Answer 
the quest'ions which follow. 



BILUNG DATE 



7^ 



SABER DEPARTMENT STORE 
V Main Sireet— Any City/ U.S.A. 

• • ' ' ■( 

• Mrs.> Johp Lewis 



6-1 



V 



P«£V10US 



fmm. 

so CENT , 



mm 



FUlCiiASES 



SMANCE 



MiNIMtM 
PAYMENT 



$24,06 



$50. 



FWANCC WM^ IS COMPUTEO BY 
A TEWOOJC MTT OFl.5% P£R 
MONTH lot A MINUMi CHAK^C 
50 CENTS F0« BALANCfS UMOt 
$ 33.80 ) WHICH IS AN ANMAL 
POCEKTAIE MTE OF IS % 
pilED TO THE niEVIOUS BAUNCC 
' WITHOUT DEOUCTINfi CURRENT 
rAYMENTI mm CIEOITS APPEAR- 
MB ON TMS STATEMENT. 

MTKC 

ftEASE SEE ACCOMPAftVttM STATE- 

ments FOR upoRTANT mam- 

TWRl 



$15M 
$12.00 



$4,26 
$5,10 
$24.86 



$31,78 



$10.00: 



6'W 



pAvuem% cuEorra on cHMtotM, mceivcd aftir "im 0AVL»KmH 

A»OVt TNC AMIOW, WHtCH l» tNC CLOtINO MTE THIS WLUNQ CYCLC, 
WU. AmEAK ON YOUR NIXT STATEMENT. TO AVOID AOOITIONAL nNANCC 
CHAMCS MY im -NtW lALANCCr KKMS T»W DATE HDCT l»NTH. 




1. What is the date of the beg i nn 1 ng of the i I I i ng eye I e? 



2. When 'did the bi i I ing cycle end?. 



How many purchases were made dur ing the billing cycle?. 
Whaf^ were their amounts? ^ 



Holi^ Imany payments were made? What were their a'mounts?* 



How liany credits were accredited to the account?^ 



.M 



What^vvas tKe balance from 1 dCt mortth?^ 



How much was the finance charge?^ 



On wh^t amount was the f i nance charge based?. 



What is -^he least amount Mrs. Lew i s can pay th i s month? 



What isiheAr new balance? 
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ANSWERS: Activity 73 



1. 6-1 . 

2. 6-30 

3^ 3 • . 

. $4..26/$5.lO/p4.86 

4-.' 2 * / 

• $1»5*.00/$12.00-:. - 



■5.. 
6., 

7, 
8, 

9. 
1.0. 



0- 

$24.06 
$ . 50 
$24.06 
$10.00 
$31.78 




m 
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SAMiH.E ACTIVITV74 Figur-ing Costs ' 



INTRODUCTION 



In order to Live within a budge^t, most of 
lis mu,st figure the' cost of apurchase i n -advance 
We : can make w 1 ser purchas.es and I ive "within our 
fneans" if we know tlje cost of sojneth i ng and coin- 
pare i»t with our buying power. 



DIRECTIONS 



• Bvom the menu below, answer the questions 
whi ch f o I I ow, 

• SANDWICHES li DINNERS • _ 

#1 Chopped B86f on Bun .46 

_ 6 |or.1.89 ' 
v# 2 Sausage on Bun .75 

# 3 Sliced Beef on Bun .99 

with Pickle & Onion i 

#4 Beef Dinner 2.29 

# 5 Sausage Dinner (2 links)............... 2.10 

« 6 Sausage Dinner(1 link),......... J ... 1.69 

#7 Rib Dinner lb.)....:.... .2.96 

# 8 Chicken Dinner j. ...... . . 2.29 

« 9 Mixed Dinn^r^/i lb.) 2-96 

(Any Two Meats) 

binnart s«vm with Potato S«4ad, Col« Slaw, BMn». 
PtckiM. Onkxift. CoffM or Tm 

#10 Sausage Link .60 

3 /or 1.50 

#11 Order/of Beef 1.65 

#12 1 Ub/Beef (serves 3 to 4) .'. 3.99 

#13 Serving of Ribs (%^b,)....... 2.00 

#14 1 Lb. Ribs (serves 2 to 3)'.. 3.99 

(#10 - #t4 S»rv»d With MMt amipreKl OniyV 

• CHICKEN • 

#15 2 Pieces -95 

#16 3 Pieces 1 35 

#17 10 Pieces* ' 3.99 

Your Choice White or Dark 5c Per Piece Extra 



• SIDE ORDERS • 










Serving 


:35 






Pint 


.90 


Coie Slaw 




Serving 


.35 




• 


Pint 


.90 


Beans 




. Serving 


.35 






Pint 


.90 


Banana Pudding . . . 




..Serving . 


.35 




Pint 


.90 


Baked Potato 






.50 


Green Salad 






.50 



What is the price difference of two I'inks of sausage, and 
one I i nk? • } . * 

What wou ! d you pay for tw'o pieces of cKi cken and ^dne serving 
of cqle s law? ^ / - . 



Wh^t is the tot^l^ cost ,f or #4_ and #14^_^ 



I f you order #16, each piece of chicken costs what amoOnt,? 



Wh-at wou!d you pay for three orders of ^#3?. 



299 



f 



ANSWERS: ^Activity- 74 



t. 
2- 

3. 
4. 
5. 



$ .41 

r. 

$1.30 

$ -.45 
$2,97 
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S SAMPLE ACTIVITY' 75 I n$uranc€ 



j NTRQDUCT I ON 



t nsurance • i s protect i on agai akt f i nanc i al- 
disasster. Many kinds of i nsurance are avail- 
able. , Automobile, health, a^d life insurance , 
are briefly descr rbed'be I otwi ' ' 



DIRECTIONS 



Read the fol lowing i nf^rmati on abput 
insuranqe. Match the it^ms which fol low* 



AlSrOMOBILE INSURANCE 



- Mo^t states requ i re tha^ car owriers^arry insurance to 
cover damages arising f roni automohi le accidents. Many states 
have .*'no-fault" laws. This means that if you should be 
invdl>ed in an accident, your insurary:;e company would pay your 
expenses and the other dr iver ' s company would pay his expenses. 

There are many kinds pf coverages which may be purchased 
from the automobi le insurance companies. Some of^hese cover-r 
ages are I i sted below: 

- ' - - ' :•, ■ . ■ f 

1. Liabi l-ity (Bodi ly I njury) protects the po I i cy owner 
for -any injury 'he or she may cause anyone else. 
This is usually written as 5/10, 10/20^ 20/40, 50/100. 
; In the case of 5/10, the i nsurance company will pay 
up to $5,00.0 for each person hurt in an accident but 
not more than $10,000^i^r the total- acc i dent, 

ibll i ty (Property ) coverage i s purchased in amounts 
^1,.000; $5,000, $10,000, etc. 'It covers damage 
done ♦to other people's property. 

Medical Payment eoVers surgi ca I , dental, nursing, ' 
funeral expenses, etc. 

Col 1 is^lqn pays for damages to the car." Usually the 
policy owner must pay the first $50 or $100, called 
the deduct'ible, * 



2. 

3. 

4. 
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5. Comprehensive insurance covi^rs clamage to your car 
caused by fire, theft, flood", and vandalism.- 

* 6. Road Service insurance covers emergencies such as a 
fl^at ti re, towing, or 'start i rig a car. . ' . 

, 7.^ Uninsured >Motor Vehicle insurance protects you when . 
^ the other, driver in an accident does not havf 

i nsurance. ^ . . . , ^ 



LIFE INSURANCE 



There are three basic kinds of policies: ' 

TERM INSURANCE offers protect i,on for a I i mi ted period of ■ 
time, which could be 5 years or. 20 or Ontil age 65 or. some 
other length of time which the ppliGyholder may want. Term 
insurance is designed to protect a person .dur ing a specified ' 
time, usually when financial responsi bi I it ies are great. For 
example, a father may want term insurc^nce in ,a c'ertain amount, 
until his children are fi nanc i a I I y i ndependent. " Then hi s 
need for that protection for them di mini shes and he can de- 
crease the amount of coverage. Meanw^le^ he has paid a 
faii-ly low premium through the years and, i f anythi ng- had 
happened to him, his wife and ch i I dren wou l-d^'have had -rnQney 
to cari^ on their lives. Most term* i nsurance is bought for 
5-year periods, after which it can be renewed but at a higher 
rate because the po I i cyho I der is now o I der and the r i sk of 
death is greater. Term i nsurance does no-t^ ordi nari ly bu i Id 
up cash values. ' ■ 

WHOLE LIFE POLICIES, also cal led straight life, however; 
do build up cash values. As the name indicates, thes'e policies 
are designed to cover a person's entire life. The premium is 
based on the "age at which, the policy is taken out and remains 
the same for as long as' the pol icy is in force, A straight 
life policy is the least expensive kind -of a I I permanent 
protect ion, and is the most widely purchased. The cash value, 
explained above, gives the po I'i cy a f | ex i b i I i ty that becomes 
an imfiort'ant asset for the i ndi v i dua I or f ami I y . ' _ 

•ENDOWMENT I NSURANCE'-I s I i fe insurance that emphasises 
thrift. After a specif ied number of years, the po I I cyho I der 
receives the face value of th-e policy. But if he were to die 
before that time,; the money i s pai d to. the benef ici ahy he ha? 
named. Endowment po 1 i c ies are of ten used to He i p prov i de 
income for retirenrent. ' 
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It "^makes. sense to consider buying life insurance when you are- 
young because the annual premium is relati\>ely sma I I . Aaf* you 
can see from the chart, a straight life policy offering $10,002. 
protection would be $107. > year at age l7, but $157-00 a year 
at age 30. And remember, the premium never changes. ^' 

' HEALTH INSURANCE . ^ ' 



You may already have some kind of health insuranpe,. - _ 
because many parents and their fami 1 ies are covered by group 
policies where they work* Although there are many variations 
in health and accident i nsurance^ in ^neral there are five 
kinds of protection: 

HOSPITAL EXPE^:SE INSURANCE - which pays for care in a- ' 
hospital for a specified number qf days, usually ranging from 
70 days to a year» It covers room and board,^ rout i n^ aurs i ng 
care^ minor medical supplies, and additional re I ated serv i ces 
Such as'H^aboratory tests. X-rays, use of the opdnating room, 

ano^ I oca Pambu lance serv ice « » t 

I ■ 

SURGICAL EXPENSE INSURANCE --helps pay the costs of ^n 
operation, 

■■ • \ . ■ . • ' 

PJiYS(X;iAN$^ EXPEN$E INSURANCE - pays toward a specified 
number afi^^s^Jts from the attending physician in the hospital. 
§tS>ro^ tW^^^ provide benefits for home and office visits. 

(Th ese first three types of health insurance are often 
combined in pne basic protection package.)' 

MAJOR MEDICAL EXPENSE IMSURANCE - provides protection 
against the bills that result from serious and prolonged 
i I Inesses. Maximum benefits r^nge from $ltj,000 up to 
$50,000 or more per illness. This coverage he I ps pay for 
virtually every typQ of care and treatment prescribed by a 
physician, both in and out of the hospital. Many of these y 
po I i c i es prov i de that the po I i cyho I der pay the f i rst $50^ 
$100,^ or more, with the insurance company paying 75 to 80^ 
per cent of the remaining costs. ^ 



DISABILITY INCOME INSURANCE - replaces earnings lost 
because of inabilityto work. 



. . ' • .■ . . ' .231 

. ! Cost of health insurance var^ies with the kind of ppo« * • 
tection^ and the number ^f.peopJe to be covered by the policy^ 
as well as the ages 'of those cov^ed* Group i nsurance i s less 
expensive than i nd i v i dua I po I i c ies# but may not^provtde as 
much protection as you may >need« Host employers now offer 
group^i nSurance to the i r emp I oyees, with the emp I oyer pay i ng 
at least a share of the cost^ ^soifletimes al l of it. 

^ ^ ' **.••• 

When you consider that the major single cause of bank^ 
rupt'cy in the United States i s meeting the cost 'of a major 
illness/ then it is clear that. most people should give serious 
th6\ight to having\suff i cient health i nsurance', 

• • • ' , • I 
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MATCHING 



1« hospital expense 
insurance 

I 

^2, straight I ife 

po I i cy 

3« bodi ly i njury 

I iabi I ity insurance 

4« loss of income 
insgrance 

Sm CO 1 1 i s i on i nsurance 

' > 

6, major medical 

^ expense insurance i 

* 

7m beneficiary 

Sm comprehens i ve phys i cB\ 
damage insurance 

/ < 9 m surgical expense 
, insurance 

_;^10. term policy 

property damage 
liability ir>^rance 

12. endowment po 1 i cy 




a* I nsurance \^that provides pay- 
ments to help rep I ace * i ncome 
loss through disability. 

bm The one named in the policy 
to receive the insurance 
benef i ts* 

c« insurance designed to help 

offset heavy med ica 1\ costs * 
resulting from serious or long 
ai Imentsp 

♦ ■ , , * , , 

dm A po I icy ^ payable to the 
beneficiary if the insured 
should die, or t« the insured 
himself if he jives beyond 
the number of years in-which 
pre;niums are paid* 

• •e* insurance covering Josses of, 
or* injury to, the insured 
automobi le, except those caused 
by collision or upset* 

fm I n$ur^ance providing protection 
against claims of damage to 

the possessions* of other people. 

. .- ^ • . 

g. Insurance covering damage to 
one's car caused by collision 
or upset. 

h. A policy that only protects 
against risk for a specified 
pe r i od o f ^ t i me « ^ ; 

i . I nsurance that pays a M or part 
of the charges of a hospital' ' 

" ' for room, board, and other 
expenses. 

« 

j. A policy on which the insured 
pays unchanged premiums through- 
out his 1 iire. 

k« Insurance providing protection 
against claims of injury to 
other peop 1 e« 

1< Insurance that provides benefits 
,to pay for the cost of operations. 
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ANSWERS; Activity 75 



• r. 


1 


( 


. 2. 


J 




, 3. 






• -4. 


i a 




5:. 






6- 


c ' 




7. 


b 




8. 


c 


■■^»' 


9. 


1 




10. 


h 




11. 


f 


L 


12, 


d 





ERIC 



39G 



233 



SAMPLE ACTIVITY 76 Selecting Purchases 



INTROOUCTION Catalog order if\i) is a convenience f'or luai/y 

consumers. It is partncularly helpful 'to shoppers 
who hjave I i tt le t i me to visjt a store. 

"When order i ng from a catalog^ the customer'^^ 
should read careful ly the descri)ption of each 
item. This will insure satisfaction in terms of 
* ' ^ quality and cost of a product. 



DIRECTIONS 



From the catalog advertisement^ antewer the 



foi lowing, questions. 



7 . 



{ ■ ■ 
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1 00% Suf>erwaih woor 
Now 



AThMM id«ntie^ \mm rtduosd from o«*r 1f7S 
F«H Sift Sbok. Fttlnd€. Loom wov<q blanket 

m&tUflS piUitvg. Hannofikuwi nylott bmdinf i 
i&dm inde (4 ixicheft fokM); kini lixff hu Mklitiooiu 
bifi^iog at tuk*. Ali thit hucuiy plu* ouiy care . . ma- 
chia« waah, warm. tuinUe dry. Max. ihnnkaisr 

Twin 9^ Waa • 25^. Mmura 66x90 im^ 
.^X814SH— Shipf>in«.iN^3Iba* NawllM9 

FuU aisic Waa $29,00. Meaturei 90x90 iachca. 

Quaaii aisa. Waa $33X»a Meaaura 
9$Xt147H-Shi|H34Qawe«ht4U».2oa. ..NowiZl^ 

Kliig ilxa. Waa f394X). Mlauim 100x90 iiK^Ma 
WX«14iH--Shippinf imfto ..Nowiat.ft 

punt iMQl . ' . , 



Machine washable wool blend** 



Now 



Ml 



WOOCaiEND 



B 



Thaaa id*n^{ iMna CMkM»ad from our 1976 
FaM Bia Sodlsfm^eiMi. Uah, k>Q«-mnn^ 
Wven bkaui oi 70%"wqo1 aixi 30% iicrylk w«igh« 7.6 
ox. ptx aquarc yard. Perfect for those &old wmtcr 
niahta. Resiau matting a;^ pillina, Ccwrdi^tod twloo 
l^^iiha meaaurea 6 uichea %nde (J iodses fokiec); kma 
tiae haa additloAal biiMiini: at ikka. Machioe wash at 
wariu tcxiu^erature. tuxnbk dry. Max. ahiinkagc 5%. 

• StMte COiOf number \ 

Twin aixa, Waa $1 Meaiurea 66xd0 ihd^, 
a6X8l3SK-TSh}ppuiaii«igbt2gM.4oa. Now 11271 

Fi4f alta. Waa i20m MMures a0x90 iacbes. 
MXiiaOH-'-^Sbippiaff wd^t2lba. Uoa. .XowlY4.N 

duMn alxa, Waa |k24m Mtaium 90x$C iodiea. 
MX8t37*f''-ShiiHxnawa^3lba.2oa. ..Nowl17.tB 

^Klng ala^ Waa I2exk). Meaaurea 106x1)0 inchet. 
9ex8mH--Shlppn«wesiht3lba.l2o£. Now I21.ae 
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Item A is ca 1 led "Pre ludc". Vltat is Item B called? 

Item A 13 what percent wool? 

. ■ * • 

Item B is a blend, of wKat two materials? 

ir you ordered I tern A i n co I or number 762, what color 
would, you re<;eive? • v 

What is the difference in price for I tern A (King Size) 
•and Item B (King Size)? ^ 



If • 



ANSWERS: Activity . 

1 . Empress 

2. ■ 

3. , 70% wool - 30'^ achy l i c 

4. Royal blue bright' 

5. $9.53 . 



\ 



4 
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7 ' > ■ 

SAMPLE ACTIVITY 77 Comparison Shopping 

INTRODUCTION Sisrme stores have unit pricing.' Unit 

pricing allows you to compare the cost per 
. -ounce (or pound) pf sitriilar products, ^ If the 

unit price is not given, you can find it by 
* di vidi ng/^tlie cost by the number of pounds or 
ounces' it has. Then- you can. determine which 
^ , is the better buy. • ' 

DI RECTIONS \. • I n the chart be I ow, f i nd the cost per 

■ : ' \ unit each jtem. 





RRAND 

w r\ o 1^ M « 


COST OF ITEM 


WEI GHT 


■COST PER 
UNIT 


Peanut Butter 


A 




12 oz- 




B 


400 


12 oz. 




Can of Carrots 


A 


180 


8 QZ . 




B 


' 330 


12 oz. 




Detergent 


A 


800, 


20 pz. 




B , 




49 oz. - 




Bacon 


■ A 


$1.^0 


12 oz,^ 


1 


6 


$1.44 


16 oz . . 




Cola 

■ 


A 


400 


3-2 oz. 




B 


250 


12 oz. , 




Cheese 

* 


A 


- $1.69 


8. oz. . 


« 


B 


$1.75 ' 


10 or. 


1 


Frozen Vegetables 


A 


940 


12 oz. 


t 


B 


1 $.1.12 


18 OZi 
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ANSWERSt Activity 77 



Peanut Butter J 



Carrots . « 1, . 



i 2 1^ 



Detergent 4<ii 

• f 
3 f 0 



Bacon , * jO^ 



Cheese 21 ^0 



Vegetables ^ "6^ 

6 I* 
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SAMPLE ACTIVITY 78 Packaging TecKniques » \ 



INTRODUCTION When ,you buy a Federally inspected 

processed meat or poultry product, yoii have 
the assurance that the U. S. Department of 
Agr i cu l-tfCfre has examined the meat or poultry 
in the package to make sure it's wholesome, 
has checked the product throughput processing, 
and has made sure .that the label gives you 
accurate information. 



liSDA also sets standards and examines 
formulas for products to assure you that the 
product you are buying has the characteristics 
trad i t i ona I I y ^assoc i ated with its name. 

These standards or requirements describe 
what is to be in the product — covering things 
like the minimum amount of meat, the maximum 
amount of water, and what other ingredients 
may be used in the product. j 

. ■ i> " . 

* Many sources are checked to determine 
what the standards should be. \ ' 

If a manufacturer develops a new pro- 
cessing technique, it must be checked to see 
that it will produce a wholesome product. Any ^ 
additives must first be safe, but must a I so. be i 
effective. All processors must resister their 
complete formulas with USDA, and the formulas 
must be approved before they can be used. 

If a manufacturer markets a product which 
is similar to one for wfrich requirements are set 
but which does not comply exactly with the 
standard, then he must call his product by aaother 
name. The* product's label must give you accurate . 
information about its contents. 



Between the time a product's formula, label, 
and packaging are appr^oved and the Jbime the 
finished produkt reaches your store", inspectors 
check the product through all the steps of 



4 
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processing to make sure that the standand is 
followed, the label is used^^correct ly , and, of 
course, the product Is whole some.. " • 

The inspector examines the raw meat or 
poultry that will be used to make the product 
to be certain these perishable ingredient* are 
st i 1 I f rpsh and i|holesQ|e« . | 

He also checks aJi the ingredients besides 
the meat and poultry, from the spices in products >i 
tp^the vegetables in complete dinners, to make 
sure that the right ingredients are used and that 
ithey are wholesorae* i 

.For some products there are complete 
standards of identitjj. 

■ - ■ • - ' " ' ^ ■ . ' 

Corned Beef Hash is one of them. It must 
contain at least 35 percent beef. It also contains 
potatoes— e ither fresh, dehydrated, cooked de- 
hydrated, or a mixture of these ty^es— curing 
agents, and seasonings. It may be made with 
certain optional ingredients such as onions, garlic 
beef broth, or beef fat. the standard states that 
it may not contain more than 15. percent fat nor ^ 
more than 72 percent moisture. ^ 
■ ■ ■ ■ , , ■ ■ >" 

Oth^r products have standards set for their 
meat or poultry ingredients^ 

To be called a meat or poultry product^ a 
product must contain a minimum amciunt of meat or 
poultry* For example, ready-to-serve Ch i cken 
Soup must contain at least 2 percent chicken* 
Condensed soup must contain 4 percent or more, 
since it would then contain at least 2 percent 
when ready to serve after water is added. But 
Chicken-Flavored Soup^ not considered a poultry 
product, may contain less* ^ 

The standards for meat i ngredi ents usuat ty 
are leased o^n the fresh we i ght of the product. The 
'standards for poultry ingredients are based on the 
weight of the cooked deboned poultry. Meat and 
poultry shrink during cooking, and the standards , 
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'take this into account. For instance. Beef Pot 
P i e must contain at least 25 percent fresh beef 
whi ie Turkey Pot: Pie must contain 14 percent or 
more cooked }turkey . 

DIRECTIONS From the Information ^bove, answer the 

foil owing questions. 

1. What agency inspects meat and poultry products? 



2. Name some re.quirements made of products. 



3. Name three things inspectors check for uniformity. 

4. Ready-to-serve chicken soup must contain what percent 
ch i cken? 



5. Name 3 things you can do to keep products wholesome. 



ANSWERS: Activity 78 

•• " 

1. U, S, Department of Agriculture 

2m they contain (l) a minimum amount of meat (2) a maximum 
amount of water and (3) have certain content ipgrei^iehts 

3. forroul^t label, processing 

5« (l) Don't buy broken packages or dented cans . 

(2) Quickly store frozen items 

(3) Fol liaw cooking instructions on labels 
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SAMPLE ACTIVITY '79 Placing Orders 



INTRODUCTION I n some restaurants^ you hpve '"to wait to 

b6 seated. Usually in those restaurants there 
i^ someone near the entrance who is taking 
reservations and/or responsibly for seating the 
customers. 

^With some meals, there are choices of 
appetizers, salad dressings, and vegetables; 
however, the beverage i s usua I I y extra. Some 
J. restaurants have ss^Iad bars, instead of serving 
the salad at your table. 

^' ■ If your bill is left on a tray, you pay 
the bill at your table. Otherwise, you pay 
the cashier on the way out of the restaurant. 



DIRECTIONS Put the fol lowing words under the 

correct headings. 
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orange juice 
hot chocolate 
fruit cup 
carrots 



green beans 
fried shrlnp 
turkey 
mi ik 



tea 
corn 
steak 
pudd i ng 



pork chops 
egg rol I s ' 
brocco I 
coffee \ 



pie 

cake 
cook ics 
soup 



Appet i zers 



Entrees 



J Vegetables 



2. 
3. 



2. 
3. 
4. 



2. ' 

3. 

4. 



Beverac^es Desserts 



OIRECTrONS 



1 
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Answer the question* about this menu* 



A La 

Garte 




SPAc;iit;iTi wijh 

MI-AI lUl.US ••••• • 2.35 

.MJ AT SAlIi K 2.45 

MUSIIKOONf SAUCT. 2.60 

WMATOSAUri: ." 1.5^0 

GAUI.irunJ OIL'... •.. 1.70 

SAUSAGi: 2.55 

SALAiKS 

Uftucc and Ttunato Sal. id -SO* 
Tossed Salad 45* 

BEVERAGES .DESSERl^ 
Tea -304 . , Tortoiii-aS* 

Coffee- 30* Spunioni-35< 

NUIk -30< ^ 
Coke 25* 




Dinners 




OUR SPECIALTIES 

1J\SACNA 2.60 

SPAGflHlTl ......^ 2.35 

imtKLLINl 2.65 

RAVIOU(MEAT) 2.35 

RAVIOU (CHEESE) ..: 2.35 

BAKED RAVIOLI PARMICIANA 2 65 

SHELLOZm MACARONI . . . 

Toinato Sauce _ 2.25 

BAKED ZITI PARMIOIANA 2.60 



BEVERAGES 

Choice: Tea 
A Coffee 
Milk 



DESSERTS 

Oibice: Tortoni 
Spumoni 
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1, How much did the Wa I 1 i n family pay for the dinners 



spaghetti dinners 



d. The total 



^19 



t 



• a. 

b. The tip $2.15 
Cm The tax .57 
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How much would the Wal I i|t luiui ly huvc had to, pay 1 f evcr^ 

one had ordered a la carte? . 

a. Six spaghetti dinners 

with meat bal Is * ^ ^ 



S b. Six toss«d salads . .„ _ 

c. Six spumoni 

dm Two cups of coffee , , 

e. Two glasses of rail k . 

f. Two cokes * , — 

The tip* 

The tax , '^3 



9« 
h. 



i . The total 

3, How much did the Wal I in fami ly save*? 

a. Total cost of ordering a la carte: 
b« Total cost of ordering dinners: 
c« The difference: 




ANSWERS: Act i v i ty 79 



?Appet i zers 

1, orange juice 

2, fruit cup 
. 3- egg rol Is 

4- soup- 



^ntrees 

1, fried shr;. imp 



2. 

3. 
4.' 



turkey 
steak 

pork chops 



Veoetab I es 

1. carrots 

2. areeti beans 

3. , corn ' 

4. brocco I i 



Bevieranes 

1. liot chocolate 

2. - milk 

3. tea . 

4. coffee • 



Desserts 



2. 
3. 
. 4. 



pudd i ng 
•pie 
cake 
' coffee 



a. 


$14.10 


2. aS$l4.lO 


3. a. 


$23.58 




$2.1.5 


b* $ 2.70 


b- 


$16.82 


9» 




Vc. $ 2.10 


c . 


$ A. 76 


d. 


$16.82 


d. $ .60 : 










e- $. '.60 










f. $ .50 










g . $2.15 










h . $ .83 


r 
« 

1 




m 




i. $23.58 







SAMPLE ACTIVITY SO Locating Goods ' 

and Serv Lees - 

INTRODUCTION - You may -th i nk that you know what . closi ng 

costs wi i ! be^ if and when you buy a house. But 
do you really know what items are ipcluded in 
closing costs? Are you ^uHy aware of all the 
charges you may find on your sett-lemeht state- 
4 ment? Do you know approximately how much money 

you will need -in addition to your down 
payment^ - to cover c I posing costs? 

• ^ Before you prepare to sign a foolproof 

V home purchase contract, here are key questions 
and the accurate answers, obtained from the 

* . , ' ^ Mm S, Department of Housing and Urban Develop- 
* ' ment« 

DIRECTIONS • Read the following answers and questions 

about buying a home. Match the items which 
, . fol low. 

.■■ ' t ■ ■ . ■ . ' 

■■■)■■'. • ■ ■ ' ■ ■ ■■ 

QUESTION. What precisely aref closing coist:s? 

ANSWER. All the charg^ and fees- incurred- in transferring 
ownership of yOur new home to you. - Among the charges: pro-, 
ceSsing the loan papers required before your lender will 
forward to the home se I I er the funds being provided to help 
you finance your purchase; taking the steps necessary to 
assure that your lender will' have a valid I ien aga i nst your 
property as security for the repayment 6y you of your home 
loan; adjustments to be made between you and your seller for. 
certain yearly payments, refer.red to as ^prepaid items* for 
which you may be charged on a pro rata basis. 

QUESTION. What "prepaid items*? 

ANSWER^ J^ependilia wkere you J i ve^ these are typ ical 

charges you may find on your settlement statement: 

.... * ' 

Title search . A title or abstract company on a'lawyer 

will search : through records of previous ownership and sales 

to estabi i sh* the r i.ght of the seller to se I I the property to 
you. 
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Title insurance . A policy which protects the lender's 
interest in the property against any title defects not 
disclosed by the title search. Whether the buyer or seller 
pays for this varies with local custom. Only one premium 
payment is required, at the time the policy is issued. If 
you, the buyer, want protection for yourself, you must request 
an additional po I icy and pay the premium. 

Attorney's fees . Even if you do not h i re your own, the 
lending institution may require you to pay a fee for its 
lawyer to handle the closing or advise concerning the title. 

Survey « The lender may require a survey to determine 
the precise location of the house and property. 

Preparat i on of documents . The deed, mortgage, other 
papers necessary to transact the sale must" be prepared by a ' 
lawyer, the lender, or some other approprieite source. 

C iosi ngyft»e « A charge may be made for hand 11 ng the 
settlement transaction* 

Gred i t report s Your credit history wi I \ be requested by 
the lender.' 

Termt.te i nsoect i on u « Many lenders request that the 
property be checked for harmful pests before granting a loan. 

Initial service fee , or or igi nat i on fee . This is the 
lender's fee for origiTiating the loan and usually is a small 
per cent of the face value of the mortgage. In FHA and VA 
transact ions i nvo I v i ng. exi st i ng structures, the origination 
,fee can be no more than 1 per cent of the mortgage total. On 
transactions i n wh i ch the lending institution i^akes inspections 
and partial disbursements durinsCfhe construction of a struc- 
ture, both FHA and VA permit an origination fee in excess of 
1 per pent. 

Appraisal fee . The lender will request an appraisal of 
the property. In the case of a HUD- insured or VA-s 
guaranteed mortgage loan, the f ee i s established by government 
-regulat ions* i - 

Mortgage discount "points ," Discounts (points) are a 
one-time charge assessed at closing by the lending institution 
to increase theyield on the mortgage loan to a competitive . 
levelwith the yield on other types of investments. Each 
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fpoint" is 1 per cent 6f the origi'^aJ mo^^tgage amount. You, 
the buyer, are not permitted to pay points in FHA and VA 
transactions. No I imitr however, is placed on the number of 
points which may be paid by the seller. . 

^ Recording fee. . The local authority's -charge ^^or* record- 
ing documents pertaining to the sale. 

State and local transfer taxes . .In some focal i ties, these 
taxes are levied when property changes hands or when a heal 
estate loan is made. 



/ 
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MATCH 



,1, closing costs 
2, title search 
3« attorney's fees 
4« ' survey 



^5. credit report 

^6. termite inspection" 

^7m origination fee 

__^8. recording fee 

^9f apprai'sal ' 

10. poi nt 



ai checks for harmful pests 

b« estimate of property value 

c. charged by a lawyer to 
close-out loan 

dm provides buyer's credit 
history 

* ■ . 

e« 1 per cent of original 
mortgage loan 

f. charges and fees invpived 
in transfer of property 

Qm establishes right of owner 
to sell property \ 

h« charge for recording documents 
pertaining to the sale 

it lender's fee for originating 
the loan 

j, determines precise location 
of house and property 
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ANSWERS: Activity 80 



1. 

2. 

3. 
4. 
5. 
6. 

7. 
8. 

9. 

10. 



9 

c 

« 

J 
d 

« 

I 

h 
b 



4^ 
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SAMPLE ACTIVITY 8i 



Consuner Protect i on 



INTRODUCTION The Better Business Bureau is an agency 

devoted to protecting the consumer • If you 
have a complaint or question about, a business 
^ opehation, theSBB will assist you« Its 

services are open to everyone. i 



DIRECTIONS The fo I lowing- question and answer column 

was prepared by the Better Busine.ss Bureau of 
Northeast Louisiana, Inc. Read the information 
and answer the questions which follow. 



i , took some things to a cleaner and one of th|e dresses came, 
out absolutely ruined. The cleaner says it was caused by 
something in the fabric and that it wasn't his fault. What 
can I do about it? ~ | ? ' 

If you would like to file a complaint through the bureau, 
we can have the dress examined by a fabric arbitration 
panel. 'Without knowing who the cleaner or the owner of 
the garment is, they will check the dress for the cause | 
of damage and deteVmine if it can be remedied* National 
v^: averages on fabric arbitration show that about one third • 
* Vof the problems are (paused by the manufacturer, one third 
by the cleaner and one third by the customer. 

2. When I went to pick up my car at a^ar age, the bill was 
ab^ut $50.00 *"over the written estimate. The garage says 
that I -tan't^^^ick up the car until I pay the full amount 
of the bill. What can 1 do? 

km Go back and speak with the owner of the garage « He may 

be unaware of a. recently passed I aw. Act 369# 10 September 
I977f to the effect that he roust release the car to you 
, after you have paid the amount of the written estimate* 
You st M I owe the remainder of the bill, however, when 

and Kow_it is to be paid„jmu§^ Viorked out: between Vou 

and the garage owner. 

3. I sent some poems to a company to see if they could be 
published. The company wrote back and told me that if 

I would send them sdme» money, they would be able to publish 
the poems for me» Can you tell me if this is a normal 
practice? 
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A* What you have described is a pract i ce ca I Jed 'vanity 

publishing'. Such companies will print your materia! for- 
a set price, but then \t is up to you to distribute and 
sell it. Very few authors ever make a profit on this type . 
of deal. "We suggest that you check with Writer's Market 
at the library or a local bookstore. 

4» I received a letter in the mail inviting me to join a 

club that would show me how to become a m i I I i onna i re with 
a minimum of effor±- Isn't any offer I ike that a bit tcfo 
good to be true? ^ ' 

Km Ves, it is. We get reports from time to time of such 

clubs that will supposedly make you rich and successful. 
From what we understand, the methods usually work best for 
^he people who are sendin.g the mai I ings, 

5, Can the Better Business Bureau take con^p I ai nts ,<|n doctors? . 

A. No, \ye* refer to any complaints we might receive on doctors 
to the local medical association representative, 

6, What information do you have 'about companies that call 

on the telephone offering to sell 'office supplies at a - ; 
discount price? • » 

A, We get, reports of such compan i es ^send i ng unordered merchan- 
^ dise, or merchandise of inferior qual ij;y. Also, sometimes 

the price charged is much higher than the one that wa^ ; 
discussed over the telephone; or you receive an invoice « 
and no merchandise. When you receive a tall from a Wats 
linfe salesman, we 'suggest that you tell them you must 
first check the company^ out with us, a^nd have' a written 
price list from them. 

7, Why won't some stores give refunds? , ' 

A*. Usually its a case of ' a few peqpi.e making problems for the 
majority. People who return deliberately damaged merchan- 
dise, or items that were bought six months ago, or similar 
Items that were bought at another store have caused many 
* stores. to drop the courtesy of refunds. 



I 
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How would the BBB handle 4 disputf between a cleaner a 
customer regarding damage to a fabric? 



According to Act 369, can a garage keep yo^r car once 
you have paid the written estimate? 



Get-Rich-Quick Schemes work best for whom? 

f 

Will the BBS handle complaints about doctors? . 

m. 

Name three problems. which have caused stores to adopt 
no-refund policy- " 



ANSWERS: Activity 8l 

-jt . ■ . ■ 

iV The BBB would bring In an unbiased arbitrator to examine 
the fabr ic and determi ne cauae of damage. ' 

2. .'No ; ■ 

3. The people offering. such deals through the mail. 

\ ^ ' ' ' ■ ' . 

4. No. Such complaints are referred to the local medical 
association. 

5. (l) items returned which were deliberately damaged 
^2) items returned after a lengthy period ^ 
(3) items returned that were bought elsewhere 



\ • 
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SAMPLE ACTIVITY 82 Care and Upkeep of 

|- Personal Possession 

■ ■ ; ■ . . . ' ,. • " 

INTRODUCTION A used app I i ance may be a welcome addition 

to a recreation rooiSf a first hone, or a vacation 
home. V/hen raoney is limited, or an unexpected 
need arises, finding a good used app I i ance at a 
reduced cost may rescge. the family budget. 

There is a certain amount of risk involved 
when you buy used appliances. But you can make 
it less of a gamble by careful planning and 
shopping. Used app i i ances range from nearly 
new to ^ I most junk. 

^ A good shopper will look for appliances 

that will fill a need, fit the avai table space, 
and be within the fami ly's pr i ce range. 

' Before shopping for a used appliance, look 

over the new models. Get acquainted with new 
fieatures and cost. Compare features on the less 
expensive models with those on more expensive 
models. This will 'help you judge whether the 
price of the used equipment is reasonable. 

Don't buy a lot of extra features you 
will not use. Economy models will do the same 
jobs and probably cost less to repair if some- 
' ^ thing goes wjrong. 

, \ To make a successful purchase, you roust 

he i nformed about the equipiqent you are 
I ^ considering. Is it good quality f or ^he money? 

Do you need it more than you need to |>uy 
something else? 



If you buy co i ored app I i ance^s, you may 
f have trouble matching them in the future 

because colors change every now and then. But 
ft -may -add just the. r ight cheerful -touch to 
your room. 
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Where To look ^ 

Used appi I'ances tnay be found in some 
app I i ance stores, at garage sales or auctions. 
Good V/i I I or Salvation Army stores, in news- 
paper ads, and on bulletin boards at apartment 
houses or shopping centers. Friends or 
neighbors may sometimes offer them for sale. 

t^ew^ but freight-damaged appliances can 
sometirnes be bought art a great ty reduced cost# 
Demonstr^ator mode i s usua f !y have had limited 
use and good care. These are sold by depart- 
ment or appliance stores when new models come 
out. Moving and storage companies se i 1[ 
unclaimed household goods field in storage* 
Stores occasional ly sell older mode 1 s of new 
appliances at a reduced pr(fce^ to get rid of 
them. Sometimes school home economics 
departments sell used appi iances when they get 
new ones. 



Th i ngs To Watch For 

•^^Are thiS^ord/ plug, and wiring in good 
cond f t i on? ;! , 

^Is the appI iance clean? Exterior^.? Interior? 
Motor? ' ' ' 

"^Does it loc^k as if it has had good care? Is 
It free from scratches, dents, rust, and 
rough spots? : , 

^If this is an e 1 ectr i ca 1 app 1 i ance, does it tiave 
th^ Underwriters Seal on the nameplate? 

^If it is a gas appliance, does it have i^e 
American Gas Association Seal on it? 

■^"^Wi II this app I i ance sat i sfy ydur needs? 

"^Wlll this api>liance fit the space ava i 1 ab le in 

'^Does the cost seem reasonable when you compare 
it with other used appliances or a new 
appliance? ^ . 



>'*'Are the controls located convenient jy?v^ 

*Are the controls easy to oper^ate? 

*is there a signal light to indicate if the. ^ 
equipment is in operation? 

tWil I the appliance be easy* to use and clean?| 

Quest i ons To Ask The Se 1 1 er * 

1, Is the appliance in good working condition? 

2. Does it have a written guarantee or 
warranty? For how long? Will it be va I id 
under a new owner? Is the guarantee a 
store guarantee or »anuf acturer 's guararttee? 

3« What is the'^age of the appliance? 

4» Will the appliance be delivered? ! s there 
^ J. *^harge ? 

■ * ■ 

5. Will the appliance be instaried? t s there 
a cost ? 

6m Will the appliance requi re addit iona I 
wiring, plumbing, or gas connection? 



You Make The Decision T 

After careful study and shopping around, 
you should be able to select the best value 
for your money. Judge the quality arid suit- 
ability of the appliance based on your needs 
and what you can pay- 
Once the app I i ance is yours^ clean "it, 
learn how to use it, and give it the same care 
you would a new app 1 i ance« 



To Use And Care For Your App I i ances 

Because appliances are mechanical, they 
"require care, cleaning, and occas i ona I serv i ce, 
Read and follow instructions in the use and 
care book let. 



!f the appiiance does not functi|>n^ 
check: - 4 

Electric Appl lance 

*if it is plugged into the outlet; 
^if" a fuse has blown* 

Gas AppI iaoce 

> ' *if the pi lot I ight is I it; 

* ^if controls are propier I y adjusted, the 

flaoie should be blue« 

To find a serviceman, check with a store 
that se I Is the same brand of appliances. If 
they dp not have a service department or there 
fs not a service center close, ask t:hem to 
rei^omraend an au|thorized serviceman. * 



DI^RECTIO>JS From the information above, answer the 



following questions. f 



1. Why is it a good idea to look over new models before 



buying a used appliance? 



2m Name 5 sources for used appliancesjt 



3. What insignia should an electrical appiiance bc^ar' 



4. Is there a difference between a store^^ guarantee and 
manufacturer's guarantee? \ , 
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5« Name two -things to look for if an electric appliance does 
not operate? 




• r 
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ANSWERS: Activity 82 . * 

1. You can be a better judge of reasonable prices for 
used appliances. 

2. AppI iance stores, ,Goodwi 1 1 or .Salvation iArmy stores, 
newspaper ads, bulletin boards, friends, and home economic 
cl asses 

3. Underwriters Seal * 

4; ■ Yes-; . •■ . . ' 

5, Is the appliance plugged into an outlet? Ha* a fus5^ 
blown? ' , . 
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SAMPLE ACTIVITY 83 Price and Quality 



INTRODUCTION 



If you are w'i I I i ng to experiment with 
various brand items, you may find real savings, 
Many consumers automatically reach for a well- 
advertised product. I n the fut.ure, try store 
brands or "private labels" in supermarkets, 
Generally, store brands a less expensive than 
nationally advertised brands, and many are 
equa I i n qua I i ty • 



You may 
Supermarket A,' 



find that wh i le you dislike' 

s brand of a product. Supermarket 



B'^ private label i s und i st i ngu i shab le f rom the 
nati ona I ly advert i sed brand. Remember that 
different companies^ supply ^different private 
labels. If you find that -Supermarket A's 
Amer i ca cheese and margarine don't please your 
taste, that doesn't mean you won't like their' 
other products. Try and See. 



DIRECTIONS 



Check different supermarkets ♦for prices 
of nationally advertised and store brandslj ' 
Keep a record of best buys a^nst^y our preference. 
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— MP..,, ■ 

Item 


Store A's 
Brand 


\ /- ■ 

Store B's 
Brand 


National ly 
Advert i sed 
Brand 


Preference 


n £^ 1 1 c In 

cny 1 1 on 
Peas 






* 390 


Store B 






a 




— ^ — . V ' • ■ 
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SAMPLE ACTIVITY 84 Principles of Crime 
^ • Prevent i on 



4 



INTRODUCTION "An our>ce of prevention is worth a pound 

of cure!" This is particularly true of crime 
. prevention. Each year hundreds of people could 
avoid being attacked, robbed, or murdered ^ 
they follow the rules of prevention* 



DIRECTIONS Read and discuss the fo 1 low i ng safety 

rules for the home, street, car, and phone. 



, • THE HOME 

1, Have locks on all doors on outside, and strong chain or / 
solid sliding bar on inside, . 

2, Have opaque b I inds or drapes on all windows and close 
them at ni ght, , ^ 

3, Wear proper, non-provocative garments for yard work, 

4* Do not be too forward or friendly with salesmen, delivery 
boys, or any stranger, and do not invite them into your 
home when you are alone.' 

5* Do not open a door automatically. Insist that caller 
identify himself. 

, ' ■■ ' ( 

6, Leave a light on outside and inside whenever possible. 

7, Do not hang intimate laundry outside on c I othes I i ne. 

8, Do not gather clothes in from line after dark, without 
amp le I { ght. • 

9, Discontinue milk and paper, if you w i I I be away. Ask 
neighbor to pick up mai I. » 

S 

10, If you I i ve i n ^^an apartipent, remember that you have maoy 
nextdoor neighbors, some of whom do not come with 
credent i a Is, ^ 



339 



259 



THE STREET 



1» , Do not walk on dark^ poorly lit streets^ if possible-- or 
close to bushes and trees* If you must take this routCf 
circle around these dark areas and boldly walk in the 
street. * 

♦ 

2 J I you feel someone is following you^ look for a lighted 
house • Go to the door and, bell as if that 'were 

your destination. 

3« If you must run-- take off high heels, an^ if possible, 
^ hold them in your hands for future ^ use » 

4« If a car pulls along side y^ou, change your pace and look 
• for the nearest - house . The moment the car door opens- 
do the one thing least wanted or expected— scream as 
loudly as you can and as many times as you can, and run* 

5« Always carry a f I ash I i ght, no matter how small, and a 
powerful whistle. 



6. Stick to the walkjs and don't iake any shortcvits. 

7« If you are being f o rix)wed, don^t go directly to your own 

home. An unknown man trailing you might make note of 
' your address for future use. 

*■ ' ■ 

8. Vacant houses or office buildings are pot^ntiaj trouble- 
avoid them when you are alone. 



THE CAR 

■ ^ 



1, Look around garage or street biefore entering ca 

2, Always check the floor or the rear seat before entering 
car. 

3» Lock car doors when driving. Drive with windows up, \ 
leaving drlvor^s window open* only enough for needed 
venti I at i on. 
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4. When stopped at a light, if man or men. attempt to .open car , 
door—run the light if it can,be do.ne without col lading 
with anoi^er vehicle— and 1>low the car horn — long ^nd 

ioud. . ' ' ■ I' \ 

5. Never pick up a h i tch-h i ker— man or wom^c^ ^ \ 



6. If you are driving alone, never 'stop to helpvAat .seemingly 
"looks like a person in distress. | Let qu^ I i fied persons . 



do the rescue work 

^7, If you are being fo I lowed' by another car, try not to let 
^' him pass- Head for well lighted, we 1 I popu I ated area, 

such as a shopping center. Or drive to the police 

station if near enough.^ 

8. When you arrive home, let your headlights work for you 
allowing them to let you observe garage before leaving 
the car. 
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THE PHONE 

t , ' ' '. ' ■ * ■ 

^ ' . f , . ' ' . ■ 

1. Never give your name or telephone number to caller until 
you have positively identified him, 

2. Hang up on obscene ca I I ers. Do not say a word. If caller 
persists, notify police and phone company, . 

3. If caller ties up your line, go to neighbor's phone and 
call police, ' Try to have call tfaced If possible. 

■ ■ * . ' • ^- '■ 

4. 'Alw'ays give the impression you are not alone, ALWAYS! 

5. Caution children about giving informatior^ on phone and 
tell them what to do if call is obscene. 

6. Never tell ca I 1 er your husband is out of town. Tell him 
he is busy, or that you expect to speak with him in a few 
minutes and ask caller to leave name and number. 

7. Remember, do not encourage the twisted mind by indulging 
him, resorting to name-ca I I i ng -or' any conversation. To 
ignore him is the be'st defense; and if all else fails, 
change your phone number. | 
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SAMPLE ACIIVITY 85 Advertising Techni<jues 



INTRODUCTION Every consuraer should be able to detect 

inaccurate retail aadvert i s i ng. The Better 
Business Bureau outlines six gimmicks and types 
of inaccurate retail advertising. These are 
discussed below. Read about these gimmicks 
so that you may be able to protect yourself in 
the marketplace. If you encounter any of these 
^ gimmicks, you should report such practices to 

the Better Business Bureau, ^ 

1. USE OF "BAIT'' IN RlTAIL ADVERTISING . ^ 

, ■ '. • t . ^, . 

If you respond to advert is i ng wh i ch appear^ to be accurate, 
but an effort is made to sp I I you an item other tKan the 
product which was advertised, you njay be dealing with a 
"b^il^ advertiser," 

A bait ad ofte^ features unt|p I ievably I ow prices or, glowjng 
terms. 

The purpose of a bait ad is to get you to visit the store, pr 
call the company jnak i ng the claim. Then, a sa lesman ,w i I I try' 
to "switch" you from the advertised item-to a more expensive 

one. ' : ; ' , 

Here are some techniques used by "bait and switch". advertisers; 
'-'■Refusitjg to show or demonstrate an advertised product. 
'"Disparaging or "knocking" the featured item. 
^""Having insufficient qu^tity to meet anticipated demands. 
^ "Refusing to ;take orders for advertised merchandise. 
^Demonstrating a defective product, ' 
"^^Failing to make delivery of orders, 
■^>-De I i ver i ng defective products, . • 

If you encounter ba i t *uiverti si ng, please report it to the 
Better Business Bureau. * 



2. SAVINGS BASED ON COMPARABLE VALUES 

\ * 

Some advertisers use terms such as "compare at," "value," 
"made to se I I f or , " and "comparab I e value," to describe 
savings in a sale ad. Here is an example: 

The BBB has found that savings claims based on the selling 
price of: comparable merchandise are often inaccurate, merely 
a guess, or have been based on an invalid list price*. ^Their 
use can often be a gimmick, particularly if the claimed 
savings are not true. 

Your Better Business Bureau beliieves that the amount of any 
savings should be based on one of these two factors: (l) The 
actual, everyday selling price ...the advertiser's regular 
price, or (2) the price most often charged elsewhere in the 
trading area for the identical item. , 




t 




Bandy for Home 




3. USE OF PHON.y 'regular 'P-RICES IN ADS < , 

While the BBS suggests that advertisers base their savings 
claims on the . advert i ser' s a^c^tua I, everyday price, or .the 
price most often charged ^elseWhere in the trading area for 
the identical item, we urge tl^t you ^a I so be on guard for 
the misuse of'^the terms "regular" and "regular price." 
Often these terms are used to describe savings which may be 
untrue, i n that they are not actual reductions from the 
-ad vWrt i^r ' s re^u I ar se I i i ng--|>r i ce . 

How can vou tell the difference between a bona fide savingts 



can you 
described with the term 



"regular'^ 



and a questionable one? | f 




riYe answer: Do business v/ith respotisible companies whose 
advertising you tru^t. Beware when "regular" is used to 
describe large savings, especially 50^^ or mor^, or. when 
new pKice tags are used on sale merchand 1 se» 

Since gimniick advert i sers are of ten the subject of complaint 
to the Better Business Bureau, you may wish to make inquiry 
of the BBB for a report on a company' with which you have 
\»ot done busTness in the past. 



4. "SIZE PRICE" OR "VALUE" CLAIMS I.N DRUG ADS 

Don't be misled i nto, be I i ev i ng that you saved 58^ by buying 
the $1*15 size antiseptic at this ad^^tiser's store- His 
everyday price was 740«««thus the saving was actually l60,^ 

Similarly, don't be misled i nto be I i ev j ng that you saved 58<S 
by buying the $1-J5 siz'e antiseptic at this store instead of 
elsewhere. Bureati shopping of- <j>t her stores disclosed that 

fhis ant'iseptic sold at prices ranging f rem 630 to $1 .03- - • 
hus a savi ng of S^f to 450- 




and other "va I ue" 



Some Idh^g advertisers use "size prjce, 

-clain^s^\ in.r.the belief that consumers understand them to be a 
way 6^ il^escrlbing the size 



of the package being offered. A 
surve^ li>> tfte Bureau indicates this conclusion is invalid;^ 
most consumers surveyed reported fhat thes^ terms imply a 
s^iv i tu)s « v\ ' 



lurthor, if appears from the survey that statements of actua 
content, such as "1 2 irj package, "- are more accurate l y under- 
stood by tKe buying pub I i c as be i ng i nd i cat i ve of size. 
Accord inb!y> drug advertisers simply want to denote the, 
"size" of Wr\ item, a statement • of its actual content would' 
seemingly be better understood and be immeasurably more / 
accurate. \ * / 
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CONTINUOUS SAVINGS CLAIMS JN ADVERTISING 



Generally^ you need to examine carefully advertising which 
contains continuous savings claims. If a merchant cpnt inuous I y 
advertises large savings^ such as ''save 40^ to 60^ or morejr^ 
he is either a poor merchajnt or he is trying to mislead you. 
Check the price tags usedi ^^^festjch advert i sers - often they 
are newt or they have been increasejd to indicate the claimed 
sa^ ngs« ' 4 . 

* . ■ 

■6. "WE MEET OR BEAT COMPfrJj^ON*' ''LOWEST PRICES IN TOVN*' ^ 
"NEVER UNDERSOLD" "LOWEST PRICE EVER** ■ ; 

Our investigation indicates that rarely does any advertiser l 
always have the lowest prLp^s^ and in our competitive economy^ 
as soon as an advert i ser makes such a clairof h i s compet i t i on 
usually meets it^ or reduces prices below the advertiser/s 
savings claim. .\.' 

The Bureau Ihecommends that broad, unqualified claims of 
savings not be used in local advertising, _ 



DIRECTICJlNS Col l/ct newspaper advertisements and 

supp lemenJfs t n your area. . Look through the 
ads and try to detect^ what might be some 
mi sl^adrng advert i si ng tactics* 
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Advertising Gimmick 



1, Bait and Switch 



2., Coroparable Value 



3- Phony Regular Prices 



7 4« Size Price Cioiims 

i . ■ , ■ < 



i 



Continuous Savings 



6« Never Undersold 



Item 



Store 
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SAMPLE ACTIVITY 86 Suppjy and Demand 



INTRODUCTION 



Energy • • • We've always taken it for 
granted. Energy to lights heat, and cool our 
fiomes, cook our meals, and bring music and 
entertainment ^into our homes. 

But now there's an ertergy gap. It has 
bee,n caused Jay many th i ngs. A dw i nd I i ng domest i c 
supplies, increased demands by a growing 
population, political tensioir^ with oi I producing 
countries. But often overlopl 
inefficient use of the f ue I s w« 
in the home where much of this 
p lace. 



is simple waste 
have* And it is 

ast'e i s tak i ng 



By using 
can save money 
the usefulness 



our energy suppi ies wisely, we 
and at the sdme time help extend 
of our energy resources, 



This alone w i I I not prov i de the solution 
to our energy problems, but it will help give 
us needed time - time to find and develop new 
reserves to meet our growing needs. 



DIRECTIONS 



Read the following guide to efficient 
energy use in the home. Make a I i st pf some 
things you can do to improve energy consumption 
i n your home. 



Y^LY CHECKLIST 

If you have an oil furnace, burjners should be adjusted 
at 4 east once a year to prevent wasted fuel. 

At the end of the heat i ng season or certainly well in 
advance of the next one, have the entire heat ing system 
^checkedp 

« In general, an improperly insulated house (one without 
ceiling or wail insulation) costs twice as much to heat as a 
properly insulated one. I nsu I at i ng your home is a worthwhile 
investment wh i ch may save you money and will conserve energy. 
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Sealing off cracks and openings around windows and doors 
can save, you from 10 to 30 percent of your annua! heating and 
cool ing 'Costs, 

Check weathefstripping and stopm doors and windows care- 
fully and in the absence of storm windows, clear plastic 
coverings are helpful. ^ ' 

Water heaters are the largest consumers of energy after 
heating systems. They should be located in^ warm place and 
water temperatures set at 140 degrees. 

Have hot water tank valves opened to draw off the bottom 

water. Sed i ment accumu I ates ,there and interferes with transfer 
of heat to the water. 

* . " ' ■ • ■'*,.. ,. ■ 'V 

SEASONAL CHECKLIST ' . ^ 

Make sure that furnace or air ,cond it i on i ng filters are 
clean— they may need*to be replaced. Dirty filters cause 
poor di stri but ion of heat or coo I i ng, waste fuel and money* 
and will shorten the life of your heating or coo I i ng equipment. 
Change f liters at least once each heating season, and again 
each cooling season with central systems. ^ 

In hot weather, lamps, candles, or television sets near 
your thermostat w i I I create heat and make your a ir^ conditioner 
put out mor^ cool air than is real ly necessary for your comfort. 

Don't place objects in front of heating or cooling 
reg i sters— your heating or air conditioning system will have 
to work harder to keep you comfortable. 

if you have decorative radiator covers, be sure they're 
not trapping heat. jf your radiators are near cold walls, a 
sheet of aluminum or* aluminum foi l between th*e wal Uand the j 
radiator will reflect heat back i ntp the room that otherwise ,; 
would have been lost. / 

Let the sun help you save money! During winter daylight 
hours, leave w i ndows wh i ch f dCe south or west unshaded and 
en^oy the; free energy of the sun 4ieat4ng your home. - 4n s^ummer^ 
keep these windows shaded to prevent loss, of coolness. 



AS OFTEN AS POSSIBLE 

Tur»n off^electric lights and other app 1 i ances ,whcn not 
in use» 

Close doors and registers^ of rooms (such as a gyest 
room) which are seldom used, * 

Try not to jiggle your thermostat; this won't make your 
heat i HQ' system more efficient. In winter, try to keep your 
thermostat setting at 68 degrees - every degree above 70 
i ncreases your energy con'sumpt i on .and cost by 3 percent. * 

in summer, each degree below 70 increases by 5 percent 
the am6unt of energy required by your cooling system- 

■* . . ' * 

If you're going to be away for the weekendf lower the 
thermostat about five degrees. But if you plan a winter 
vacation fofr longer periods of time, lower the thermostat 
to 55 degrees. * , / 

V 

Moisture in the air will kee,p you qiore comfortable in' 
winter with a fower 'thermostat setting. "Hou^e plants give 
pff moisture and help you maintain proper humidity levels' 
indoors. A humidifier is a wise investment. ^ 

Thin, coatings of dust on radiators or baseboard units 
. act as' i nsu Iji^ on and waste heat — dust or vacuum these sur- 
faces fre^fti^tly. 

- ' ' ■ ' . ■ * ■ ■ . • ' ■ ■ ■ ■ ■ ■ 

TURN OUT LIGHTS NOT IN USE • 

Never, let -a faucet drip. One drop a second can waste 
700 gal Ions "^f water a year - and if it's hot water, you're 
wasting fuel as well as money. . 

Take tshowers instead of baths. An average shower uses 
abaut 10 gal Ions of water compared to l5 gal Ions for. a bath. 

Try to use your washer and dryer only with ful l ^oads, 
and to avoid peak demand hours, use them before 8 a.m. or 
after 6 p.m<« - - 

Try to use your dishwasher only once a day r preferably 
after the evening meal when the dishwasher is full. 
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Clean your dishwasher screen often. Built-up food op 
detergent wastes energym 

• ■ ■ ■ ' ■ . * ■ ■ ■ ' 

Wash clothes in warm pr cold water where possible, 

■ ■ . 'C 

Defrost your refrigerator regularly, and periodically 
check the door gaskets for wear. Store your most perishable 
food Items on the top back shelf - the coldest part of the 
refrigerator - and you can use a higher temperature setting- 
Freezers work most efficiently when full. 

Defrost foods before cooking to save fuel in cooking theoij. 
aiid try to take everything for a meal out of the ref r i gerator 
at once - the less you open the dooh^ the less energy it uses, 

\ Broilers and top burners should be turned on' only when 
cooking is taking place^ and ovens should not be preheated ^ 
for more than ten minutes^ and then only when necessary. 
'> , . ■* ■ . * ■ 

Use f fat-bottomed pots and pans that fit the size of the 
burnerjL and use I ids whenever possible* Turn electric range . 
top eleirfents off 'shortly before you're ready to serve • ^They 
retain hhe heat even after tinned off and can shx>rten appi i-- 
ance t ime« " 



\ If you use a I urn i num f o i I 
ndt bl/Ocking circulation from 
It's a bad idea to place foil 
def lected away from the pan» 
slightly larger pan - or a piece of foil - 
sh6lf to catch sp i I ism 



tn your oven^ make sure it is 
verwts or you^^ I lose heat, 
directly under a pan; heat is 
It's a better idea to place a 

on the next lower 



Avoid opening oven door tp check on food. Cooking aids 
such ds a meat thermometer and'time and temperature chart 
be 'US€^d -tof save; an aver^g^ heat toss of 20% per peek. 



can 



Close fireplace damper when the fireplace is not in use 
as heat riseJS -and wi I I . escape up your chimney. 

Encourage childreoi not to run in and out of the holise. 

Frequent. open i ng and c I OS i ng of doors wastes heat and money. 

Some, experts e-etimate i:hat fuei bi l Is can te three percent 
higher for every child y9.u have!' 



ERIC 



350 



27b 



SAMPLE ACTIVITY 8? 



/ 



So I Vii ngi Consumer 
Comp I ai nts 



INTRODUCTION 



Most stores and companies try to provide 
customers with good service « Occas i ona I I yV ' 
however, customers have complaints. If you 
Kave .a comp I ai nt|r you should make the seller 
aware of your proble^m. Whenever you buy an 
item^ it is a good practice to saye> your sales 
slip, warranty, or--contract . Theh^ if you 
have a problem with the item, you should take 
all of this information along with the Kern to 
the stoj:^e"'l^h€^^ the item was purchased. It is 
best to exp I am your problem to the s^les person 
who waited on you. I f you and the ^ sales person 
cannot reach a sat i sfactory arrangement then 
you should take your problem to tjje store manager 
or customer service departaent, 

OQCc^sional ly, the buyer and seller are 
unab l^8^...to reach an agreement. I f \th i s happens, 
you shoum contact the company ' s of f i ce . Write 
a lettejyto the company stating at I the facts 
i a^a-^courteous manner. You should hear from 
:he cTompany in a few weeks. 



DIRECTIONS 



If you s^ i I I are unable to reach a settle- 
ment, you should contact* your Better Bus i ness 
Bureau; 

Read the following situations. Th i nk of 
ways ^hese buyers could solve their problems; 
or, list ways the problem could have been 
avoided. 
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SITUATiON* I 

% » ■ 

Dan ^tneet took h i s car Into the garage for a tuf»e-up. 

When he went back to get the car, the mechanic gave him a 1 

bi I I f or add i 1 1 ona 1 work "at a price much higher than the 

one he had quoted over the phone. What should Dan have done 

to avoid this problem? - 



SITUATION 11 

The Ma I ones v^re approacihed by a liome improvement 
company who. wanted to roof their hoUse. Soon after the work 
was completed^ the roof developed leaks. The Malones could - 
not locate th^ company to voice their complaint. What should 
the Malones have done to avoid this problem? 



SITUATION III 

t 

; . ' '■ ■ - ^ • ' 

Katie Knight bought some 1 ^wn furniture for her yard. 
Within weeks^ the furniture broke and Katie was unhappy* What 
should she do? 



\ 
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ANSWERS: Activity 87 
SITUATION I , 

1. He could /have authorized specific work only 

2. He should have obtained a written estimate prior to work 
be i ng j^one 

SITUATION II 

The Ma I ones should have ■ — 
1,. demanded references 

2. taken bids from various contractors 
- 3. contacted their BBB prior to authorizing work 

SITUATION III - 

1, Save a I I race i pts and guarantees 

2, Contact sales person she dealt with 

3. If necessary, write the company 

4. If still unsatisfied, contact the BBB 



• 
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COMMUNITY RESOURCES 



RECREATIONAL RESOURCES / . ............ . . . 



INFORMATIONAL RESOURCES. 



m w m m m mm m m 



COMMUNITY SERVICES 



TRANSPORTATION SERVICES 



■I ■ 



1 



J 
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SAMPLE ACTIVITY 88 Using ftecreation 

FacI I it res 



I INTRODUCTION 
J 



DIRECTIONS 



Americans enjoy more and more free or 
leisure time. After working hours, they like to 
relax with sports, crafts, entertainment, and 
many other activities. These activities improve 
the quality of life and help people relax and 
feel happier. - * 



How you use your free time depends on your 
interests and the act i v it ie» avai I ab 1^ i n your/ 
community. ItMs ^a 9ood idea to have some 
personal pastimes as well as'some activities in 
which the whole fami ly can participate. ^ * 

■ ' \ ■ ' 

What kinds of recreational activities are 
available in your community? Likely, more things 
are available than first come to mind. Complete 
this RECREATION DIRECTORY of resources ava i lab I e 
in your vicinity. Add other appropriate\fesource& 
for your community. % 



4 



t 



4 



RESOURCE ;DIR£CTORY 



I Name of 

" LCI I ity 



Act t V i t les 
Aval table 



Operating 
Schedu le 



Fee 9 



CITY PARK 


} 




1 - 

t 




ZOO 










STATE or 
NJ^TIONAL PARK 




'% 






MUSEUM 








/ 


LIBRARA^--, 

... ^ 










CARNIVAL opi. 
FAIR 










CIRCUS 






1 




DAY CARE 
CENTER 


1 

t 

f 






.! t 


SCOUTING 
PROGRAMS 




p 


—7 ■ 

/ 




YMCA or 
YWCA 




' 1 







I 
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I M 



CENTERS for 
HANDICAPPED 

' ■ ' V 


L_ 7 










COMMUNITY ' 
EDUCATION 
' PROGRAMS 


■ • • • 








NEIGHBORHOOD 
RECREATION , 
CENTERS 


s 








CAMPS 






: ■ V ■ . -:„; 
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SAMPLE ACTIVITV %9. 



Scheduling Recreational 
Act i V i t ies 



\ 



INTRODUCTION 



Di RECTI ONSi 



Movies are a favorite recreational activity 
for many people'ii They offer a variety of entertain- 
ment day and night. 

Z*^ Some individuals look for ^ rating to 
determine the appropriateness of a movie for 
th^jnsejves and their children. 

I The movie industry uses the following ratings 
to classify movies: 

X - those under 17 not admitted 

R - those under 17 must be acpompanied by a, 
parent or guardian \^ 

PG - parental guidance suggested t 

G - all ages admitted 

\ ' . it - . . 

Read the mdvie advertisements belpwj Answer 

the questions which foil owl : 
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r> t A A 



f 



AciiHiciPiliA 



1 



MARCH 
OR 



"SEA 

RObl(tU««l 

«r S r* 

(tsr Grtit^ 



««««« imfmi 



COACif 

v^CAINtU I CROSBY 
MCIiAiibiii«l • K!f«iAJVWYNM 

»d«c(«l!rMARKIlXSER COLOR 



$1 TONIGHT iS $1 



CivjlEIVIAlIl 



QOTHClr. 





nighT 

FEVEn 

JOHN TRAVOLTA 

A PiUMMQltNT FICTUK 






mam 

MMOMIiRISLAtfl 



lAStGATE 




-^A hc.lv, W 



mmm fill Mi 

HAROLD 
BOBBINS' 
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Accor.ding to ratings, whichjof these movies is best for^ 
very young ctii ldren? -* 



You Hke to see a «ovie from the beginning and can be at 
the theater at 9:30. Which two movies can you reach on 
t i me ? . 



\ 



Who are the stars of March Or Die ? 

\ . . . ■ 

Cinema III is located near what store? 

■I ■ - .. ' 

'y \ . - . ■ ■ 

Wh|t 3 movies are showing at Eastgate Cinema?,^ 
Name 3 movies rated "R"« _ 




What are the show times for Saturday Night Fever ' 



f 

{ 

t 

i 
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ANSWERS: Activity 89 



f 



1 ■ S^a G yps t es ; Godz ilia - ,^ 

2« Coach ; Which Way is Up? Five Days From Home 

3. Gene Hackman and Catherine Deneuve 

4. K-Mart i 

5« Five Days From Home ; Jenni fer ; The Betsy 

6. SaiiiiidaiL 

7. 7:10; 9:20 



i. 
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SAMPLE ACTIVITY 90 



Participating In 

Re ere at i on Act i y i t i es 



I NTRODUCTI ON 



Fishing and hunting are popular recreational 
activities in Louisiana, "The Sportman's Paradise 
licenses are required in most instances for these 
activities. For ipformat ion about hunting and 
fishing I i censes, seasons, and regulations, contact 
the ■ Louisiana Department of Wildlife and Fisheries. 



Dlf^E-CTIONS 



Examine the following information about 
.( Lou i si ana's hunting I i censes, fishing licenses, 
^nd motorboat registration. Ans\yjer the questions 
which fol low, 





•5.00 



25.00': 



HUNTING AND SPO|^T ( 
FISHING UCENSES 

1977-1978 SEASON . ^ . . ' ' Fee 

[iewdfnt (AH iMfi-soiu agejs 18-59 inclusive)... 
|<s a. Ba^k- )icmn\ (Excludinjr Big G&me). . . 

• , b: Hig(lame(Retiuired of sill Bear, Deer and 
TuHey Hunters in ad<iitjon to basic 

. , ' licease) .', . - - • • • 

■ 'i. ' Noii-Rt'sident • 
. a, I^axic seiusou (Excluding Big Game) V 

• . Basic Three Day Trip (fcxcludtng Big 

. HIattie) W ^: ....... 10.00 

h Big (Jiunel Required of all Bear . Peer and.Y» 
• ■ Turkey Hunters in ;^ddition to basic 

licewie) ; ; . • • •.• 20.00 

Big Gftime permit issued free' to all resi- 
•• .. dents and non-residents under age lU, 
♦ and residents age ()0 or over who have ' 
reside<l within the suite for two years just i j;. 
prior to application. (Permit, or license > jV, 
f'equjwl for Beai;r lX'€'r aiid Turkey 

Hunters). 'v,' 

Cominercial Hunting Presene (Pen raised birds 
unly).;,..:;,......,;-. 

Game Bre^fli?f^:...:.:.. 1^-^^ 

Raising m\ filing wild birds or game." ^ ' 



2.00 : 



FISHING: 

I. Resident Exptfet^ June 'Mh 1978 
- 2. Non^ Resident Expires June 3U, 1978 ..... 
* 3.*Ngn'Re.sident, iieven com^^rutiye days , - , , 

Exceptions and Exemptions r-Hunting and Fishing Li- 
^•ea^4' fiH\s ' " V ' , ' 

h Any non-resident ^mrrt nictate that hai^;entereiKmt(> 
M^'i-'iproeai huntmg or fishing .licewe agreements 
with tho state of Louisiana, may Kunt or fiah within 
the- state according to the agre.ement t^rms. • ^ 
* 2, Htn-sonslr? the Armed forc(\Hof the Unite<l SUtes. 
' on ad|ve military duty, shall for licence purpose^j bt»^ 
^ alluvvcHl to j)urcha3e and use resident licenses. ; / 
^ -3, l^ei-suns under sixteen years of ige, whether resi- 
.V dents .or non-residents of the state, shall not be re- . 
- <iuired to obtain ba.^ic licertJ^ef or pay fees to fish or 
hunt, but must be the holda* of a 'big game permit 
ftisued five of charge to hunt deer, l)ear or wiidtur- 
/ key. 

'4. ,No Fishing license fee i.s required of a resident using 
a rixl (or fishing pole) or hook and line, without a 
ret^l or artificial, bait. i • ,^ - 

— " 5. Any person w^n ha« resided in Louisiana for twai^ 
more yearns juH\ iM-ior to upplicaGen, and 60 year^. of 
age or o|^er, shall he Issued free hunting and fishing 
permitk. 




*Uf» Ke^P Our Gun*** 



MOTORBOAT REGISTRATION 

FEES: INITIAL THREE-YEAR PERIOD 

flX^monstmtons) each certificate 25. (K) 

ntftl»> firBt three, each . . . . ' r).i)i) 

^ ^^l/eacfi 'UM) 

AH Other Motorbdati o.CKj 

Ti^insfef of ownership renmiiider of periuci 1 .^K) 

Duplicate certificate if original loiit or <le«troye<l • 1.0(J. 

Note: A separate application is required for each- boat . 

regisU^nM^ New residents have 90 da^'s tu re-ivgister 
' their boats under Louisiana law.) 

BOATING SAFETY CHECKUST (ALL BOATS) 
Any boat j:>owere<I by any size motor at any tina? mu«t be 
registereil..^ '"^ 

Ski, belts and jackets are not accepter! us life preser^'crs unless 
Coast Guartl approved . 

Powered b^ts and S:ailboat»must i'arr>' pn^per runniuj: liahlii 
?Ueen »urt»et and sunriae. 

Rowbc^ta and pacWIe U^ts mui^t carry a sijjnal light bc»tw4,-i»n 
sunaet and sunrise.- 

Approved fine extinguishers and'or fixeii fire ^xtbiguislier 
s^fflitm^ are »I%<)uired for ariy inboartPlJoat iwptrelLas any-boai 
with -permanent or enclosed fi^tanks. '"^ . • 
Bil/jft and tank comparliflPTOT must be ventilated. 
JJi^^^rson .aha^ 0]>eratfe a boat, or ski,' while intoxicati^d or 
^undef .the influence ofSN^^ Narcotic drug, barbituate or 

,No-|)er»on shail^^Tale a boat, or ski, in a reckleiAS or iiegli- 
geiitjji^her. ' 

B^f^ towing skiierii itnlat have'an obaenx-r aboard in addition 
to the operator. - ' 

Accidents' involviuK injur>' aiuVor damages in exceaa of $KK) 
must be reported. 

CLASS "A*VBOATS (L^ss than 16' centcrline length) 

Oast Guard approved lift jacket, cut^hion, or rin>^ buoy is 
w^uired for each pemon al)oipd. CliiWren 112 yeairs' or y<i«nger 
wfiHt wea,r a life jacket whik^^nd^rn^ay. 

pLASS "I" BdATS ( 16^ to teas than 26 ) > 

(kjast '^uard appruved wearable life jacket for CMch |jen*otj 
aboHixi plus thriiWakt^xuHhion or ring buoy. Children 12 )ikp^ or 
younger mhnf wear a. life jacket while underway. ^8 

A hand, mo«th orsfx^wer whistle must be aboard. fc^ 

CLAS& BOATS (26' to less than AO' ) 

C/oasf Guird approved w^arabk? life jacket for each jXTSon 
aboartl plus thrpwable cushion or ring taioy . 

A hand p movMk, or jX)W'er whistle must be aboanl. | 
^•A bell^niust 6e aboanl, * 

,a/ASS *^3'' BOATS (40 or over in length) 

• ilos^i^i (Juani a])provc<l weurable Ufe jacket for each 
aboai-d plus thruwable cushion or ring buoy, 

A.|>ower o|)erated. whistle- must be alwani. 

A beH must bt* aboarti. , ^ . ' 

; ~re;>jtal BOATS ~ 

All motor p<?wer5ed rental boats mu.*it bi' nfgistered and num- 
bered. , , . ■ 

AjOwners of'nenta£b()ats*us*e ix»sponsiblv for .seein^j thai their 
boati^ <io mi ieave^the dock wit^aut requii^d safeti; gear iv^tl 
•equipmi,7it aboard; ' • '•^ 



COMMERCIAL FISHING AND 
DEALER LICENSES 




Lictfite fixpiniiivt Kiwi of 
(U*it Scam «i TrfMnribMl v 

Hum OyMicr TiMutM^ ( Kxpire^ AuKunt 3i) Minimum Fee .v. 
Vf f*M»} liLvnw hAM^i m car»>"ing capacity^. 60 per ton. U tw) - 
nubbin J 

U4m , Oytitr Dn^ng (Expires Au«u«i 

^vuM'U uj»iny: H4.'nijH»r» or dredgw. moiv than 7 dretjgeii* 
. be on Mny on« veMcl. 

" ;i dnedge* . . ^ 

Kach ii(k!itkHiiil drcd^jv — 

1440(15 Oytft«r Shop & RcMk (Kx{)iivR Aujcusl HI) 

Who^etmW Oyftter DtiAier LicenMf • 

.U),iXXJ bbk. or 1-5 iOmckeni ... 

' • 15.(.Wbblii. or 6-9 iihucker*.. 

2<».0(»bbU 

Over '^imy hh\n. or V) or moiv Hhuckern 

1440;U OyMtr FrrifhUr (KxpirfK AuKUHt 31) 
Vc4*m*U purvhwiiMf oynitm fur nuMik to nuke up n ou^o * 

ItmkT 5 ton» , 

iVlo tonn ; ^ 



Ov<'r JO loni* 



Fee 



00.00 
25. OU 



10.00 
15.00 

25.00 



10. (X> 
20, U) 
Fee 



CUm Calenitor Year Liceiiie v 
^E)(|>irft« i)e€«mber 31 , 

Uijm iUwnm0ix'iB\ AngUv {nuliuul rt^\) , ^50.00 

Keijuiri'd fur reKkknt iion-n»«kk»nt to mgh for und mjU 
.i'umnKird*! Hnh. (SoW only to lioeniiwl c(myn*?rci»l fitihennen). 

144011 Rr»idcnt Commeivisl Fiiheimui— Retail Bait Seller r».00 
Ke<|wirt*<i for hII commen-i*! fi»hink ^vii requiring »i)ecial ntt- 
tifiK lia-iifH^H. IfjHii t(; L-«tch ind/ur acU buit Hp*{cie» retail. Retail 
fk'HlepC'kHii 144021 may be utM^i to bait. 

1441^4 Niw-IUeident t!«nmerciaJ Vithing 3,{hjo.UI 

HH{uifv<! in ad<liti4m to ^11 net, trammel net, f\%h seine aiul 
vi'hHel Ik't-n^ei^ f»\ci.'pt menhaden fishing. (AppUJatian 
fVc. 1 thruoKh I><j. :il only) 

14*1(U2 Hoop Net ( Kac'h I.j nets fir fraction thereof) ."i.OO 

NoU: Gin NH^, Trammel Naii & Finh SauM, Maalmum Letiiiii Net 
1200 ft. lEacept trtenha^n aeine«). 

14401;^ Freab water Fi A Seiite ( 100 yd8, or fraction thereof) . . 5.00 
144014 Fre^waUr Fliii'T'mmmel Net (100 yds., or fraction 

ikcretjo: .vmi 

' 1^1^015 Freih water GlnN«t ( 100 ^d«. of fractkni theivof) .... 5.0^) 
144<Ki4 Sallwater Fiih ' - " 

. U'HsthanW^ft. lO.iK) 

• r^krn, to i,20(^rf • lio.w 

l44{Mr> Saltwater Gill Net (nva^ofikm«nt prohibited) 

Li '^t thjin <iOO ft is 10.00 

0<X). ft. to 1,200 ft. .. ,,,\^.. 20.{K) 

14t«l 7 Saltwatrr Fiih Trwnfeel Net (Mon'oni*nwnt prohibited) 
^- -'tu->Hiiih»n m>o ft. . . . : .-. . . -.J. . . : . r . . . . 7 w.m 

r,<x)fi. to i.2oon. -. . 2o.w) 

144018 ^Itwater Shrimp Vetael * 

Vi.j*j<tU 4U ft. or lesa • .Y(K> 

, V>K;4eIii oVer 40 fl; .- .* I0.U<^ 

144a'ir> Saltwater Firf\ Veeaet ' 

Vei*^«-lJ 45 feet br under , , ; o.OO 

Vi-MM'lfs i»vvr 45 fin-t /. : : lU.Oi^^ 



144019 Noft-ReMdent Sditwati^ ShHmp Veaeel - 

Vem^ei afTI^Uvit re<|uippo with ai^pHcation. 

VfoeU 40 feet qr Wna 5.(K) 

Vei^eU over 40 feet 10,00 

mm NatHRe^^t Saltwater Fiik VaMtl , 

Vewek 45 feet or under , 5:00 

Vf laek over 45 feet , - - . . 10;4)0 

144020 I^^nliaden Seu^ ift Vcaael 

Ve«el Licen»e 50.IW 

•Bach seine in u»e i^.Oo 

144(r41 Retail Daalcr-Fiih 4Si Seafood 1,00 

resident buying or »^llin^.\*uinmerd^ or bait ftsih for retail 
' ' ^k? to the cuatftmerwchidinjf oyMer counter*, Includen rvtail- 
inK shrimp iJid ^Jiucked oystera. • 

1440:^2 Wfu4«M]e Dealer , 50.00 

HraidenU buying or handlinK cuipn>erciiJ ur bait npedett taken 
into the state or trtfh or proce»t*ed commertitl n»h nhipped into 
the ytate for to whoWMie or niftail (kaleni or to ship out of 
»tate. Includeit any peraun, ^rm or coriKirfttion taking oomnKT^ 
cial fish and ship|)inR or transportii^ mvh flah beyond the stativ 

144023 Whokeale Dealer's Ageot^ 10. W 

Persons puivhasing for whoWtwk^ dcaier. ' • 

144024 Saltwater ShHmpFt^fhUr 
Required f^r any vewel uard in Ujyiiijf, freighting or tran«{>ort- . 
in^ aaltwati^r vhrimp, 

Ve«ael40feetor kss. 5.00 

Vessel over 40 feet : lU.OU, 

14^016 Saltwater Shrimp Seiiie 

Leas than 100 feet ItUK) 

100 feet to.umWr 500 feet . '. 15.(K) 

500 feet to under 2.000 feet : '. zr^.m 

2.000 feet tc3.mX)ft!tH % , ■ UO.OO 

144025 Saltwater ShHmp Trawl Ml V wtl 
This is a conabinstkHi of the trawl and vvsael IicenjH^< A yuMm* ^ 
fee muAt be paid on each se|>arate trawl wiien a d(>ubk rig or 
butterfly nut in'U54fd. " , 

TvMwi 1« feet or k'W , UliU) 

Trawl over 10 feet to 40 feet (T. . , 15.0<) 

I - " T"Vawl over 40 feet :..>.-...' '^iU)^) 

Vtiiael 40 feet or leii*» . 5.0<i 

^ Vesael over 40 ffc'et 10.00 

^ 144as? Saltwater ShHMip Trawl 

A license fee munt be pMid m es^h i^^purate t raw! whon adoubk» 
rig or butterfly net in unetl. tSportHHiw): (Non t'omiucrviwl^ 
Trawling) No ve»*i*eritci'ns<' r^K^uiivd. No licertne requirv<i for 
trawLlB ft. pr kmk (Msx. lOM iba. per boat (M\y) ^ 

Trawl 16 feet ur kfi*t '. lOJK) 

Trswi over 16 feet to 40 feet / 15.(>) 

Trawl over 40 feet 

Nofi-Rcaident Shriinp Trawl & Veaael 
VeH»et' affidavit required with uppllcution. Same as C'lai^K 
144025 

144038 NoivResidetit Shrimp Trawl 

Ve.sKei affidavit roquirfd with ^}pUcfttion. Same n.-^ ('Ush 
• 14403? ^ 

1440^^ . Noh-Reaident Minnow l>ealer 2UU/(i 

Any noHrresident jKrtujn 4*elljng minnows whok^ti^de in, tiio 
.•^tate. , . ' ♦ 

14402^^ Reaident FiiOi Fanner liliH) 

Frop^ation offish or minnows forJinW including fn»gK, turtWw, 
cTav-fUh and other af^uatic life!' » 

144039 Commercial SeafoMi Tmniport ........ ^ -KMMh) 

^. Commervisl trantif>ort of n*^h, nhriinp ur oyt^tors upk-.sn pur 

chased from whok^sale iieak*r or hauling own catch wjthin wtale. 
ThiK license or cupy of whoknak (ksk'r license must bo abound 
tran»p<)rt. ■ , i ^ ' ^ * ' 

14404^ Kesldenf CummefcisI Cr»bTrap Fishmg HOO trMp.Hl . .jO.OO 

Each additkmsl 100 tra|» (;^K> Inips fnsx1rnum> 25,l)f> 

14404? Non^Rci^dciit Commercial Crab -Trap Fishing (100 

irsipi^) «... II * - :mM 

Each additkjnal 100 trajViCiO^) ti-iipK maximum) 25. fK) 

IMPOKTANT: Tlie detaila furnished above are in abbreviated ftirm 
aiid are intet^ded to assist the applicant UcMSUjtit atxcpted un\ier 
all terms and cctfiditiaos a^ pfxivided h> kw . 




3 Si, 



licenses are required for dl i people in what age group? 



What animals are classified as big game 



%^t is the cost of a fishing license for a resident of 
Loui si ana? ' - - . 



According to Class 144037 what is the da il y shr i mp limit 
for a sportswian? 



A motorboat registration fee is good for how long? 



Motorboat- registration costs a dealer how much? 



% ... ... 7 



What boats must be res « sterec;!? 



in general, a wearab I e I i fe jacket . f or howmany people must 
be aboard? , ' . 



ANSWERS: Activfty 90 



! 



1, ' .16-59 years old 

* 

2. Bear, d^r, arvd turkey 

•3.' $2.00 , " 

4« 100 pounds per boat daily 

5- 3 years 

6. $25,00 f 

7f Any. boat powered by ainy size motor 

8, One for each person . 



-4 
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/ 



ERIC 



282 



SAMPLE AGTIVITY 91 Locating Information 

INTRODUCTION Every parish in Louisiana has an Agriculture 

A Extension Office of Louisiana State Universlty- 

- YouTprobably know that there is a county agent in 
your parish. But do you- know of the many services 

provided by the agent and his staff? ' 

■ • , ■ / 

When people think of the Agriculture 
Extension Of f i ce, , they th i nk on I y of 4-H or cooking 
However, the Extension Service is probably one of 
your best community services which can help you 
with budgeting, home management, gardening, safety 
' and a vast area of services. When you have any 

i questions about your home or farm, contact the 

home economist or county agent at your Agriculture 
Extension Service. 

DIRE(^TIONS * Cal I or write your County Agriculture Agent 

or County Home Economi st^ for pub i i cat ions 6n 
these subject areas or any others that may Interest 
you. * 



1. 


Agricultural Engineering 


2. 


Animal Science 


3. 


Citizenship 


4. 


Clothing 


5. 


Family Life and Health - 


6. 


Fami ly Resource Management 


7. 


Food and Nutrition 


8. 


House Furnishing^ 


9. 


Housi ng 


10. 


.Insect Control; Entomology 


11. 


Landscaping and Floriculture 


X2. 


Plant Diseases 


13- 


Pesticide Safety 


14. 


Re ere at i op ^ 


15.. 


Safety 


16. 


Vegetables and Home Gardening 


17, 


Weathier ^ 



357- 



SAMPLE ACTIVITY .92 • Using Agencies 



INTRODUCTION 



Your loca^' I ibrary is an 'excellent souBce 
for free information and entertainment. It can 
provide you and your family with many enjoyabl^ 
as well as edu9at tonal, hours^ To check out 
material from the library ypu need only to apply 
for a patron''s card. The I'ibrar ian wi M be happy 
to ass i st you- 

In the librarf you will find a card catalog 
\5hich will help you I ocate mater i a T qui ck ly . You 
can locate -a book or material according to its ^ 
subject, author, or titlen 

Most I ibrar ies arranc^e books^ according to 
the Dewey Dec imaf System- It is a way to classify 
al l* books within ten main subject-matter fields- ' 



DIRECTIONS 



Study the Dewey Decimal CI ass if ication.f or 
books. Write the Classification number for books 
on each of the subjects listed below- ^ 



DEWEY DECIMAL SYSTEM 



4 



000-099 General Works, including encyclopedias, biographies, 
per i odf ca I s . , 

100-199 Phi losophy and Psychology , . ^ f | 

200-299 Religion and Mythology V ■ 

300-399 Social Sciences,, svjch as gov^ernoient-, educatro'n, . * 
commerce, soci^ology, and' law 

400-499 Languages ' 

500-599 Pure Sciences, such ^ as ' mathemat i cs^ chemistry', biology, 
and zoo I ogy . 

600-699 AppI ied Sciences, such as medtcine, en^aineer 1 r^, - — 

" agriculture, television, and Useful Arts sSch as sewing 
• and cooking • ' ... . 

700-799 Fine Art's (music, pa i nt i ng, etc-l, and Recrea^; i on , 

.800j899 Literature, such as poetry_^and p I ays - .' 

900-999 Biography, History, Georgraphy, Travel , , ** 



368 



1. Outdoor sports 

V '2.' Chi Id- psychoJogy , 

3. Novels I 

4. 1 United States history 

V ! ^ Traff ic I aws . 

I 6, Auto mechanics 

' ( ' ■ 

I 7« Juda i sm ' , 

I 8, Chemistry 

i 9. Music 

i- /■■•■■ ■.■ * ■ . • •• ■ ■ 
f i lO, The Latin Language 



■' ♦ 



# 



• ■ . ] 



» 



42 



■ ' V, . . . 



ANSWERS; Activity 92 



^i. ''700-799 

* 




2. 100-199 




'3. ■ '800^899 ■ 




4. 900-999 




c • '"inn— iQQ 




6. ^ 600-699 ^ 




;7..' 200-299 • ' . 




:8. 500^599 • 




' 9. ' 700-799 




10, '400-499. 





V - 



\ 
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, ' ' SAMPLE AdnVlTYQS Types of Information 
. .\ • 1 Avai I able 



* 'lNtfeDQ^l?l;l3N ' IISDA— the U. S. Department of Agri culture— 

' i^^ YOUR Departoient. It serves you in many ways. 



ERIC 



; V Much of the Department's work serves you 

V directly every day. These services are yours to 
V V use— to' he I p you shop, plan your meals, improve 
V' .yo'ur* diet, plant your garden, tend your lawn, enjoy 
your vacation. 

\: ■ •U'. USDA' wants you to know about them and to 
use tH6m. 

' ; . ■ /. . . • ■ . ^ ' , ■ 

' M6re than 100 bulletins currently available 
were pub I i shed espec i a I I y f or consumers. 

' . 'Offered here is a sampling of some of this 
information. It will give ^,ou an idea of they 
.services that USDA performs directly for you-fthe 
' ' fconsumer— and the wealth of knowledge developed 
within the Department over the past 100 years that 
is available to you. 

If you have any question regarding (l) soil,! 
water, domestic animals, fruits, vegetables, 
flowers, trees, shrubt*, (2) foods, their preparation, 
* care, pre^erva't i on, how to buy them, (3) nutrition, 
(4) planning kitchens or houses, (5) making or 
mendingclothes, repairing carpets, (6) laundering, 
.removing stains, or (7) confro I l-i ng insects— you 
can get a^" bu 1 let i n cover i ng the subject (in most 
V cases free o^ charge) or a personal answer to. a 
specific question simply by writing a' post card 
to the U. S. Department of Agriculture, Washington,^ 
' D. C,, 20250. 

Often .you can get the same bu II et i ns--and in 
add it i on, bu I let Ins and advice t a ijored to your 
iocal area— from your county agr IcLiKtura 1 ag^nt or 
.home demonstration agent. these Extension Service 
workers, representing both USDA and the State 
land-grant university or college, are in almost 
every county of the Nation. .They^ are there to 
serve you. " • 
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! To locate any USDA office, look in the 

telephone directory under the I i st r ng f or U . S. 
' Government. County agricultural ^r>d honm agents 
* are usually headquartered at the county seat, 
with offices in the courthouse or post of f i ce* 
^ Because they are county/ emp I oyee^^ 

also State and Federal Gdyernraents), ihey usually 
are listed in telephone directories under the 
\ county government headi ng« | 

DIRECTIONS The Agri culture 'Extension Service in your 

\ area wi I I have many of the fo I lowi ng USDA 

• pamphlets* Select a few to request frpm that 

agency, ' 



FOOD SHOPPING 



CstmM Burwo GuiM ram CwavuMja. Ika, fltvw, tenure, and mtc of 

chccic- cJowKtetisuci of v»rioia nitural, cheae; wU»t to look foe 

when buying. 1961. C>4B-17) 10^. 
Family F*»«: Food Man aqim»nt and Rwcav. Alio ioclwki tipt oo 
. bu)ring. 1960. CG-l) 35*. 
FAMitv Food BooomNo . . . lo* Good Miau and Good Nutei- 

•noN. 1964. CG-94) 10*. 
Fhuk Fan^t o» Gbadi AA Eqoi. DcKribe* »aA illuftrmtcs. I9fi3.~ 

(NiB-26) 5*7 

; How To Butf Eoos *r USDA G»ad» and Wuoht Oumm. %^ oa 

J ' baying, «o^js..ui^Dg. 1958. (L-442) 5#: 

How To Bor I^MJtwY »r LBIM G»Ajw. Explain* gta<k«, a«MC», 
1963. CMB-1) 5*. 

Know tsi Eoq* Yoo* Bor. IlIUttrttCB »nd dckribei how to know 

quiJity. 1956. (PA-W) 10*. 
Know th« Poultry You Bur. A guide to buying qu^ity poultry. 

1963. CPA-170) 10*. 
Know You* Bin™ Geamo. Tip on buying. itociag. lftSO. (MB-;12)5*. 
SuowM't Guiia TO U:S. GxAiutt «>■ Food. Momiog of gr*dM, lug- 

gMtcd uKi. 1962. CG-58) 10*. 
Tim on SVijctinq F»um and Vkjmtabum. 1961. (MB-13) 20*. 
USDA PouLTKT Inm-sctjmi: A Consumer'* Sawouawj. Mcji;^ of 

impection, how it'id()ji*-l%9. (PA-299) 5*. 
U.S G«ADW ion Bm^^ct* on grada, cut*, luggdtcd cooking method*. 

uaoanK to buy. i960. CA4B-15) 10*. 
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COOKING 



ArruM w Amjomq Wati, Vwictia. uici, wip«. 1959, CL-311) 10^. 
Co^fWivwo T»» Nunimvx Valuk ik Food*. Effeca of itofafc, cooking. 
\; ; Tip oa bm proodurci, 1963. CG-90) iOfS. 
/DftTBiuftci,P]Ui.Li»rmj . . . Modum C4)c»3bt. ILUidf, bow cococ^ 

"Familt Faxb: Food MANAauuurr and RjKim, Good bmc cookbooJc. 
1960.(G~1)}5^.; 

•F AMiLY Food Budqitino . . . Fo« Goca> M^uiij and Good NjutiuTio^ 
1964. CG-94) 10^. _ 

•Family Msau at Low Corr. Indudci recipe* uiing donated food*— 
dried cggg, Urd, rice, roiled ota. wlMUt, etc. 1962, CPA-472) 10^. 

*Fooo fOML Famzub With School Cmi^mw* McaI planiux]ff.iiiopc«a£ 
xaenui, 1962. CG-I3) 15^. ^ 

•Food torn mm Fmilt Wrm Youno Childejw. Food p^AiminE. rediKioff 
foodbiUn963.(G-5)XO^. ■ . *. 

•Food kmi Fitwha, A d*ily food gyidf/B*iic ioformAriocu 1963. (L-424) 

•Food Guidi iok Qldu Foixif McaI i^Amuflff, cookios tiix. 1963. 

(G-n)io^. » * 

•Fcx>D roil TME YottMo CourjdL Menus, xaul plitmiag^/ood buying. 196Z. 

CAtfCrolci, etc. 19«. CG-40) 10^. 
FftBttiNo MftAT AKD FxiK w TUM Hou%. Yicldf of ujcAt from CirCASS. 

Cutcia^ dircctiocu. QeAning, drcuing, filletiag fiili. Dircaioas foe 

wrippiflg, ffcciinf , uorigc. 1963. (G-93) 20^; 
GuuN Vboita»u9 ioa Good Eating. Buyiog, uorin^^ cooking. 19S4. 

HoMi Cannino oy Fxuttt and Vi^BTA»LSf. Procxdutn; Rcajn-pcesiure 

ca n nc r and warer-batli methods. 1957. (G-S) 2C^. 
HoMS Cakkimo or Meat. I^rectioos for tDeats Acd soise tDCAt'ind- 

vegetable mixtures; proper caoniog equipocnc; tin^sUc for hoi pack 

aod raw pack methods. 1963. CG-6) lOf . 
HoMX Caex or Puacn asxd FaozxK Foods. Table q( sccx-agc periods; tips 

od jwchssiflg; care of frecxcr. 1960. (GH59) 5^.* 
HoMX FasKtjNo or Faum and Vsovtablss. Oiitctiom; what to frecxc, 

type of cofltainert to u#c. 1957. (G-IO) 20jf. 
HoM« FaiJai»>ro or PovLTmr. How to do ir: also recipes aiul direaiom 
* for ffceiing cooked-poultry dishes, i960. (G-70) 15^. 
How To Make Jatxiw, Jams, and Paiuuw at Hoiw, Ddroctioos; 

reasoos ftx umatisfactory results. 1957. CG-56) 15^. 
Mkat for THairTY Mjuls. Selecting and cooking cheaper cuti of beef, 

pork, lamb, arid veal. Using Icftovm, cani^ njcat. 1953. CG~27)2i^. 
PoTAToas IK Pofct^ Ways. Buying, storing, cooking, redoes. 1957. 

(G'55)15^^ 

PvAKirr AKD PiANUT Bimmji lUarss. 1954^ CG-36) 10^. 

RjKCiris roa QuAKTrnr Saavica- D^rcctiiKis for cAiantiiiw i(x 25, 50, 

100 pwicws. 1958. C/i£JUl-5) FOR SALE ONLY. $2.50. 
Storino Pbjiisha8lb Foox» in Tua Hous. Difcctioos for diffaent kinds 

of foods; rcfrigeiatdf temperatures. 1961. CG-78) 10^. 
SwREtroTATO Racirw. Storing, cooking, recipes. 1946. (L-293) 10^. 
ToMATois ON Your Tabjjl Ripening, cookings recipes, manDiUde, 

Tuax^ ON THE Taele tiib.Year Round. Buying, prcp«iring, cooking, 

recijxs; leftovers. 1961. (G-tS) 15^. 
What To Do When Your Howe Fmmxxul St(^. Steps r o keep food from 

spoiling. 195 7. CL-320 5f^/ - 

•The^e bulletins aUo provide nutriticm guides. 



HEALTH 



Eat a Good BuSAtfAfT. To lurt « gcxid d#y. PracticAl up. Food 
vtiucf , rtquin:n«ot«. 19S9. (^268) 5*. 
. Food, (l^9 Ycirboofc of Agriculture) TTiorcHi/|h discutiion of current 
knowledge on food And nutrition, SirapJc ba*ic rccipci, menus, food 
^i(kf, t«Wc* of nutfitivc viJuc wkI CAloriOf iociudcd* SALE. $2.25. 

Facti HjKDirr PAJmumoATioK of Mine: Hcfuici .miit*k«i bciic&. 1956. 

Food and Your Wiiokt. How to reduce oc gAio. Lite of caIotic vtlua 
in common foodi, mWc <rf dc»if«Wc weights for men And vofflca. 
1960. CG-74) I5l 

GnrrwQ Enouos Utix: ajyiog, gtAdc*, itoringp Aiccmnts needed, 

recipes. 1957. CG-57)i5^. 
Tm Na-hoh al Schooi. Lunch ftiooiAM. Wim it i*. Kinds of fcods 

served, faod vaIuci, 1961. (TA--469), 
. NutMTJON— Up to Datt— Up to You. Reprinted from Fj<MILY 

FARECG-l). Vitamins »nd other nutrients, food guides »nd pJini^ 

buying and storing. Amounts to buy per serving, I960. (GS-l) 15f 
NctJimvA Vaxub of Fooo. Lisr df food vAltiet And caIotics in 500 foods 

commonly uied, 1960. CG-72) 20^ 
Sec Aisb itArred ^ listings At end of sectic^ Cooldng. 



and FABRICS 



Cahmtt ahd Ruo Rw AiA- 1944. O-1960) 10|S. 

CiOTBlS TOA THE PstSICAlXY H*K»lCAPVSn HoMBUAKEA . . . with 

fcAtmjJtii^Wc for sll women. 196L CHERR-12) 30^. ♦ 
DmiiLQ^t^^^ C^ussicKi erf different types, bow 

they work. 1963, CG^^HlS, 
FiTTiNo Coats anb Surrs— fc^ women. 1963. (G-ll) 20^. ^ 
FiTTtNo Dams. 1946. OF-1964) 15^. 

How To Paavbkt and Ramova Miusmw . . . ksmii methods. 1960. ^ 
CG-68)10^. - ' - , 

How To Taiioa a Wo«ak*s Stirr. 1956. CG-20) 20^^. 

LaaThaa Boomii*i>sko»: How To Pakarvb Tham. R^tofing old books, 
protecting new ones, 1956. CL-39S) 5^. . 

MArtKO Hou**«OLD Faarics Flame Rwstant. Methods for trcAtiag 
fabrics that commonly cttch &e in the home. 1963. 0^-454) 5^. 

Maks^ko Mak's Sum. 1956. CG-39) 20*. 

Mxti'% SuJTI * • • how to [udgc quality. 1963- CG-54) 25^. ^ 

Pati^ Altbaatiom. 1945. CF-1968) 151^. 

RjuiovjNo Staini Faom FAAAxa . . . home methods. 1961. CG^2) 15^.^ 
SxMvunAo CjuorkiNQ Comrxccnou. 1959 (^-59). 20^. 



CLOTHING 



PEST CONTROL 



A>«wtwHoiuanoGaju».n:HowtoCon7»dlTi»m.1963.CG-28) *| 
10^. 

BMQBTOfPBAM. A»«jk,andQuwcw, 1963.(L-187)5^. 

Cxm^oM hnwcn: How to Control T«im in th. Ho^i G«o»n. 

C«iooiJu: How to FioKT TiuM*. 1963. aH03) 5f- , 
CtoTMS MoTM AND Oww B«rru.: How to Com.at Tmm. 1961. 

CG-24)15*. , „ 
Ciovw^Mnm: How to Cotniot Tmm Amumd tm Home. 1962. 

CL-443)5fS. N u 

CocKfcOACKJB : How to CoNTnoi, Tkw. 1962. CL-430) 5*. 

C0NT»0ia4K0 IWKH^ OK Vw^fJUi. DiKU«« "^^'^'^/a^^ 

harmful and bcocficijl. • Gives coottol method*. 1962. , CAB-237; 

FOR SALE ONLY. 40*. > ^ 

CoKmoixwo UwK W»K5i Wmi Hmuhodw- 1962. (G-79} 10*. 
CoKiROU^a MotQ,omw IK Yooi Hohb and o»r Yoo« PEi»«m. 

Da»A*w pr Shaiw ajuj 0»i*AK«TAL Maw*. U|61. CAH-211) PCS. 

SALE ONLY. 15*. ' . ^ 

EtM Ba*«: B»»iw. 1963. a-185) 5*. 

Ti«EtMLmA»B»Kri». I960.a-1M)5*. , " 

Fuui: How To &»rr«oi. Tb»m. 1962. CL-392) 5*. 
Hano S»kayui and [Xim*i. DiicuMCs different type*. 1959. 
10*. 

T»i Hou*B Fw: How to Contwm. It. 1963. CL-39Q) 5*- 
HowToCo»miOLBw)Bo«. 1959.CL-453)5*. _ 
lN»»ni (1952 Yearbook of Agriculture.) Sane wb*t technical. WK. 
SALE ONLY. $3.25. ^ • , _ 

AND Da«A*» OF VioiTABia IN THK HoM« Gaidw- 1963. 
(GH6)25*. • . , ^ _ 

I««Crt AND RlLATM Pwi* O* H0U« Pl^ANTI: HoW TO CoNTEOL TwW. 

1960. (G-«7) 15*. , _ ^,,c,S,<^ 

i T«i Jafai^hk B»*t?i.«: How to Contwjl It. 1963. (^"2151; 15*. ^ 
I^wN Di*»*a»: How to Contmm^Tksm. 1963. CG-61) 15*- 
Lawn Ii««n»: How TO Darraot Th«»<>^. CG-53) 15*. 
Ta.Oi^I^ouwiBoM*. 1961.(L-501)5*.^ . 
PoWDM-KKT B«rrt« IN BuiuwNO*: Wmat-to Do A*o«t Taw. 1959. 

P»Ol'«.-IlNO Loo CA81N*, RU^IC Wo« ^^^^t^-^Jg^SM?? 

Iwjumout Imicit w EAsrsaN UKrriD Statb*. 1962. CIMJUH; 15*. 
S«.vian»« AND FjEiaaATi: How to Owaaot- Th»m. 1961^CL-^12) 5*- 
Soa Tk»at*i»nt— An Aid in Tbkmiti CoNTaOL. 1961. CL-324) 5*. 
SuarjwaANBAN Thlmitbs, Thw» PtBVfNTioK aiId Contxoi.. in Bmu)- 

iNos. 1963. (G-^) 15*: • , ,1. 

Wa»w: Hpw TO CoNTaoi;. T»uu<, 1963. CL-365) 5*. 
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INTRODUCTION 



DIRECTIONS 



SAMPLE ACTIVITY 94 NAgencies 
^ i . tfod Departments / 



. ... - ■ ■ - • X ' . ^'--^ • 

State, federal, and local -organ i zat i ons 
pperate in your area. They provide many varying 
services, often f ree-of~charge. Only if yoy . 
know of these agencies and their location can you 
fully utilize their services. . 

Locate the following servi^ce organ ization§ 
in your area. List theaddress and telephone ^ 
number of \each. < * 



AGENi^Y 



ADDRtSS 



•PHONE 



i 

X 



1- 

2. 

3- 
4. 
5. 

6- 
7- 



10. 



11 



Al cohol i c Anonymous 

Al-cohol i sm and - 
Drug Abuse Center 

Ani€?rican Cancer ' - - 
Society 

Better Business 
Bureau, t"nc. 

Boy Scouts of 
Amer i ca Headquarters 

Chamber, of Commence 



C pmrti u n. I||y We j f a r e 

8. Civil Service 

* ■ 

9. Chi Id Welfeire 
City Hal I 
Bus Stat i on 



12. Cbronis/ (Fdr 
commitl^nient) 



r 



AGENCY . 



ADDRESS PHO.NE 



'.■/ 
7 



13- Department of • 

Agr i cu ltui*fe ' — ' — — * 7* 



18. Girl Scouts Council 

19. Goodf c I I owa 

20. Heart Association 

21. Hbspitals 



. - ^ .• 

22. Internal Revenue." 

Servi ce 

23. Job Corp / . 

. ■ ■ ■ J^^^ ' ' ' 

24. Junior Charity 

League,/' ■ , ' - , , 

:^5. L.Silir Cooperative 
/ Eji^ens i on Serv ice 

26. Louisiana 

Employment Service 

y. *- - , - V - 

27- MAINLINE 
28. Med i tare 
•29. Fire Department \ 



14« Department o^ V 
Public Welfare • ^ 



r 



15. District Attorney , ■ . 

16, F^mi ly Planning 

Servi cfe . 

■ > . ■ » . 

IJ, Food Stamp • * 

I ssuing Off ice • 'i^i 



AGENCY' ADDI^PS PHONE 

■ •• '' y-.-y - ;. ^ 

30. Parish Health Unit ■ : , •„, ^ — 

(Cripple Children -/ * V * - • 

Clinic, Birth < 

^ Cert if-i cates, » / • , ' - 

Prenatal, Speech* y> /\/ ' 'y- ' 

therapy) r>'V./ --^ y. • ■ * .. 

■31 J>ost Offi-ce - * ' -• 




SAMPLE ACTIVITY 95 Gaining Access 
' . ■ ; to Services 

Aid to FamU ics w|t*< Dependent Chi liJren is 
a public assistance program whi ch provide* 
financial aid (money girants and/or vendor payments). 
for children iti their own homes who are in need 
because'they are deprived of parental-support by 
death, absence frc^ the home, or i I Iness of one or 
both lega-Hy re^porfsible parents. - y'^i " 




Who I s ElMgi b te ; • 

\ E l j 9 i b i i j ty i s estab \\,9\\%dhyJ0:^s^r i sh 
Fami ly Services office on an ?ndM^*4otial basis, , 

To be ei igible for A id^^ /ami I ies with . 
Dependents Ch i I dren/ a ch i Ijd ^st meet all the 
condit ions M sted be I owr^;.^ 

► . ' v 

:/0t»' The chi Id MUST l ive i;n the home of one 
of these re I at i ves: , .father, mother, grandfather, 
grandmother, brother/ sister, uncle, aunt,. step- 
father, stepmotlj^r, stepbrother, stepsister, first 
counsin* nephei^i or niece. 



v2. that is, ^ 

income aofd resources avai I able to care, f^or the 
child wifi not meet his needs* The IJivision of 
Fami Ix'Servi ces -has standard amounts designed 
^ccprding to the number of 'pe^'sons in the grant 
fr^m which income is subtr«icted to determine need- 

' . ^ ■ ' . ' t . , ■ 

The child MUST have lost support or 
care because. o? the death, absence from- the home, 
or -mental *or physical illness of a legally 
pesponsible "parent. ' « 

Contintied absence from the Kptve may be due 
to desertion, separati or», dlvot^cer or confinement 
in an institution. 

Physical or mental incapacity is defined 
as temporary or permanent disabi'lity sufficiently 



< . 
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ser|iu5 to prevent the parent from providing . 
suplwirt PC care for the chi'l-d. A medical 
f ?t|f ination is necessary' to establ i sh such 

■^;|;iabi-lity.'. 

'^■■j^ • ' • " , ■ . ' ' 

f:C' The absent parent is expected to support 
his child, and efforts to secure support from 
the parent must be pursued to the extent 
provided by Federal and State law , The relative 
applying for assistance must attempt to secure 
support for the chi I'd from all sources available' 
tothe chiJd before he_ can be certified for 
assistance. 

■ % ^ 

4, The child MUST be under l8 years of. 
age, or between l8 and 2.1 and regularly' attending 
school. The chi Id's age must 6e verified. . / 

An unborn child is eligible from the stand- 
point of age when there is medical verification 
of the mother's pregnancy. 

5. The chj Jd'^IUST^ be a resident of Louisiana 
A chiJd is residing in Louisiana if he is making 
his homp in the State. . „ 

, . . . . 

An unborn chi Id- meets#re si dence if his mother 
is living voluntarily in the State with intention ^ 
of remaining ar peaident of the State. 

' Any person receiving AFDC miist be a citizen * 
of the U. S. or an alien lawfully admitted for 
permanent residence. ' "^i ' * 

How To Apply ^ ; - , 

The personi»assuming responsibility for the 
child's care muyt make application. 

The appl icatron 7s made at ttie ifami ly 
Services office in the parish where the child lives 

The Division must make an ibvestigation to 
determine if the child is eligibie, A decision 
should' be made within 45 days. 
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Wr ittcn iaf ormat ion wil I help the local 
off Ice to complete its investigation promptly. 
For example, a birth certificate, baptismal record, 
.or school record will show the child's age and 
relationship if the parent applies. If someone 
else applies, additional information i s needed .to 
establish the child's relationship to him. 

For the determination of need, tKese will 
be helpful: insurance policies, even though, 
lapsed, bank books, description of any real 
property owned, list of debts, including amounts 
and names and addresses of persons to whom Owed, 
and social" security numbers of al l persons in the 
^household. ^ 

Income from a I I sources must be taken into 
account in determination of e I i'g i bi I i ty and amount 
of grant. This includes income from social 
security, supple;nental security income, veterans' 
benefits, rai Iroad retirement, or wages, and any 

other regul.ar income. ^ I 

/ , . . • ■ . 

However, the law exempts all earned income of 
an AFDC child who is a. student and not employed 
full time and the first $30 p I us one-th i rd of the 
remainder of total earned income of other persons 
in the AFDC certification. - 

' ' ' When you appty, be sure to give ALL of} the 
facts concerning your situation. 

•If you withhold infdrmation, or misrepresent 
facts in any way ; orVf a i I to report to th'e local 
office €iny change* i n your circumstances after 
> certification, you may be prosecuted under the Uw 
or asked to repay the amount of assistance you . 
received i I iegjil ly. . * < , 

If the child is found eligible, the person 
who receives the«- check must notify the fami ly 
Services office of any change i.n his address. 
Income or resources, dr'liv.ing arrangements. 

Since January 1953; the name ahdWdres's of 
a recipient and the anioupt.paid him has been 
aval I able to the pub I ic* in the parish Fami ly 
* Services office- 

3Si 



\ 



Y<$ur Right To. A Faii; HearinQ 

If you believe the action on your case with* 
respect to financial assistance is not correct or 
is unfair, or that a decision was not rendered on 
* your application with reasonable promptness, you 
can appeal the decision by requesting a .fair 
hearing. The local office will assist you in 
filing the request or you can make the request 
directly to the Director of the Division of 
Family Services, P. 6, Box 44065, Baton Rouge, 
Louisiana 7O804» The request must be made within 
30 days after the Jocal of f i ceAdec^ i on « 

The fair hearing is an inrorma I procedure 
* ' conducted by a 'hearing officer who was not 

involved in the original decision. During the, 
hearing, you are given an opportunity to explain-' 
why yQU think the agency action was unfair/ and 
' the worker from the local office will explain. 

why the action was taken. The Director makes the 
f i na I dec i s*'i on on your case on the bas is of the 

evidence presented at the fair hearing. 

■■■ ' ' ' 

Civi I Rights ' ' 

If you be M eve that you have been d 
nated against because of race, color, or national 
origin, it is your right to fi le a complaint 
■ S-) ■ veit^ier through your local Family Services office, 

' . , . ^ or directly to. the State Division of Family ^ 

Services, or to the Federal <3overnment. If you 
wish to fi.le such a complaint, you m^y secure the 
. . complaint form from your local welfare office, 

1)1 RECTI On[s ^ Answer -the following questions about the 

, , I Aid to Families with Dependent Chi Idren program. 

- ■ ■ ■ ■ ■ 

1. In o&er to" qua li fy f or AFDC, must a c}iild live with a 
re I 'atli ve ? ^ . 

■ ' ■ . _ ■ . • 

. ■ ■ .. lit i ■ . ' ; . 



I; 
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In order to qua,l ify f or AFQCl; haine four' reasons parenta I 



support V may 'have been lost> ,iV ' 



Under what cond i t I ons may?^ '^ch i I d'' between l8-21 years of 
age qua I ify f or AFDC? , j|; ■ . . V - 



Can the famriy of ajif unborn chi ld .qualify for ^AFDCTx 



\ 



Who may make app I i cat i on f or - AFDC? 



What agency takes applications for AFd5? v 



Where i^ the Fam i I y Services office in your parish? 

Family Services may take how long to determine one's need 
'forAFDC? ^ 



-Name three records which will help determine a child's age 
and relationship to , appi i cant , /\ 



■ .J' * 



."298 



. 10^^ What, ppocec(ur^ii^ava,i UWe io anyone, whp .fee Is that 
^ she has b0er\ tt^^t^^d; unfa i Services? 



he or 



/I 



/■ - 



j 

/• 



/ 

/ ' 



/ 



• ■/•■ 




ERIC 




, ANSWERS! Activity 95 
1- Yes ' 

2. Death of parent; parental absence from home; Tttent a I il lness 
of parent; physical illness of parent ^ 

* 3. He or she must be attending school regularly 

■ 4^ .Yes . . --^ •■. ^ . • • 

5m The person responsible for the ch i Id's" care 

6. The Family Services office in the parish where the child 

I i ves ' - 

.... .. . " - ■ 

8, 45 days ' / . 

9. Birth certificate; baptismal record, school record 

10. He or she mSy appeal the decision' by requesting a fair — 
hearing. The request must be made within 30 days of the 
office's decisions. The hearing will be conducted by 
someone who was not involved in the original i nvest igat iian. 
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SAMPLE ACTIVITY 96 Modes bf 

. Transportation 



INTRODUCTION 



Depending on. where you live, various wodcs 
of transportation are available to you. When 
possible! you should coiaipare your travel alter- 
natives based on convenii$ttce and cost* 



DIRECTIONS 



Read the fol lowing problems. Catcu^ate 
the costs of the various modes of travel. 



i. Mrs. Roberts lives tr\ Shreveport. She wants to visit her 
daughter in Monroe. One way airfare between the. two cities 
. is $3^.50; bus fare is $9.75- How much i s 'a ro\jndtV' ip 
airfare? How much is a r'oundtrip bus fare? Whatsis, the 
difference between the two costs,? . 



\ 



2. John lives Si miles from his job. There is a city bus 

route which huns'by his home every hour. The bus fai^e is 
350 one wayl H9W much will John pay .to 'ride the bi^^jbo 



and from work five days a week? 



0 

J 
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If " John takes a'taxi, the fare is 550 for the first quarter 
ni 1^' plus lO<fi for each additional mile. What would a taxi 
|ide to work cost John? If John' lives 3i mi les from work, 
how much wi II he p^y* for a "taxi to and from work f ive days 
a week? 



.■■''.* ' " • 

- » # i ^ . * s ' ■- ' 

1 ♦ ■ ■ • 

% ■ . ■ . ■ ■ 

Ralph takes a city/ bus from home to work. Roundtrip fare, 
each day is $ -60. If feph takes the bus fivevdays a week 
for four'^weeks, what wi H he pay for transportation? 

■■ ^ - ■ ■ . 



Ralph can get a reduced fare for his, bus rides J f he 
purchases his tickets by the month. If the reduced rate 
saves him 25% on 4iis travel expense, what does he pay per 
month, based on problem 4? 
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SAMPLE ACTIVliy 97 Transportation 

Schedules ^ 



1^ 



IHTRODUCTION 



For the convenience of travelers, bus and 
air lines publish schedules of their servi\:esg 
When waking travel plans, you may refer to these 
schedules or call one of the companies listed in 
your telephone directory. 



DIRECTIONS 



^ Refer, to the standard reference remarks and 
the bys schedule to answer the questions which 
f oil ow» ^ 



l fAl^l%%, •- Chang* bu««t, 

hs ^Highwi^'tlig slop-doas not gp intoto%«norm.kt »Utipn .top. 
V Via int«rtUtt or oth«rSup«r Highway. 
r Changy •< Cacti va this lisua. 



*~Gots fiito tovMn only to discharga pa$*angors, or, stops to 

dificharga passengers. , , . , i^^i^^^^^ 

. X-No!ocarpass«ng«rs carried batwaan pomts Indtcatao 

*~Fu1?sa^ceVfi^^ baggtga and mi^pr%%% 

X Agancy station handMng txpra^s only, including C.o.o. a*- 

Hallilaya'- Naw Yaar's.Mamorial, Indapandanca, Labor, Than ks- 
givin g and Christmas Days. 



-tKrtiMlnnaapoiis Ma^nphis Naw . 

Orlaans. » ^ • 

Hl«-Thru Mamphls-Biioxr, 
aWW-Thru Mamphis~Naw Ortfans. 
lU— Thru St. Louis- Jackson. 
MO-Thru St. Louis-Naw Orleans. ^ 

m^Ho IntarsUta P**^i^€5»'*^»f^*fl^?: 
twaan points marked "^capt tl^sa 
originatkig at or dastmad to points 
south of Chaster. . 

X -No local pjjssangars carrwd .batwean 
points markad thus. 



^-Additional sarvica Jabjes^T^ and 8167, 
g'~A<*ditk>nat sarvice Tabia 
*--Full sarvica agency station, 

IntmUitttraffkawly- ^, ^ 
A-Goas into town only to discharge pas- 

simgers, or, stops to discharga pas- 

sangers. 
f— Flag stop. 

S5-Statk)n stop. * 



h« ' Highway <lag stop-doas not go mto 

/J5-Lock Box for Inbound exprass- . 
IsH or ♦--Daily excapt Sundays and holi- 

davit. * 
ESa or t-Oaily axcapt Saturdays. 
ESu or <-Oailyaxcapt Sundays- 
Sun or |~Sundayft o«ly. ^ 
T-Changa aifactiva this issue. 
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MNillCAfOUS- 
CHlCA&a 



St. LOOIS-MEMPHIS-JACKSON-HIEW ORLEANS 




8154 

RsAiJ$, /«Mw.I TWt.Ar 



read; UP V. 



4i\M ST. LOVtS, MO... A 



im?) u 





....(CT) 



u*«T- LOilis, 

*E;St Louis, rtJ.-.-.^.-.-...liX 

fBtll«vMI« , X., ^ 

R«d'8iaJ w-WX 

*Rurh«....^. 

*Che»t«r,?,,, LB 

XjFahd Tow«r Jet 

^C«M OM«r4«iMif M«... 

" Jin.,,.,.._.,4js, L..U 



jfl^l^ Jin , 



♦Clinton/.-, 



ij? 

.LB... 



♦Martin, T«nn 

» *Gre«nfi«(d..t.. 

. ♦Milan.,...-.--.- \. 

♦Madina 

Ar^i#ckMlfif TaM U 

u*Ja«KaM , Ta<iii. ^ - 

*Som«rsviit«- -\ : . - . . . t^. 
IRqyat Oaks Inn (5m«ni««i' Am^. 
ib^MCMTNIi* TMfi 



No. 



♦Mtmphis-BeUbrook 

Harnando, Mift»^ , 

Coldwakr 

♦SanatoOlB Jct.-:;s.:.U.-- 
♦CcMtio Jet. mi.).-- - . . . - 

Sardfft 

♦Batfsviik.* LB,.. 

♦Oxford ■ :•: 

♦Water Valley,.- LB... 

♦Coltaavilla 

♦Oakland Jet. (Hg, 51) 

♦OrMi*ito , LB... 

^♦IVlMffia 

L»*WI«#*Mt.. 

Vaiden-..,-..; 

♦West, ...LB... 

♦Dijrant... ..LB,..ik 

♦Goodman. LB. 

♦Pickens LB. 

.-^Cianton L^. 

Highway SI i^./ 



6 00 L* J^ki^f Miu t«l56). 

11 59 : ' ^ " 

12 H ^ 

S do U J^ktm^ Mi**. 

^ J! ^ ^ 

iu5jNo-^_ " 

b'^qo bf*MJkCKi6M, mii\ . e"! 

Braxton 1.. JE. 

♦MtndenbalJ ...LB.':^. 

♦Prentiss 

^Celt M i a iU, Wto.. . LB. . 




..No, 
7,.lri 



131B 



ilQ 3&^^^ng*e, la. 



Begalwaa... .... 

Bush. 



hs j — 3- 
hs Sun 
hsJonly 

i 

2 40 
hs 



il 5Q\V 
7 M 7'5§ 
7 M 7^30 

Th6"( 1310 
"12 a 



i7 25 

, ihs 

♦Covington. 2 00 56 40 

Mandeville Jet. <2m>.) ^ ' * 

♦Metairie 

Tufane & Carrollton 



12 4S Af^WgW ORUCANS, LA. 



' I 00 



5 



hs 

9 C6 
f 

ss 



ESa 
only 



n iQ 

10 3b 
-10 0? . 
S '50 :S 36 



hs 



5 S$ 

2 IS 
I iS 

$ Jl 

; 4$ 

Tsi 
i 
i 

3 IS 

hs 



12 IS 
I 2S 
I «# 



1210 



ESHl 
only| 



15 * 2^30 ^ 



f 
ss 

f 



1128'; 

«s- • 
S20 
hs 
8 3S 



14 3C 1 30' 7 38 
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... • ■ 

1. B<is #2233 leaves Memphis at 7:00 P.M. aod arrives in 

■ . * ' " *' % 
Jackso^h, Mississippi at what time?/ - , 



2. Bus #1210 leaves N^w- Orleans at 5? 30 P.M. What stops 
it it^afce between ^lew Orleans and Bogalusat 



3« Does Bus #1310 leave New Orleans at 4-^30 "P.M. 09^iS^rds^^f ' 



• ■ ■ > ■ _ 

4. The symbol "hs" has whjat meaning? 



5, What code i& used to denote AM and PM servicfe? 





4 

What Bus Number l-paves Chicago at 6:00 P^M. and arrives in 
..^jfes at '9:10 -A.M.? ■ ' ' . ^ 



7. What^-^does the code "ESu" mean? 




8. If you took a bus from Jacks'on^ Mississippi to New Orleans 
at 8^00 in the morning, what time would you arrive in New 
Orleans? - 



3.90 



) . 
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9. A, morning 43US leaves itfckson, Miasissiw^j for Memphis, 
Tennessee at what thr^e tiroee? , 



iii^you left Memphis, Tennessee at 6:30 P.M., y.ou would 



"^^^iA ve in St. Loui s,^ Mi ssour i at what ti 



we r 



•A / 
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ANSWERS: Activity 97 / ;| 

2. Tuland/carroHton; Metarrie; Madevi He Jet,; Covington; 
' Bush ..' 

3. No ^ . . ^ ■,■ 

4. Highway- flagstpp only; bus does go into town ' 

5. Lightface print indicates A,M» (morning)^ Boldface prini; 
indicates P.M. (evening) 

6. Bus #1809 

7« Daily except Sundays 
8*, 12:45 Piiiu. 

r 

9. 42:55 a. IB.; 6:00 a.ra.; 7:50 a.m. 

10. 2:15 a.m. - - 



SAMPLE AGTI VI TV 99.' Costs of 



Transportat i on 



INTRODUCTION 



DIRECTIONS 

r. 



Most of us can reduce the -cost of car ^ 
transpotrtat ion. There are three bfiijSic ways to 
save gasol ln^ sioney: ' . ^ 



1 

* 

2. 

3, 



buy a good mi leage car based on 

EPA ratings ' ■ ^sr--- 

practice good car maintenance inc I u'd I njg 
regular tunertipsi . -i^* ^ - 

drive -wisely, by' accelerating gently, 
ant i c I pat i ng stops^- and watch i ng speed". 



In each of the fol lowing probrems, figure 
(l) the number of mi {els' per ga I lonXmpg)and (2) ' 
the cost per mi le i h terms of gasoi i ne (based 
on a price of 58*i per gal lon)u ^ ,^ 



Im Mrs, Lucas drives her car in tpwn only. On 20 gallons of 
gasol i nOf she drove ^00 mi lies. Her car averaged how many 
mpg at what cost? , . ' 

2m Ralph made a cross-country trip of 3000 miles. He burned 
80 gallons of gaso I i ne dur i ng the trip. Figure the mpg 
. and cost per mile. ^ 



3« Figure the mpg and . cost per mile if you driVe 450 miles 
on l5 gallons of gasoline. ^ ' - , ^ 



306 



4« Henry bou^t 64 gallons of gasoj4ne in one month* On these 
64 gallons he drove 680 miles. How many mpg die) he average? 
What was* the average cost per mile? 



1 ') 



f \ 



J 
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ANSWERS: Activity 98 



1. 
2. 
3- 

4. 



10 iap9; 5.80 per rail© 
37-5 mpg; 1»550 per mile 
30 rapg?' .020 per mi 1 e 
10.625 mpQ} 5.90 peV* mile 



■r: 



ERIC 



395 



. SAMPLE AQTIVITY 99 . Waps 



INTRODUCTION 

r. 



DiftECTiONS 



Maps are an Important refei^ence material 
wh>n we are traveling across the city, state^. or 
country'^, AsVow read a "raapf first try to see 
what the overall picture represents. Bear in 
m\nd that geiiera I ly northward is toward the top; 
southward is toward the bottom; eastward is to , 
the right; and westward is to the left of the 
'Page.^ . . . . • 



Read this map of Lou i si a 
questions which follow^ 



na to 



answer the 



39G 



I f you wanted to 'travp I from Mdoro©: to N^w Or leans on 
I nter state/ through wfidt cit ies wou Id yoM trave I . 



You would take v^at highway froin Alexandria to ElOorado? 



Boyce and teesville are connected by what highway? 

Name two rgute^ you might take from Bossier. City to 
Alexandr ia« • 

: \ ■ • 

To trave I *f rom Oi?e I ousajs to New Iberia, you would take what 
two 



h ighways? 

V 



Highway 6l connects what four cities? 



Does New Iberia lie west or east of Abbeville? 



_lf you dri ve from Arcadia to Minden, you are travel jns i" 
what direction? - . t 



399 



. . : . ■ <^ . ■ - 310 

10. What highway would you take »from Lake Charles to Shreveport? 



-I 



\ 



i 
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J ANSWERS:- Activity 99 . ' - - 

1. '\-\/^nd 1-20 

2. Vicksburg, Jackson, McComb, Amite, Hammond, and New Orleans 

■'3- 167 . . ■ . .,■ ^ ' . 

• . 4. #8, .■ .' ; 

• ... 

'5. Highway #1 or Highway #71 ' ' 

6. Highways #l67 and #90- * ^ - 

7. Vicksburg, Natchez, St. Franci sv i He, and Baton Rouge . 

' ■■8.. East- ^ 

■9. .West . ^ • - ' .. 

10. Highway #171 

J 



/ 



■V - . 




r 
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SAMPLE' ACTIVITY 100 



Travel Arrangements 
and Reservations 



INTRODUCTION- 



. Airline i nf ormat i on. and reservat i pns are 
easy ti> obtain^ Vou will f i nd air I i nc phone ^ 
.numbers in the phone book^ - Ca I I the'iai i»l i ne you 
want to travel. Tel, I the reservat ion isf where 
you want tip go and when y.eu w i sh to l:rave I • ,You 
will nee«;j to se lect coach or first el ass Servi ce. 
You should report to. the airline ticket counter 
at least one hour prior to departure time. 



DIRECTIONS 

\ ■ r • V 



From the airline reference schedule, answer 
the questions which follow. 



^)^rSf)fUtt to tiM timt of diy to nrit CUu 
I iufidi 

cuu or Dtiatt fi^t co«(^ oftiy) 
mcaucNCY code aii rtuts &diy exom m Nobd 



Monday 
3— *Wfda«td«y 



4— Thursday 
£— *S«turdiy 



• 7— StifKliy 
X--- Except 



MISCCIUNEOOS SYMIOLS 

* 

lA- Early 8Jrd moinMif ftlfhtt or Owl^ Bird «vtnint filshts 
offirinx D«fuxt Ni|ht Cmc^ Md Rifht CoKh sirvlcc. 
' l*R«aiiy at a si^sUiUUl savM«& ov«f racuUr day 

/ StparattftliiihtsM^consKtkic tarvki. 

»tetk^Ur Service Avaltabia; 

BA6GAQE IDENTIFiCATiON All ehecKed X^WHt i« 
raouirtd to havt paiMniar's nama on tlit 04itside. 
arc avaiUblf at no c^at at all Oaita ticket offiqii' 4 



MONROE^ LA- T£) 



]?eservat i ons 387-1900 
Air Cargo 325-2332 



BigM 



/I ^ 

$ 4 /< - 



/I -t- 
S 4 /s - 



DETROT^MICH, 

fOte 1900 17?t/542 
t2 lip i»« 1W1740 
4 40p 9fi«p 91V17« 

1 4i# aioi mw4 

F. LAUDERDALE, FLA. 
(Ft LaudordikhHoNy^ Ml Airport) 

9 ON aOOp 17^14? 

12 lip S4ap 

4 40p 9&0f) 31im06 

• 31^ 2 0te 32a«3 

FT. WAYNE JNO. ^ 

4 40v» 9 3Sf} 31«MM AlMt 8 4 y« - 

HARTFORD. CONN7SPRINGF1EL0, MASS, 

9 06i 3 20p 1720/164 /L *i 

12 lip 7 41p llArlM A«Ml» .DM /O « 

4 40^ 1134^ 3tl/1«48 AIMi S •« /« -6 

• 31p 3^ 3»V37f AiMCa 

HOUSTON. TEXAS 

I • 4ap 9 lap 4^7/923 S^rawon 79 ^ 

WDlANAPOllS, IND. 

9 05a 12 1729/944 AMnU 

4 400 9 42p 319/438 A^v^ . 9 -8 /S - 

8 31p 12$8« 320/778 AII«X« ^ 

JACKSON, MiSS. 

12 lip 12 30P 118 HQHSIO^ 
4 40p 5 OSp 318 MOMSTO^ 
8 31p 9 59p 320 NONSTOP 



JACKSONVIILE, FLA. 
9 05* 1110 imrmr 

12 11p 5 149 llfl/149 A8«m« 
4 40p 9 1f4) . 318/900 AMfHa 
8 31p 1 401 320^79 



DM 
S -9 



70^-8 



09^ 
8 4 



/S -8 



KNOXVILLEJENN, 

9 06* 1721/100 /Ml«m« 

12 lip 4 454> 118/1758 A^irHJi 

4 40p 9 36^ 318/S08 ANtnia 

8 31p 1471 320/372 AlMr«a 

LAS VEGAS, NEV. 

8 40p 19 17§ 457/1147 

LEXINGTON, KY. 

9,06« 1 15P iTWTZO 
12 lip 5 OOP 118/148 
4400 9 1^ '310/598 

LOS anSeles/long BEACH/ONTASK), cauf 
(Los Anoetes kin Airport) 

7 ooi 9 4a i22hm 

11 33* I4i9 217/1191 

8 400, 9 47p ^7/1991 
9S3p 3iyi19i 



An«m« 
A^m< 



8 'S 



8 -8 

to -0 
;o9^ ★ 



f LOUISVILLE. KY. 

9 06« 1 12p 1728^ AUmM 

12 lip 5 12p i18/1740 AHinM 

4 40p 9359 318/999 A9»>^ 

' 8 31p 1 400 32aW2 AMnU 

MACON, QA. 

8 OSi 12 55p M72&/941 A8«i4« 
t211p .422p 1W737 AIMS 
4900 ^45p 318/1715 

MEMPHIS JENN. 

4 40p 7 2^ 319/1724 
8 31p 11 140 320/474 

MERJ£HAN,Mf^. 

12 lip 3 03p 118/904 

MIAMI/FT. LAUDERDALE, FLA. 



094 
8 -9 



«4 



094 

8 4 



9.06€ 
9 060 

12 lip 
12 lip 

44$ 

.8 310 
8 31p 



2 OO0 F 1729/147 
2 060 1720^ 



S35p 
S40pF 
9 50p 
99001^ 
2 03i 
205if 



118/241 
311/336 
310/N8 
320M1 
320/293 



A9inii 
AlMVHi 



094 
094 
8 4 
8 4 



NEW Y^ N. YVNEWARK, N, J, : 

8O60 t9i^E17W1099 

996t 2190L1729W4 

906ft 2i40j17W499 

12110 9I9»L 119^1909 

4400 102001 819/109 

4400 10 3001 919/1999 AIMH 

9310 22SftE My379 

9310 1900 J v»txm 
OAKLWffi.CAUF, . 

11390 9 590 217/1016 

04CIP 1111^ mm 
ORLANDO, FLA, 

906ft 1400 1729nm' 
12110 ' 5 190 114/399 A9ftFHA 
4400 9^ 318/1199 



9 3lp 

PHILADELPHIA, P£»W. 

9 05i 202p 1729/194 
4^ ^ 150 310 ^ 
0 31p 2 17a 32IV899 

PH0EMX,ARiZ. 

7 0011 9 12« 523/187 
1139ft 1070 217/308 
0 400 9 020 467/921 

PORTLAND, ME 

9 06ft 4 320 1720/119 

SAN DIEGO, CALIF 

9400 11990 457/1991 



/L 

» /I A. 

094 *0 
9 4 /9 4 
9 4 /9 4 



/JV-i 

/D 4> 



/t -08 
099 /9 4 
9 4 /S - 



Tim 



/L -L 



.8 4 



8 4 /0r-0r 
/L -L 
/Q94 



/I -L 
/D -0 



1133ft 
1133i 
8400 
9400 
9400 



/tr4r 

m< : 
./D-o 
it) -0 

/a4 



SAN FRANCiaCO/OAKLAND/SAN JOSE, CAUF. 

Airport S4IVI Frarwtoo, O-OMM, 44#ii - 
7 OOl 19 t4« S 523/1991 OtNftt 9 

3OI0S 217if10l5 - " 
3 530X 217/1016 
10 090 J 457/307 

10 190 S 457/099 

11 130 0 467/397 

SAN JOSE, CAUF, 

8^ 10090 467/397 CMm /C 4 

SAVANNAH, 6A. 

906ft .1 150 1720/345 
905t 1350 

12 lip 5 140 

4400 92S0 

9 31p 2 09ft 



17:2^/606 A0ftrH« 

116/910 AHiMft 

318/480 A^mU 

320/166 AtbvHft 



084 
3 4^ 



.X0 

0 



SHREVEPORT,LA, 

root 72Sft 523 
640p 706p 457 
9 530 10 100 315 



• NOfiSTOf 
NOWSTC^ 
NO^TOP 



TAMPA/ST, PETERSBUfKS/CLEARWATEaFLA 

9 06ft ^450 1729/929 NimiA^ X *06 

12110 5 200 119/341 A8ftmft 084 /S 4 

4 400 9ti0 316/1199 AiMlft 8 4/9- 

931p f49ft 3aO/1199 AM« 

TOLEDO,OHK> . 

12 110 9 250 116/126 A8vt4 084 /084 
4 400 9 590 319/1749 A«M« 8 4/9- 

WASHINGTON, D. C/BALTIMORE, MD. 



906ft 

9^060 
12 lip 
4400 
4400 
9 810 

WEST PALM BEACH FLA. 

12 lip 5 160 116/227 A8«^ 
4JO0 8 410 318M43 AmMM 
9 310 3 05ft 320/979 ^^^ft 



1^N172e/119 ANMKft 
2 000 J ^729/1710 Aitofrtft 
5^ N 119/222 A0«H< 
9S30N 319/124 A»«Kft 
lOISpf 319/1702 A8iMft 
1S6ft l 320^72 



it 4 

094 /S 4 
3 4/84 
8 4/84 



084 /$ 4 
8 4/8' 



If you want a morning flight from Monroe to Knoxville, what 
time would you depart Monroe? 

All flights from Monroe to Miami have an i ntermedi ate stop 
in what city? . ^ ^ ^ 



A f I ight fromvMpnroe to^^^S takes hpw long? 



What type" meal is served on the flight from Monroe to 
Las Vegas? , 



If you take Flight 2l7,from Monroe to Dallas what flight 
connection would you take on to Phoenix? 



« ■ 
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ANSWERS: Activity 100 



1, 95Q5 a.m. 

2, Atlanta 

3, 25 minutes 

4, Snack 

5, Flight 309 



o 
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Si^PLE ACTIVITY 101 Driving Safety . 

INTRODUCTION Every automobile dr i ver sKould read i [y 

re^fcognize highway traffic signs. Through instant 
recognition, the driver can prepare f or pperat i on^ I 
moves and practice driving safety, 

DIRECTIONS In the fol lowi ng exercises, match each. 

\ warning sign and. information sign with its 

explanation. 



? 



4 



Hp 
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WARN iNG SIGNS 




ERIC 




A. There arc several curves aliead^drivc 
Hlowly and Cureliiljv. . - 

B. Use extreme caution when it is ncc- 
esjuiry to get off the pnved portion 
of the highway, because the dirt on 
the side is soft, and usually 

-"dangerous. 

^ C- Do not pass barricade. Look for de- 
tour or alternate route. \ 

* 

D. Slow your speed and watch for men 
working on or near the highway. 

E. A gradual curve to the left. Slow 
your speed and keep well to the 
right. 

F. Another road enters the liighway on 
wllich you are traveling from the di- 
rectian shqwn. Watch for traffic 
from that direction. 

,0,: Slow your speed "and watch for 
trucks entering or crossing the high- 
way. Usually found near construc- 
" tion work. 

, H. A road crossing the main highway. 
Look to left and r^ht for other 
traffic, 

I . This diamond-shaped sign is used to 
give advance notice of. rcducticin in 
the number of lanes of pavement, as 
. from three to two lanes, or from 
» four lanes to two lanes. 

^ . * • ' " 

J . Road curves first tq* the right, then 
to the left.* Slow your speed, keep 
to the right, and do not pass other 
vehicles. 

K. Wide enough for only one vehicle at 
a time: You may cross from cither 
direction after making sure that tlui 
britlge- is clear of oncoming traffic. 



407 



316 



REGULATORY AND INFORMATION SIGNS 
(descriptions on following page) 



1. 




8. 




2. 




9. 




5. 































3. 






■ 






PASS 






V^iTH 






CAHE 







10. 



11. 



12. 






6. 



UniANE 

WUST 

TURN LEFT 



13. 




7. 





( 


EMERCCNCY 






STOPPING 
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Traffic in left lane must turn 
left at tliti intersection uiicatl. 

You cannot turn abput to go 
in the opposite direction at 
this intersection. 

Wherever such a sign is placed 
a truck may not park or stand 
at any time. 

You can not go straight ahead. 
You may turn either to the 
right or left. 

This marks a one-way roadway 
with traffic coming against 
yoii- You must not enter the 
one-way roadway at this point. 

You jkay travel only in the di- 
rection indicated by arrow. 

Two trucks must not ^tfempt 
to meet or pass on the bridge. 




k H. You must not drive to the left 
of this sign. * 

I . Stopping permitted only for 
. emergencies. , 

J . You arc approaching an area 
where a speed zone has been 
established. | 

K. You must not make a left turn 
at this intersection. 

L. 50 miles an hour is the top 
speed permitted in this area. 

li You must not pass any other 
vehicle going in the same di- 
rection as you arc, -while you 
are in this area. 

N. When you have j^asscd this sign 
you are again permitted to 
■pass other vehicles with care. 



* . ■ ■ ■ 
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ANSWERS: Activity 101 



Warning S toris Requl atony SI 9ns 

I 

■ t 



1. 




• ■ 


t 


2. 


B 




K 


3. 


C 




1 

L 


4. 


E 


A 

4.- 


M . 


5- 


J 




Nv 


6. 


A 


6. 


A 


7. 


G 




1 


8. 


H 




G 


9.' 




.■^ . 9- 


H 




D 


... ■ . IP- 


E 








r: 






12. 


D 






13. 


B 






14. 


C 



4io 
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SAMPLE ACTIVITY 102 Documents Associated 

With Trave I 



INTRODUCTION Your I icense gives you the privi lege of ^ 

-driving in Louisiana as long you are careful, 
considerate, and obey the traffic laws. You must 
have a valid Louisiana operator's license to 
legally drive on public streets and highways. 

. ■ \ ^ ■ y ■, . . ■ ' ■ 

You may get your operator's license from 
an examining office near your home* Jn most areas 
^ the Driver's License Office is in the parish seat. 
Some parishes have more than one office. Check 
the white pages of your local telephone directory 
for the location of the office nearest you. Look 
under "Louisiana, State of*- for ^'Driver's License 
I nf ormat i on*'. 

■■ ■ • * 

You must meet the f ol I owi ng requi rements to 
apply for a Louisiana license; 

Be a legal resident of Louisiana. 

x; Have a valid Louisiana residence address. 

Turn in all out-of-state licen-ses. 

Provide proof of full correct name and 
. date of birth* 

In addition, if you have completed Drivers 
Education in school,^ then bring your 
certificate of completion so credit can 
be given for passing the course. Also, 
if you have a social security card, bring, 
it^too. 

DIRECTIONS The following statements- about traffic rules 

or safe driving concepts are taken from the 
Louisiana Drivers Guide. Read each statement and 
select the correct response. Twenty written 
questions,' similar to these, will t>e on your 

Louisiana driving test. 
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SITUATION: A caution s ign for a bi inking ye 1 I ow 1 i ght means 
that you are coming to a dangerous place. You mist slow 

down and drive with extra C4re« 

■■ , ■ • e 

' .. • . " • ■ *■ 

QUESTION: You are coming to>a flashing yellow light. You 

should: * * 

A. Stop* _ 

Bm Slow down and. let other cars go first. 
C« Slow down and be careful. 

SITUATION: If you are meeting or fol lowing a school bus 
and it stops with its red flashers on- and stop arms out 
for the purpose of loading or unloading passengers, then 
you must stop your vehicle at least 30 feet from the bus. 
When the bus starts up again, check for children and go. 

QUESTION: You are meeting a school bqs. You should: 
A. Stop even with the front bumper of the bus. 
B« Stop even with the stop sign on the bus. , 
Cm Stop so that your car is at least 30 feet from the 
front of the bus. 

SITUATION: Never»'stop a car on the paved traffic lanes, of 
a highway unless you have to. I f you must park on* the 
shoulder, leave as much room as you can. If a car has 
broken down and. cannot be moved, use your parking lights 
or emergency flasher lights and get out of the car. Move 
•the car afe soon as you can. 

QUESTION: You have run out of gas on thehighway. You 
shou Id: 

A. Stay in the jcar until help comes. 

B. Turn on the parking lights or emergency flasher I ight 
and get out of the car. . 

C. Getfe^^mit iof -tHe 6ar.-^ • ' 

. ^ ■ ■■■ ' ^ 



' : 'it. 
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SITUATION^: You cannot see as far at night as in daylight/ 
even with your headlights pn bright,* If you drive too 
. fast, you won't have time to stop after ^ou see something 
in the road. You might also miss curves, detours, or 
other dc^ngers. 

QUESTION: You are driving on the highway. It is. night, 
and your lights are on. You should: 

A- Drive 50 mi les per hour becagse that is the speed 
limit. 

B. Drive a little faster than in day I i ght because there 
is less traffic at niglit. 

C. Drive so that you can stop within the distance 
shown by your headlights. • ^ 

SITUATION:* Bad weather or bad road conditions make driving 
dangerous. If it is hard to see, turn on your headlights 
on dim so you can be seen. If there fs any problem with 
weather or road conditions ^ low dow n , , ' 

QUESTION: It is raining and there is a light fog. You 
shou I d: 

A« Turn on your headlights. ; . 

Bm Turn on your parking lights and s I ow down . 

Cm Turn on your head I ights on dim and s 1 Qw down. 

SITUATION: Many things can make driving difficult. Be extra 
careful just after it starts to rain^ since roads are , 
slickest then. Slow down and be careful on narrow roads 
or roads with narrow shoulders. Grave I or dirt roads can 
fool you. You can't stop as fast on gravel or dirt and 
you are more likely to skid than on pavement. 
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QUESTION! It is raining. The street will be slickest: 

A. I f i t i s new. 

B. If it has been raining several hours, - 

C. If it has just begun to rain. 

SITUATIOHi: If you drive on Louisiana streets or highways, 
you have agreed to take a test for drunkenness. !f you 
• are arresited for driving while under the influence of 
alcohol, you must take the test or you may lose your 
driver's license for six months. 

* 

QUESTION: A police offfcer stops you, charges you with 
driving under the influence of alcohol, and tells you 
that you must take a breath test. In this situation: 

A. If you can prove you weren't drinking you don't have 
to take the test. 

B. You must take the test or you may lose your license. 
Cm If you have not committed a traffic violation you 

don't have to take the test. 



SITUATION: Drinking alcohol always slows you down. If you 
drink and then drive, your chance of having an accident 
goes up tremendously. You t h i nk slower and move slower 
after dr inking. ' 

QUESTION: You have had two beers after work. Soon you 
will be driving home. 

A. Your chance of an accident is the same as usual. Two 
beers don't real ly matter. 

B. Your chance of an accident is less than usual because 
^ou are relaxed. 

C. Your chance of an accident is much greater than if 
you had drunk nothing. 
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SITUATION: When you have a blowout^^or/t use your brakes . 
Hold the steering wheel tight, let the car slow down, 
and steer to stop off the highway. ^ 

QUESTION: You are driving and have a blowout." You should: 

A. Slam on your^rakes. ; ^ 

B, Hold your steering wheel tight, and steetj to stop 
on the shoulder. 

C» Keep going. 



10, SITUATION: Always be ready for an emergency. Think about 

emergencies before they happen. Make plans for the best 
thing to do in any emer^^^hcy. 

QUESTION: You are driving on a busy street and your gas 
* pedal sticks. You should: 

A. Blow your horn. 
B« Slam on your brakes. 
C,' Turn off the key. 

11. SITUATION: If your power steer i ng -^or^ power brakes fa i I you 

st i i I have control . You must use a lot of effort but 
you can steer and -^top. Get off the road as soon as you 
can, a(id don't drive the car until it has been repaired- 

QUESTION: You are driving and suddenly your power steering 
'Vs gone. You should: , 

A. Honk the horn and turn off the ignitidn. ' 

B. Work hard. to steer your car to the shoulder and stop. 
- ' C- Turn on your lights and brace yourself. 
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12. SITUATION: Certain jpjedtcine will make you sleepy. This 

includes some iiiedi cine prescribed by your doctor or 
suggested by your druggist. You may think and act slowly - 
even if you don't feel sleepy, 

QUESTION: You-have a coJd. Your medicine has made you 
sleepy and not a safe driver. You should: ' ■ 

A, Drink lots of coffee, 
8, Take pep pills, ^ , 
C, Not drive when taking medicine, 

. ■ . ' ' 

13. SITUATION: Drinking alcohol makes you a dangerous driver. 

Nothing you can do will make you a safe driver right 
after a few drinks, Coffee^r a cold shower may keep 
you awake, but it won'^t sober you up. Only time can make 
you able to drive safely a^^^i 

QUESTION: You've had several beers with friends. The effects 
of al cohol wi I I be reduced on I by:' 

A, Waiting several hours. 

B, Drinking several cups of coffee. 

C, Taking a cold shower. . 

14. SITUATION: If you are arrested for driving while intoxicated^ 
1 you may be asked to take a test for alcohol consumptj ohh 

If a* driver refuses to take the test^ he may lose his 
driver's license for six months even if he i s not convicted* 

QUESTION: You have been charged with driving while unde't^ the 

inf luence of alcohoj^ and have refused to take the breatji 

test. You may|lose your driver's license for six months: 

A. Only if you are convicted of dr iv i ng wh i le under 
the influence of alcohol. ' , « 

B. Only if you are convicted of a traffic violation. 

C. Because you refuse to take the breath test. 

■ • 
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I5m SITUATION: When you are excited or mad you can't pay 

attention to driving. DriVin^ when yog are upset can 
cause accidents. • , *• 

QUESTION: The boss chews you out- just before qui tiding time. 
You don't say much, but you* think he Is unfair and you 
are. mad! When you get to your car you should: 
A. Take a few mTnutes to Cool off before you drive home» 
- 6. Play the radio loud so |yoy won't think about it. . 

C. Drive on the I njterstate so you can let off ste^m./ 

, ^ • ■ . , ' ■ ». 

l6» SITUATION: Any time an accident caused death or injury to. 
a person or more than $200.00 damage to one person's 
* property, a Financial ; Respbnsibi I ity Accident Report 

[ Form must be turned in to the Louisiana State Department 
. of Publ ic Safety within- 10 days. This form (^R-IO) 

may be picked up at Sheriffs' offices and from State 
Police Troop Headquarters* 

' QUCSTION: Your car was in a wreck wh i le someone e I sc was 
<;^rfving it. He is in the hospital. 

A. He should turn in a Fi nancia I Rea^ponsibi I ity Accident 
Report when he gets out of the hospital. 

B. You should turn in a Financial Responsibility Accident 
Report only if the driver of your car was clearly to 

b I ame. - 

C. You should turn In a Financial Responsibility 
Accident Report. . 
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^^7« SITUATION; If you, are tired or sleepy you are a bad driver. 
; . Coffee or other pep-ups won't help if you are real ly 

tired. On a trip atop often for rests. Don't try to 
^''•v® more -than 400 miles i n a day'- 

QUESTION: It is 644 miles from Shreveporib, Louisiana, to 
Carlsbad, New Mexico. How many' days should you use in 
^ driving from Shrevepcrt to Carlsbad? 
A. ' One 

B m Two y 
C, Three 

■ , ■ % 

l8i' SITiAtION: At unmarked I ntersect f ons the car on the right 
has the right of way. You should let cars to your right 
^ go first. If you have the right of way, be careful. 
The other guy might not know the rules. ' ' ' 

. • ♦ . ■ ■ ' 

QUESTION: You are coming to an unmarked intersection. You 
* shoui d: - ' ' 

A. Speed up and' go ahead. \ 
i ' 8« Blow your horn then go ahead* ^ 
; C. Stop and let the wh ite -car- go- first. 

19. SITUATION: ,lf your car starts t'o skid don't use the brakes, 
Steer in the direction that the -rear end of the car is 
skidding. _ . 

QUESTION: You are driving a car that is skidding. You 
shou Id: 

A. S I am on your brakes. . . . 

— ~ -6. Steer to t:he r i ghi?. ■ . " 

C, Steer to the left;! ^ , 
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20. SITUATION: Pedestrians have the right of way in crosswalks 

at intersections even if there are no markings. Sometimes 
crosswalks are marked between intersections. If a 
pedestrian has started across the street in a marked or 
unmarked crosswalk, stop to let him cross safely. 

QUESTION: You are coming to a crosswalk. You should: 
A, Honk your horni ' 
B« Speed. up to pass in front of the pedestrian. 
C, Stop to let the pedestriah cross safely. 

- • - r ■ ' ' . 
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ANSWERS: .Activity 102 





A 




C 


2. 


c 


3. 


6 


4. 


C 


5o 


C 


6. 


C 


7. 


B 


8. 


C 


9. 


B 


10. 


C 


11. 


B 


12. 


c 


13. 


A 


14. 


C 


15. 


A 


16h, 


C 


17. 


B 


X8. 


C 


19. 


C 


20. 


c 
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SAMPLE ACTIVITY '103 Time Zones 



INTRODUCTION The United States is divided into four 

time zones: Eaat-ern Standard (E3T)r Central 

. . Standard C'CST)., Mountain Standard (MST), and 

Pacific Standard (PST). Trave I i ng frod East to 
West , if you go from one time zone to another, 
the t ime becomes an hour ear I ier . If you 
travel from West to East , the time becomes an 
hour I ater as you move from one time zone to 
another, 

DIRECTIONS From the Time Zone Map of the United States^ 

answer the questions which follow. 



ERIC 



■ \ 

421 



TIME ZOHE MAP 



PACIFIC TIME 
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Loui s i ana. t s^. i n what time zon^? 

If It^s 9 a.m. in Pennsylvania^ what time is it in Arizona? 

If it's 4 p.m. i nCal ifornia, what time Is it in South 
Carol i na? > I, 

You call a friend in Nfontana at noon "your time*'* What 
is your friend's time? ^ 

t ■ , ■ 

If a television program originates at 9 p«m. Eastern Time, 
it will air at what time Central Time? * 



.1 



ANSWERS: Activity l03 

1. Central Time Zone 

2, 7:00 a.m. 
3.. 7:00 p.m. 

4. 11:00 a.ra- 

5. 8:00 p.m. 
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SlAMPLE ACTIVITY 104 Public Transportation 

Problems 



■J 



INTRODUCTION 



DIRECTIONS 
0k 



Every working day^ around 20 million Americans 
carpool to wprk» If you don^t, and think that 
carpooling doesn^t really affect you, you're 
wrong. Garpooiing, 1*^? other forms of ridesharing, 
affects everyone who uses our streets and highways. 
And it's going to affect you more and more as the 
cost of commuting gets higher^ freeways become wore 
crowded^ and energy gets more expensive* 

Carpooling can be both e'conomi ca T and enjoy- 
able* Use the foiidwing general guideline to set 
up your own carpool to work or school* 




!• Do set up aschedule and (be on time. Always* When you're ^ 
I^te you make everyone I ate • If you can't be on time, let 
someone know in advance. 

\ ^ ^ 

2. Do all you can to have enough gas in the car for the round 
trip* Most people resent stops and delays. 

3" Don smoke unless everyone smokes, or unless the non-smokers 
have agreed that it's okay. 

4. ^ vote on the radio. People's tastes in music differ. Some 

may not want it on at all.' Be democratic. ^ 

" ■ ' . . ' i . 

5- Don't join a carpool with people you sense you're not going 

— ^ — " ^ ' . ■ ' i 

to enjoy. In this instance, first impressions are a pretty 
good gu i de. 

. 6. Do cons i der , persona I hygiene. "Ki ss i ng sweet" you don't 

have to be. But uhderdeodor I zed or pverperf umed r i ders can 
send people reeling for fresh air. 
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7. Do make an eftort to strive for harmony. Rugged individualism 
and carpooling don't make for particularly happy marriages, 

8. _Do be sure your car i s i n peak condition. Make sure it's 
properly serviced regularly. If it conks out on the road, 
don't expect your passengers to laugh it off, - 

9« Most important, do be careful. No drinks. No speeding. 
No aggress i ve^ dri V i ng or negligence. Other people's lives 
are in your hands. 
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